
               Item 14 
       Education and Student Committee 06.04.17 
 

 

 

Periodic Review Update 

 
This paper provides the following information on Periodic Review:  
 

• Outstanding Year-On report for Public Health programmes 
• Outstanding Year-On report for SHS Research Degrees programmes 
• Update on Periodic Review planning for 2016-17 session 

 
 

Recommended Action 

Education and Student Committee is asked to note these reports.  
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School of Health Sciences 

Division of Health Research and Management  
 

BSc (Hons) Public Health (Heath Visiting, District Nursing, School Nursing) 
Postgraduate Diploma in Public Health (Heath Visiting, District Nursing, School Nursing) 

 

Periodic Review One Year Report 
 

The Periodic Review event for the above programmes was held on 22 July 2015.  

The Public Health team would like to thank the review panel for their feedback on the strengths 
and areas where enhancements might be made to the programmes particularly as this proved 
invaluable as we approached re-approval which was completed in May 23rd. Commendation 
and recommendations related to the BSc/ PG Dip Public Health (Heath Visiting, District 
Nursing, School Nursing) rather than BSc (Hons) Primary Care (Practice Nursing) are 
addressed in this update  

 
Commendations 

The Panel commended the Programme Team on their: 

1. Good engagement with practice partners in developing programmes, building a good 
reputation and increasing funding for City University London provision. 

2. Students who are commitment to their programmes, and for the quality of their 
achievement. 

3. High quality of core teaching which generates high module scores 

4. Preparation of Practice Teachers for the Public Health Programme and the Action 
Learning Sets 

5. Introduction of a student conference in the last week of the programme. 

 

Conditions  

While confirming its confidence in the current provision, the Panel required the Programme 
Team to meet the following conditions before 1 September 2015.  Asking them to: 

1. Develop a 3 year plan with specific proposed steps for programme development, e.g. 
development of master’s level provision for the profession   

2. Prepare a written policy setting out how separate levels will be established and 
maintained for induction, teaching, feedback and assessment where students 
working at different levels share classes, and ensure it is coherently followed by staff 

3. Produce a separate Programme Specification for the Graduate Certificate and 
Graduate Diploma as alternative awards for students who already hold a nursing 
degree.  

4. Review and clarify the APEL descriptions in relation to BSc Primary Care Practice 
Nursing and the BSc Public Health. 
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One Year On Report by the Programme Team 

Conditions - An update on actions following conditions set by the Panel. The required report 
was provided as required.  

1. Develop a 3 year plan with specific proposed steps for programme development, e.g. 
development of master’s level provision for the profession   

Response  

The School sought University approval for a named MSc Public Health (District Nursing, 
Health Visiting, School Nursing) as part of Re-approval in May 2016.   

 
The Programme Team created a specific Programme Specification for the MSc Public 
Health (District Nursing, Health Visiting, and School Nursing) which showed the PG Diploma 
as an exit qualification.  Students can now either: 

 
a. Register initially on the PG Diploma then transfer to the MSc, rescinding the PG 

Diploma at entry to the MSc,  
 

Or 
 
b. Register initially on the MSc and complete the entire masters award (but exit at PG 

Diploma if necessary)  
 

Appropriate new Programme Specifications for these awards were developed ready for the 
2015-16 cohort and as part of re-approval  

 
All students  whether studying at  level 6 or 7 are made aware of the PG Dip/MSc options – 
should they so wish to progress to a postgraduate programme  considering the options of 
development in  public health, education or management and this itemised in the Appendix 2 
- Ongoing  three year plan  
 
 
2. Prepare a written policy setting out how separate levels will be established and 

maintained for induction, teaching, feedback and assessment where students 
working at different levels share classes, and ensure it is coherently followed by staff.  
 

Response  

These issues were to the fore throughout the development of the new programme and as we 
worked toward re-approval. Two modules concerned with Research Methods and  Health 
Policy and Politics were  developed separately and students  of the different levels are  taught 
together  for  less than  40%, generally when there is a key lecture that is followed up   with 
differentiated  seminars . With other modules the shared teaching of disciplines and  levels  
allows  the smaller  pathways to be viable but care was taken to ensure  teaching and 
assessment strategies was were  employed  for the different levels and   discipline of student. 
 
Differentiation was undertaken as much as possible with the 2015-16 cohort and the different 
levels of study, with the offer of a Graduate Diploma, were explained in the recruitment and 
selection process and in induction.   Differentiation is underway as we implement the newly 
approved programme.   
 
Evaluation is ongoing via the termly team meetings, Staff Student Liaison Committee, 
individual module evaluations, and personal tutor review of the academic progress of each 
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student, external examiners reports, and written and verbal feedback to the Programme 
Director – all of which is captured in the Annual Programme Evaluation [APE]. 
 
 
3. Produce a separate Programme Specification for the Graduate Certificate and 

Graduate Diploma as alternative awards for students who already hold a nursing 
degree.  

Response  

This was undertaken for in time for the 2015 -16 cohort and as part of the Re-approval which 
is now being implemented. A Graduate Diploma was  used for the completed  professional 
award of Specialist Community Public Health Nurse ( health visiting  or school nursing  and 
the  Specialist Practice Qualification (district nursing  which generates 120  level 6 credits ) .  
A post graduate certificate is used as an a exit award   for those who do not complete the 
programme but achieve 60 level 6 credits)  

 
Four students on the 2015-16 cohort   were enrolled on the Graduate Diploma; some as they 
did not have the prerequisites to enter the Post Graduate Diploma, others because they chose 
not to undertake the professional award at that level. The decision needed to be made at the 
start of the programme, not when they found they were struggling or were achieving grades 
of a higher level than they expected. Of the students registered on the graduate diploma, two 
could have studied at level 7, one regretted her choice, of the four, three completed the 
programme and one interrupted her study. Numbers are inevitably small and review will be 
ongoing.  
 

4. Review and clarify the APEL descriptions in relation to BSc Primary Care Practice 
Nursing and the BSc Public Health. 
 

Response  

This was undertaken in time for the 2015-16 cohorts. APEL descriptions in re-approval were 
in line with usual University practice.  
 

Recommendations for the Programme Team  

The Panel made a number of recommendations for areas where enhancements could be 
made to the programmes.   These are addressed below: 
 
1. Reduce the BSc Public Health from 135 to 120 credits as part of NMC re-approval to 

address overlap and over assessment  

Response:  

The programme had more credits than those specified in the University Credit Framework and 
was over assessed.  Students here and in other universities talk of the pressure of the one 
year programme, particularly when they are moving into a new sphere of practice.  As a result 
of the recommendation, modules were reviewed and the total credits for all disciplines and 
levels are now 120 credits. Community Practitioner Nurse Prescribing module (V100) 
(PH3005/PHM009)   remains core for district nurses and has been made an elective module 
for health visitors and school nurses. Interesting other local universities, who have also been 
reapproved in the last year,    remain over credited to include V100 prescribing, this might be 
seem as a marketing advantage for us.  
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2. Continue to monitor staffing levels to ensure they are adequate 

Response:   

Staffing levels for the programme are monitored on an ongoing basis.  Currently the staffing 
level for this programmes is sufficient. 

3. Develop a flowchart for stakeholders showing the routes into programmes and the awards 
available 

Response:   

The entry requirements and selection process was reviewed as part of re-approval and is 
revisited with the health care provider organisations at   Advisory Boards. The chart is provided 
in Appendix 1.  

 
4. Review provision of pre-course and start of course information to ensure programme and 

timetable information is available to and accessible by students as soon as is reasonably 
practicable. 

Response:   

Structure and Content information is provided at Interview, Timetable and Reading list sent 6-8 
weeks before programme and detailed Course Information is provided at Induction.  A ‘taster’ 
day for those offered a place is being considered in the summer for the September 2017 
starters.  

 

5. Review the range of assessment types to ensure assessment is practice focussed, authentic 
and differentiated according to level. 

Response:    

Assessment was reviewed and rationalised for the 2015-6 cohort as much as was possible 
within the validated programme.  

The amount and types of assessment were reviewed in the development of the new programme. 

Summative assessment  now includes a Viva; a Research Proposal; a Case Study; a 
Reflection on an OSCE; a Community Health Needs Assessment; Protocol Development; a 
Project Plan and Digital Pitch and an Answer to a Clinical Question using research based 
material. This was commended at the NMC (Nursing and Midwifery Council) re-approval/ 
UPAC (University Programme Approval Committee) Stage 2 
 
‘The Programme Team were commended on the diversity of the assessment strategies 
contained within the Public Health programme, and for consciously responding to student 
feedback’. 

 
6. Review options for supporting students in being able to find sufficient time for independent 

study. 

Response:   

Students undertaking the BSc/ Graduate Diploma /PG Dip Public Health (District Nursing, 
Health Visiting and School Nursing) are fully funded by Health Education England through 
sponsorship from a health care provider and students are discouraged from taking on 
additional paid work as a nurse or midwife while on the programme. Many have family 
responsibilities but time management is part of the learning process and students are 
encouraged to think if the programme is appropriate for them at this point in their life before 
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making an application.  Students are made aware of study support available to them from 
the start of the programme   

 
Within the newly approved programme the number of study days has been increased from 
forty five study days to fifty eight days within the one year course. The slight increase in 
tutorial support with personal tutorial groups to be held in the first two terms of the 
programme within the university and a practice based tutorial group during consolidated 
practice should increase the   staff support and the identification of students who need extra 
support.  

 
 

7. Consider options for promoting to students the benefits of inter-disciplinary study and policy 
and ethics based study (for example by revising Programme/Module Specifications). 

Response:   

 Inter-disciplinary study is high on the agenda and the team has been asked to review it as 
part of the Quality Performance Monitoring Annual Assessment  

Students have excellent opportunities for inter-disciplinary study during this degree as they 
study with district nursing, health visiting, practice nursing and school nursing students. The 
fifteen days of additional practice, required by the Nursing and Midwifery Council, and much 
of their specialist practice promotes interdisciplinary study and practice. Inter disciplinary 
learning   does not occur only within the university. All of the practice teachers use other 
professionals as an active resource and promote the benefits of policy and ethics based 
study; in this they are guided by the Practice Assessment Document. 

The benefits of policy and ethics based study, as well as research methods and leadership, 
are set out in marketing material, programme specifications and throughout the programme. 
Some students take longer than others to see the relevance of these areas of study to their 
new sphere of practice.  
 

Appendices 

Appendix 1 Entry requirements and selection chart  

Appendix 2 Ongoing three year plan  

The One Year On Report was considered and approved by Board of Studies on 22 November 2017 

– Secretary, Board of Studies 



BSc/ Graduate Diploma/ Postgraduate Diploma/ MSc Public Health (District Nursing/ 
Health Visiting/ School Nursing) 

Routes into the Programmes 

The charts below outline the entry requirements for the programme for the specific 
disciplines and levels together with the selection process  

Entry Requirements  

BSc (Hons) Public 
Health (District Nursing) 

Adult Nurse with current registration with the Nursing and 
Midwifery Council  

120 level 5 credits  

Study at this level within the last 5 years  

Two years nursing experience   
Graduate Diploma 
(District Nursing)  

Adult Nurse with current registration with the Nursing and 
Midwifery Council  

A relevant degree  

Study at level 5 or 6 within the last 5 years  

Two years nursing experience   
PG Dip Public Health 
(District Nursing)  

 

Adult Nurse with current registration with the Nursing and 
Midwifery Council  

A relevant degree with at least a 2.1 classification.  

Study at level 6 within the last 5 years  

Two years nursing experience   

 

 

  



BSc (Hons) Public 
Health (Health Visiting) 

Nurse of any field  (Adult, Child, Mental Health or Learning 
Disability)  or a registered direct entry Midwife  with current 
registration with the Nursing and Midwifery Council  

120 level 5 credits  

Study at this level within the last 5 years  
Graduate Diploma 
(Health Visiting)  

Nurse of any field or a registered direct entry Midwife  with 
current registration with the Nursing and Midwifery Council  

A relevant degree  

Study at level 5 or 6 within the last 5 years  
PG Dip Public Health 
(Health Visiting) 

 

Nurse of any field or a registered direct entry Midwife  with 
current registration with the Nursing and Midwifery Council  

A relevant degree with at least a 2.1 classification.  

Study at level 6 within the last 5 years  

 

 
 

BSc (Hons) Public 
Health (School Nursing) 

Nurse of any field (Adult, Child, Mental Health or Learning 
Disability)  

with current registration with the Nursing and Midwifery Council  

120 level 5 credits  

Study at this level within the last 5 years  
Graduate Diploma 
Health (School Nursing)  

Nurse of any field  with current registration with the Nursing and 
Midwifery Council  

A relevant degree  

Study at level 5 or 6 within the last 5 years  
PG Dip Public Health 
(School Nursing)  

 

Nurse of any field with current registration with the Nursing and 
Midwifery Council  

A relevant degree with at least a 2.1 classification.  

Study at level 6 within the last 5 years  

 

 
  



 
Recruitment Process  
 
Student district nurse, health visitor or school nurse posts are advertised by health care 
providers on NHS Jobs and / or internally within the He local health care provider 
organisation  
 
Applicants undertake a numeracy and literacy assessment  
 
Health care providers shortlist from applicants who have achieved a sufficient grade on the 
numeracy and literacy assessment  
 
Short listed candidates are invited to a Public Health Nursing Student Selection Day  
 
Selection Days include:  

 Group activity observed by both academic and local health provider staff, 
using  standardised assessment tool to record and rate specific behaviours 

 Face to face interview by both academic and local health provider staff 
including use of ‘photo elicitation’ and user vignette.  
 

