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Proposed amendment to Student Discipline Regulation 13  

 
 
 

Recommended Action  

Education & Student Committee is asked to  
 

(i) note the proposed additions to the Regulation – as indicated in the attached 
document; 

 
(ii) provide feedback on the proposed additions to the Regulation as 

appropriate. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Following work by Pinsent Masons; Guidance for Higher Education Institutions: How to 
Handle Alleged Student Misconduct Which May Also Constitute a Criminal Offence a 
proposal was submitted to Ops Board to publish information on managing declarations of 
student criminal convictions. In response it was agreed to revise Regulation 13 to include 
further clarification on how City will manage disclosures of possible criminal convictions 
and/ or offences.   

A consultation group of School representatives was held to discuss the amendments to 
Regulation 13, specifically paragraph A20, to include information on managing possible 
student criminal convictions/ offences. The draft of the revised section of Regulation 13 
was circulated to members of the consultation group and members of Ops Board for 
comment. Comments relating directly to the wording in section A20 (now A20-A24) of 
Regulation 13 have been included. 

 

 
 

 

 

 

 

 



 
 
 
Proposed amendment to Student Discipline Policy  
 
 
 
The current Regulation 13 (Student Discipline) may be found on the University’s website via:  
 
http://www.city.ac.uk/__data/assets/pdf_file/0003/285078/Senate_Regulation_13_Student_D
iscipline-20150708.pdf  
 
 
Consultation Group and other consulted parties  
 
The Consultation Group has involved Professional staff from each School and Student & 
Academic Services. An early draft was put to the Consultation Group for feedback. The draft 
was revised after this initial meeting and circulated to the Consultation Group for feedback.  
 
The revised draft was also circulated to members of Ops Board and staff within Learning 
Enhancement and Development for comment. Comments relating directly to the wording in 
section A20 (now A20-A24) of Regulation 13 have been included. 
 
The feedback received provided suggestions for further work, it will be recommended to Ops 
Board to consider agreement for the following revisions:  

- To review and amend the definitions of misconduct under Section A; 7  
- To clarify the meanings of suspension and exclusion (in terms of emergency action) 

 
 
Guidance may be produced to support the amendments, these may include:  
• Flow charts  
• Further information 
• Useful contacts – such as external organisations that can provide support  
• Case studies  
• Support services within City and how these are accessed  
 
 
 
 
 
 
Sophie Cutforth  
Student & Academic Services  
 

 
 
 
 
 
 
 

http://www.city.ac.uk/__data/assets/pdf_file/0003/285078/Senate_Regulation_13_Student_Discipline-20150708.pdf
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Revision of Regulation 13; Student Discipline  

 

Further to agreement of Ops Board in November proposing further clarification 
for managing potential and disclosed criminal convictions, a consultation group 
of School representatives was held to discuss the amendments to Regulation 13, 
specifically paragraph A20,  to include information on managing possible student 
criminal convictions/ offences. The draft of the revised section of Regulation 13 
was circulated to members of the consultation group and members of Ops Board 
for comment. Comments relating directly to the wording in section A20 (now 
A20-A24) of Regulation 13 have been included.  

 

A guidance document will be produced to include information that falls outside 
of the remit of the Regulations, these will include; 

 Student support information 

 Disclosure information and possible routes of disclosure 

 Case Studies 

 

The feedback received provided suggestions for further work, it will be 
recommended to Ops Board to consider agreement for the following revisions: 

 To review and amend the definitions of misconduct under Section A; 7 

 To clarify the meanings of suspension and exclusion (in terms of 
emergency action)  
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Current sections relating to criminal offences in black– additions/ edits in red 

 

Regulation 13 -Student Discipline  

Section A: General 
 
7. Misconduct can be defined as improper interference, in the broadest sense, with the proper functioning or 
activities of City or those who study or work in it, including actions which damage City. Further information on 
the types of activities which constitute misconduct can be found in the Student Discipline Policy. Specifically, the 
following is considered to constitute misconduct:  

 
j. conduct which constitutes a criminal offence where that conduct:  
 
• took place on City premises, or  
• affected or concerned other members of the City community, or  
• damages the good name of the City, or  
• itself constitutes misconduct within the terms of the Disciplinary regulations, or  
• is an offence of dishonesty, where the student holds an office of responsibility in City;  
 

Emergency Action  
 
16. Conduct defined under A7(c), A7(d), A7(f), A7(h), A7(j) of this Regulation are considered to be examples of 
conduct which could represent immediate, serious and significant threat to their and/or others’ personal safety 
or that of City premises.  
 
