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Executive summary 

In July 2019 Senate noted the proposal (Item 11.1) to establish the City Doctoral College 
and a concomitant Board of Studies, replacing both the Graduate School and its attendant 
Committee. This is intended to allow fuller discussion of institutional PGR business, since 
existing School Boards of Studies are dominated by large amounts of 
Undergraduate/Postgraduate Taught business and PGR matters are often marginalised. 

This paper summarises the governance changes required to establish the Doctoral 
College Board of Studies within the academic governance structures of the university, 
proposed Terms of Reference for the new Board of Studies and amendments to existing 
Senate Regulations and Policies required to operate this revised governance structure, for 
endorsement to Senate for approval. 

In addition, it is proposed that amendments are made to Regulation 3 - Boards of Studies 
in order to 

(i) improve alignment with Senate Regulation 19 (Assessment Regulations) and
Senate Regulation 27 (Delegation of Senate Authority)

(ii) reflect the revised arrangements that will come into effect once the proposed new
Doctoral Board of Studies is approved

(iii) update terminology

Recommendation(s) 

1. To approve the establishment of the Doctoral College Board of Studies;
2. To approve proposed amendments to Senate Regulation 3 and creation of Senate

Regulation 3B to act as Terms of Reference for the Doctoral College Board of Studies;
3. To approve the review of Senate Regulations and academic policies to operate the

Doctoral College Board of Studies, as summarised.

Action(s) required 
from the Committee: 

A. To discuss and approve the changes proposed;
B. To endorse the review of associated policies, as proposed.



The table below outlines which committees/groups have already seen the report and the 
resulting outcome/action from discussions. 

Committee 
date Committee title Outcome/action Action 

date 
Paper 
version 
number 

N/A Consultation has 
taken place with 
Deans of Schools 
by 
correspondence 

Queries in relation to 
research degrees with 
taught elements have been 
incorporated into the 
summary paper 

14/10/2019 V1.0 

14/11/2019 Academic 
Governance 
Committee 

Doctoral College Board of 
Studies recommended to 
Senate subject to minor 
amendments to Terms of 
Reference and 
consideration of size of 
membership 

[N.B two separate agenda 
items, as received by AGC, 
have now been combined 
for Senate] 

20/11/2019 V2.0 

21/11/2019 Graduate School 
Committee 

Doctoral College Board of 
Studies recommended to 
Senate subject to a 
reduction in non-ex-officio 
Board membership 

28/11/2019 V2.1 



City Doctoral College: Creation of new Board of Studies and associated academic 
governance changes (Senate Regulation 3) 

Summary 

The Review of Research Student Support conducted in Academic Year 2018/19 noted that 
the current Graduate School Committee is not currently embedded in City’s formal 
committee structure. This limits its capacity to provide effective strategic leadership on 
postgraduate research (PGR) affairs and assure consistent implementation of regulations 
and policy for research degrees across all Schools on behalf of Senate. 

In July 2019 Senate noted the proposal (Item 11.1) to establish the City Doctoral College 
and a concomitant Board of Studies, replacing both the Graduate School and its attendant 
Committee. This is intended to allow fuller discussion of institutional PGR business, since 
existing School Boards of Studies are dominated by large amounts of 
Undergraduate/Postgraduate Taught business and PGR matters are often marginalised. 

This paper summarises the governance changes required to establish the Doctoral College 
Board of Studies within the academic governance structures of the university, proposed 
Terms of Reference for the new Board of Studies and amendments to existing Senate 
Regulations and Policies required to operate this revised governance structure, for approval 
by Senate. 

It is proposed that School Research Programme Committees will report in to the Doctoral 
College Board of Studies, however, PGR programme administration, including admissions, 
will remain with Schools. Subject to approval, the Doctoral College and Board of Studies will 
be instituted effective January 2020. 

Consultation has taken place via Deans of Schools in October 2019, and the proposals 
endorsed by Academic Governance Committee and Graduate School Committee in 
November 2019. 

Context 

The existing Graduate School was established with a Graduate School Committee, with 
Terms of Reference to act in an advisory capacity to the Dean of City Graduate School to 
monitor aspects of academic quality, respond to sector initiatives relating to postgraduate 
research, and enhance the student experience through reviewing and disseminating best 
practice across the institution. As the Committee is not a formal sub-committee of Senate, it 
has no formal role in underpinning academic standards and quality across City. Limited 
resourcing of the Graduate School has further constrained its ability to effect positive 
change. 

After consultation on the form of support for PhD students at City (see papers received by 
Senate in 2018/19), it is proposed to: 

• Replace City Graduate School with a Doctoral College from 1 January 2020;
• Develop a detailed business case for a revised administrative support unit that provides

a greater degree of consistency across City in terms of strategy, training and student
recruitment, progression, and experience;

• Establish a new Doctoral College Board of Studies with responsibility for governance of
research students at City.
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School Boards of Studies have delegated responsibility from Senate for the maintenance of 
academic standards and quality within their academic subject area. Whilst School Boards of 
Studies have Research Programmes Sub-Committees to support their work, there is limited 
time and scope within the wider responsibilities of the Boards of Studies to address all the 
elements of governance. Within the Senate regulations, such Boards are responsible for 
approving PGR progression decisions (e.g. MPhil to PhD transfer, transfer to writing up 
status, as well as external examiner appointment for viva voce examinations). In reality, 
School Boards neither consider these individual decisions nor receive a summary of each 
decision taken outside of the meeting by the Associate Dean/Departmental Senior Tutor, as 
this would add significantly to the agenda length. This is not a criticism of Boards of Studies, 
rather a reflection of the amount of documentation, including formal responses to institutional 
policy changes under consultation, that they are expected to consider at each meeting. 