Those selected by both the health provider and City, University of London  go through the 
local provider’s human resources process and are offered a contract of employment.  
 
University professional staff ascertain that candidate has an appropriate current registration 
with the Nursing and Midwifery Council.  
 
Occupational health clearance, references and a Disclosure and Barring Service (DBS) 
check is undertaken by the employing provider and this is confirmed by City professional 
staff.  
 



Ongoing Three Year Plan  

Issue  Action  Due Date  Responsible 
/ Monitor 

Evidence 
Met 

Comments  

Encouragement of master’s 
level  study for  Public Health 
Nursing   
 
 

 Separate Programme 
Specification we  to be 
developed for PG Dip and MSc 
programmes  
 
PG Dip students  made aware of 
the possibility and desirability of 
proceed to MSc dissertation 
module  
 
 
 
 
Level 6 students  encouraged to  
consider appropriate MSc study  

Oct.2015  
May 2016  
 
 
 
August 16  
October 
16 
 
  
 
 
 
May 17  

Programme 
Team  
Programme 
Director 

Completed 
and Re-
approval 
successful  
 
Session held 
for PG Dip 
students  
Raised  
frequently in 
Research 
module  
 
 
 

 

Ongoing support needed   
for students  particularly  
about  time management  

Personal tutorial groups to be 
held in the first two terms of the 
programme within the university 
and a practice based tutorial 
group during consolidated 
practice.  
To commence Sept 2015  

Sept 2015  All personal 
tutors/ link 
lecturers  

 Commenced 
September 
2015  

 

Working toward  Baby 
Friendly Initiative 
Accreditation  

Work to identify the changes 
required to meet Baby Friendly 
Initiative (BFI) accreditation.  
Mapping of modules in re-
approval  

Registrati
on of 
Intent   
2016  
Full 
accreditati
on 2018  

All lecturers  
BFI lead   
Programme 
Director  

Registration 
of Intent  
completed   

Needs  to ongoing  

Overlap of  levels of study  Increased differentiation of 
students by discipline and level 

May 2016  All lecturers   Reviewed in  
Re-approval  

Ongoing evaluation 
needed  



Issue  Action  Due Date  Responsible 
/ Monitor 

Evidence 
Met 

Comments  

in separate seminars and 
tutorials in some modules.   
 

District nurses needing 
increased  support in relation 
to Clinical assessment  

District nurse students to have 
additional support in practice to 
facilitate their development of 
clinic assessment skills. To 
appoint Advanced Practitioner in 
Clinical Practice 
 

Sept. 
2015  

Head of 
Division  
 
Programme 
Director  

Advanced 
Practitioner 
in Clinical 
Practice 
appointed  

 

Complicated and  repetitive  
Practice portfolio  

Clarification of the Practice 
Portfolio to make it simpler to 
navigate and use, making the 
prescribing portfolio a separate 
entity.  
 

Sept. 
2015  
May 2016  

Programme 
Team  
Programme 
Director 

Portfolio  
reviewed and 
simplified  
New Practice 
Assessment 
Document  
developed 
for Re- 
Approval  

 
 
 
Ongoing evaluation 
needed 

Concern all practice teachers 
are not up to date with 
triennial review  

Ensure that all the Trusts from 
which we have public health 
students maintain a mentor 
register and the practice 
teachers and mentors with 
whom we are working are 
included on the register.  
 

May 16  
and 
October 
16 

Programme 
Director 

Checked 
May 16  and 
October 16  

Needs annual 
review  

Need for appropriate level of 
study for graduates studying 
at level 6  

Minor amendment for the 
Programme Specification so that 
students who already have a 
BSc award can study at level 6 
and achieve a Graduate 
Diploma. 

Oct 2015 
May 2016  

Programme 
Director 

Amendments 
made  
Graduate 
Diploma 
included in 
re-approval  

 



Issue  Action  Due Date  Responsible 
/ Monitor 

Evidence 
Met 

Comments  

Need for  differentiation of  
levels  

Introduction to Research and 
Health Policy and politics to be  
separate module largely taught 
separately with different 
assessments  

May 2016  Module 
leaders and  
Programme 
Director 

Developed 
for re-
approval  

 

Over assessment and  need 
for diversity of assessment 
modes  

Credits awarded  reduced and 
type of assessment  diversified  

May 2016 Programme 
Team  
Programme 
Director 

Developed 
for re-
approval 

 

To increase and support the  
involvement of users in the  
development, delivery and  
evaluation of the programme  

To provide written guidance for 
Service Users to facilitate a 
higher level of engagement, 
outlining the purpose of the 
individual activities which they 
are involved in, and the 
expectations placed on the 
Service User within these 
activities.  
Increase involvement of users in   
recruitment and selection  
To develop ways of involvement 
of users in evaluation  

Dec. 2016 
 
 
 
 
 
 
 
 
 
 
May 2017   

Programme 
Team  
Programme 
Director 

  

To increase  interdisciplinary  
learning within  the university 
and practice  

To identify  availability of 
interdisciplinary and  specify 
learning out comes  

May 2017   Programme 
Team  
Programme 
Director 

  

 

 

 



 
 

School of Health Sciences 

Periodic Review One Year On Report for Doctoral Programmes 

 

The Periodic Review event for the above programme was held on 24th June 2015.  

The Research Degrees Programme committee would like to thank the review panel for their valuable 

feedback on the strengths and areas where enhancements might be made to the programme. 

The Review Panel confirmed that the development and review processes were robust and enabled 

and evidenced the following:  

 A reflective, enhancement focused, peer-review process drawing effectively on internal and 

external expertise and including constructive and challenging discussion of the academic 

provision  

 On-going educational development of the provision and the student learning experience 

including continued alignment with relevant benchmark standards  

 Consolidation of areas of development and action planning in line with the University’s 

Education & Student Strategy 

 Promotion of student engagement within quality and enhancement processes including the 

use of student feedback and contributions during the development process, receipt of the 

reflective review by student participants ahead of the review, and contributions on the day 

both via Panel membership and the student meeting 

The Periodic Review Panel considered that: 

 confidence could be placed in the academic standards of the reviewed provision; 

 confidence could be placed in the quality of the learning opportunities available to students. 

The panel also commended the particular strengths: 

1. The evidence of a clearly defined research strategy and vibrant research culture that defines 

the doctoral students as central to the success of the School   

2. The positive, critically reflective and knowledgeable student feedback including that of the 

Alumnus  

3. The sense of strong inclusive identity with and pride in being part of the School and the 

degree programmes  



 
 

4. The School’s development of a clearly defined culture of high expectations amongst the 

doctoral students 

The Panel endorsed the following which were not covered within the reflective review documentation 

but were discussed during the development day: 

1. The panel endorsed the action plan in the Reflective Review  

(see appendix 1, Action Plan from periodic review as updated one-year on, and appendix 2, 

SWOT analysis from periodic review report) 

 

Conditions 

There were no conditions 

 

Recommendations 

A set of useful recommendations were made to aid enhancement of the programme. These were  

strongly in line with the RDPC’s action plan and the actions we have taken in 2015/16 and those we 

are continuing to work on in 2016/17 are addressed below: 

Recommendation 1:  

Continue to improve the communication mechanisms between staff and students to keep students in 

the loop.  

This includes developing the equivalent of a programme handbook to be placed in Moodle for 

students to access. This development should include the active input from current students and 

should meet the needs of part-time students. This is vitally important to ensure that all students have 

equal understanding of expectations, obligations and rights across school resources, research 

supervision and teaching opportunities.   

Response:  

The Moodle site for students has been created and is operational. This site includes a student 

discussion forum and a ‘closed’ student-rep led discussion forum intended to provide a further 

means of communication between the students and their reps. This is important as the student reps 

are actively involved via SSLC and, for school-level reps, attendance at Research Degree Committee 

Meetings and involvement in and attendance at the Annual Programme Evaluation. The Moodle site 

provides school-level guidance documents that are otherwise difficult to obtain, as well as other 



 
 

potentially useful information such as development and funding opportunities and generic resources 

(such as seminars, study days, equipment, networks) relevant for doctoral students. This approach 

was adopted rather than production of a specific handbook as it can be continuously updated and 

amended and also avoids potential problems of duplication or conflicting information as all students 

have a university student handbook. It also allows our supervisors and Senior tutors to contribute to 

pages and for forum discussions to take place so that expertise and resources can be shared actively 

and to encourage cross-centre working and communications. 

Recommendation 2:  

Conduct an urgent in-depth analysis of the data on progression and completion rates for full-time and 

part-time students including work on explaining the seemingly high rates of withdrawal.  

Response:  

In-depth analysis has been conducted as part of the university-wide actions on completion rates co-

ordinated by the Graduate School, building on regular analysis and discussion in Research Degree 

Committee meetings and student data analysis. A School analysis and report on actions on completion 

rates was developed through discussion by the Research Degrees Committee, supported by a data 

analysis commissioned by the Graduate School (see Appendix 3: Research Student Completion Rate 

Cohort Analysis, Report to Schools, March 2016), and was submitted to the Graduate School and SHS 

Board of Studies in June 2016 (Appendix 4: School Action Plan – Improving Research Degree 

Completion Rates, submitted to SHS BoS June 2016). 

Data analysis indicates that the high rates of withdrawal and completion times outside HEFCE targets 

identified among student starters prior to 2010/11 AY, and particularly those starting prior to 2008/9, 

has decreased. The analysis document commented as follows: ‘Around 60% of Health Sciences 

research students are full time and 40% are part time. Since 2011/12 the intake of full time students 

has been larger than in previous years, and their withdrawal rates are quite low. From the 2008/9 

cohort onwards the full time students who have qualified have done so in less than five years’ 

(Research Student Completion Rate Cohort Analysis, Report to Schools, March 2016). 

However, it is difficult to draw reliable inferences from the data, first owing to small numbers in each 

cohort and second, since the more recent cohorts have not yet reached HEFCE target time points. This 

data analysis must therefore be viewed very cautiously. Rates of withdrawal and completion do 

appear to be on an improving trend, but this will need to be monitored at later time points, particularly 

in the case of part-time students, for whom the expected timeline for completion is up to 7 years. 

 



 
 

Summary Table – Full time students (data to end of AY 2014/15) 

Cohorts Completed  

≤ 4 years 

Completed  

> 4 years 

Still studying withdrawn Total 

2007/8- 

2009/10 

3 5 5 8 21 

2010/11- 

2011/12 

1 

3 

3 

(note 2011/12 
students had 
not yet 
completed 4 
years) 

17 

 

2 25 

2012/13- 

2014/15 

n/a n/a 38 4 42 

Source: Research Student Completion Rate Cohort Analysis, Report to Schools, March 2016 

Summary Table – Part time students (data to end of AY 2014/15) 

Cohorts Completed  

 ≤ 7 years 

Completed  

> 7 years 

Still studying withdrawn Total 

2007/8- 

2009/10 

7 n/a 10 9 26 

2010/11- 

2011/12 

4 

(note  
students had 
not yet 
completed  
7years) 

n/a 14 6 24 

2012/13- 

2014/15 

n/a n/a    

Source: Research Student Completion Rate Cohort Analysis, Report to Schools, March 2016 

Action taken at school level to support timely completion include:  

a) initiatives to maintain or increase the level of scholarships, via external awards and SHS or co-

funded studentships;  

b) a strong focus on admissions procedures to ensure that students entering the programme are 

fully prepared 

c) careful attention to admission of staff candidates to ensure they are fully prepared and have 

Divisional Lead support 



 
 

d) development of the MRES programme, which provides an excellent foundation for doctoral 

study, and encouragement of applicants to undertake this programme prior to doctoral study, 

where appropriate, as well as providing access to advanced research training for registered 

doctoral students where needed 

e) Strengthening the role of STRs and use of RAP in monitoring progress and attention to process 

and timelines for upgrade examination. 

More detail on these actions is provided in Appendix 1 – periodic review action plan as updated on-

year on. 

There are continuing challenges with obtaining useful management data for analysis using routine 

data systems. While the alignment of doctoral students to research centres has been very effective in 

ensuring the students form part of a research community, reducing isolation and increasing ‘critical 

mass’ and focus around clear research themes and strengths of the school, this structure does not 

align well with the SITS student data system, which is based on Divisions. We have not yet been able 

to resolve this issue, which limits our ability to analyse student data effectively. 

Recommendation 3:  

Adopt an action tracker approach to close the loop on issues raised by students in the Staff-Student 

Liaison Committee.  

Response:  

An action tracker was implemented immediately and has proved helpful in tracking actions and 

progress arising from the SSLC discussions (see Appendix 5 for an example). Feedback from student 

reps on the use of the tracker has been very positive. 

Recommendation 4:  

In response to student concerns that they do not have enough conference funding to meet the 

School’s expectations, identify and disseminate alternative avenues to increase this funding for 

students. 

Response:  

The school continues to provide support for student conference presentations/attendance to 

doctoral students via its conference fund, which is open to staff and doctoral students. This fund has 

supported a number of student conference presentations (17 in 2015/16). Students have also been 

encouraged to apply for Graduate School conference funding, and to participate in the Graduate 

School conference and ‘Easter-school’, with an excellent rate of prizes in the form of conference 

bursaries. 



