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School of Health Sciences 
 

BOARD OF STUDIES 
Meeting 4 held on Tuesday 23 June 2015 

In Room AG01, College Building from 10.00 – 12.00 
 

UNRESERVED BUSINESS MINUTES (UNCONFIRMED) 
 

 Member Meeting 1 
28 October 2014 
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 A   

Natalia Rajapakse  
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Karen Rawlings-Anderson A  A A 

Secretary Waheeda Dhansey  
    

 
Key 

 In attendance A Apologies  N/A Not a Member N/M New Member * see side bar – not 
expected to attend 
 

 
 

Part One – Preliminary Items 
 

1. Introductions and Apologies 
The Chair welcomed all members to the meeting. Apologies were noted by the Secretary.  
 

2. Minutes of 16 April 2015 (Paper A) 
The minutes of 16 April 2015 were approved as an accurate record of the meeting.  
 

3. Matters Arising  
The Board noted that there were no items that were not already on the agenda. 
 

4. Action List (Paper B) 
The status of the actions listed were reviewed and noted.  
 
Item 2 (16 April 2015): School-wide Service User and Carer Board (Paper C) 
The School of Health Sciences proposal to embed Person Centred Care in the Pre-registration Health 
programmes received funding from HENCEL.  The Chair of the Community Engagement Strategy Committee 
is working with Human Resources to advertise the Public Engagement Facilitator post who will lead the 
School-wide Service User and Carer Advisory Board.  
 
In the interim there are a number of projects underway overseen by the CESC as noted in the paper: leading 
on an audit of current payment processes for service users and carers to develop a clear and consistent 
framework; audit has been undertaken to document service user and carer involvement in each module in 
the pre-registration programme.  Data will be collated and analysed and the finding will be shared with CESC. 
There is cross-divisional work to explore approaches to consult with and engage service users and carers in 
programme activity from development to recruitment. This has proved beneficial. 
 
The Chair of CESC to provide update on the progress with the service user and carer activities including 
establishment of the School-wide Board.  
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[Action: Chair of Community Engagement Strategy Committee] 

 
Item 3 (3 February 2015) – Assessment Board Chairs 
The DVC has approved Assessment Board Chairs for SHS that now includes the Divisional Leads and newly 
appointed Associate Deans.  
 
All Chairs and Secretaries will be invited to the briefing sessions for Assessment Boards.  
 
Item 6 (16 April 2015) – Process for Enhancing Offer Letters to Applicants  
Work has been undertaken to review all the offer letters, these are now more user friendly and the 
Programme Directors can tailor to specific students. 
 
Item 8 (3 February 2015) – Non-Medical Prescribing Module Progress Report 
The Associate Dean (Taught Postgraduate Programmes) informed the Board that changes have been made 
to how teaching is delivered on the Non-Medical Prescribing module to make it more engaging and accessible 
to students.  A new module leader has been appointed with expertise in the field of medicines management 
and prescribing to teach on this module and the MSc Advanced Practice in Health and Social Care (Advanced 
Nurse Practitioner) programmes. The Associate Dean and Programme Director will monitor progress on the 
quality and delivery of the module and student experience.  The module leader will also work with the Quality 
and Student Support Team on accreditations with the Nursing and Midwifery Council and the General 
Pharmaceuticals Council. 
 

Part Two – Major Items for Discussion, Reports and Consultations 
 

5. Chair’s/Dean/SMT Report   
The Chair reported on a number of key strategic items: 
 
Vice Chancellor’s Award - At the event on 18 June 2015, the Vice Chancellor paid tribute to Roberta Williams 
and acknowledged her huge contribution to the University, the School, the students and in the field of speech 
and language.  Senate will also paid its tribute.  
 
The School is planning to remember her contribution in other ways. It is important to recognise Roberta 
Williams long service in the University and of her outstanding work for the School, but more importantly for 
the students. 
 
The Chair noted his personal congratulations to members of staff who won and were nominated for the Vice 
Chancellor’s Award. The committee acknowledged the work of these exceptional individuals who are a credit 
to the School.  The Chair congratulated David Ross, present at the meeting, for winning the Vice Chancellor’s 
Award for Outstanding Service in Support for Students.  
 

  The final decision for City University London to join University of London (UoL) will now be considered by the 
Council of School Representatives in UoL. 
 

  A number of Divisions have been involved in the consultation process for the University’s Vision, It is 
important that the engagement is maintained to shape this key strategy. 
 