Whilst Schools follow the University’s Quality and Standards Framework for research 
degrees, including policies governing each progression decision to be made, this work takes 
place across six Boards and allows some variation in whether decisions are upheld or 
rejected, or the extent to which exemptions from regulations and policies are sought. The 
Graduate School Committee in its current form does not consider individual complex cases 
from across the institution and thus does not allow a corpus of ‘case law’ and/or policy 
amendments to be developed. 

More broadly for City, research funding for postgraduate research programmes has become 
increasingly centralised, often as part of consortia bids for Doctoral Training Partnerships or 
a Centre for Doctoral Training from the individual Research Councils. Bids for DTPs/CDTs 
require the institution to be able to evidence that students are in a well-structured 
environment with a core researcher development programme and data that demonstrates 
that students are making good progress in their studies. In both areas, the Doctoral College 
and an associated Board of Studies facilitating adequate scrutiny will support this effort. 

Doctoral College Board of Studies 

The proposed Terms of Reference for a University-wide Board of Studies for City Doctoral 
College are attached as Appendix 2. The Board will act broadly in parallel to the six Boards 
of Studies in academic Schools/LEaD reporting to Senate, including research student 
progression decisions. It will also assume the responsibilities of the City Graduate School 
Committee for institutional research student issues, including proposing amendments to 
Senate academic policy. The Terms of Reference are intended to replicate School Boards 
as closely as possible, but are proposed as a new Senate Regulation 3B for differentiation. 

This will reduce the workload of Schools/LEaD Boards of Studies and allow adequate 
discussions of academic quality issues relating to research degree programmes. School 
Boards of Studies will remain responsible for broader research activity in their areas, such as 
the establishment of new Research Centres. 

The Doctoral College Board of Studies will differ from Schools/LEaD Boards of Studies most 
notably in the following ways: 

• Frequency of meetings (six rather than three, to allow complex cases to be discussed
if necessary)

• Schools Research Programmes Committees as the only formal sub-committees, with
working groups convened to consider broader issues if required (other School sub-



committees, such as Programme Approval and Review Committee, will report to the 
Doctoral College Board of Studies when pertinent) 

Whilst the Doctoral College Board of Studies is proposed to meet six times a year, in 
practice, progression, examination and award decisions will be referred by Schools to the 
Board and – providing they are in alignment with institutional policy – will be agreed by the 
Doctoral College administration outside of the Board meetings, with ratification (lists of 
candidate numbers and decisions made) taking place at Board meetings themselves. This 
frequency then allows the Board, where time allows, to consider particular complex cases 
that might result in policy amendments (building up ‘case law’ in relation to PGR activity), 
and to consider broader strategic issues relating to doctoral students at City. 

Figure 1: Sample request under new governance structure (Transfer to writing up) 

Following other models elsewhere in the sector, it is proposed that School Research 
Programmes Committees should continue but will now report into the Doctoral College 
Board of Studies. Those committee secretaries will work in close liaison with the Doctoral 
College to ensure smooth flow of business. 

Figure 2: Revised Committee Structure for Boards of Studies (other Senate subcommittees 
omitted for clarity) 

Some Schools presently consider the PGR student experience as part of a School Student 
Experience Committee, others subsume this responsibility within the Research Programmes 
Committee given small student numbers and student representation on the latter 
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committees. Where Schools operate Student Experience Committees that cover PGR 
programmes, these would also report to the School Research Programmes Committee. 

A number of reports previously received by School Boards of Studies specifically for 
research degree provision (e.g. Periodic Review reports, Annual Programme Evaluations, 
Student Survey results) would also now be received by the Doctoral College Board of 
Studies; these will also be submitted to School Boards of Studies as appropriate. 

A draft agenda for the Doctoral College Board of Studies is included as Appendix 5, for 
information. 

Amendments to Existing Regulations and Policies 

The following policies will be reviewed and amended to reflect the revised proposed 
governance structure, a summary of changes to these documents is included as Appendix 
1: 

• Senate Regulation 3: Boards of Studies
• Senate Regulation 5: Boards of Studies’ Committees
• Senate Regulation 23: Masters Degrees by Research
• Senate Regulation 24: Doctoral Programmes
• Senate Regulation 27: Delegation of Authority
• Research Degrees Framework

The following policies will be reviewed and require minor amendments in wording, principally 
to reflect the change in approving/reporting from School Boards to the Doctoral College 
Board: 

• Senate Regulation 21: Student Appeals – Research Programmes
• Registration of a research degree student
• Annual Progress Review
• Transfer of Registration from MPhil to PhD
• Transfer to Writing Up
• Amendment to registration category
• Approval of Doctoral Degree Supervisors
• Application for Extension of Candidature
• Application for Change in Supervision Arrangements
• Application for Period of Suspension
• Notification of Withdrawal
• Notification of Intention to Submit
• Maternity, Paternity and Adoption Leave for Research Students
• Policy on Research Students who Teach
• Appointment of Examiners for Research Degrees
• Appointment of Chairs for Viva Voce Examinations
• Submission and Resubmission of Thesis
• Viva Voce or Oral Examination
• Student Complaints Policy
• Annual Programme Evaluation Policy
• Partnerships Policy
• Programme Termination Policy
• Periodic Review Policy



Consultation 

A summary paper outlining these proposed changes, and draft Terms of Reference for the 
Doctoral College Board of Studies, was submitted to Deans for consultation on the 14th 
October. With a desire for these changes to be implemented effective January 2020 and the 
approval route commencing at Academic Governance Committee in November 2019, we 
regret that we have not had longer to consult more widely within Schools. 

It is recognised that this will represent a degree of change for Schools, particularly in the 
approval route for the majority of procedural forms for research students, in order to ensure 
more consistent academic standards across research degree programmes. The transition 
period between the Graduate School and Doctoral College allows time for guidance on 
revised approval/decision routes to be prepared and circulated. 