 
 

Information about how to apply to the School conference fund has been posted onto the doctoral 

programme Moodle site to ensure students are more easily able to access the guidelines and 

application form. This site is also used as an information resource about other conference funding 

bursaries/opportunities. 

Recommendations 

The Panel made two recommendations for areas where the University can support the enhancements 

for the programme: 

1. LeaD’s teaching training needs be delivered more often so that the School can be deliver on 

the qualifications and knowledge base that students need to acquire before they can teach 

on taught programmes. 

Response (school perspective):  

The LeaD module is now available each term and take-up among students is high. The RDPC has taken 

steps to increase research supervisor awareness of the guidelines on training for students who teach. 

Analysis of RAP records conducted in May 2016 indicates that students who are teaching were in all 

cases where the students completed reports on teaching activity either enrolled on or had undertaken 

this module. The RDPC is actively discussing further developments and monitoring in relation to 

operation of the policy on doctoral student teaching. This is being supported by Graduate School level 

discussion, reporting and actions. 

2. The Graduate school needs to prioritise building a university wide sense of a vibrant 

doctoral community so that students have greater opportunity for cross-institutional 

networking and interdisciplinary collaboration. 

Response (school perspective):  

To date the main focus of this, as perceived from the School perspective, is the Easter-school 

programme of events and annual conference. SHS doctoral students have shown a high rates of 

participation in these events (such as the three-minute thesis competition and presentation at the 

Conference) with very good feedback from student participants. This programme could potentially 

be extended to enhance generic skills development for students. STRs have also identified that fuller 

engagement of our doctoral students with the WC2 initiative may be helpful.  

The One Year On Report was considered and approved by Board of Studies on 22 November 2017 

– Secretary, Board of Studies 



 
 

Appendix 1. Periodic Review Action plan as updated one-year on 

 

 Issue and intended impact Evidence Action  Due 
Date  

Responsible 
/ Monitor 

Met? Comments  

1) To create one point of contact 
to improve accessibility of 
information for students and 
supervisors 

Site available 
on Moodle; 
student rep 
feedback; 
usage 
analysis 

Develop Moodle Site for 
doctoral Programme 

October 
2015 

RDPC yes Now need to monitor take-up 
and usage and encourage 
increased awareness of the 
site as Moodle not normally 
used by doctoral 
students/supervisors. 

2 To improve availability of 
research training in line with 
QAA expectations, further 
consideration of the 
introduction of a more 
integrated MRes/MPhil/PhD 
pathway. 

Student 
feedback; 
APE; 
RDPC 
minutes 

Review research training  
 

Ongoing 
2015/16 

BoS 
RDPC 

partly Discussions re integrated 
pathway on-hold owing to 
impact of new visa conditions; 
use of MRES as pre-doctoral 
route encouraged;  
discussion and agreement 
with module leads on doctoral 
student access to advanced 
research modules provided 
within MRES 

3  Uptake of RAP had been limited 
among some students and 
supervisors;  
Use of RAP important for student 
progress monitoring and analysis; 
formal record system and to 
support students’ work with their 
supervisors; 
RAP compliance also essential for 
students with Tier 4 visa 
 

 Analysis of 
RAP records; 
RDPC 
minutes; 
Graduate 
School 
Committee 
minutes 

Improve the uptake and 
functionality of RAP 

End of 
AY 
2015/16 

 RDPC & 
Graduate 
School 

Uptake 
–yes 
 
 
 
 
 
 
 

Usage of RAP is now more 
satisfactory and is high among 
new students and their 
supervisors; this has been 
supported by completion of 
most students who 
commenced their studies 
before introduction of RAP; 
RAP video shown and Q&A 
session included in student 
induction;  



 
 

 Issue and intended impact Evidence Action  Due 
Date  

Responsible 
/ Monitor 

Met? Comments  

Functio
nality - 
partial 

Continuing challenges with 
functionality are reported 
regularly to the Graduate 
School and STRs have 
attended meetings to try to 
resolve functionality issues 
and improve the interface and 
its fit to our processes. 

4 
 

Quality of supervision is central to 
quality of the doctoral programme. 
 
Student feedback on supervision 
quality is very positive. 
 
However, in cases where student 
progress is slow or students raise 
concerns, supervisor roles may be 
an issue; maintaining this high-
quality supervision provision is 
central. 
 

 
 
 
 
PRES 
APE 
 
RDPC 
minutes 

Supervisor support and 
development 
programme: 

A more detailed 
programme of 
supervisor 
development and 
support was put in 
place in 2014/15, 
including introductory 
workshops for new 
supervisors and new 
STRs and continued in 
2015/16 to support 
their generic 
supervision skills. 

Ongoing RDPC YES A programme of support has 
been in place annually since 
2014/15; however, take-up of 
the workshops by supervisors 
was low in 2015/16 and was 
reported as affected by lack of 
prioritisation in workload 
discussions; take-up of the 
LeaD supervision model was 
enhanced considerably 
following inclusion of formal 
monitoring by RDPC of 
training as part of Category A 
supervisor applications; this 
approach will be extended to 
Category B applications to 
include LeaD workshop 
attendance prior to approval. 
STRs are also now instituting 
regular research supervisor 
meetings on a Centre basis to 
disseminate information 
about good practice, lessons 



 
 

 Issue and intended impact Evidence Action  Due 
Date  

Responsible 
/ Monitor 

Met? Comments  

learnt, problem solving and to 
form a community to support 
good supervision practices and 
knowledge of school and 
university processes. 
 

5 A critical mass of research 
degree students is integral to 
the quality of the research 
student experience and support. 
Supervision capacity is essential 
to maintain student numbers 
while also ensuring high quality 
of support for students, 
progression and completion 
rates and achievement.  
The University’s Strategic Plan 
highlights growth in numbers of 
research degree students but 
sufficient supervision capacity 
would be an essential 
underpinning to any planned 
growth. 

RDPC 
minutes 
 
BoS minutes 

Develop doctoral 
supervision capacity 

Ongoing RDPB and 
BoS 

Partial There have been 
improvements in capacity in 
some research centres but 
lack of change or decreases in 
others; lack of capacity also 
noted as having an impact on 
ability to appoint STRs; this 
issue should be integrated 
with overall school research 
and education strategy; the 
development of the research 
centres has been helpful in 
creating cognate groups of 
researchers/supervisors. 

6 To ensure a fuller record of 
students’ learning and including 
transferable and wider skills 

Availability 
of portfolio; 
RDPC 
minutes; 
Graduate 
School 

Portfolio/record of wider 
learning 

End of 

AY 

2016/17 

Graduate 

School 

Partial This was raised with and 
agreed by the GSC as a 
university-wide action; work is 
ongoing with the RAP team at 
the University of Manchester 
to develop a template 



 
 

 Issue and intended impact Evidence Action  Due 
Date  

Responsible 
/ Monitor 

Met? Comments  

Committee 
minutes 

integrated with RAP; SHS 
students now have access to 
the staff profiles system on 
the university website to 
create their own profiles and 
have been encouraged to 
complete these  

 
7 

The RDPC identified gaps in the 
guidelines available for students 
and their supervisors. 
These are important for 
consistency of information. 
 

RDPC 
 
Guideline 
documents 

Guidelines available for 
students and their 
supervisors (& Moodle 

site available for 
accessibility – see action 
1) 
 

 
Ongoing 
as 
needed 

RDPC Yes Guidelines developed and 
available now include: 
PhD by prospective 
publication; 
Admissions Process; 
Upgrade Process; 
Proportionate Ethical Review 
process; Personal Safety 
Procedures policy; Guidance 
on Storage of Research data 
Guidelines discussed for 
development in 2016/17: 
Good practice in doctoral 
student teaching (to 
supplement the formal 
university policy guidelines). 
 

8 Studentships are important in 
supporting full time doctoral 
study and in attracting and 
supporting the most 
competitive student 
applications. Studentships also 

RDPC 
minutes 
 
 
RSF minutes 

Develop external 
studentships 
 
Additional action added 
in AY 2015/16 for 
School to support 

Ongoing Research 
Centre 
leads and 
STRs 
RDPC 
 
 

Partial STRs have been encouraged to 
develop applications for 
specific schemes including 
Marie S Cure International 
Training networks; two 
network applications planned 
for 2016/17; 



 
 

 Issue and intended impact Evidence Action  Due 
Date  

Responsible 
/ Monitor 

Met? Comments  

often provide more substantial 
support for students’ research 
fieldwork/data collection. 
University funded studentships 
have been important previously 
in building a good critical mass 
of students. 

studentships and co-
funded studentships to 
address loss of 
university studentships. 
Met with increase in 
School (2) & Co-funded 
(4) studentships in 
2015/16 for October 16 
start, supported by RSF 
and four further school 
studentships planned for 
Feb 2017 to meet REF 
census timeline. 

 
 

EU Co-funded student 
application considered with 
research office but rejected 
owing to financial issues with 
this scheme; 
STRs encouraged to consider 
applications for 
Commonwealth Fund 
scholarships 
 

 Good quality administrative 
data is important to enable the 
RDPC to analyse and to monitor 
student progression and 
completions and to take action 
to encourage good progress and 
prevent poor completion rates. 
 

RDPC 
minutes 
 
GSC minutes 
 
APE 
 

Work with Graduate 
School and Academic 
Office to address data 
issues 

 

Ongoing RDPC 
 
GSC and 
manager 

Partial GSC commissioned an analysis 
of student progression and 
completion data in summer 
2015; these data have been 
analysed;  
Continuing item for discussion 
with GSC; 
Key challenge of alignment 
between SITS data, which are 
based on Divisions within the 
school and Research Centre 
organisation: issue raised with 
data team but not yet 
resolved. 
 



 
 

Appendix 2: SWOT analysis presented for the periodic review, June 2015 

STRENGTHS WEAKNESSES 

 

Good quality supervision, well evaluated by students 

 

Strong practice focus in our research; service provider and user 

engagement and links, including prestigious national and international 

organisations 

 

Programme of support for supervisors 

 

STR role and RDPC to advise, monitor and support 

 

RAP useful to provide structure and monitor progress, log and 

portal/store for students 

 

Research training of good quality – masters modules and 

colloquia/workshop series; school and grad school conferences; 

research seminars 

 

 

Lack of clarity/detail of administrative information on student 

completions (and destinations). 

 

Practitioners studying for PhD can struggle to balance demands/need a 

lot of support 

 

Limited supervision capacity in some areas, which prevents increase in 

student numbers 

 

 

Low initial staff/student engagement with RAP/teething problems with 

new system/not very user friendly 

 

Ease of access to some research training modules’ 

 

 

 



 
 

Research centre development facilitates supportive research 

environment 

 

Good number of students – not too large but sufficient to provide 

peer support and academic environment 

 

Teaching opportunities for students 

 

New facilities at Myddelton Street; students in same location, 

together with academic staff 

 

University and School support for publications and conference 

presentations 

 

Progress awards encourage timely completion and support 

postdoctoral work. 

 

Fee waiver for staff 

 

Ethics committee and proportionate review  panels – high quality of 

review and support. 

 

Lack of ease of access to information: quality and currency of relevant 

University level guidelines (e.g. RD typology out of date/school-

university discrepancies, broken links on web) 

 

 

Uneven availability and take up of teaching opportunities – in terms of 

staff proactiveness, clarity of process for staff and students, clarity of 

guidelines. 

 

 

 

 

 

 

 

 

No time allowance for staff undertaking doctoral study 

 

University has not yet achieved Athena Swan accreditation. 



 
 

Opportunities Threats 

 

Development of Moodle site for information and communication 

 

Development of a student ‘portfolio’/record of wider achievement 

 

External studentship funding opportunities/ join DTCs 

More cross school supervisions and matched funded bursaries 

 

Central London location – attraction and opportunities/facilities for 

students 

 

WC2 networks and internationalisation/partnerships 

 

Research centre development facilitates supportive research 

environment 

 

Involve students more in teaching at appropriate level and with 

support. 

 

 

Athena Swan application/equalities focus 

Poor quality data makes it more difficult to monitor completion rates 

and progress 

Admin support – only one support officer, busy role 

 

University studentships not continued / limited funding opportunities 

may impact on recruiting highest quality students. 

 

Lack of clarity re funding arrangements across university/doctoral 

funding unclear and not ring fenced. 

 

Visa compliance requirements 

 

Academic staff turnover – risk to supervision continuity and capacity 

Academic staff workload creates pressures for staff in giving time to 

supervise. 

 

Lack of supervision capacity in some centres. 

New university requirements for Category A status very restrictive and 

not sufficiently sensitive to the key skills required in doctoral 

supervision. 



 
 

  

Develop an integrated research masters pathway 

 

Additional support to ethics committee via PCTU specialist consultant 

 

Roll-out of proportionate review system to all areas of school. 

. 

 

 

Explore more postdoctoral funding opportunities 

 

Encourage student publication during studies from systematic reviews 

and methods to findings papers. 

 

 

HEFCE indicators take no account of gender and equality issues 

 

Funding barriers for 4 year programme  - needs to be possible in 3 

 

Governance issues: Insurance cover; DBS; time burden of ethics 

applications  

 

Insurance policy currently poor fit to SHS research profile with a large 

proportion of our core research activities in areas treated as exceptions.  

 

Ethics application process can be time consuming for students and for 

academic staff. 