  A Pre-PhD programme has been designed by Kaplan for students who have not quite reached the 
appropriate level expected for entry into City.  The School has no obligation to take these students after they 
complete this programme but it would be important to highlight to supervisors that this programme is open 
for staff to refer prospective students who they feel with, withn additional tuitin and assistance, reach the 
desired level for acceptance into City.  

 
6. Student Voice  
(i) Receive Report from Students’ Union 

Apologies were noted from the Vice President Activities and the SHS SRO. The Vice President Education 
reported on key items: 
 

• Planning for 15-16; Schools to liaise with the Student Union on planning Welcome Week activities.  
 
The Board congratulated the Vice President Education on her appointment as President of the Student Union 
for the academic year 2015-16. 
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(ii)  Student Surveys 2015 (Paper E) 
 The Board received update on student surveys.  SHS had the highgest response rates across all Schools.  

The Paper E outlines the response rates for all surveys.  The Your Voice, PTES and PRES results will be 
published in July 2015; NSS results will be released in August 2015.  

 
 The Board has delegated responsibility to Divisional Leads to develop and monitor action plans, and discuss 

results with the students.  Board of Studies will monitor the results, action plans and share and promote good 
practice. 

 
The Board congratulated programmes that have performed well and acknowledged the contribution of 
Programme Teams in achieving high response rates. 

 
7. Senate Minutes and Consultations 
(i)  Minutes of Senate held on 6 May 2015 to be noted at the next Board.  
 
(ii) Key issues from the meeting were reported by Senate representatives: 

 
• The Doctoral Degree Supervisor Policy has been approved with some amendments; Board of 

Studies have been delegated to implement and monitor the policy. The purpose of the Policy is to 
improve current poor completion rates and research student experience.  The Policy allowed some 
flexibility for Board to make a case to the VC to approve a member of staff as a “first supervisor” will 
be Category A. 

• Restructuring within the School of Arts and Social Sciences was agreed pending approval by 
Council. 

• Senate received reports on: School Student Experience Committee; Annual Programme Evaluation 
Summary Report; Assessment Feedback Turnaround Times; Period One Module Evaluation 
Outcomes. 

• Graduate School Review was considered; 
• Organisational Development Framework was noted. 

 
8. Report from Education and Student Committee 
(i) Minutes of meeting held on 14 May 2015 to be noted at the next Board. Key items from the meeting was 

noted: 
 

• Extending Library opening hours was discussed.  
• Library User Charter is being developed which reflects the increased use of digital resources such 

as the back archive of the Lancet and key broadsheets.  Analytics – need to explore how data can 
be used to reduce retention  
 

(ii) To receive update on the following consultations:  
 
Review of Assessment Regulations (Paper G) 
 
The Education and Student Committee considered the feedback received from Schools following 
consultation on the revised Assessment Regulations focusing on: period of registration for students to 
complete the programme in provision with PSRB requirements; clarification on resits; remove discretion to 
permit third attempts; Assessment Boards to consider anonymous results.  The feedback will be collated and 
presented to the July Senate for approval.   
 
Board of Studies discussed the risks associated with commissioning, attrition, etc. if the removal of discretion 
to permit third attempts is agreed.  In SHS feedback on the revised assessment regulations was sought from 
Board of Studies as well key academic and professional staff. Extensive feedback was received on the key 
area highlighted for the review; this has been submitted to Student and Academic Services to be considered 
by Senate. 
 
Assessment Board Monitoring (Paper H) 
 
The Secretary reported that in line with University Regulations and Senate reporting mechanisms the 
Assessment Boards taking place in the summer period will be monitored by Student and Academic Services 
or representatives from the Quality Team in the Schools.  The purpose of the review is to ensure that 
Assessment Boards are conducted in accordance with the Assessment Regulations, e.g. follow the standard 
agenda covering all important aspects. The list of SHS Assessment Boards to be monitored are listed in 
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Paper H. On completion of the review, Student and Academic Services will produce a report for Education 
and Student Committee and Senate. 

 
Personal Tutor Policy and Guidance 
 
The Board noted that the personal tutor policy and guidance has been circulated to Schools for consultation 
but the turnaround is very short. A working group has been designated to undertake the work and present 
recommendations to the Education and Student Committee.  The School will need to change its local process 
for personal tutoring in line with changes to the University policy. 
 

9. Board of Studies Monitoring Reports  
(i) Assessment Feedback Turnaround Times Spring Term Report (Paper I) 

The Assessment Feedback Turnaround Times Spring Term Report was considered.  The Board noted that 
programmes have performed well but continued monitoring needs to undertake to ensure staff are recording 
the data correctly on the spreadsheets, addressing any anomalies and keeping the students informed as 
these have been highlighted as a concern.  
 