Feedback received from Schools has primarily related to the lines of responsibility for 
research degree programmes which incorporate a taught element, particularly the 
Professional Doctorate in Counselling Psychology. It is proposed that taught elements 
continue to be managed (e.g. credit frameworks, ratification of module marks) using 
established School processes, with elements of oversight for the whole programme (e.g. 
Annual Programme Evaluations) transferring to the Doctoral College. 

Academic Governance Committee at its meeting of 14 November 2019 endorsed the 
direction of travel and changes proposed; the Committee suggested that the membership of 
the Board was reduced to ensure a core group of members would attend regularly and to 
better assure quoracy, and this has now been incorporated. A number of other minor edits 
have been incorporated, to clarify that the Doctoral College has a relationship to research 
activity in the academic Schools but no ownership of this work. 

Graduate School Committee at its meeting of 21 November 2019 also endorsed the direction 
of travel and changes proposed; a further reduction in the Non-Ex-Officio academic staff 
membership was proposed by Committee members to assure attendance and quoracy of 
Board members, and this has been incorporated. 

Recommendations 

Senate is asked to: 

• approve the establishment of the Doctoral College Board of Studies, and;
• approve proposed amendments to Senate Regulation 3 and creation of Senate

Regulation 3B to act as Terms of Reference for the Doctoral College Board of
Studies, and;

• approve the review of Senate Regulations and academic policies to operate the
Doctoral College Board of Studies, as summarised.

The Doctoral College is intended to replace the responsibilities of the Graduate School in full 
from January 2020, with a formal launch event in March 2020. A Business Case has been 
submitted to the December Meeting of Finance Committee to support the creation of a 
Doctoral College Office, whose staff will service the new Board of Studies. 

Subject to the approval of Senate, changes to academic policy wording will be completed for 
implementation in January 2020. 



Richard Alderman 
Assistant Registrar (Research Degrees) 

Professor Stephen Cottrell 
Assistant Vice-President (Doctoral College) 

November 2019 

Appendices: 
Appendix 1 – Summary of existing Senate Regulations and academic policies requiring 
substantial amendment for revised governance structure 
Appendix 2 – Draft Terms of Reference and Membership, Doctoral College Board of 
Studies (to form Senate Regulation 3B: Boards of Studies (Doctoral College)) 
Appendix 3 – Revised Senate Regulation 3 (Boards of Studies) 
Appendix 4 – Draft Agenda, Schools/LEaD Board of Studies 
Appendix 5 – Draft Agenda, Doctoral College Board of Studies 
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City Doctoral College: Creation of new Board of Studies and associated academic 
governance changes (Senate Regulation 3) 

Senate Regulation 3: Boards of Studies 

Senate Regulation 3 covers Delegated Powers, Specific Duties, Composition, Frequency of 
Meetings and Standing Orders for Boards of Studies 

The Doctoral College Board of Studies is intended to replicate other Boards of Studies 
where possible; the Doctoral College Board of Studies would assume responsibility for the 
following clauses: 

• 7(ii): To oversee student progression and award by revising data on research student
progress and completion and reports from External Examiners

• 9: To approve the following in accordance with authority delegated from Senate and
set out in Regulation 27:

o (iii) Annual Programme Evaluations for research degree programmes only
o (vi) The appointment of research degree supervisors
o (v) The registration of staff doctoral candidates (shared with Schools)
o (viii) The appointment of External Examiners for research degree provision

only, advised by Programme Committees
o (ix) Responses to External Examiner reports for research degree

examinations only
o (x) The appointment of a Chair for viva voce examinations

• 12: To review the following programme documentation:
o Annual Programme Evaluations from Programme Committees
o Data on research degree student progress and award for report to Senate
o External Examiner nominations for reporting to Senate for research degree

provision only
o Minutes from Programme Committees where convened for research

degrees
• 13: To establish the following sub-committees in accordance with the Terms of

Reference, Composition, operational details and Standing Orders set out in the
Senate Regulations

o (vii) Boards of Studies to determine appropriate arrangements, either through
a Programme Committee or through the School Research Committee, to
oversee the quality and standards of research degree provision. The remit
must include:
 Appointment of research supervisors
 Registration of staff doctoral candidates
 Progression data
 External Examiner appointments
 Reports from External Examiners
 Appointment of Chair for viva-voce examinations
 Annual Programme Evaluations
 Student survey outcomes

The Composition of the Doctoral College Board of Studies aligns with that of School Boards 
as regards Ex-Officio, Academic Staff and Student Membership, please see Appendix 1 for 
further detail 
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It is suggested that these amendments are implemented through revision of the existing 
Regulation to form Regulation 3A: Boards of Studies (Schools/LEaD), and a new Regulation 
3B: Boards of Studies (Doctoral College) 

Senate Regulation 5: Boards of Studies’ Committees 

Regulation 5 cover the Terms of Reference for each of the sub-committees of a Board of 
Studies as outlined in Senate Regulation 3: Programme Committees, Student-Staff Liaison 
Committees, Programme Approval and Review Committee, School Research Committee, 
Learning and Teaching Committee/Forum, Student Experience Committee/Forum. 

Minor amendments are required to make clear that Programme Committees for research 
degree programmes will report to the Doctoral College Board of Studies, and that other sub-
committees will not be constituted under the Doctoral College Board of Studies but may refer 
items for consideration from Schools, where appropriate. 