 

 



Summary 

Research student completion rate cohort analysis 
 
Further to the Senate review of the City Graduate School (reported to Senate at its meeting on 6 
May 2015), the University renewed its commitment to improving its research degree completion 
rates (KPI 2.7 of University’s 2012-2016 Strategic Plan).  
 
Discussions with colleagues in the Strategy and Planning Unit and Academic Operations and the 
Graduate School Office in Student and Academic Services to undertake regular research degree data 
collection and analysis are ongoing. In order to meet the request for comprehensive research degree 
cohort analysis, however, the City Graduate School commissioned a report on research degree 
completion rates by cohort. The analysis was undertaken based on the data specification agreed by 
the Graduate School Committee, Senate and the University ExCo. As also requested by ExCo, analysis 
on the completion and outcome of the 2014/15 annual progress reviews across Schools in RaP was 
also commissioned.  
 
The cohort analysis (Appendix 1) and the outcome of the 2014/15 annual progress reviews 
(Appendix 2) was presented to University ExCo at its meeting on 6 March 2016. The data upon which 
the School analysis was conducted is available upon request. The following analysis is presented to 
School Board of Studies, or delegated sub-committees, to: 
 

1. consider the cohort analysis to inform the completion of the annual research degree 
programme evaluation exercise  

2. consider the cohort analysis, and the outcome of 2014/15 annual progress reviews, to 
inform completion of School action plan on improving research degree completion rates 

 
Schools are reminded to return the action plan to Naomi Hammond by Friday 6 May 2016. 
 
  

dhansey
Text Box
Appendix 3



RESEARCH STUDENT COMPLETION RATE COHORT ANALYSIS 

EXECUTIVE SUMMARY 

This paper presents the results of an analysis of City University research students completion rate by 

cohort, covering the data available over the Academic Year 2007/8 to Academic Year 2014/15. An 

overview of the data shows that: 

 approximately three quarters of the students were studying full time (with the balance part-

time or external) and only 7% had switched modes during their study 

Of the student group analysed: 

 46% were home (UK) students 

 24% were EU students and  

 30% were international 

Of this student group, 91% appeared to be funded by themselves or through the University (and thus 

defined as self-funded), with the balance in receipt of external support.  

The study looked at data covering 1390 doctoral students and of these the breakdown by School is as 

follows 

 the School of Arts and Social Sciences had the most students (665 students of whom 361 were 

studying for a DPsych) 

 the School of Mathematics, Computer Science and Engineering had the next largest group (402 

students) 

 students from Cass, Law and the School of Health Sciences comprised the remainder of the 

group. 

   

The data show that between 2007/8 and 2009/10 the qualification rate of full time students in two 

categories: 

 

 within 4 years  

 and between 4-5 years  

both improved, but this fell back again for the cohort 2010/11.  

‘Headline data’ for completion across the cohorts 2007/7 to 2011/12 showed that: 

 28.5% students completed their studies within 4 years.  

 ~13% of students completed within 4 years  

 

The withdrawal rate data show: 

 

 a higher rate amongst part time students with  27% of part time students having withdrawn 

from the cohorts overall compared to 12.8% of full time students.   

Amongst the cohorts starting in 2007/8 to 2012/13 the proportion of students who withdrew within 2 

years reached a low for the 2009/10 cohort, and has risen again since: 

Appendix 1 



 14% of part time students and 8% of full time students had withdrawn within two years 

 

Analysis by School and over time revealed some differences in proportion of full time students, 

withdrawal rates and time taken to qualify which can be seen in the data presented. 

It is worth noting at this point that the ESRC, for example, measures PhD submission rates and 

encourages timely completion through its sanctions policy, which requires that institutions achieve an 

overall 4 year submission rate of 60%.  The City Graduate School Committee is currently considering 

amendments to City’s research degree regulations (in particular, whether the maximum period of 

candidature of 4 years means the date by which the thesis should be submitted or the date by which it 

should be completed) for further consultation with Schools; from a brief examination of research 

degree regulations across the UK sector, it is unclear what the maximum period of candidature means 

and greater clarity is required. Additionally, there is a problem in trying to compare these data with 

those from other institutions.  This cannot easily be done with the HEFCE published data because the 

above analysis is historical, whereas HEFCE currently calculate “projected outcomes”.  Further, HEFCE 

analysis is by institution rather than by subject/discipline level as well. 

  



1. INTRODUCTION AND OVERVIEW 

This paper presents the results of an analysis of City University research students by cohort, starting 

from Academic Year 2007/8 to Academic Year 2014/15. As this analysis is based on historical data, and 

is broken down by subject/discipline we are unable to compare our performance with that of similar 

subjects/disciplines at other HEIs as HEFCE calculate projected rates of qualification of full-time research 

students only rather than actual qualification rates of all research students. 1 

The status of each student at the end of the Academic Year 2014/15 was determined. Full time students 

in cohorts 2007/8 to 2011/12 have had time to complete in the expected 4 years.  

Similarly part time students in cohorts 2007/8 and 2008/9 have had time to complete within the 

expected 7 years. Periods of suspension or dormancy were included in the time to complete. 

The source of the data was the Core Files returned by HEFCE after upload of the HESA data each year. 

Actual start dates and end dates have been used to calculate time taken to complete.   

Students studying at validated institutions and students studying wholly overseas are excluded.   

  

                                                           
1
 For information on projected qualification rates across the sector by HEFCE see 

http://www.hefce.ac.uk/pubs/year/2013/201317/  

http://www.hefce.ac.uk/pubs/year/2013/201317/


2. RESULTS 

 

3.1 MODE OF STUDY 

Overall, an analysis of 1390 students was included in the cohorts.   The majority of the students studied 

full time, with relatively few switching between modes.   

Mode Type at 
end 2014/5 2007/8 2008/9 2009/10 2010/11 2011/12 2012/13 2013/14 2014/15 Total 

Full time only 113 121 104 109 148 149 161 154 1059 

Mixed modes 12 17 9 21 25 12 2 
 

98 

Part time only 23 32 32 42 32 22 25 25 233 

Total 148 170 145 172 205 183 188 179 1390 

          Full time only 76.4% 71.2% 71.7% 63.4% 72.2% 81.4% 85.6% 86.0% 76.2% 

Mixed modes 8.1% 10.0% 6.2% 12.2% 12.2% 6.6% 1.1% 0.0% 7.1% 

Part time only 15.5% 18.8% 22.1% 24.4% 15.6% 12.0% 13.3% 14.0% 16.8% 

  100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 

 

In the analyses that follow, students are designated as full time or part time according to their majority 

mode as returned to HESA at the end of each year unless otherwise stated.  Where students spent equal 

amounts of time as part time or full time, they were assigned to their initial mode. 

The vast majority of students in Cass and the City Law School studied full time. The School of Health 

Sciences and School of Arts and Social Sciences excluding DPsych students have the highest proportion 

of part time students. 

City University: Research students by majority, cohorts 2007/8 to 2014/15 as at end 2014/15 

School FT PT  Total  n 

CASS 94.6% 5.4% 100% 129 

CLS 93.8% 6.3% 100% 32 

LEAD 16.7% 83.3% 100% 6 

SASS 73.7% 26.3% 100% 304 

SASS DPsych 85.6% 14.4% 100% 361 

SHS 57.1% 42.9% 100% 156 

SMCSE 84.3% 15.7% 100% 402 

 Total 80.1% 19.9% 100% 1390 

 

3.2 FEE STATUS 

 

Overall, 46% of the cohorts were home students, 24% EU and 30% from overseas according to their fee 

status in the first year of study. Over 50% of students in City Law School and the School of Computer 

Science, Maths and Engineering were from overseas. Home students predominated in Arts and the 

School of Health Sciences.  



School Cohort Home EU Overseas Total n 

CASS 2007/8 10.3% 27.6% 62.1% 100% 29 

 
2008/9 20.8% 37.5% 41.7% 100% 24 

 
2009/10 25.0% 50.0% 25.0% 100% 12 

 
2010/11 75.0% 25.0% 0.0% 100% 4 

 
2011/12 61.1% 16.7% 22.2% 100% 18 

 
2012/13 45.5% 9.1% 45.5% 100% 11 

 
2013/14 26.7% 13.3% 60.0% 100% 15 

 
2014/15 6.3% 37.5% 56.3% 100% 16 

CASS Total   27.1% 27.9% 45.0% 100% 129 

CLS 2008/9 0.0% 0.0% 100.0% 100% 2 

 
2009/10 0.0% 66.7% 33.3% 100% 3 

 
2010/11 33.3% 33.3% 33.3% 100% 6 

 
2011/12 0.0% 28.6% 71.4% 100% 7 

 
2012/13 0.0% 60.0% 40.0% 100% 5 

 
2013/14 33.3% 0.0% 66.7% 100% 3 

 
2014/15 16.7% 33.3% 50.0% 100% 6 

CLS Total   12.5% 34.4% 53.1% 100% 32 

LEAD Total   100.0% 0.0% 0.0% 100% 6 

SASS excl 2007/8 39.3% 25.0% 35.7% 100% 28 

DPsych 2008/9 43.2% 29.7% 27.0% 100% 37 

 
2009/10 43.8% 12.5% 43.8% 100% 32 

 
2010/11 47.5% 22.5% 30.0% 100% 40 

 
2011/12 52.9% 25.5% 21.6% 100% 51 

 
2012/13 45.9% 29.7% 24.3% 100% 37 

 
2013/14 32.6% 39.5% 27.9% 100% 43 

 
2014/15 33.3% 38.9% 27.8% 100% 36 

SASS excl DPsych Total 42.8% 28.3% 28.9% 100% 304 

SASS DPsych 2007/8 76.1% 19.6% 4.3% 100% 46 

 
2008/9 79.6% 14.8% 5.6% 100% 54 

 
2009/10 85.0% 15.0% 0.0% 100% 40 

 
2010/11 95.2% 4.8% 0.0% 100% 42 

 
2011/12 77.1% 20.8% 2.1% 100% 48 

 
2012/13 43.6% 48.7% 7.7% 100% 39 

 
2013/14 95.5% 4.5% 0.0% 100% 44 

 
2014/15 75.0% 16.7% 8.3% 100% 48 

SASS DPsych Total 78.7% 17.7% 3.6% 100% 361 

SHS 2007/8 27.3% 45.5% 27.3% 100% 11 

 
2008/9 59.1% 13.6% 27.3% 100% 22 

 
2009/10 64.3% 21.4% 14.3% 100% 14 

 
2010/11 64.0% 8.0% 28.0% 100% 25 

 
2011/12 68.0% 24.0% 8.0% 100% 25 

 
2012/13 72.7% 18.2% 9.1% 100% 22 

 
2013/14 47.1% 35.3% 17.6% 100% 17 

 
2014/15 55.0% 5.0% 40.0% 100% 20 

SHS Total   59.6% 19.2% 21.2% 100% 156 

SMCSE 2007/8 21.2% 27.3% 51.5% 100% 33 

 
2008/9 40.0% 10.0% 50.0% 100% 30 

 
2009/10 38.6% 20.5% 40.9% 100% 44 

 
2010/11 22.2% 27.8% 50.0% 100% 54 

 
2011/12 20.4% 27.8% 51.9% 100% 54 

 
2012/13 14.5% 29.0% 56.5% 100% 69 

 
2013/14 22.7% 36.4% 40.9% 100% 66 



 
2014/15 11.5% 11.5% 76.9% 100% 52 

SMCSE Total   22.4% 25.1% 52.5% 100% 402 

Total   46.2% 23.6% 30.2% 100% 1390 

 

3.3 FUNDING 

 

91% of the students were categorized as ‘self-funded ‘ (which includes ‘fee waivers’ and University 

support) according to their funding information submitted to HESA during their first year of study. 

 

Funding n % 

No external award or external financial backing  1262 90.8% 

Award assessed by English or Welsh LEA & paid in full 
by LA or by the SLC (includes EU students assessed by 
SLC) 5 0.4% 

Institutional waiver of support costs 14 1.0% 

Local Government - Channel Islands & Isle of 
Man/Scottish FE Bursaries 1 0.1% 

British Academy 8 0.6% 

Arts & Humanities Research Council (AHRC) 1 0.1% 

Cancer Research UK 1 0.1% 

Other charitable foundation 6 0.4% 

Departments of Health/NHS/Social Care 20 1.4% 

Other HM government departments/public bodies 6 0.4% 

Overseas government 28 2.0% 

Overseas institution 6 0.4% 

Overseas industry or commerce 7 0.5% 

Other overseas funding 3 0.2% 

UK industry/commerce 10 0.7% 

Other 12 0.9% 

Total 1390 100% 

 

  



3.4 FULL TIME STUDENTS 

 

Between 2007/8 and 2009/10 the qualification rate of full time students within 4 years,  and 4-5 years 

improved, but fell back again in cohort 2010/11. Across cohorts 2007/7 to 2011/12 28.5% students 

completed their studies within 4 years. 

