
Research Ethics Online

How to apply – Guidance 



Research Ethics Online

• To get ethical approval for a research project or to register 

a project that has external ethical approval all students 

and staff should use City’s ethics management system 

Research Ethics Online that is available at 

https://ethics.city.ac.uk/

• Log in with your City email and password. If you cannot 

log in contact the IT Service Desk on 020 7040 8181

https://ethics.city.ac.uk/


Creating and submitting an 
application



On the home screen you will find “Guides” on the left, “My ethics 

applications” on the right side.

Start a new application in the middle next to the green dot.



There are three options to choose from: for internal applications 

select the first; for external (e.g. NHS) select the second; for 

amendments to an earlier application (before 1 October 2018) 

not on the system select the third option.



Some initial guidance is provided before you get started.

Scroll down and click “Start ethics application”.



Answer the screening questions in order to determine which 

sections of the application need to be completed



Once these have been completed the rest of the application can be 

completed. You will always see the current risk level of your 

application at the top. 

If you want others to be able to edit the form add them as co-

investigators.



If all required fields are not completed 

the application cannot be submitted, but can be saved for later.



Click on a red icon to see guidance notes with additional 

information for certain questions.



Supporting documentation 

can be uploaded as required



Once all sections of the application are completed you can 

submit the application after confirming the statements.



Once submitted, the application record clearly shows the status of the 

application as well as the next steps in the process



Revising an application



Where changes to the application have been requested, you will 

receive an email notification. A new task at the top and a link to 

"Applications requiring attention“ will appear on the home screen.



The application can now be edited



Sections with comments from the reviewer are clearly marked with a 

comment bubble.

If you amend any attachments always use "track changes" so the 

reviewer easily sees the changes.



After making the necessary amendments you should write a covering 

note to the reviewer (committee) before resubmitting the application.

You will be notified when the application is approved.