The Chair noted that continuously meeting a high-standard of compliance is a credit to all academic and 
professional staff. 
 

(ii) Module Evaluation Spring Term Results (Paper J) 
A number of module evaluations took place in the Spring Term 2014-15 and the attached report provides an 
overall report of the results.  An overall analysis of data is positive indicating that 90% of all students 
responded that they are satisfied with the overall quality of their programme and the average teaching score 
is 4.5.  The Board commented that these results indicated the excellent quality of teaching that benefit our 
students, however there has been a decrease in the satisfaction score compared to the autumn term. 
 
Members noted that there are some discrepancies in the results as students are not able to complete sections 
of the module evaluation form that are not relevant.  The School has raised these issues with Student and 
Academic Services.  
 
Board of Studies noted that there have been some issues in processing the form which has impacted on the 
results and caused delays in producing reports, these included: wrong evaluation forms have been 
completed; different versions of the forms have been completed; students have not completed the form 
correctly.   
 
Programme Directors/Module Leaders and Lecturers are advised to use the correct forms and follow the 
agreed process in liaison with their Course Officers. 
 
Members also raised that results are skewed for some evaluations as sections such as assessment, 
resources are not valid for all modules.  It will be useful to have one form to evaluate all lectures associated 
with the module. 
 
The School Head of Academic Services informed the Board that the School of Law are undertaking a pilot to 
design a form that feeds into EvaSys.  It would be useful for SHS Board of Studies if the findings of the pilot 
are shared in order to decide whether the same system can be adopted for the School. 
 
The Quality Officer will be meeting with colleagues from Student and Academic Services to review the 
evaluation process and discuss improving mechanisms for 15-16.  Feedback from members will be discussed 
at this meeting.   
 

[Action:  Quality Officer and School Head of Academic Services] 
 

iii)   End of Year Appeals Update (Paper K) 
The Board noted the appeals update for 2014-15 (September 2014-May 2015). 
 

iv)  End of Year Complaints Update (Paper L) 
The update on complaints was noted. 
 

v)  End of Year Fitness to Practise Update (Paper M) 
The report detailed fitness to practise referrals considered by the School and how these were processed. 
 

10.  Report on Programme Approvals, Periodic Reviews and Professional Body Reviews 
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The Board received an update on various programme approval, periodic reviews and professional body 
reviews events: 
  
 
Programme Approval 
 
BSc in Health and Social Care (Stage 1) 
The Stage 1 submission was considered by the University Programme Approval Committee (UPAC) and a 
decision was made that proposal needs to be further developed as a collaborative model.  The School has 
been asked to make specific changes and resubmit the proposal for consideration in October 2016. 
 
Postgraduate Diploma Primary Care (Practice Nursing) programme (Stage 1) 
The UPAC approved Stage 1 submission for the programme with four conditions and few recommendations 
to be met.  Stage 2 will be considered as part of the Periodic Review scheduled for the BSc Primary Care 
(Practice Nursing) on 22 July 2015. 
 
MSc RN - Adult and Mental Health Nursing programme (pre-registration)  
The Stage 1 submission was approved by UPAC on 9 June 2015 with two conditions that related to providing 
sign-offs.  The conditions were met and the University Stage 2 and NMC Major Modification is scheduled to 
be considered on 20 July 2015. 
 
MSc Diagnostic Radiography and MSc Radiotherapy Radiography (pre-registration) 
The Stage 1 for the two programmes was approved on 9 June 2015 with conditions and recommendations.  
Stage 2 and PSRB approval will be considered jointly in 2015-16. 
 
The Board acknowledged the hard work and preparation involved in developing these programmes. 
 
Periodic Reviews 

 
BSc/PG Diploma in Specialist Community Public Health Nursing Programme and BSc (Hons) Primary 
Care (Practice Nursing) Programme 
The Periodic Review is scheduled to take place on 22 July 2015.  The Reflective Review and Action Plan 
have been submitted to the Panel.  
 
Research Programmes  
The Periodic Review is scheduled for 24 June 2015.   
 
To consider the One Year On Report for the BSc Nursing Studies Programme (Paper N) 
 
The Board considered the one year on report for the BSc Nursing Studies programme.  Progress was noted 
on each of the recommendations that had been identified in the original report. The majority of actions 
identified had now been completed. A SWOT analysis has been undertaken; the programme specification 
has been altered to demonstrate that ethical context is embedded in the programme; work has been 
undertaken to identify and engage with dormant students in order for them to complete the programme; new 
promotional materials have been developed.  The Board also noted that ongoing work to address self-funding 
options, and strengthen engagement with employers. 
 