City University: Full time research students by cohort, status at end 2014/5 
  

Cohort 
Qualifie
d < 4 yrs 

Qualifie
d 4 to < 

5 yrs 

Qualifie
d 5 to < 

6 yrs 

Qualifie
d 6 to < 

7 yrs 

Qualifie
d 7 - < 8 

yrs 

Qualifie
d with 
lower 

degree 
Still 

studying 
Withdraw

n Total 

2007/8 32 24 17 4 2 4 8 32 123 
2008/9 37 23 7 8 

 
3 13 36 127 

2009/10 34 23 10 
  

1 27 12 107 
2010/11 32 23 

   

1 53 11 120 
2011/12 47 

     

100 15 162 
2012/13 15 

    

1 124 18 158 
2013/14 1 

     

148 14 163 
2014/15 

      

149 5 154 

Total 198 93 34 12 2 10 622 143 1114 
 

 

Cohort 
Qualifie
d < 4 yrs 

Qualifie
d 4 to < 

5 yrs 

Qualifie
d 5 to < 

6 yrs 

Qualifie
d 6 to < 

7 yrs 

Qualifie
d 7 - < 8 

yrs 

Qualifie
d with 
lower 

degree 
Still 

studying 
Withdraw

n Total 

2007/8 26.0% 19.5% 13.8% 3.3% 1.6% 3.3% 6.5% 26.0% 100% 
2008/9 29.1% 18.1% 5.5% 6.3%  2.4% 10.2% 28.3% 100% 
2009/10 31.8% 21.5% 9.3%   0.9% 25.2% 11.2% 100% 
2010/11 26.7% 19.2%    0.8% 44.2% 9.2% 100% 
2011/12 29.0%      61.7% 9.3% 100% 
2012/13 9.5%     0.6% 78.5% 11.4% 100% 
2013/14 0.6%      90.8% 8.6% 100% 
2014/15       96.8% 3.2% 100% 

Total 17.8% 8.3% 3.1% 1.1% 0.2% 0.9% 55.8% 12.8% 100% 
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3.5 PART TIME STUDENTS 

 

Although part time students are expected to take longer than full time students to complete their 

studies, the table and chart overleaf show that amongst cohorts 2007/8 to 2010/11 around 13% of 

students completed within 4 years. 

The withdrawal rate amongst part time students is high, with 26.8% of part time students having 

withdrawn from the cohorts compared to 12.8% of the full time students overall. 

 

City University: Part time research students by cohort, status at end 2014/5 

Cohort 
Qualified 

< 4 yrs 

Qualified 
4 to < 5 

yrs 

Qualified 
5 to < 6 

yrs 

Qualified 
6 to < 7 

yrs 

Qualified 
7 - < 8 

yrs 
Still 

studying Withdrawn Total 
 2007/8 4 

 
2 

 
2 6 11 25 

 2008/9 4 7 2 3 
 

15 12 43 
 2009/10 7 4 3 

  

11 13 38 
 2010/11 6 2 

   

26 18 52 
 2011/12 5 

    

27 11 43 
 2012/13 2 

    

16 7 25 
 2013/14 3 

    

20 2 25 
 2014/15 

     

25 
 

25 
 Total 31 13 7 3 2 146 74 276 
           

2007/8 16.0%   8.0% 0.0% 8.0% 24.0% 44.0% 100%  
2008/9 9.3% 16.3% 4.7% 7.0%  34.9% 27.9% 100%  
2009/10 18.4% 10.5% 7.9%   28.9% 34.2% 100%  
2010/11 11.5% 3.8%    50.0% 34.6% 100%  
2011/12 11.6%      62.8% 25.6% 100%  
2012/13 8.0%      64.0% 28.0% 100%  
2013/14 12.0%      80.0% 8.0% 100%  
2014/15        100.0% 0.0% 100%  

Total 11.2% 4.7% 2.5% 1.1% 0.7% 52.9% 26.8% 100%  
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4 WITHDRAWAL WITHIN 2 YEARS 

The proportion of students who withdrew within 2 years reached a low for the 2009/10 cohort, and has 

risen again since. Part time students are more likely to withdraw within 2 years than full time students. 

 

City University: % students who withdrew within 2 years by initial mode 

  % who withdrew within 2  years 

Cohort FT PT Total 

2007/8 11.3% 16.7% 12.2% 

2008/9 14.9% 11.1% 14.1% 

2009/10 3.7% 8.3% 4.8% 

2010/11 3.2% 19.1% 7.6% 

2011/12 6.0% 7.9% 6.3% 

2012/13 8.8% 26.1% 10.9% 

Total 8.1% 14.2% 9.3% 

 

 

 

School Withdrew  within 2 years 

CASS 15.3% 

CLS 13.0% 

LEAD 0.0% 

SASS 14.2% 

SASS DPsych 4.8% 

SHS 10.9% 

SMCSE 6.7% 

Total 9.3% 
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Despite having few part time students, Cass has the highest rate of withdrawal after two years, and 

SMSCE and those on the DPsych course the lowest.  Perusal of the Cass data shows that the withdrawals 

were almost entirely from the 2007/8 and 2008/9 cohorts, with very few withdrawals since. 

           

 
 

         

          

          

          

          

          

          

          

          

          

          

          

          
 

         
                    

          

 
 

         

          

          

          

          

          

          

          

          

          

          

          

          As may be expected, students who receive funding are less likely to withdraw within the first two years 

of study. 

 

City University: Research students cohorts 2007/8 to 2012/13 

Funding Withdrew  within 2 years 

Receives funding 6.3% 

Self-funded 9.6% 

Total 9.3% 

 

Home students were least likely to withdraw within 2 years, and overseas students most likely, although 

differences between withdrawal rates within these groups were small. 
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City University: Research students cohorts 2007/8 to 2012/13 

Initial fee status Withdrew  within 2 years 

Home 8.4% 

EU 9.6% 

Overseas 10.6% 

Total 9.3% 

  



5 ANALYSIS BY SCHOOL 

5.1 CASS 

The vast majority of Cass research students study full time. Admissions for research degrees in 2007/8 

and 2008/9 were noticeably higher than in subsequent years; withdrawals in these early years were also 

higher.  The full time qualification rate within four years reached a high in 2011/12. 

Cass: Full time research students by cohort, status at end 2014/5 

  

Cohort 
Qualified 

< 4 yrs 

Qualified 
4 to < 5 

yrs 

Qualified 
5 to < 6 

yrs 

Qualified 
6 to < 7 

yrs 

Qualified 
with 

lower 
degree 

Still 
studying Withdrawn Total 

2007/8 6 3 6 1 1 
 

11 28 

2008/9 4 7 1 
  

3 8 23 

2009/10 3 5 1 
  

1 2 12 

2010/11 
     

2 
 

2 

2011/12 12 
    

4 
 

16 

2012/13 3 
    

6 2 11 

2013/14 
     

14 
 

14 

2014/15 
     

15 1 16 

Total 28 15 8 1 1 45 24 122 
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The withdrawal rate amongst part time students has been particularly high, although numbers of part 

time research students are very low. 

Cass: Part time research students by cohort, status at end 2014/5 
  

         

Cohort 
Qualified < 4 

yrs Withdrawn Total 
     2007/8 1 

 
1 

     2008/9 
 

1 1 
     2010/11 1 1 2 
     2011/12 

 
2 2 

     2013/14 1 
 

1 
     Total 3 4 7 
     

         

          

 
 

        

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

          

 

  

0%

10%

20%

30%

40%

50%

60%

70%

80%

90%

100%

2007/8 2008/9 2010/11 2011/12 2013/14

Cass PT Research Students by Cohort, Status at End 2014/5

Withdrawn

Qual < 4 yrs



5.2 CITY LAW SCHOOL 

A handful of research students start studying each year, most of whom are full time. Only four students 

had qualified by the end of 2014/15. Of those who have started in recent years very few have 

withdrawn. 

 
City Law School: Full time research students by cohort, status at end 2014/5 

 

 
  

       

Cohort 
Qualified < 

4 yrs 

Qualified 
4 to < 5 

yrs 
Still 

studying Withdrawn Total 

   2008/9 
   

1 1 
   2009/10 

 
2 

 
1 3 

   2010/11 
  

5 
 

5 
   2011/12 2 

 
4 1 7 

   2012/13 
  

4 1 5 
   2013/14 

  
3 

 
3 

   2014/15 
  

6 
 

6 
   Total 2 2 22 4 30 
   

         

          

 
 

        

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         City Law School: Part time research students by cohort, status at end 2014/5 
 

         Cohort Withdrawn Total 
      2008/9 1 1 
      2010/11 1 1 
      Total 2 2 
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5.3 SCHOOL OF ARTS AND SOCIAL SCIENCES 

A large proportion of research students in the School of Arts and Social Sciences are registered on the 

DPsych in Counselling Psychology, which is part-taught. The completion rates of these students have, 

therefore, been analysed separately.  A larger than usual number of full time students commenced 

study towards a PhD in 2011/12 and their withdrawal rate has been particularly high.  Of full time 

students who had already qualified, most took between four and five years to complete their studies. 

SASS: Full time research students (excluding DPSYCH Counselling) by cohort, status at end 2014/5 

          

Cohort 
Qualified < 

4 yrs 
Qualified 

4 to < 5 yrs 
Qualified 

5 to < 6 yrs 
Qualified 

6 to < 7 yrs 

Qualified 
with lower 

degree 
Still 

studying Withdrawn Total 

 2007/8 1 8 3 1 
  

7 20 
 2008/9 3 6 2 3 2 4 10 30 
 2009/10 4 5 3 

  
9 2 23 

 2010/11 2 6 
   

18 4 30 
 2011/12 2 

    
34 8 44 

 2012/13 2 
    

24 2 28 
 2013/14 

     
33 2 35 

 2014/15 
     

31 
 

31 
 Total 14 25 8 4 2 153 35 241 
  

 

Of those part time PhD students who have already qualified, most did so within four years.  
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SASS: Part time research students (excluding DPsych) by cohort, status at end 2014/5 
 

Cohort 
Qualified < 

4 yrs 

Qualified 
4 to < 5 

yrs 

Qualified
5 to < 6 

yrs 

Qualified 
6 to < 7 

yrs 

Qualified 
7 - < 8 

yrs Still studying Withdrawn Total 

2007/8 1 
 

1 
 

1 3 3 9 

2008/9 2 2 
 

1 
 

5 4 14 

2009/10 2 
    

5 2 9 

2010/11 1 
    

6 7 14 

2011/12 2 
    

12 4 18 

2012/13 2 
    

5 5 12 

2013/14 2 
    

9 
 

11 

2014/15 
     

9 
 

9 

Total 12 2 1 1 1 54 25 96 

 
 

 
 
A large number of students start studying for their DPsych each year.  Withdrawal rates amongst the full 

time students are quite low, and those who qualify tend to do so within four years. 
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SASS: Full time DPsych Counselling students by cohort, status at end 2014/5 

 

Cohort 
Qualified 

 < 4 yrs 

Qualified 
4 to < 5 

yrs 

Qualified 
5 to < 6 

yrs 

Qualified 
6 to < 7 

yrs 

Qualified 
7 - < 8 

yrs 

Qualified 
with 

lower 
degree 

Still 
studying Withdrawn Total 

 2007/8 21 4 2 1 1 1 4 6 40 
 2008/9 23 5 1 3 

  
1 9 42 

 2009/10 18 5 2 
  

1 2 3 31 
 2010/11 22 5 

    
5 1 33 

 2011/12 22 
     

9 
 

31 
 2012/13 9 

     
24 2 35 

 2013/14 1 
     

34 5 40 
 2014/15 

      
38 2 40 

 Total 116 19 5 4 1 2 117 28 292 
  

 

 
 

         Withdrawal rates amongst the part time DPsych students are higher than amongst the full time 

students. Those who qualify tend to take between four and six years to do so. 
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SASS: Part time DPsych Counselling students by cohort, status at end 2014/5 

          

Cohort 
Qualified 
< 4 yrs 

Qualified 4 to 
< 5 yrs Qualified 5 to < 6 yrs 

Still 
studying Withdrawn Total 

2007/8 
  

1 1 3 5 

2008/9 
 

2 
 

2 1 5 

2009/10 1 3 1 1 3 9 

2010/11 
 

1 
 

3 1 5 

2011/12 1 
  

4 1 6 

2012/13 
   

1 
 

1 

2013/14 
   

1 
 

1 

2014/15 
   

4 
 

4 

Total 2 6 2 17 9 36 
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5.4 SCHOOL OF HEALTH SCIENCES 

Around 60% of Health Sciences research students are full time and 40% are part time.  Since 2011/12 

the intake of full time students has been larger than in previous years, and their withdrawal rates are 

quite low. From the 2008/9 cohort onwards the full time students who have qualified have done so in 

less than five years. 

School of Health Sciences: Full time research students by cohort, status at end 2014/5 
 

          

Cohort 
Qualified 

< 4 yrs 

Qualified 
4 to < 5 

yrs 

Qualified 
5 to < 6 

yrs 

Qualified 
7 to < 8 

yrs 
Still 

studying Withdrawn Total 

  2007/8 
 

2 1 1 1 2 7 
  2008/9 1 

   
1 4 6 

  2009/10 2 1 
  

3 2 8 
  2010/11 1 3 

  
5 

 
9 

  2011/12 3 
   

12 2 17 
  2012/13 

    
14 2 16 

  2013/14 
    

12 1 13 
  2014/15 

    
12 1 13 

  Total 7 6 1 1 60 14 89 
  

           

 
 

         

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

           

Withdrawal rates amongst part time students have been higher.  Of those who have qualified, around 

60% have done so in less than 4 years. 
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School of Health Sciences: Part time research students by cohort, status at end 2014/5 
 

          

Cohort 
Qualified 

< 4 yrs 

Qualified 
4 to < 5 

yrs 

Qualified 
5 to < 6 

yrs 

Qualified 
6 to < 7 

yrs 
Still 

studying Withdrawn Total 

  2007/8 
    

1 3 4 
  2008/9 2 1 1 1 7 4 16 
  2009/10 1 1 

  
2 2 6 

  2010/11 3 
   

10 3 16 
  2011/12 1 

   
4 3 8 

  2012/13 
    

5 1 6 
  2013/14 

    
3 1 4 

  2014/15 
    

7 
 

7 
  Total 7 2 1 1 39 17 67 
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5.5 SCHOOL OF COMPUTER SCIENCE, MATHEMATICS AND ENGINEERING 

Around 85% of research students are studying full time. In recent years the intake of full time 
students has increased, whilst that of part time students has fallen since a peak in 2009/10 and 
2010/11.  Withdrawal rates of full time students are low. Within cohorts, time taken to qualify is 
quite variable. In earlier full time cohorts around 40% of full time students qualified within five 
years but a significant number of students are still studying.  
 