Senate Regulation 23: Masters Degrees by Research 

Minor amendments to the following clauses are required: 

• 3. Registration of Candidates: Applications will now be approved by the Doctoral
College Board of Studies, on the recommendation of Schools/Departments

• 4. Supervision of Research: Supervisors will now be approved by the Doctoral
College Board of Studies, on the recommendation of Schools/Departments

• 5. Transfer of Registration: Transfers will now be approved by the Doctoral College
Board of Studies, on the recommendation of Schools/Departments

• 9. Submission of Thesis: Late submissions will now be approved by the Doctoral
College, on the recommendation of Schools/Departments

• 10. Examiners: Examiners will now be approved by the Doctoral College, on the
recommendation of Schools/Departments

• 11. Examinations: Examination outcomes will now be notified by the Doctoral College
Board of Studies

Senate Regulation 24: Doctoral Programmes 

Minor amendments to the following clauses are required: 

• 2. Categories of Study: New Programmes will be approved by the School
Programme Approval and Review Committee, with approval delegated to the
Doctoral School Board of Studies, which may refer matters to Senate for discussion

• 3. Registration of Candidates: The categories of student registration and admission
of candidates will now be approved by the Doctoral College Board of Studies, on the
recommendation of Schools/Departments

• 3. Registration of Candidates: The authorisation of periods of suspension or
extension of candidature will now be approved by the Doctoral College Board of
Studies, on the recommendation of Schools/Departments

• 4. Supervision of Research: Supervisors will now be approved by the Doctoral
College Board of Studies, on the recommendation of Schools/Departments

• 5. Transfer of Registration: Transfers will now be approved by the Doctoral College
Board of Studies, on the recommendation of Schools/Departments

• 7. Attendance: The Doctoral College Board of Studies may set a minimum frequency
of attendance at City for an enrolled student, on the recommendation of
Schools/Departments
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• 9. Submission of Thesis: Late submissions will now be approved by the Doctoral
College, on the recommendation of Schools/Departments

• 10. Examiners: Examiners will now be approved by the Doctoral College, on the
recommendation of Schools/Departments

• 11. Examinations: Examination outcomes will now be notified by the Doctoral College
Board of Studies

Senate Regulation 27: Delegation of Authority 

Authority for the following would be delegated to the Doctoral College Board of Studies, in 
replacement to the Schools/LEaD Board of Studies: 

• Final Programme Approval, research degree programmes only (Recommend)
• Termination, research degree programmes only (Recommend)
• Annual Programme Evaluations, research degree programmes only (Approve)
• Periodic Review, research degree programmes only (Recommend)
• Review of Feedback from Students, National Surveys & External
• Examiners (Reported)
• Appointment of Research Supervisors
• Appointment of Chair of Examining Board
• Doctoral Awards

Research Degrees Framework 

The Research Degrees Framework Policy, which summarises the principles of the research 
student experience at City, and provides an overview of Research Degree Governance at 
City. The latter section, covering University-level and School-level governance, will be 
rewritten to reflect the new governance structure. 

As part of establishing the Doctoral College, it is proposed that this Framework Policy is 
turned into a more comprehensive Code of Practice for Research Degrees at City, setting 
out how City supports students, academic staff, administrative staff and external 
stakeholders to meet the academic standards and quality requirements of postgraduate 
research study. 
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Doctoral College 

Board of Studies 

Terms of Reference 2019/2020 

(To form new Senate Regulation 3B: Boards of Studies (Doctoral College)) 

Delegated Powers 

The Doctoral College Board of Studies has delegated authority from Senate for the 

maintenance of academic standards and quality for postgraduate research programmes 

across City, University of London. 

(a) The Board may not delegate any decision-making authority without specific approval to

do so being granted by Senate.

(b) The Board of Studies must seek approval from Senate and Council on matters as

prescribed in Regulation 27, Delegation of Senate Authority.

Specific Duties of Doctoral College Board of Studies 

1. To oversee the academic strategy for postgraduate research programmes and ensure a
positive relationship with associated research in accordance with City strategy;

2. To agree a Code of Practice for Research Degrees that details the baseline standards
and practices for the education of postgraduate research students across City, and to
support Schools in the implementation of this code;

3. To work with the University’s Research and Enterprise Office to build capacity for
interdisciplinary research, scholarships and Research Council funding in relation to
postgraduate research;

4. To provide strategic direction and focus with respect to policy and good practice in
admissions and institutional scholarships, with a focus on quality of candidates as well as
achieving institutional targets;

5. To represent the interests of postgraduate research students both within and beyond the
institution;

6. To assure the effective implementation of academic policies and regulations for
postgraduate research programmes, as determined by Senate;

7. To approve the following, in accordance with delegated authority from Senate and set
out in Senate Regulation 27, on the recommendation of Schools:

a. Appointments of research degree supervisors
b. Registration of staff doctoral candidates
c. Transfer of registration from MPhil to PhD
d. Applications for a period of suspension
e. Annual Progress Reviews
f. Changes in mode of attendance
g. Changes of supervisory team
h. Transfers to writing-up status
i. Applications for a period of extension
j. Nominations of examiners for viva voce examinations
k. Appointment of Chair for viva voce examinations
l. Examiners’ joint reports and conferment of awards
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8. To review the following documentation: 

a. External Examiners joint submission and re-submission reports 
b. Annual Programme Evaluations for research degree programmes 
c. Programme Periodic Review reports for research degree programmes 
d. PRES and other student survey data 
e. Statistical data relating to the above approvals 
f. Minutes from relevant School Research Programme Committees and 

University Programme Approval and Review Committee 

and propose amendments to policy, process and practice, as appropriate; 

9. To review and consult on amendments and additions to City’s regulations, policies and 
procedures relating to postgraduate research degrees for recommendation to Senate;  

10. To oversee policies and procedures relating to Graduate Teaching Assistants; 

11. To coordinate a programme of researcher development training that supplements 
research skills training delivered by academic Departments and Schools;  

12. To share best practice in postgraduate research provision across the University, 
promoting a coherence where appropriate that enhances the effectiveness and visibility 
of the University as a research-led institution; 

13. To propose and embed strategic initiatives that would enhance the postgraduate 
research student experience; 

14. To engage with the student body, through representation and consideration of feedback, 
in order to support the academic quality of provision and associated student satisfaction; 

15. To establish Sub-Committees to investigate particular issues and make policy 
recommendations that might arise; 

16. To oversee the academic quality and standards of postgraduate research award 
partnership provision, including liaison with the University’s Collaborative Provision 
Committee on policy development and amendments that cover partnership provision.  