The outstanding action plans would continue to be monitored by the Programme Committee and reported to 
Board of Studies.  
 
To consider the One Year On Report for the BSc (Hons) and Postgraduate Diploma Midwifery programmes 
(Paper O) 
 
The Board considered the one year on report for the above programmes which were considered as a Joint 
Periodic Review and NMC Re-Approval on 23 April 2014. The Board noted that each of the recommendation 
identified in the original report have been met.  The  NMC will receive an update as part of its annual 
monitoring exercise. 
 
The one year on report will be submitted to Student and Academic Services. 
 
Professional Body Accreditation/Visit/Annual Monitoring 
Nursing and Midwifery Council Updates 
The Associate Dean, Director of Undergraduate Studies and Workforce Development reported on key issues: 
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Annual Monitoring Review 2014-15 
The Board was informed that action plans are in place to address the two areas of risks identified by the 
NMC following the monitoring visit on 4 and 5 March 2015. Regular updates are provided to the Managing 
Reviewer.  
 
The progress on the key risks were noted: 
 
1. The School has implemented an online self-declaration process for nursing and midwifery students to 

complete at progression points in the programme.  The report on self-declaration is presented to the 
Assessment Board for ratification.  Any students who have not completed the process are unable to 
progress are reported to the Programme Director for referral through the Fitness to Practise Process. 

2. External Examiner for District Nursing (with V100) and the process for appointing external examiners.  
A new external examiner with due regard for the programme has been appointed and the process for 
appointing external examiners has been strengthened to ensure appropriate checks are in place. 

 
Further progress has been made: 
 

3. Appointment of a Compliance Officer has been approved. 
4. The Programme Director for Public Health is working with the Course Officer and practice colleagues 

to ensure mentor database is up-to-date. 
 
The Chair requested a progress report on the key risks is presented to the Board, and key processes are 
strengthened, embedded and Divisional Leads ensure these are implemented and monitored.  Programme 
Directors must ensure appointment of external examiners comply with both the University quality and PSRB 
requirements. 
 
Exceptional Meeting on 5 May 2015 
It was noted that the NMC called for an exceptional meeting on 5 May with key School staff to discuss the 
number of concerns, and for seeking assurance that programmes approved by the NMC are meeting its 
required standards and requirements.  It was a productive meeting and the School has been asked to 
provide an update on progress with the concerns raised. 
 
Maximum time limits in Nursing and Midwifery (NMC) standards for education 
The NMC has removed the maximum limits for course completion to be effective immediately.  The 
responsibility for management of completion timescales is now devolved to Approved Education Institutions 
(AEIs).  It was noted that the University is also reviewing maximum registration period for its programme.  
Both these changes will be incorporated in the programme specification and relevant documentation. 
 
Programme Directors were advised that it is important to ensure pending Senate decision changes to 
registration are incorporated in the programme documentation. 
  
Guidance on good health and good character 
It was reported that the NMC will be publishing revised guidance for AEIs on good health and good 
character following recent cases in the media.  The guidance will be circulated to programme teams. 
 
Non-medical prescribing programmes V100 and SPDN/V100- changes to prescribing standards 
The NMC are revising its prescribing standards and programmes that are due for approval in 2016 have 
been advised to request an extension.  It was noted that the School has submitted a request for an 
extension and awaiting a response from the NMC. 
 
To receive update on the London Workforce Development Tender (LWDT) mobilisation plan 
The Board was informed that the School is preparing a mobilisation plan for the LWDT tender for 
submission in August for courses starting in September.  
 

11.  Partnership Provision 
 

To note the Academic Partnership Report for: 
 

Foundation Degree in Ophthalmic Dispensing – City and Islington College (Paper Q) 
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The programme received poor NSS scores last year and the newly appointed Programme Director has 
recorded this in the report and plans to address this through the Course Board and the Partnership Sub-
Committee.  

 
Overseas Nursing and Return to Practice Programmes – Transformational Learning Consultants (Paper 
R) 
The report indicated that NMC Major Modifications (Desktop) were due in 2014-15.  The Board noted that 
these have been successfully approved by the NMC, and no concerns arising from the 2013-14 academic 
year. The Memorandum of Agreement has been revised and now expires in 2017. 