 
SMCSE: Full time research students by cohort, status at end 2014/5 

 

          

Cohort 
Qualified 

< 4 yrs 

Qualified 
4 to < 5 

yrs 

Qualified 
5 to < 6 

yrs 

Qualified 
6 to < 7 

yrs 

Qualified 
with 

lower 
degree 

Still 
studying Withdrawn Total 

 2007/8 4 7 5 1 2 3 6 28 
 2008/9 6 5 3 2 1 4 3 24 
 2009/10 7 5 4 

  
12 2 30 

 2010/11 7 9 
  

1 18 6 41 
 2011/12 6 

    
37 4 47 

 2012/13 1 
   

1 52 9 63 
 2013/14 

     
52 6 58 

 2014/15 
     

47 1 48 
 Total 31 26 12 3 5 225 37 339 
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Withdrawal rates amongst part time students have been higher than full time. Time taken to qualify for 

part time students has been quite variable. 

SMCSE: Part time research students by cohort, status at end 2014/5 
 

          

Cohort 
Qualified 

< 4 yrs 

Qualified 
4 to < 5 

yrs 

Qualified 
5 to < 6 

yrs 

Qualified 
6 to < 7 

yrs 

Qualified 
7 to < 8 

yrs 
Still 

studying Withdrawn Total 

 2007/8 1 
   

1 1 2 5 
 2008/9 

 
2 1 1 

 
1 1 6 

 2009/10 3 
 

2 
  

3 6 14 
 2010/11 1 1 

   
7 4 13 

 2011/12 1 
    

5 1 7 
 2012/13 

     
5 1 6 

 2013/14 
     

7 1 8 
 2014/15 

     
4 

 
4 

 Total 6 3 3 1 1 33 16 63 
 

          

          

           

 
 

         

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          Stephanie Kenward 
Data Analyst Consultant 
8 January 2016 

0%

10%

20%

30%

40%

50%

60%

70%

80%

90%

100%

2007/8 2008/9 2009/10 2010/11 2011/12 2012/13 2013/14 2014/15

SMCSE: PT Research Students by Cohort, Status at End 2014/5

Withdrawn

Still studying

Qual 7 - < 8 yrs

Qual 6 to < 7 yrs

Qual 5 to < 6 yrs

Qual 4 to < 5 yrs

Qual < 4 yrs



 

 

         

School Review Year Unsatisfactory Disappointing Satisfactory Good Very good Missing Grand Total 

Cass 1 0.0% 5.6% 0.0% 16.7% 50.0% 27.8% 100% 

 
2 0.0% 0.0% 0.0% 23.8% 52.4% 23.8% 100% 

 
3 0.0% 0.0% 13.3% 33.3% 40.0% 13.3% 100% 

 
4 0.0% 0.0% 100.0% 0.0% 0.0% 0.0% 100% 

Cass Total   0.0% 1.8% 5.5% 23.6% 47.3% 21.8% 100% 

LAW 1 0.0% 0.0% 0.0% 25.0% 50.0% 25.0% 100% 

 
2 0.0% 0.0% 0.0% 25.0% 58.3% 16.7% 100% 

 
3 0.0% 10.0% 10.0% 0.0% 40.0% 40.0% 100% 

LAW Total   0.0% 2.4% 2.4% 19.0% 50.0% 26.2% 100% 

LEaD 1 0.0% 0.0% 33.3% 66.7% 0.0% 0.0% 100% 

 
2 0.0% 0.0% 0.0% 100.0% 0.0% 0.0% 100% 

 
3 0.0% 0.0% 0.0% 100.0% 0.0% 0.0% 100% 

 
4 0.0% 0.0% 0.0% 100.0% 0.0% 0.0% 100% 

LEaD Total   0.0% 0.0% 16.7% 83.3% 0.0% 0.0% 100% 

SASS 1 0.0% 0.8% 6.6% 18.2% 45.5% 28.9% 100% 

 
2 2.4% 3.6% 13.3% 18.1% 41.0% 21.7% 100% 

 
3 2.9% 2.9% 8.6% 27.1% 30.0% 28.6% 100% 

 
4 0.0% 8.7% 0.0% 34.8% 43.5% 13.0% 100% 

 
5 16.7% 0.0% 5.6% 27.8% 38.9% 11.1% 100% 

 
6 0.0% 0.0% 25.0% 25.0% 50.0% 0.0% 100% 

SASS Total   2.2% 2.5% 8.5% 21.9% 40.4% 24.5% 100% 

SHS 1 0.0% 0.0% 11.3% 20.8% 54.7% 13.2% 100% 

 
2 0.0% 0.0% 5.3% 31.6% 47.4% 15.8% 100% 

 
3 0.0% 0.0% 10.3% 27.6% 31.0% 31.0% 100% 

 
4 0.0% 0.0% 0.0% 20.0% 20.0% 60.0% 100% 

 
5 0.0% 25.0% 0.0% 25.0% 12.5% 37.5% 100% 

SHS Total   0.0% 1.5% 8.3% 25.6% 43.6% 21.1% 100% 

 

Research and Progress (RaP): report on outcome of 2014/15 annual progress reviews 

Appendix 2 



 

SMCSE 1 0.5% 1.5% 6.5% 34.0% 46.5% 11.0% 100% 

 
2 1.3% 1.3% 6.6% 36.4% 45.7% 8.6% 100% 

 
3 1.0% 1.0% 13.6% 32.0% 38.8% 13.6% 100% 

 
4 5.0% 0.0% 5.0% 40.0% 25.0% 25.0% 100% 

 
5 0.0% 12.5% 12.5% 12.5% 50.0% 12.5% 100% 

SMCSE Total   1.0% 1.5% 8.1% 34.2% 43.8% 11.4% 100% 

Grand Total   1.2% 1.8% 7.9% 28.4% 42.9% 17.7% 100% 

 

Stephanie Kenward 
Data Analyst Consultant 
January 2016 
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School action plan: improving research degree completion rates      

Summary 
 
Following recent discussions across the University, and the recent approval of the Research 
degrees’ Good Practice Guide, the City Graduate School was asked to develop an action plan (and 
a template on which actions could be recorded) for Schools to consider and take steps to help 
improve research degree completion rates locally. The guiding principle in developing the action 
plan was the recognition that responsibility for the academic progress of the University’s research 
students resides with the Boards of Studies of the School within which the student is registered.  
 
The following action plan (and template) was approved by University ExCo at its meeting on 26 
January 2016 and is divided into the following subsections: 
 

 Student Recruitment, Selection and Admission 

 Progress monitoring and registration 

 Supervision and supervisor development 

 Research environment 
 
School Boards of Studies, or delegated sub-committees, are asked to: 
 

1. consider each recommendation  
2. recommend appropriate actions  
3. identify appropriate oversight  
4. acknowledge corresponding actions currently being taken forward through the annual 

research degree programme evaluation exercise and/or Periodic Review 
5. return completed template to Naomi Hammond (Head of Graduate School Office) by 6 

May 2016 
 
School Boards of Studies, or delegated sub-committees, are further asked to note that Schools will 
be asked to review the action plan once annually for reporting to and consideration by the 
Graduate School Committee and to help share good practice between Schools across the 
University as well as help identify particular areas for future development.   

 

 

 

  

http://www.city.ac.uk/__data/assets/pdf_file/0008/295658/Research-Degrees-Good-Practice.pdf
http://www.city.ac.uk/__data/assets/pdf_file/0008/295658/Research-Degrees-Good-Practice.pdf
dhansey
Text Box
Appendix 4
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2015/16 School action plan: improving research degree completion rates         
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Recommendation Responsibility/ 
Committee 
 

Action Update on action Link to action in 
APE/Periodic 
Review 

Deadline/ 
frequency 

1. Promote research expertise 
of potential supervisors and 
doctoral student 
projects/research areas on 
School webpages 

 
And 
 
2. Develop PGR student 

profiles/case studies on 
School webpages 

Research Committee 
Web team 
STRs 
 

Discussed at RDPC and 
research committee 
meetings. 
Key aim agreed to ensure 
that research centre 
webpages can be developed 
to facilitate good 
information about the areas 
of expertise, to represent 
our research strengths fully,  
Heads of Centre are not 
happy to provide 
information about specific 
potential research degree 
opportunities unless there 
are specific opportunities 
such as studentships 
available; preferred option is 
to ensure we can enhance 
the information about our 
research activities, strengths 
and areas in which we 
supervise students; requests 
have been made to enable 
research centres to have 
research project webpages. 
 

Meeting with head of 
graduate school and web 
team. Agreed that the new 
web section on ‘programmes’ 
should be integrated with 
research centre structures. 
This route of enquiry on the 
website will be linked to 
centre pages and will present 
the programme areas by 
research centres and their 
constituent research groups; 
to arrive at clarification re 
research student use of staff 
profiles; to ensure full linkages 
between relevant locations on 
the website that students may 
visit. 
Agreed also to send some 
exemplar case studies of 
recently graduated PhD 
students to complement the 
information available about 
current students. STRs have 
been requested to collect 
these and submit to Jack 
Lewis. 

See periodic review 
action plan. 

Ongoing: 
 
GS manager 
discussions 
with web 
team re staff 
profiles and 
project 
webpages; 
example 
case study to 
Jack 
O’Connor by 
end of April; 
this will then 
be circulated 
to all 
supervisors 
to request 
further case 
studies 
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   School has identified RSF 
funds to continue to offer 
studentships, including co-
funded studentships in 
2015/16 and 2016/17. The 
advertising for these has also 
highlighted opportunities to 
potential strong candidates. 

  

3. Review and if needed 
enhance selection and 
admissions processes, 
including the use of 
interviews, pre-registration 
support  and open days 

RDPC 
STRs to cascade to all 
supervisors. 
 

Guidelines on admissions 
produced and circulated to 
ensure consistency of 
approach to admissions and 
increase supervisor 
awareness of these; 
 

Guideline document 
developed by LCS discussed by 
RDPC and adopted for whole 
school. 
Guidelines uploaded onto the 
research degree programme 
Moodle space. 
Online application system 
being implemented. 

See periodic review 
action plan. 

Completed 
but RDPC will 
continue to 
monitor 

4. Ensure applicants are aware 
of financial commitment of 
study and clarity 
expectations of the 
programme at the outset, 
including key milestones 
indicated in RaP 

RDPC via STRs, plus 
supervisors 

This is covered by the above 
guidance on admissions. 
 

Message reinforced to 
supervisors via STRs to ensure 
initial supervisory meeting 
covers these issues.  
 
Information about research 
degrees on the webpages was 
updated in 2014/15 to 
highlight funding issues and 
point applicants towards 
potential sources of support.  
 
In addition, an online 
application system is being 
introduced and this will 
incorporate questions and 

See periodic review 
action plan. 

Completed 
but RDPC will 
continue to 
monitor 
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advisory information about 
funding sources. 

5. Provide School/Department 
inductions for new research 
students to supplement the 
University-wide induction 

RDPC and 
programme 
director/administrat
or 

School-level induction is 
provided 

Already introduced in 
2014/15.  
STRs are invited to induction 
social session, but in 2016/17 
to ensure the STR role is 
explained fully in the 
induction afternoon. 

n/a Completed 
but content 
of induction 
will be 
reviewed at 
intervals by 
the RDPC 

6. Review unsuccessful 
applications to see what 
lessons can be learned to 
enhance the process 

RDPC Log of enquiries initiated in 
2015/16 to help RDPC to 
track this. 
Online application system 
will enable more effective 
log. 

Online application system has 
been developed and is due for 
roll out in this academic year. 
 
Important to note, however, 
that we may learn more from 
reviewing successful 
applicants who then show 
poor progress through the 
PhD.  This would help 
delineate: personal problems, 
academic problems, 
supervisor problems, project 
problems.   

See periodic review 
action plan. 

Before start 
of AY 
2016/17 
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Recommendation Responsibility/ 
Committee 
 

Action Update on action Link to action in 
APE/Periodic 
Review 

Deadline/ 
frequency 

1. Review student academic 
progress regularly through 
the completion of key 
milestones in RaP, including 
supervision meetings and 

RDPC, STRs, 
supervisors 

All STRs reminded to access 
RAP to track progress of 
students in their research 
centre.  

Contacts have been made 
with supervisors and students 
who are not using RAP fully 
and not recording or 

 
See periodic review 
action plan. 