17. To monitor postgraduate research student admissions, progression, submission, 
examination and employment outcomes across the University, making recommendations 
for policy and process change where necessary; 

18. To monitor the University’s strategic performance indicators in relation to postgraduate 
research, making recommendations to Senate and the University Executive Team for 
action where appropriate;  

19. To prepare responses on behalf of the University to sector-wide initiatives, consultations, 
bid proposals and other national and international developments concerning 
postgraduate research student activity and provision; 

20. To refer to Senate any matters relating to academic standards, quality assurance or 
student experience which the Board of Studies considers require the attention to Senate; 

21. To report to Senate thorough the submission of i) an annual report on the Board’s activity 
in the previous academic year and ii) Minutes of each meeting of the Board. 
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Composition 

Ex-Officio Members Post-holder 
Assistant Vice-President (Doctoral College) Professor Stephen Cottrell 
Deputy Chair, appointed annually by Senate Professor Jean Chalaby 
Associate Dean with responsibility for 
Postgraduate Research, SASS (or 
nominated Senior Tutor) 

TBD 

Associate Dean with responsibility for 
Postgraduate Research, SMCSE (or 
nominated Senior Tutor) 

Professor Panicos Kyriacou 

Associate Dean with responsibility for 
Postgraduate Research, SHS (or nominated 
Senior Tutor) 

Professor Chris Hull 

Associate Dean with responsibility for 
Postgraduate Research, CLS (or nominated 
Senior Tutor) 

Professor Panos Koutrakos 

Associate Dean with responsibility for 
Postgraduate Research, Cass Business 
School (or nominated Senior Tutor) 

Professor Barbara Casu Lukac (may wish to 
have two members) 

Associate Dean with responsibility for 
Postgraduate Research, Learning 
Enhancement and Development (or 
nominated Senior Tutor) 

Professor Pam Parker 

Students’ Union Vice-President (Education) Mr Saqlain Riaz 
Students’ Union PGR part-time Officer Sohail Ahmadi 
Non-Ex-Officio Academic Staff Members  
Six academic staff, of which one should be 
appointed for each School Board of Studies 
and all should be current Senior Tutors for 
Research in their subject discipline. 

TBD x6 

Student Members  
Two student representatives, to be appointed 
annually 

TBD x2 

Board of Studies Secretary  
Appointed by the Senate TBD 
In attendance:  
Head of Quality and Academic Development Yewande Akindele 
Assistant Registrar (Research Degrees), 
Student and Academic Services 

Richard Alderman 

The Committee has the authority to invite 
other members of City staff to meetings for 
discussion of specific matters. This may 
include colleagues from relevant 
Professional Services to support 
development of the programme/s and the 
student learning experience. 

Jessica Hancock (LEaD) 
Claire Packham (Library Services) 

 
Equality and Diversity Statement 
Members of the Board of Studies are appointed based on their roles in their Schools and 
Departments. In most cases, the membership of the Board of Studies is role specific and/or 
experience related and as such, most members represent their areas because of their roles 
and/or School of employment.  
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An analysis of membership by protected characteristics will be undertaken yearly, to inform 
future appointments to the Board and where under-representation of specific groups can be 
addressed, particularly in relation to gender equality. 
 
Frequency of Meetings 
Boards of Studies are required to meet three times per year, or more frequently as 
appropriate. [N.B. It is intended that the Doctoral College Board of Studies will meet bi-
monthly to allow progression decisions and award conferrals to be made promptly] Before 
the end of June, in each year, the Secretary of each Board of Studies is required to submit to 
the Secretary of Senate a programme of dates of meetings for the new academic year for 
inclusion in the Calendar.  
 
Quorum  
The quorum for a Board of Studies or a Sub-Committee of a Board of Studies shall be 50 per 
cent of the members. This must include Associate Deans or Research Programme Sub-
Committee Chairs representing a minimum of three Schools. In the case of an inquorate 
meeting, the meeting may be re-convened on a reasonable period of notice no less than a 
week. 
 
Boards of Studies and their Sub-Committees do not need to have a quorum at the start of the 
meeting but do need a quorum to make decisions.  A conference call from one or more 
individual Members can count towards the quorum as being in attendance. 
 
Actions by the Chair 
The Chair of a Board of Studies or Sub-Committee of a Board of Studies has power to act on 
behalf of the Board or Sub-Committee; the exercise of this power will be reported to the 
following meeting of the Board or Sub-Committee. 
 
Decisions Out of Session 
Decisions can be taken by a Board of Studies or Sub-Committee of a Board of Studies by 
correspondence and e-mail.  In exercising this mechanism quoracy rules apply in that at least 
50% of the members must express a view and a majority shall carry. 
 
Record of Decisions of a Board of Studies or Sub-Committee 
Decisions of a Board of Studies or Sub-Committee and the reasons leading to particular 
decisions are recorded in the minutes and should be regarded as in the public domain except 
where the Board or Sub-Committee agrees matters are confidential for commercial, personal 
or other good reasons. 
 
Minutes of meetings of a Board of Studies shall be presented to the next meeting of Senate 
together with a report of key items of business (which may be verbal). 
 
Minutes of meetings of Sub-Committees of Boards of Studies shall be presented to the next 
meeting of the Board of Studies together with a report of key items of business (which may be 
verbal). 
 
Standing Orders 
Boards of Studies operate in accordance with the Standing Orders for Boards of Studies and 
their Sub-Committees. 
 