 
 

MSc Speech, Language and Communication Needs in Schools; Advanced Practice – Institute of 
Education (Paper S) 

 
The Board noted that the programme has had difficulty in engaging with students at an annual meeting; 
this may be due to the part-time nature of the programme.  The Programme Directors have met with 
students from each cohort at the end of the teaching session to discuss issues and provide feedback. 

 
The MoA for the programme is currently under negotiation and indication are that the School will take 
responsibility for the administration of the programme. 

 
Eye Clinic Support Studies - RNIB (Paper T) 
The annual report did not identify any areas of concern. 

 
To consider minutes from the relevant Course Board for the following programme(s): 

 
MSc Speech, Language and Communication Needs in School – Advanced Practice: Institute of 
Education (Paper U) 

 
The minutes of the Course Board held on 17 March 2015 were noted. 

 
(ii) To receive a report from the Lead Partnership Co-ordinator on matters relating to partnership provision. 

The ADE (QSE) is the Lead Partnership Co-ordinator for the School and is a representative on the 
Partnerships Sub-Committee.  It was noted that there are no items to be reported in this section. 
 

12. Contract Performance Management (CPM) 
The Board noted that a successful and positive quality assurance review meeting was held on 2 June 2015. 
The Assistant Director of Student and Academic Services was also in attendance. The key points discussed 
were:  

• Recruitment for September 2015 – it was noted that recruitment for some programmes is lower than 
at this stage last year.  The School are working with marketing to promote programmes and looking 
at mechanism to increase recruitment, including reducing tariff for some programmes.  The 
commissioners requested a recruitment report on a weekly basis.  

• The School involvement in LETB funded projects across London is key to addressing recruitment 
and programme development 

• Action plans for annual reports to be uploaded on the portal 
• The commissioners informed that the LETB will be audited by Health Education England.  The audit 

will be conducted by Pricewaterhouse Cooper in early July 2015.  A number of HEIs have been 
selected for the audit as part of the process, including School of Health Sciences. 

• Liaising with the LETB to facilitate workshops for new Programme Directors, Divisional Leads and 
professional staff to be informed of the commissioning process, reporting cycle and requirements. 

 
Part Three – Board of Studies Sub-committees  

 
13. Undergraduate/Top-Up Programmes 

The AD (UG and Workforce Development) reported on key highlights:  
 

• Recruitment is an issue across our programmes; a number of measures are in place to address this.  
• Exceptional reports to NMC on a number of our partner Trusts to ensure student learning is not 

compromised, students receive appropriate support from the university, are adequately supervised 
by suitable mentors and are aware of mechanisms to raise concerns with the AEI.   
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• The MSc RN – Adult and Mental Health programme (pre-registration) received approval at Stage 1 
and is due to be considered jointly on 20 July 2015. This is an innovative and exciting development 
highly supported by our commissioners and the local Trusts. 

• The MSc Diagnostic Radiography and MSc Radiotherapy Radiography Stage 1 proposals were 
approved by UPAC.  

• The Postgraduate Diploma Primary Care (Practice Nursing) programme received approval UPAC 
Stage 1 approval.  This development is well supported by the commissioners who have selected 
SHS to deliver this programme.  Stage 2 to be considered on 22 July 2015 with the programme 
commencing in September 2015. 

• Received increased funding for Return to Practice programme. 
 

 
14. MSc Taught and Postgraduate Programme Committees 

The AD (PG) reported on key highlights for postgraduate and MSc programmes:  
 

• Master of Public Health programme has recorded good student results.  This is a credit to the 
programme team who took on additional responsibilities as there has been a change in leadership 
and various other factors impacting on its delivery. 

• MSc Health Services Research programme – a review will be undertaken to further enhance the 
programme with a possible name change and addition of modules. 

• Work is underway to develop MSc Voice Pathology in 15-16 
• Non-Medical Prescribing – The programme has new leadership and is looking at preparing the 

programme for re-approval with the NMC followed by GPhC.  
• MSc Long Term Care and Long Term Conditions – to review this provision. 

 
15. Research Degrees Programmes Committee 
(i) The minutes of meeting held on 12 January 2015 were noted. 
 
(ii) To receive verbal report on items considered at the Programme Committee:  

• Periodic Review scheduled for 24 June 2015. The Reflective Review and Action Plan are 
comprehensive and this has been a beneficial exercise for the team to review the provision.  The 
contribution and hard work of the team was acknowledged. The review incorporates strengths and 
areas of development. 

• PRES response rate has increased  
• Focus on developing workshop for supervisors to aid consistent quality of supervision, support for 

students and to share good practice. 
• Moodle module is under development to provide information on the programmes, access to relevant 

school and university level guidance and processes, sharing resources, feedback mechanism and 
events. 