17. Where a student’s conduct is considered to represent a potential immediate, serious and significant threat 
to their and/or others’ personal safety or that of City premises, the Officer responsible for the consideration of 
the case may temporarily suspend or exclude a student immediately, subject to approval by the President (or 
nominee). The case should be referred to Stage 2 of this Regulation.  
 
18. A student may only be suspended or excluded pending consideration by those acting at Stage 2 and in 
accordance with the principles and definitions set out in Section C. Where temporary immediate suspension or 
exclusion is applied in advance of a preliminary interview, steps will be taken as soon as is practicable to offer 
the student an opportunity to respond to the allegation.  
 
19. Where such action is taken the student will be informed, with reasons. The student will be informed that 
such action does not constitute a sanction and that no finding of guilt has been made.  
 
Possible Criminal offence and/ or convictions 
 
20. Sections A21-A24 do not apply in relation to an admissions application by an individual, this is considered 
under the Admissions Code of Practice. For programmes that are regulated by Professional, Statutory and 
Regulatory Bodies students will follow and adhere to the School-level policies with regards to declaring offences 
and convictions as required by Professional, Statutory and Regulatory Bodies. 

 
21. Activity by a student which represent possible criminal act(s)/ offence(s) 
 
Where the alleged misconduct may, if proven, constitute a criminal offence, the case must be referred to the 
President (or nominee). S/he will consider the allegation(s) and may consult with those affected by the alleged 
misconduct. S/he will determine whether the offence is considered to threaten the reputation of City or to 
suggest that members of City may be at potential risk:  
 
• if it is considered that either or both of these circumstances is present no action will be taken other than that 
the student be temporarily suspended or excluded until the matter has been reported to the police and either 
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prosecuted or a decision not to prosecute taken. At this point the President or his/her nominee will decide 
whether disciplinary action should be taken via Stage 2 of this regulation.  
• if it is considered that neither of these circumstances is present the President or his/her nominee will decide 
whether to take disciplinary action through one of the routes outlined in this Regulation or to delay proceedings 
pending any police investigation.  
City may report any identified potential serious criminal offences to the police for investigation; it is for the 

President or his/her nominee to decide what constitutes a potential serious criminal offence and to decide 

whether less serious offences should be reported. This does not prevent any person from reporting any matter 

to the police if s/he wishes to do so. In addition to the actions outlined in this section the President (or nominee) 

may apply temporary suspension or exclusion immediately as per Emergency Action A16-A19. 

 
22. Notification of police investigation and/ or legal proceedings against a student taking place 
 
Where the alleged misconduct is already subject to police investigation or legal proceedings when it is reported 

to City, the case must be referred to the President (or nominee). They will determine whether the offence is 

considered to threaten the reputation of City or to suggest that members of City may be at potential risk. 

 if either of these circumstances are present the student may be temporarily suspended or excluded 

until the matter has been concluded by the police or courts. Should it be decided that the alleged 

misconduct is appropriate for consideration under the Disciplinary procedure, the disciplinary 

process (at any stage) will be suspended until the criminal investigation and any legal proceedings have 

been concluded. Students should be advised that interruption of studies is an available option whilst 

undergoing any police investigation or legal proceedings.  

 if the decision has been taken not to proceed to a criminal trial or the student is acquitted of a criminal 

offence, City may still conduct further investigations and/or instigate disciplinary proceedings in respect 

of outstanding matters of concern to City that have not been addressed through criminal proceedings. 

In addition to the actions outlined in this section the President (or nominee) may apply temporary suspension 

or exclusion immediately as per Emergency Action A16-A19. 

 
23. A criminal conviction (either spent whilst registration is current, or recently applied and to be served) 
which City becomes aware of during the course of a student’s registration  

 
Where a student has been convicted of a criminal offence that may constitute misconduct under this Regulation, 
City may take action under this Regulation.  
 

 A conviction in a criminal court may be taken as conclusive evidence that the offence has occurred and 
no further investigation shall be required by City unless there are other misconduct allegations not 
pursued by the police or courts. The focus of any disciplinary process will therefore be on the impact 
and effect of the conviction and/or on the sanction/s (if any) to be applied.  

 
In addition to the actions outlined in this section the President (or nominee) may apply temporary suspension 
or exclusion immediately as per Emergency Action A16-A19. 

 
24. Where the decision to pursue disciplinary action is taken in any of the above circumstances the student will 
be informed with reasons as to which route of the Regulation this action will follow (i.e. Stage 1, allegations 
relating to a Code of Conduct). Where a student has been temporarily suspended, once the decision is taken to 
proceed with disciplinary action, the case should be referred to Stage 2 of this Regulation as per A17 once City 
has received confirmation that any police or legal proceedings have been completed.  

 