Review 
Committee membership and meeting dates for the following academic year will be reviewed 
annually and reported at the final Senate meeting of each academic year. 
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REGULATION 3 
BOARDS OF STUDIES 

Delegated Powers 

Boards of Studies have delegated authority from Senate for the maintenance of academic 
standards and quality within their academic subject area. 

(a) Boards may not delegate any decision-making authority without specific approval to do
so being granted by Senate.

(b) A Board of Studies must seek approval from Senate and Council on matters as
prescribed in Regulation 27, Delegation of Senate Authority.

Specific Duties of Boards of Studies 

1. To oversee the academic strategic direction of programmes and research in accordance
with the City Strategy.

2. To oversee the effective implementation of academic policy and regulation as
determined by Senate.

3. To encourage research and to oversee the establishment and effective operation of key
policies and organisational units concerning research.

4. To assure the academic quality and standards of provision by reviewing reports or
minutes from Programme Committees and the Board of Studies Course Programme
Approval and Review Committee.

5. To consider reports from the Board of Studies Learning and Teaching Committee/Forum
on developmental activity and initiatives to support quality enhancement.

6. To engage with the student body, through representation and consideration of feedback,
to support the academic quality of provision and associated student satisfaction.

7. To nominate Assessment Board Chairs for approval by Senate, and to appoint Internal
Examiners to attend Assessment Boards

8. To oversee student progression and award by:

(i) Reviewing the outcomes of decisions made by Assessment Boards for taught
programmes on behalf of Senate, including data on student progression and
award and reports from External Examiners; and

(ii) Reviewing data on research student progress and completion and reports from
External Examiners.1

9. To liaise with Educational Quality Committee and Senate on the development of
academic policy and regulation, seeking advice, as appropriate, from Programme
Committees and other committees, as appropriate.

10. To approve the following in accordance with authority delegated from Senate and set

1 1 This section to be moved to Doctoral School Board of Studies ToR 
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out in Regulation 27: 

(i) Changes to course content and curriculum
(ii) Special schemes of study for individual students
(iii) Annual Programme Evaluations for reporting to Senate
(iv) The appointment of a Chair for Academic Appeals
(v) Applications for sabbatical leave
(vi) The appointment of research degree supervisors2

(vii) The registration of staff doctoral candidates3

(viii) Recommendations for nominations for The appointment of External Examiners
appointments4 for all taught and research degree provision, advised by
Programme Committees

(ix) Responses to External Examiner reports
(x) The appointment of a Chair for viva voce examinations5

(xi) Decisions to open, close or rename Departmental sub-units or Research Centres
(xii) Teaching Observation6

(xiii) Honorary appointments
(xiv) The annual assurance report to Senate.7

11. To approve

(i) Assessment Board dates
(ii) Participation arrangements

12. To oversee the academic quality and standards of award or credit-bearing partnership
provision.

13. To oversee engagement with Professional Bodies or other external agencies.

14. To review the following documentation:

• Annual Programme Evaluations from Programme Committees
• Summaries of outcomes from module evaluations from Programme Committees
• Full data on Your Voice and NSS for forwarding to Programme Committees
• External Examiner reports and draft responses from Programme Committees
• Professional Body Reports from Programme Committees
• Data on student progression and award from Assessment Boards for report to

Senate
• Data on research degree student progress and award for report to Senate
• Data on assessment feedback turnaround times
• Policy and regulatory consultations from Senate
• External Examiner nominations for reporting to Senate
• Minutes from Programme Committees, Course Programme Approval and Review

Committee
• Reports from Learning and Teaching Forum/Committee.

2 vi) is listed as an area the President (may delegate) in Reg 27 on recommendation of Dean; this will be 
delegated to Doctoral School Board of Studies once established 
3 (vii) to be included in Reg 27 
4 (viii) President (may delegate) in Reg 27 on recommendation of BoS.  The approval of taught externals 
delegated to Academic Lead for External Examining on behalf of the President and Senate, following 
recommendation by BoS 
5 (x) is listed as an area the President (may delegate) in Reg 27 on recommendation of Dean; this will be 
delegated to Doctoral School Board of Studies 
6 Teaching observation is listed in Reg 27 so should be included on this list 
7 Appears to be historical. Does not feature as a BoS responsibility in current Regulation 27 



3 

• Summary of student appeals, complaints and disciplinary cases
• Interruption of Studies Annual Monitoring Report
• Register of student representatives for programmes and School committees
• Undergraduate Admissions Tariff
• Recognition of Prior Learning (RPL, RPEL)
• Definitive list of programmes that will run from next academic year to include

anticipated student numbers and confirmation of withdrawn or terminating
programmes

15. To establish the following sub-committees in accordance with the Terms of Reference,
Composition, operational details and Standing Orders set out in the Senate Regulations:

(i) Programme Approval and Review Committee
(ii) Programme Committee(s) to cover all taught programmes of study
(iii) Staff-Student Liaison Committee(s) to cover all programmes of study
(iv) A Learning and Teaching Committee/Forum
(v) Student Experience Committee/Forum
(vi) Research Committee (including oversight of registration of Staff Doctoral

Candidates
(vii) Boards of Studies to determine appropriate arrangements, either through a

Programme Committee or through the School Research Committee, to oversee
the quality and standards of research degree provision. The remit must include:

• Appointment of research supervisors
• Registration of staff doctoral candidates
• Progression data
• External Examiner appointments
• Reports from External Examiners
• Appointment of Chair for viva-voce examinations
• Annual Programme Evaluations
• Student survey outcomes

Boards of Studies must ensure appropriate student representation on the body that will oversee 
research degree provision.8 

Composition 

(a) Ex-Officio Members

(i) Dean of School * (Chair)

(ii) One or two Deputy Chairs appointed annually by Senate

(iii) Chairs of the Sub-Committees of the Board of Studies:

Programme Committees 
Course Programme Approval and Review Committee 
Learning and Teaching Committee/Forum 
Student Experience Committee/Forum 
Research Committee. 