• Insurance for research students undertaking activities involving children under 5, pregnant women, 
or outside of England and Wales is being addressed at university level, as projects are no longer 
covered by our standard insurance.  In the School students working on such projects are asked to 
contact Chair of the School’s Ethics Committee.  This is a clear risk. The University needs to address 
this and have a documented process.  The Chair advised that this key area is taken forward by the 
committee, monitored and the Board of Studies receives an update. 

 
[Action: Chair of Research Degrees Committee] 

 
(iii) To receive Tier 4 – Use of Research and Progress (RaP) Tool for doctoral students 

The Associate Dean (Research) reported that following discussions Schools have agreed to use RAP 
as means of monitoring the attendance of our Tier 4 research students, and thereby maintaining 
compliance with UKVI.  Visa Compliance has two checkpoints (February and July) at which compliance 
with the contact points is monitored undertaken. In SHS we are compliant with Tier 4 but this is not 
always recorded via RAP. Supervisors have been asked to ensure that attendance, supervision 
meetings, annual reviews and milestones are signed-off on RAP.  The Course Officer for Research 
Programmes and the Visa Compliance Officers work closely to identify missing information regarding 
attendance to ensure we are compliant with UKV1. 

 
It is pertinent that supervisors in the School understand the importance of using RaP, and the risk to 
the University of not doing so. Suopervisors are asked to ensure RaP is used as specified to record 
student progression and engagement.   
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The Associate Dean (Research) noted that supervisors are using RaP to record and update their 
student progression with great effect.  Lot of work has been undertaken to improve compliance and 
usability of the system. 
 
The Research Degrees Committee will ensure staff are using RaP as prescribed in order to comply 
with UKVI. 
 

[Action: Chair of Research Degrees Committee] 
 

16.  Research Committee (Paper W) 
(i)  Minutes of meeting held on 23 April 2015 was noted. 

 
 

(iii) To receive verbal report on items considered at the committee:  
 

• The committee meets informally every month and formally once a term. 
• Updates are reported from each Research Centre and good practice is shared. 

 
17. Practice Education Committee  
(i) To note meeting was held on 10 June 2016 – minutes to be noted at the next meeting 
 
(ii)     To receive verbal report on items discussed at the committee: 

• The meeting is now Chaired by the Associate Dean Education (Quality and Student Experience). 
A successful and productive meeting was held on 10 June. 

• Update on the new placement management system, InPlace was noted 
• Placement agreements to be reviewed 
• To consider embedding Fitness to Practise Policy for optometry students 
• Practice education website to be reviewed with a plan to incorporate practice guidance, policies 

and processes for all programmes.   
 

18. Learning and Teaching Committee 
(i) The note next meeting scheduled for 30 June 2015 – minutes to be presented at the next meeting.  

 
(ii) The Associate Dean for Education Technology and Innovation reported on key items: 
 

• Health Got Talent event was held on 21 May 2015 and received presentations that were exciting and 
innovative, and of a high-standard. It was an opportunity to celebrate achievements of staff across 
the School. Congratulations to the winners and well done to all the staff who presented.   
 

19. Student Experience Committee (SEC) 
(i) The minutes (Paper X) of the meeting held on 24 March 2015 were noted.  

 
(ii) To note current issues being taken forward by the committee (Paper Y)  

The Board received a paper noting the current issues raised by student representatives, and how 
these are being addressed by the School. 
 

(iii) To receive verbal report on key developments was noted:  
The ADE (QSE) noted her thanks to the outgoing Student Representative Officer (SRO) for her 
contribution to the committee and the School.  The new SRO commences her role in July 2015. 

 
20. Programme Approval and Review Committee (PARC) 
(i) To note a list of programme amendments approved by BoS Scrutiny Panel April-June 2015 (Paper Z) 

 
The Board noted the approved amendments. 
 

(ii) To note amendments considered and approved for 2015-16 on 8 June 2015 (Paper AA) 
The Secretary noted that Divisional Leads/Programme Directors were invited to review their programmes 
and submit minor amendments to be implement in 2015-16 for consideration through PARC.  A number of 
amendments for undergraduate, top-up and postgraduate programmes were considered on 8 June 2015.  
The approved amendments have been uploaded on ServiceNow for processing. 