Ongoing 



Item 2: School action plan 

the annual progress review, 
and other mechanisms  

Periodic checks by 
programme director. 
 

uploading (or signing off) key 
meetings and milestones. 
 
Monitor and reviewing 
successful applicants who 
then show poor progress 
through the PhD, to look for 
general lessons for support as 
well as admissions processes. 
 

2. Monitor upgrade process of 
each student and transfer 
to MPhil if transfer 
unsuccessful within the 
maximum period permitted 

RDPC, STRs, 
supervisors 

STRs meeting with 
supervisors in cases where 
students are not successful 
at upgrade to ensure any 
actions needed are planned. 
 
Some students are required 
to resubmit within a 
specified time period. For 
some students, the decision 
is made to remain on MPhil 
pathway. 
 
Upgrade guidance was 
updated in 2014/15 to clarify 
the guidelines and the SHS 
level requirements, and this 
includes information about 
expected timelines. 

Periodic monitoring by STRs 
and Programme Directors of 
timing of upgrade exams via 
RAP. 
Reports to each RDPC meeting 
on student progression to 
monitor concordance and 
actions discussed in all cases 
where students were not 
upgraded following the exam. 
 
Timelines expectations and 
updated guidance 
disseminated via STRs, on 
webpages and on Moodle. 
 

See periodic review 
action plan. 
 
Progress noted over 
past year in level of 
engagement with 
RAP. 

Ongoing. 

3. Review approval process for 
periods of suspension and 
requests for extension 

RDPC All applications for periods of 
suspension or extension are 
formally submitted to and 
reviewed by the RDPC 

All updates on SITS are 
actioned by the programme 
administrator, who verifies 

See periodic review 
action plan. 

Ongoing 
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these have been approved by 
the RDPC 

4. Develop efficient and 
effective processes for 
approval of research 
student research ethics 
applications 

RDPC and SHS 
research ethics 
committee 

Guidance available to 
students on the website and 
on Moodle. 
Committee chair holds two 
workshops per year and 
responds to individual 
student requests for advice 
when needed. 
Proportionate review 
process piloted in 2014/15 
by two research centres and 
approved for roll out. 
System implemented to 
ensure that supervisors have 
reviewed applications prior 
to submission to committee. 

Proportionate review has 
been rolled out to most 
research centres. 
 
Meetings held with insurers to 
agree process for ‘red flag’ 
projects (classified as 
potentially higher risk). 
 
Information on website has 
been updated. 
 
Committee secretary role 
central to ensuring efficient 
handling of applications.  
 

See periodic review 
action plan. 

To be 
monitored 
annually – 
committee 
chair formal 
report to 
senate 
committee, 
copied to 
RDPC and 
BoS 

5. Monitor and develop 
research degree 
programmes through the 
Annual Programme 
Evaluation exercise  

RDPC 
Programme Director 
School quality team 

APE exercise held annually, 
plus interim half year review. 
All Centre’s STRs and SHS 
student reps participate 
actively. Student views are 
sought via reps and other 
routes prior to each exercise. 
This is enhanced by SSLC 
meeting minutes and action 
tracker. 

No action required. 
 
Forms to be amended for 
2016/17 to provide a more 
unified SHS level overview 
with additional commentary 
from each Centre. 

n/a Ongoing. 
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6. Review research degree 
management information 
and undertake regular 
research degree data 
analysis  

Data team 
GS 
RDPC 

Information is reviewed 
annually as part of the APE 
process.  
Ability to undertake effective 
analysis is affected by 
problems of data quality 
from SITS. Quality of RAP 
data has some limitations. 

Request to data team to 
amend categories in SITS in 
line with research centre 
structure.  
Focus on improvement in RAP 
record completion. 

See periodic review 
plan and APE reports 

Ongoing 
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Recommendation Responsibility/ 
Committee 
 

Action Update on action Link to action in 
APE/Periodic 
Review 

Deadline/ 
frequency 

1. Review supervision loads 
and take PGR supervision 
into account in School/ 
Departmental workload 
allocation models 

RDPC 
Divisional Leads 
Senior management 
team 

This issue has been discussed 
by RDPC and is reviewed in 
APEs;  

It has been taken up with the 
associate dean for research 
reporting in to the SMT and 
discussion with DLs 
New workload modelling 
system in development 

See periodic review 
action plan 

Ongoing 

2. Monitor staff usage of RaP 
and address issues arising 

RDPC STRs and PD undertake 
periodic checks. 
PD has contacted those staff 
who are not making 
effective/full use of RAP to 
advise of actions needed. 
 
Technical and knowledge 
problems addressed with GS 
or other staff as appropriate. 

Completion of RAP has 
improved with lower rates of 
missing data.  
Retiral of staff who had not 
been using RAP. 
Engagement of students who 
commenced their programme 
after introduction of RAP is 
good.  
Information on Tier 4 
monitoring requirements 
reinforced to STRs and 
supervisors. 

See periodic review 
action plan 

Periodic 
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3. Review and develop 
practice to ensure 
appropriate supervision is 
available during periods of 
absence or staff departure  

Lead supervisor 
concerned and 
STR for each 
research centre 

STRs are responsible for 
overseeing and monitoring 
supervision arrangements 
and adequacy and should 
liaise with relevant 
supervisors to ensure 
sufficient support is available 

No recent cases. Past cases 
have been reviewed by the PD 
and actions taken where 
appropriate. 

See periodic review 
action plan under 
supervision capacity 

Ongoing 

4. Explore mechanisms to  
encourage staff peer-to-
peer support and mentoring 
of less experience research 
supervisors 

RDPC STRs recommended to hold 
termly supervisor meetings 
to provide peer-to-peer 
support and to provide link 
to RDPC. 
Guidelines on supervision to 
clarify the mentoring role of 
the lead supervisor. 
STRs have overall mentoring 
role.  

Implementation will be 
reviewed at the next APE 

See periodic review 
action plan 

Ongoing 

5. Review supervision practice, 
including the role of the 
second supervisor, and 
categorisation of research 
supervisors 

RDPC As above As above As above Ongoing 

6. Promote the engagement of 
research supervisors in 
appropriate professional 
development activities, 
such as completion of 
Research Supervision 
module on MA in Academic 
Practice and attendance at 
relevant fora in the sector 
(e.g. those organised 

  RDPC monitoring of 
experience of those wishing to 
become Category A 
supervisors, including take-up 
of supervision module and 
other relevant experiences, 
including chairing and 
examining upgrade vivas 

As above Ongoing 
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through Vitae, SHRE, and 
UKCGE) 
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Recommendation Responsibility/ 
Committee 
 

Action Update on action Link to action in 
APE/Periodic Review 

Deadline/ 
frequency 

1. Promote networking 
opportunities within/across 
School/Departments 

 

Research centre leads Centre 
partnership/networking 
events. For eg. CfMCH 
runs bi-annual 
partnership events 

 See action plan   

2. Review provision of teaching 
opportunities and assess 
distribution of teaching 
responsibilities across cohorts 

 

CfMCHR/ RDPC - 
supervisors  

Student experience 
audit  

Working group being 
convened to follow up a 
discussion paper 
submitted to SMT in the 
school. 

Working group to 
develop specific action 
plan 

 

3. Consider mechanisms to 
increase publication of 
research student work, such 
as hosting School PGR 
symposium and/or 3 minute 
thesis competition (3MT®) as 
heats to University events 

 

CfMCHR/ RDPC - 
supervisors 

Students are 
encouraged to publish 
and more students are 
following PhD by 
publication route. Two 
sessions are offered in 
the colloquium on 
writer’s block and 
disseminating/publishin
g research.  

SHS Guidance on PhD by 
publication developed 
in October 2015 and 
circulated to all 
supervisors and 
students 

See action plan  Annual  



Item 2: School action plan 

4. Map existing 
School/Department research 
skills and methods training 
against the domains of the 
Vitae Framework for 
Researcher development 

 

Graduate school  We would like this to be 
included as a feature on 
RAP which has been 
discussed  in the past 
where students map 
their PDP  against the 
vitae domains. For eg. 
Aston University has 
software to do this and 
students are required to 
conduct 90 hours of 
PDP over 3 years. A 
drop down menu allows 
students to map 
activites against VF 
domains and record the 
number of hours. Eg 
presentation at a 
conference is awarded 
15 hours.  The software 
produces a statement of 
activities.  

Follow up with graduate 
school re approach 
toManchester to see if 
RAP can include a My 
activity or PDP log.  

See GSC minutes and SHS 
periodic review action 
plan 

To review at 
first GSC 
meeting of 
2016/17 AY 

5. Direct students to Careers 
Service and other student 
support services 

 

Supervisors   SHS lead reps currently in 
discussion with SU re: 
tailored PhD wellbeing 
support. This is supported 
by Chris Barnes (university 
nurse) as facilitated by 
Tracy Rowson; and Laura 
Thompson (SU graduate 
school officer) 

 

  

https://www.vitae.ac.uk/researchers-professional-development/about-the-vitae-researcher-development-framework/developing-the-vitae-researcher-development-framework
https://www.vitae.ac.uk/researchers-professional-development/about-the-vitae-researcher-development-framework/developing-the-vitae-researcher-development-framework
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6. Develop mechanisms to help 
students be known in the 
community and to meet with 
future employers 

Supervisors; research 
centres 

Increase engagement 
events and invitations 
to relevant school 
events. 

External contacts 
invited to doctoral 
conference in 2016. Aim 
to capitalise further and 
invite strategic leads 
from the research 
councils, educational 
leads from NGS trusts 
etc. in future years 

 2016/17 
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Summary of intended measures of success/impact of proposed actions to improve research degree completion rates 
 

                                                            
1 See Ketteridge, S. and Shiach, M. (2009). Supervising research students in Fry, H., Ketteridge, S. and Marshall, S. (eds). A Handbook for Teaching and Learning in Higher 
Education: enhancing academic practice, 3rd edition. Routledge, London. pp. 166-185. See also http://www.cgsnet.org/ckfinder/userfiles/files/uga_fdg.pdf and 
http://www.cgsnet.org/ckfinder/userfiles/files/uga_psa.pdf 

Objective Measure of success/impact  
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 Appropriate ‘fit’ or ‘match’ with research expertise/strategy within the School/Department/Centre  

 Effective and efficient admissions’ procedures and decisions implemented 

 Applicants develop a clear research proposal and proposed timeline prior to registering 

 Staff and students clear of roles and responsibilities at the outset 

 Reasons for unsuccessful applications identified and appropriate measures taken 

 Better student selection at the outset leading to enhanced completion rates 
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  Problems of academic progress are identified and appropriate action is taken early 

 Improved student progression with a positive effect on completion rates 

 Assurance that staff and students are meeting regularly 

 Delays in research studies (because of ethics applications for example) minimised  

 Trend analysis undertaken and research degree data quality improved 
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t  Research supervisors are supported in their roles and their contribution is recognised 

 Good supervision practice within Departments is shared across the School 

 Students are assured of the continuity of their supervision  

 Research supervisors are provided with networking opportunities with colleagues outside the University 

 Better student progression through better supervision and thus a positive effect on completion rates 
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t  City Graduate School Researcher Development Framework embedded in research degree programmes in accordance with the sector 
aim to ‘professionalise’ the researcher  

 The “culture of completion”1 is cultivated 

 Students are made aware of the breadth of career opportunities, including KTPs, available to them 
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 Clear policy on payment for teaching (where this is in addition to studentship terms) 

 Signpost to student services on money management etc 

 Signpost to work opportunities  
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Ref Raised by Type of issue/ 
Number 

Issue title Dates 
initially 
raised 

Outline of issue Progress/comments Responsibility   
Complete 

A1  Marketing and 
Communication 

Student 
profiles for 
web page  

 
 
 
 
 
 
 

05/05/15 PhD student profile 
accounts have been set up 
on the web which students 
can update. Marketing 
contacted the students with 
information regarding this, 
however several student 
reps did not recall seeing the 
email 

Staff Profile Team to contact all 
PhD students with instructions 
on how to populate their on-line 
profile.  
 
Update 07/07/2015: 
T Rowson re-sent the email to all 
PhD students on 07/07/2015 

Tracy Rowson to 
liaise with 
Marketing  
 

Ongoing   

A2 LCS Student 
Reps 

Health & Safety 
 
 
 
 
 
  

Support 
equipment for 
PhD students 

 

24/03/14 Students asked if it would 
be possible for the School 
to purchase some pay as 
you go mobile phones for 
students to use for their 
research when collecting 
data from members of the 
public, or for when they are 
in the labs.    
 

This is an agenda item for the 
next Research Degrees 
Programme Committee on 
15/07/15 and the Research 
Committee on the 23/07/15. 
 
Updated 16/10/2015:  SHS are 
revising their ‘lone researcher’ 
safety policy which protects 
researchers (including PhD 
students) who are going out 
into the field (e.g. into private 
homes) alone to collect data. 
This item will be going to the 
Executive Board for discussion.  
  
Updated 12/01/2016: SHS to 
purchase a bank of phones so 
PhD student can contact and be 
contacted by their research 
participants without having to 
disclose their personal number.  

Chris McCourt, 
Programme 
Director 

 Pending 

dhansey
Text Box
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Ref Raised by Type of issue/ 
Number 

Issue title Dates 
initially 
raised 

Outline of issue Progress/comments Responsibility   
Complete 

The phones would also be used 
by lone researchers in the field 
to communicate with their 
‘buddy’ according to our safety 
policy.  PhD students to pilot the 
use of these phones for data 
collection activities for a period 
of at least 3 months so we can 
assess usage levels. 