(iv) Other members of staff with responsibilities in the maintenance of academic

8 This section to be moved to Doctoral School Board of Studies ToR 
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standards and quality subject to a maximum number of 15 ex-officio staff 
members. 

(v) The Students’ Union Vice-President Education.

(vi) The School Representation Officer.

*Any exceptions to be approved by Senate.

(b) Non Ex-Officio Academic Staff Members

An equivalent number to the total ex-officio members to be elected from amongst the
academic staff of the subject areas served by the Board of Studies. All elected for a
period of three years, renewable. Visiting Staff are not eligible to stand for election or to
vote.

The structure of elections is determined by the Board of Studies, ensuring representation
that reflects the structure of the subject area(s) served by the Board of Studies.

(c) Student Members

Three to five students including at least one from each of the following categories –
undergraduate, postgraduate taught and research9 to be elected from amongst the
students of the of the subject areas served by the Board of Studies. Student Members
will be present for all unreserved business, but will not be present for reserved items
(see Standing Orders for conduct of reserved business).

A Board of Studies Secretary shall be appointed by the Senate. 

In attendance: a member of staff from Student and Academic Services and members of Senate 
from the area covered by the Board of Studies to may10 be in attendance (who are not 
otherwise members of Boards of Studies). The Committee has the authority to invite other 
members of City staff to meetings for discussion of specific matters. This may include 
colleagues from relevant Professional Services to support development of the programme/s 
and the student learning experience. 

Frequency of Meetings 

Boards of Studies are required to meet three times per year, or more frequently as appropriate. 
Before the end of June, in each year, the Secretary of each Board of Studies is required to 
submit to the Secretary of Senate a programme of dates of meetings for the new academic 
year for inclusion in the Calendar. 

Standing Orders 

Boards of Studies operate in accordance with the Standing Orders for Boards of Studies and 
their Sub-Committees. 

Reapproved as a Senate Regulation 26.06.13 
Revised 14.10.15 (Senate) 
Approved by Chair’s Action (Senate) 24.08.16 

9 Research students will be represented on the Doctoral School Board of Studies 
10 In line with current practice 
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[SCHOOL] 

BOARD OF STUDIES 

Meeting [number - optional] to be held on [day/date] 
in [venue] from [start time] to [finish time]. 

AGENDA 
Template V1 for use from January 2020 
Part One – Preliminary Items Paper/ 

Ref. 
Main 

Speaker(s) 
1 Welcome and apologies 

To note apologies for absence. 

2 Minutes 
To agree the minutes of Meeting No xx held on [date]. 

3 Matters Arising  
To consider any matters arising not covered elsewhere on the 
agenda. 

[Actions arising from previous meetings should be included in rolling 
action table within the papers] 

4 Chair’s Action 
To note Chair’s action taken since the last meeting. 

# Terms of Reference, Composition and Membership [At the first 
meeting of the academic year.  Membership only to be considered at 
subsequent meetings if there are changes for recommendation to 
Academic Governance Committee] 

To note the terms of reference and composition of the Board of 
Studies and to agree membership for [year]. 

Board of Studies Sub-Committees Terms of Reference, 
Composition and Membership [At the first meeting of the academic 
year.  Membership to be considered at subsequent meetings if there 
are changes during the year] 

To note the terms of reference and composition of sub-committees 
of the Board of Studies and to agree membership for [year]. 

Part Two – Reports and consultations Paper/ 
Ref. 

Main 
Speaker(s) 

# Chair’s/Dean’s/SMT report 
To receive a brief update on School/Institutional/strategic items not 
covered elsewhere on the agenda 

Appendix 4, Item 11.1
Senate 11.12.19
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# Student Voice 
To receive a verbal report from student representatives and/or the 
Students’ Union on items not covered elsewhere on the agenda.  

To receive the outcomes of student surveys including NSS, Your 
Voice,  and PTES and PRES 

To receive the register of student representatives for [year] 

# Senate Briefing Report, Minutes and Consultations 
To receive a briefing report from the meeting of Senate on [date] 
[and to consider the following consultation items – include as 
necessary]: 

#.# [include brief description] 
#.# [include brief description]… 

To consider minutes of the meeting of Senate held on [date] 

# Sub-committee minutes and reports 
To consider minutes and reports from the following: 

#.# Programme Committees, [date] 
#.# Student Experience Committee, [date] 
#.# Programme Approval & Review Committee, [date] 
#.# Learning & Teaching Committee/Forum, [date] 
#.# Research Committee, [date] 

# Board of Studies Monitoring Reports 
To consider the following monitoring reports 

#.# [title] 
#.# [title] 
#.# [title] 

See appendix for a schedule of relevant reports for each meeting. 
Include reports as appropriate under this item where not covered 
elsewhere on the agenda. 

# Reports from Periodic Reviews and Professional Bodies 
• To consider reports from periodic reviews for:

#.# [programme] 
#.# [programme] 

• To consider reports fromand professional bodies for [or other
external agencies] 

#.# [programme]- [professional body] 
#.# [programme]- [professional body] 

# Partnership Provision – Standing Item 
To note the School Register of Partnership Provision (at least once 
per term) 

To consider minutes/reports from relevant Programme Committees 
(at least once per term) 
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To consider Initial Proposals (including where there is an external 
partner (ep)) 

To consider the Final Programme (including content/ curriculum/ 
delivery and management) –(including where there is an external 
partner) 

To consider all areas relating to Programmes owned by two or more 
Schools 

To approve the following for programmes involving a partner: 
• Annual Programme Evaluations (in accordance with APE

Schedule)
• Academic Partnership Coordinator Annual Reports (in

accordance with APE schedule)
• External Examiner reports and responses (autumn term)

To receive a report from the Lead Partnership Coordinator on 
matters relating to partnership provision not covered within the items 
above 

Part Three – Items for approval Paper/ 
Ref. 