 

Part Four  – Items for Approval 
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21. Annual Programme Evaluations (APE)  
To receive the revised APE templates for 14-15 (Paper AB, AC and AD): 
 
The Board received revised APE templates that were reviewed by Student and Academic Services following 
consultation with Schools. The key changes made to the template are: 
 
• Incorporation of a section which identifies activities/initiatives/innovation taking place to support the 

Education & Student Strategy – broken down into the hubs  
• Single action plan - designed to be used as a rolling document and added to, rather than having to cut 

and paste lots of boxes. Notably easier to present to students via SSLC, Moodle, etc.  
• Free text boxes in the descriptive section – designed to be more flexible  
• Guidance included on the form, as opposed to a simple 'how to fill this in' attachment sheet – to ensure 

people completing the form are clear of what’s being asked without referring to the extensive  guidance 
provided in the quality manual. 

 
It was acknowledged that there needs to be a more streamlined process for producing and presenting 
management information data as this is an issue in several Schools.  It was agreed that this will be escalated 
to ensure the most effective way to manage taking this forward.  The APE process is managed through the 
Education and Student Committee; any important updates on the process and guidance are reported to 
Board of Studies. 
 

22. External Examiners – Reports and Responses  
The external examiners reports for 2013-14, and responses was noted: 
 
a) Dr Harry Rutter for MSc Health Policy - (Response written by Dr Justin Needle /Critical Reviewer: 

Greg Layther) 
b) Lestyn Williams for MSc Health Management - (Response written by Greg Layther /Critical 

Reviewer: Dr Justin Needle) 
c) Geraldine Lucas  for BSc (Hons) Midwifery -  (Response written by Judith Sunderland /Critical 

Reviewer: Mandie Scamell) 
d) Dr Mary Stewart for MSc Midwifery - (Response written by Mandie Scamell /Critical Reviewer: Judith 

Sunderland) 
e) Robert Weglicki for Independent and Supplementary Non-medical Prescribing - (Response written 

by Barbara Novak/Critical Reviewer: Alison Coutts) 
f) Linda Kenward for Health Sciences Portfolio (CH3020) – (Response written by Amanda Hutcherson 

/Critical Reviewer: Michelle Carter) 
g) Prof Toni Rietveld for Speech and Language Modules in the BSc and PGDip in Speech and 

Language Therapy (Response written by Dr Jo Verhoeven /Critical Reviewer: Maria Dingle) 
 

23. External Examiners – appointments and reappointments 
 The Board noted external examiners appointments/reappointments as follows: 

 
New External Examiner Appointments commencing in May 2015 (2014/15):  
 
Mrs Heather Bain for BSc/PG Dip Public Health (District Nursing) and V100 (Community Prescribing 
Qualification for District Nurses), MSc Public Health (District Nursing) - including the dissertation module: 
APM002 
 
New External Examiner Appointments commencing - Academic Year 2015/16 (4 Year appointment):  
 
Dr Karen Rees for BSc/PGDip/MSc Public Health (Health Visiting, School Nursing), Danish Health Visitor 
Adaptation Programme, NMM109 (Leading and Facilitating Learning in Practice), NM3318 (Public Health 
Awareness Skills) 
 
Dr Paul Brown for MSc Advanced Practice in Health and Social Care (Radiotherapy), MSc Radiography 
(Radiotherapy) 
 
Reappointment commencing - Academic Year 2015/16 (2 Year appointment):   
 
Associate Professor Karen Knapp for BSc (Hons) Radiography Diagnostic Imaging 
 
Appointments currently in process 
 
New appointment: Professor Anita J Simmers for BSc (Hons)  
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New appointment:  Mrs Janice High for BSc (Hons) in Children’s Nursing –New appointment:   
Ms. Margaret Anne Crowley for PgDip in Children’s Nursing 
New appointment:  Dr Steven Frisson for BSc (Hons) Speech and Language Science   
New appointment: Non-Medical Nurse prescribing – Communication with possible new EE has taken place, 
awaiting final decision  
Reappointment: Mr Vernon Long for Joint RNIB/City University London Eye Clinic - Eye Clinic Support 
Studies Module  
 
Appointments - currently outstanding for 2015/16  
New appointment required for BSc (Hons) Nursing and Specialist Studies, including oncology modules – 
Programme Director is searching and has re-advertised  
New appointment required for NM3272 (Mentorship Programme - Supporting and Assessing Learning in 
Practice Settings) and CH3020 (Health Sciences Portfolio) – Programme Director is searching and has re-
advertised. 
 
The Dean asked the Divisional Leads/Programme Directors to ensure all external examiners for 2015-16 
are appointed by the end of July 2015 by liaising with the Quality Officer. 
 

