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CITY GRADUATE SCHOOL COMMITTEE 
MEETING 24 HELD ON 16th MAY 2018 

UNCONFIRMED MINUTES 
 
 
Attendance List 
 
Name of Member Mtg 20  

20/09/17 
Mtg 21 

14/11/17 
Mtg 22 

19/01/18 
Mtg 23 

22/03/18 
Mtg 24 

16/05/18 

St
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rs

 

Professor Ken Grattan (Chair)      

Professor Steve Cottrell      

Professor Davide Ravasi  A  A N/A 
Dr Giovanni Cespa A A N/A N/A N/A 
Dr Andreas Tsanakas N/M A A N/A A 
Professor Gary Morgan  N/A N/A N/A  
Professor Chris Hull     A 
Dr Youyou Yan A   A  
Ms Stephanie Wilson      

Professor Panos Koutrakos   A A  
Professor Susannah Quinsee N/A N/A N/A N/A A 
Professor Pam Parker A A   A 
Dr Jessica Hancock N/M N/M   A 
Professor Andrew Jones N/A A N/A   

Professor Charles Baden-Fuller (Senate 
representative) 

N/A S S S S 
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rs

 Malek Arab (Students’ Union, Vice-President 
Education) 

 A A A A 

Aurora Herrera (student representative)    A A 

 
In attendance: Richard Alderman (Secretary), Alison Edridge, Claire Packham 
 
Attendance key: 
 
 Present 
A Apologies received 
N/A No apologies received 
N/M Period when not a member 
S On Sabbatical leave 
 
Part One – Preliminary Items 
 
1. Apologies and welcome 

The Chair opened the meeting and welcomed members; apologies received and noted. 
 

2. Minutes 
The minutes of the meeting of the City Graduate School Committee held on 22 March 2018 
were approved as an accurate record. 
 

3. Matters Arising 
The Committee noted the Matters Arising. 
 
 



 

2 
 

 

Applications for PGR travel bursaries were currently open with a deadline of 31st May. The 
Chair noted that funding should be available next year, subject to meeting the conditions 
requested by the Worshipful Company of Saddlers. 
 

4. Chair’s Business 
No items of business were reported. 
 

Part Two – Reports from Student Members 
 
5. Update from Students’ Union 

No update was provided owing to apologies for attendance received, nor submitted by 
correspondence. 

 
6. Update from Graduate School student representative 

No update was provided owing to apologies for attendance received, nor submitted by 
correspondence. 
 

 
Part Three – Report from Vice-President (Research and Enterprise) 
 
7. Update from Vice-President (Research and Enterprise) 

The Vice-President reported that student concerns arising from the temporary decant of 
SASS/Law students into alternative PhD study space, as part of the relocation of City Law 
School and creation of additional teaching space, were being addressed in collaboration with 
several committee members.  
 
The review of Research Student Support is expected to be completed at the end of this month, 
which will be received by the University Executive and this Committee for comment and 
formulation of recommendations. 
 
A proposal has been submitted to the SeNSS DTC to expand City’s involvement to include 
Sociology and Social Policy pathways. City’s first EPSRC-funded doctoral cohort will start in 
September 2018, and the university has also submitted proposals for four additional EPSRC 
centres for doctoral training; outcomes are expected in July. 
 
Committee members discussed that the decant of PhD students had only been confirmed at 
short notice, causing considerable discontent and that management of the process undermined 
efforts in improvising student satisfaction. Colleagues in SASS had prepared frequently asked 
questions for affected students and facilitated tours of the replacement study space to assuage 
fears, which would be shared with Law students affected. 
 

Part Four – Items for Discussion 
 
8. Guidance on Annual Leave entitlements 

As agreed at the previous Committee meeting, a brief paper was received highlighting changes 
in permanent staff entitlements and guidance from the research councils and peer universities. 
 
The Committee agreed to recommend that the leave entitlement for postgraduate research 
students was raised to 30 days (excluding statutory holidays and Christmas closure days) in 
line with permanent staff, subject to approval by Senate and confirmation with colleagues in 
visa compliance that this would cause no complications for Tier 4 visa holders. 

Action: Secretary, Visa Compliance Manager 
 

9. Guidance on use of videoconferencing (Skype) for viva voce examinations 
The Committee received and discussed a draft policy outlining the circumstances in which a 
viva voce or oral examination might be facilities by the use of videoconferencing software, such 
as Skype. 
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The proposed policy permitted one participant in the viva voce examination to use 
videoconferencing facilities in exceptional circumstances where travel, immigration, health or 
inclement weather difficulties prevented their travel to City. Committee members recommended 
that videoconferencing be limited to examiners and only in circumstances of physical incapacity 
(health difficulties or inclement weather). 
 
Whilst external examiners from outside the UK and EU can be engaged via a permitted paid 
engagement visa, the committed noted that examiners should typically be appointed from 
UK/EU institutions, and their right to work confirmed at nomination where possible to avoid visa 
complications. 
 
Committee members also noted that students reserve the right to have their examination 
postponed if they uncomfortable with an examiner present via videoconferencing, 
acknowledging that this will delay the examination process. It was agreed that consent should 
be sought from all parties for such examinations to be recorded. 
 
Committee members agreed the proposed policy, subject to Senate approval and the 
amendments noted above. Requests would be recorded and numbers reported at the end of 
the next academic year. 

Action: Secretary   
 
10. Guidance on Higher Doctorate applications 

The Committee received draft guidance on the administrative processes for Higher Doctorate 
applications, examination and award; the qualification was previously detailed only in Senate 
Regulation 22. 
 
Committee members outside of the School of Mathematics, Computer Science and 
Engineering were not familiar with the award of Higher Doctorate, which has typically been 
awarded to City alumni or previous employees with a portfolio of world-leading research 
undertaken over a prolonged period of time. In view of unfamiliarity, the committee resolved at 
this time to report the guidance to Senate and circulate to School Boards of Studies for 
discussion and approval. The committee also resolved to prepare a list of previous Higher 
Doctorate awards. 

Action: Secretary 
 

11. Research Students who Teach 
The Committee received a verbal update from the Chair of the work of the Task and Finish 
Group considering contractual arrangements and conditions for Graduate Teaching Assistant 
(GTAs). Two meetings had taken place to date, considering a draft job description and 
modelling costs in separating stipends from payment for teaching. The group was working 
towards the expectation of the recommendations being implemented for September 2018, once 
a summary report has been received by the Executive Team and Deans for approval. 

 
12. PGR Skills Training (Bloomsbury Postgraduate Skills Network) 

The Associate Dean (Research Students, SASS) reported on an application under preparation 
to join the Bloomsbury Postgraduate Skills Network to share generic PGR skills training with 
nearby universities. Committee members recognised that City needed to offer something 
unique to the partnership, and that a census was underway of what training Schools presently 
offer. A submission in June was anticipated.  
 
 

Part Three – Items for Information 
 

13. AoB and date of next meeting 
Committee members discussed challenges in completing careers destinations data in the 
Annual Programme Evaluation (Research) report. Response data from the institutional 
Destinations of Leavers of Higher Education (DLHE) survey did not provide sufficient 
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granularity. Some members reported that, at School level, they asked supervisors on a periodic 
basis (annual) to update information on students they had supervised and with whom they 
remained in contact, and that this would prove challenging to centralise. 
 
The next meeting would be held on Friday 29th June from 11.30am to 1.00pm in Room ELG14 
(Drysdale Building, Northampton Square) 
 

Richard Alderman 
Assistant Registrar (Research Degrees) 
May 2018 
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