
FOREIGN CURRENCY WIRE TRANSFER REQUEST
This form should only be used to request a foreign currency wire transfer payment.

Full supporting documentation is required to support the payment request.
PLEASE COMPLETE IN BLOCK CAPITALS
	Vendor number ( if known )


	

	Name of Payee


	

	FULL Postal Address
	

	Payee telephone number


	

	Payee email address

	

	Bank Name


	

	FULL Bank address


	

	Bank code


	

	Swift Code or Routing number


	

	Bank Account no / IBAN No.


	An IBAN No. is mandatory for all Euro & Swedish Krona payments

	Currency amount to pay

	

	SAP PO no.  OR
Cost Code & Expenditure Code

	

	Payment Requested by 


	

	Signed 


	Name

	(Signature must be an authorised signatory)
	Date


Payables Team


City, University of London


Gloucester Building


Whiskin Street


London


EC1V 4PB


United Kingdom





Ap@city.ac.uk