A3  Health & Safety To review the 
SHS Health & 
Safety 
procedures for 
PhD students 
 
 

05/05/15 This item was discussed at 
the RDPC held on 30/04/15.  
It was agreed that the risk 
assessment forms for 
student research activity 
should be revised as more 
explicit procedures were 
needed. 

Chris McCourt to raise this with 
the risk assessment team and 
with the Research Committee 
 
Update: SHS Health and Safety 
procedures to be circulated prior 
to the Research Committee 
meeting on 22/10/2015 with a 
view to agreeing guidelines 
across the School. 
Update 12/01/2016: Guidelines 
to be discussed at the next 
Research Degrees Programme 
Committee 12/02/2016. 

Chris McCourt Pending 

A4 Student Reps 
 
 

I.T.  Printing  
 

 

 

05/05/15 Recently installed colour 
printer in the PhD student 
area of Myddelton Building 
requires a code to enable 
students to use.  
 
 
 
 
 

The University’s managed print 
project will be rolled out to the 
PhD student area on 7th July 
2015 when 2 colour MDF 
printers and 1 black and white 
will be installed.  
Students will need their ID card 
to operate the printers.  
Information on how to use this 
facility can be found at 

IT Services Complete 
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Ref Raised by Type of issue/ 
Number 

Issue title Dates 
initially 
raised 

Outline of issue Progress/comments Responsibility   
Complete 

 
 

http://www.city.ac.uk/is/projec
ts/managed-print 

A5 Student Reps 
 

I.T. Slow  
computers 

 

 
 

05/05/15 Students have reported that 
their computers are very 
slow and wanted to know 
how to get a replacement 
 
 
 
 

Tracy Rowson met with IT 
Services on 29 July 2015, they 
confirmed that an audit on the 
PCs in the  PhD student area will 
take place within the next 3-4 
weeks 
 
Update 01/10/15: Stephen 
Quinlan, End User Support 
Manager advised that all 
computers that have been 
identified as being out of 
warranty will be replaced in the 
new term.  

IT Services 
 
 
 

Pending  
 
 
 
 
 
 
 
Ongoing 
 

A6 
 

Student Reps Health and 
Wellbeing  
 

Health and 
wellbeing of 
PhD students 
 
 

06/07/15 Students asked if a 
wellbeing support 
component could be 
included as part of a PhD 
student’s activities 

Tracy Rowson contacted Chris 
Barnes, Nurse Advisor for 
Student Health to see if a 
wellbeing programme could be 
organised for PhD students.  CB 
advised she would raise this 
with members of the Student 
Health Centre.  
 
Lydia Pell, Mental Health 
Coordinator in LEaD, forwarded  
existing activities for students 
to attend:  
University Mental Health Day – 
3 March 2016 

Tracy Rowson 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

http://www.city.ac.uk/is/projects/managed-print
http://www.city.ac.uk/is/projects/managed-print
https://www.google.co.uk/imgres?imgurl=http://www.toonpool.com/user/4607/files/snail_pc_553425.jpg&imgrefurl=http://www.toonpool.com/cartoons/snail pc_55342&docid=undefined&tbnid=769soHpdrllWCM:&w=500&h=426&ei=CU-VVaH8F4K0-AHvpoDwBw&ved=0CAIQxiAwAA&iact=c
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Ref Raised by Type of issue/ 
Number 

Issue title Dates 
initially 
raised 

Outline of issue Progress/comments Responsibility   
Complete 

http://www.umhan.com/univer
sity-mental-health-day.html  
 
Student Counselling and Mental 
Health Service Moodle space  
http://moodle.city.ac.uk/course
/view.php?id=2966   
 
Learning Success workshops 
http://moodle.city.ac.uk/course
/view.php?id=11193   
 
Details of these resources have 
been sent to Lead Reps to 
circulate. 
Update 12/01/2016: TR spoke 
with CB who advised that she 
has contacted the SU President 
regarding the Wellbeing 
programme who has suggested 
they both meet with the Advice 
and Welfare Co-ordinator at 
City to look at a programme. 

 
 
 
 
 
 
 
 
 
 
 
 
Lead Reps 

A7 Gill Craig Doctoral 
Programme Events 

Research 
Seminars / 
Optional 
Support 
Sessions  

20/10/15 The Doctoral Programme 
Events schedule has been 
circulated 

Each event involves a 
colloquium session comprising 
of student presentations 
followed by group discussions.  
This will be followed by a two-
hour workshop facilitated by 
academic experts within the 
School. Lunch will be provided. 
There will be optional support 
sessions to provide doctoral 
students additional support in 

Gill Craig 
Research Degree 
Student 

Ongoing  

http://www.umhan.com/university-mental-health-day.html
http://www.umhan.com/university-mental-health-day.html
http://moodle.city.ac.uk/course/view.php?id=2966
http://moodle.city.ac.uk/course/view.php?id=2966
http://moodle.city.ac.uk/course/view.php?id=11193
http://moodle.city.ac.uk/course/view.php?id=11193
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Issue title Dates 
initially 
raised 

Outline of issue Progress/comments Responsibility   
Complete 

preparing their applications for 
ethical approval, conducting 
and writing a literature review, 
presenting research and project 
management. 
There will also be support 
sessions delivered by doctoral 
students. 

A8 Student Reps Student Support Statistical 
Support for 
PhD Students 

20/10/15 Students enquired if there 
was somebody in place at 
School or University level 
they could access for 
statistical support. 

CM advised that although this 
wasn’t a new issue, it was still 
current and she would raise it at 
the BoS.  Students were advised 
to raise the issue at the Dean’s 
surgery. 
Update: Students raised their 
statistical support needs at the 
Dean’s surgery and advised that 
the following formal structures 
would be useful: 

 The reinstatement of the 
availability of a designated 
staff member to hold ½-hour 
bookable consultations with 
PhD students (along with 
their supervisor/s, where 
possible)  

 The availability of masters 
level advanced statistics 
courses to PhD students 
when required 

 The recognition of the role of 
the student’s supervisory 
team in finding external 

Chris McCourt 
 
 

Ongoing 



   Staff Student Liaison Committee for Research Degree Programme    

 

Page 6 
 

Ref Raised by Type of issue/ 
Number 

Issue title Dates 
initially 
raised 

Outline of issue Progress/comments Responsibility   
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statistical support where 
needs extend beyond the 
remit of points 1 and 2. 

 
The student requests are being 
looked into. 
 
 

 
A9 

 
Student Reps 

 
Training 

 
Training on 
how to use 
technology in 
teaching for 
PhD students 
who have 
teaching 
responsibilities 

 
13/01/16 

 
PhD students have asked if 
there was any training 
available on how to use the 
technology in teaching 

 
Students were advised that 

Learning Enhancement and 

Development (LEaD), organise a 

series of workshops around 

Educational Technology / 

Educational Development on 

topics like Small Group 

Teaching, using electronic 

voting clickers and other useful 

teaching workshops for SHS 

PhD students who teach.  More 

information regarding this can 

be found at 

http://www.city.ac.uk/about/e

ducation/lead/sle .  

TR circulated this link to student 
reps. 

 
Student reps to 
send the link below 
to students. 

 

  

http://www.city.ac.uk/about/education/lead/sle
http://www.city.ac.uk/about/education/lead/sle


School PR 
PPR 
Date 

Documents to 
S&AS 

Chair Secretary 

Internal 
Panel 

Member 
(School) 

Internal 
Panel 

Member 
(other) 

Student 
Panel 

Member 

External Advisor 
LEaD 
Rep 

Law 
Legal Practice 

Course 

29 
March 
2017 

01 March 2017 Anton Cox 
(SMCSE) 

 Helen 
Fitch with 

Jason 
Haines 

Luke 
McDonagh 

Dave Flinton 
(SHS)  Issy Cooke 

Byron Jones (LPC Course Leader)                                  
School of Law and Politics                          
Cardiff University                                             
Law Building                                                
Museum Avenue                                            
Cardiff  
CF10 3AX 

Pam 
Parker 

SHS BSc Optometry 
28 April 

2017 
13 March 2017 Susan Blake 

(Law) 

Alison 
Edridge 

with Lucy 
Dawkins 

Eamonn 
McKeown 

Lauren Knott 
(SASS) Issy Cooke 

Clare O'Donnell (Head of Eye 
Sciences)  
Optegra Eye Hospital Manchester                              
One Didsbury Point                                             
2 The Avenue                                                  
Didsbury                                                          
M20 2EY (0161 240 0724) 
(Clare.ODonnell@optegra.com 

Pam 
Parker 

Law 
Graduate 

Diploma in Law 
17 May 
2017 

17 April 2017 Andy Denis 
(SASS) 

Emily 
Thornton 

with 
Alison 

Edridge 

Stephen 
Halsall 

Richard 
Payne (CLS) 
(unconfirmed) 

Zain Ismail 
(SU Vice-
President 

Education) 

Professor Ray Cocks (Professor of 
Law) 
School of Law                                              
Faculty of Humanities and Social 
Sciences  
Chancellor's Building,                                    
Keele University                                 
Staffordshire  
ST5 5BG 

Pam 
Parker 

SHS 
BSc/PgDip 

Nursing 
18 May 
2017 

06 April 2017 
Peter 

Hungerford-
Welch (CLS) 

Helen 
Fitch with 

Lucy 
Dawkins 

Ahayla 
Subramanian 

Dr Oliver Kerr 
(SMCSE) 

  Dr James Richardson (Children’s 
Nursing)  
Faculty of Health, Social Care and 
Education 
School of Nursing 
Kingston University, London 
email: 
J.Richardson@sgul.kingston.ac.uk 

Pam 
Parker 

Cass 

MSc Shipping, 
Trade and 

Finance; MSc 
Energy, Trade 
and Finance 

01 June 
2017 

03 January 2017 
Laurence 

Solkin 
(SASS)  

Helen 
Fitch with 
Alex Rhys 

Dr Sara 
Jones 

 
Yusuf Ahmad 

(SU 
President) 

Professor Anthony Beresford 
Director of Masters Programmes 
Logistics and Operations 
Management 
Cardiff Business School 
Cardiff University 
CF10 3AT 
email: beresford@cardiff.ac.uk 

Patrick 
Baughan 



SHS 
MSc Health 

Management 
06 June 

2017 
09 May 2017   Lucy 

Dawkins    
John Stanton 

(CLS) 
(unconfirmed) 

Zain Ismail 
(SU Vice-
President 

Education) 

Professor Marco Mongiello 
Associate Dean (International)   
Director of PGT Programmes 
University of Surrey 
Guildford 
Surrey 
GU2 7HX 
email: m.mongiello@surrey.ac.uk 

Patrick 
Baughan 

SMCSE  

MSc 
Construction 
Management 
and MSc Civil 
Engineering 
Structures 

14 June 
2017 

15 May 2017   
Lucy 

Dawkins 
(with 

support) 

    

  Kamel Hawwash BSc, MSc, MAPM, 
FHEA        
Professor in Civil Engineering                          
Director of the Teaching and Learning 
Centre    
School of Engineering                                       
University of Birmingham                                
email:K.I.M.Hawwash@bham.ac.uk         

  

SHS 
UG 

Radiography 
Grouping 

22 June 
2017 

11 May 2017 

  

Nerida 
Booth  

Judith 
Sutherland 

  

  

BSc Radiography (Diagnostic 
Imaging),            
Chris Cobb (c.cobb@uos.ac.uk)                          
Lecturer in Diagnostic Radiography                          
University of Suffolk      
                                                   BSc 
Radiography, Radiotherapy and 
Oncology 
Catherine Holborn 
(c.holborn@shu.ac.uk) 
Senior Lecturer in Radiotherapy and 
Oncology  
Sheffield Hallam University                                                                   

  

LEaD 

MA Academic 
Practice/ 

Mphil/PhD 
Professional 

Education 

06 July 
2017 

    

Emily 
Thornton 

  

Vicky Joffe 
(SHS) 

new 
Sabbatical 

Officer 

Louise Naylor (Director)                     
Unit for the Enhancement of Learning 
and Teaching               University of 
Kent                           Canterbury  
Kent 
CT2 7NZ 

  

SMCSE  

PG Aviation 
Programmes 

(MSc Air Safety 
management, 
MSc Aircraft 
Maintenance 
Management, 

MSc Air 
Transport 

Management) 

28th 
July 

28 June 2017   Lucy 
Dawkins    Justin Needle 

(SHS) 

  Dr Anne Graham (Reader)   
University of Westminster         
Faculty of Architecture and the Built 
Environment                   Department 
of Property and Construction                                 
Marylebone Road                           
London                                         
NW1 5LS 

  



SMCSE  

 MSc Maritime 
Operations 

Management 
and MSc 

Coastal and 
Marine 

Engineering 
Management 

            

    

  

SMCSE  

MSc Energy, 
Environmental 
Technologies 

and Economics 

w/c 10 
July     

Lucy 
Dawkins 

(with 
support) 

    

  Dr John Oakley 
School of Electrical and Electronic 
Engineering 
Sackville Street Building – B35 
University of Manchester 
Manchester 
M13 9PL 
email:john.oakley@manchester.ac.uk 

  

SMCSE  

MSc Project 
management 
Finance and 

Risk 

Autumn 
term 

    
Lucy 

Dawkins 
(with 

support) 
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