24. Honorary Appointments 
The Board of Studies noted honorary appointments approved via a scrutiny panel prior to the Board as 
follows: 
 
Lecturer 
Diane Jueridin - Division of Nursing 
Betsy Scott - Division of Nursing 
Albert, Rikke -  Division of Nursing 
 
Senior Lecturer 
Martin Steggall - Division of Nursing 
 
Professors 
Jonathan Warren – Division of Nursing 
Martin Orrell – Division of Nursing 
Charlie Sheldon – Division of Nursing 
Tim Pring – Division of Language and Communication Science 
 
The honorary professor application of Paul Burstow – Division of Nursing to be taken forward following 
discussion with the Divisional Lead. 
 

25.  Visiting Lecturer Appointments 
The Board noted appointments of the following visiting lecturers: 
 
Ellie Taylor - Clinical Tutor, Division of Optometry and Visual Science 
 
 

Part Six – Items of Further Business  
 

26. Any Other Business 
To consider and approve the following items: 
 

(i) To consider request for exception to assessment turnaround times for BSc Radiography (Diagnostic Imaging) 
programme; assessment for RD1024 and RD1023 (Paper AE) 

 
A request to permit an additional week to the assessment turnaround times for the above module was 
considered by the Board.  The additional week was sought to ensure it will be  less disruptive to students, as 
results will not be released whilst students are in their mid-clinical placement. 
 
The request was approved and Programme Director was advised to ensure that the data is recorded 
accurately on the turnaround spreadsheet and is in line with the agreed exception. 

 
(ii) School Assessment Forum (Paper AF) 
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The ADE (QSE) presented the proposal to implement Assessment Forums in the School.  The purpose of 
the Forums will be to maintain academic standards and quality of academic strategies across all 
programmes, and to ensure assessment processes and procedures throughout the School are adhered to 
consistently. 

 
The Chair asked members to consider the proposal and submit their comments/feedback to the ADE (QSE).  
An update on the implementation and monitoring of the Forums to be provided to the Board of Studies. 

 
[Action:  ADE (QSE)] 

 
(iii) Review of Assessment Boards 15-16 (Paper AG) 

Board of Studies were asked by Senate to further consider reducing the number of Assessment Board by:  
 

o Consider the current Assessment Board arrangements within the School and whether it plans to 
implement any change from 2015/16 or 2016/17. 

 
o Confirm how many Assessment Boards will operate from 2015/16 taking into account views arising from 

1 above. 
 
o Provide any other comments about Assessment Board operations that it would like Senate to consider. 

 
The above points were considered as part of the consultation with Chair and Secretaries of Assessment 
Board and the recommendations were noted in Paper AG.  The findings indicated that the School has aligned 
its Assessment Board to ensure these fit under the reviewed management structured.  The Boards are now 
grouped and allow a structured approach to ensure clear accountability, transparency and consistency.  It 
was agreed that therefore there was no plans to reduce the Assessment Board for 2015-16, however the 
frequency of the Board will be reviewed to aid effective preparation and management. 37 Assessment Boards 
will be held in 2015-16. 

 
(iv) The Associate Dean (PG) stated that it is important for Divisional Leads/Programme Directors to ensure 

Assessment Boards are well attended in ensure its quorate and efficient management of its work. 
 

27.  Preparations for Programmes 2015-16 
The Secretary informed/updated that the following work needs to be undertaken prior to the start of 2015-16: 

 
- Review Programme and Module Specifications 
- Programme Handbooks 
- Student Guide to Assessment 
- Assessment Specifications 
- Moodle Spaces 
- Dates for Assessment Boards 
- Dates for Programme Committees, Student-Staff Liaison Committee, Advisory Boards (to be 

managed via SHS Calendar) 
- Update on Local Policies/Procedures, such as: Fitness to Practice, Suspension of Study, 

Extensions, Academic Misconduct Process 
 

The Quality and Student Support Office will be leading on these projects and will send relevant 
communication with deadlines to complete these. 

 
28. Dates, Times and Venues of Future Meetings 

The dates and times for 2015-16 Board are as follows; calendar invites have been sent to all members: 
 
12 November 2015 from 10.00 – 12.30 in the Convocation Suite 
11 February 2016 from 10.00 – 12.30 in the Convocation Suite  
21 April 2016 from 10.00 – 12.30 in the Convocation Suite 
30 June 2016 from 10.00 – 12.30 in Northampton Suite A 
 
 

Secretary to Board of Studies 
 
Name: 

 
Waheeda Dhansey 

Phone: 020 7040 5948 
Email: w.dhansey@city.ac.uk  

July 2015 

mailto:w.dhansey@city.ac.uk
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