Main 
Speaker(s) 

# Annual Programme Evaluations 
To approve Annual Programme Evaluation reports for [year] for the 
following programmes: 

#.# [programme] 
#.# [programme] 

# External Examiners - reports and responses [taught provision] 
To consider external examiners reports for [year] and approve 
responses for: 

#.# [examiner] - [programme] 
#.# [examiner] - [programme] 

# External Examiners – appointments 
To consider external examiner appointments/reappointments for 
recommendation to Senate: 

#.# [name] - [programme] [start date] 
#.# [name] - [programme] [start date] 

[All External Examiner appointments are approved by the Deputy 
President and Provost (or their nominee) on behalf of Senate.] 

# Assessment Boards, Assessment Board Sub-Committees and 
Appeal Panels 

To approve the following [year; or indicate individually] [At the first 
meeting of the academic year]: 

#.# Chairs and Deputy Chairs of Assessment Boards for 
recommendation to Senate 

#.# Chairs of Academic Appeals 
#.# Composition of Appeal Panels 
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#.# Internal Examiner appointments 
#.# Composition of Advisory Panels (Interim Assessment 

Panels, Module Panels, Preliminary Assessment Panels, 
Recognition of Prior (Experiential) Learning Panels, 
Extenuating Circumstances Panels and Academic 
Misconduct Panels) 

To receive the following: 

#.# Schedule of dates of Assessment Boards, Resit Boards, 
Interim/Module Panels, Extenuating Circumstances Panels 
and Academic Misconduct Panels 

# Participation Arrangements 
To approve existing arrangements for participation in all forms of 
assessment 1 

# Honorary Appointments 
To approve the following honorary appointments: 

#.# Nominations for Honorary Professors/Fellows/Lecturers 

# Departmental sub units / Research Centres 
To approve the opening/closing or renaming of [sub unit / research 
centre] [relevant dates] 

# Other reports/items 
Other School/Institutional items that require the Board to approve 

Part Four – Items for information Paper/ 
Ref. 

Main 
Speaker(s) 

# item 
description (to note...) 

# Other Business 

# Date, time and venue of Next Meeting[s] 
[meeting number] [day/date] [venue] [start/finish time] 

[name] 
[position] 
(Secretary’s contact extension and email) 

Part Five - Reserved business Paper 
/Ref. 

Main 
Speaker(s) 

# Special schemes of study 
To approve special schemes of study for the following students: 

#.# [name], [programme] 
#.# [name], [programme] 

# External Examiner Reports – Research Degrees 

1 Item will be amended following implementation of the Policy on Extensions and Late Submission of Student 
Work 
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To note External Examiner reports arising from research degree 
examinations 

# Doctoral Staff Candidates 
To approve the registration of the following doctoral staff candidates: 

#.# [name] 

# Research Degree Supervisors 
To approve the appointment of the following new research degree 
supervisor(s): 

#.# [name], [supervisor category] 

To approve changes to research degree supervisor categories: 

 #.# [name], [details of change to supervisor category] 

# Chairs of Viva Voce Examinations for Research Degrees 
To note the appointment of Chairs of viva voce examinations: 

#.# [name], [programme] 

# Sabbatical Leave 
To approve the following applications for sabbatical leave: 

#.# [name] 

To consider sabbatical leave reports from the following: 

#.# [name] 

# Other items 
Any reports in which individual students/staff must be named, or 
which must be kept private from students. 
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Appendix 1: Monitoring reports – schedule for Board of Studies consideration 
It is expected that the Board of Studies will consider monitoring reports and items in accordance with the 
schedule below.  This schedule for Board of Studies consideration takes account of the schedule of 
Institutional Monitoring Reports considered by Senate, some of which will have direct input from the Board of 
Studies. The exact schedule will be dependent on the timing of the Board of Studies.  

BoS Autumn term 
• Annual Programme Evaluations and action plans (taught and research degrees)
• NSS results (at programme level)
• Assessment Feedback turnaround times from the previous Summer Term
• Module evaluation results from Summer Term of the previous academic year
• Student profiles (registrations for current academic year and entry qualification profiles by

programme. Data to include FT/PT, Home/EU/OS, external/internal research degrees)
• External examiner reports and responses
• Register of student representatives for programmes and School committees
• School monitoring report on Research Degree Qualification Rates
• Actual UG Admissions Tariff
• Recognition of Prior Learning (RPL, RPEL) - A written summary of RPL approvals must be kept by

the Board of Studies (Assessment Regulation 4.9.3).
• Academic Misconduct Cases - Please see Assessment Regulation 5.7.7 and Academic Misconduct

Policy 1.4.1
• Mid-year report on student appeals, complaints and disciplinary cases
• Internal Examiners - to attend Assessment Boards (Please see Assessment Regulation 5.5)
• PSRB Register

BoS Spring term (to be considered at the March Senate meeting) 
• Annual Programme Evaluations and action plans (only for postgraduate taught and research degrees

where necessary)
• School register of collaborative provision (to submit to update central register)
• Module evaluation results from Autumn Term
• Assessment Feedback turnaround times from Autumn Term
• Mid-year report on student appeals, complaints and disciplinary cases
• Mid-year review of progress with Annual Programme Evaluation action plans
• School interim monitoring report on Research Degree Qualification Rates
• Definitive list of programmes that will run from next academic year to include anticipated student

numbers and confirmation of withdrawn or terminating provision.
• PSRB Register

BoS Summer term (to be considered at summer Senate meetings in May/July) 
• Programme-level results from Your Voice, PRES  and PTES student surveys
• Module evaluation results from Spring Term
• End of year report on student appeals, complaints and disciplinary cases
• Review of NSS targets for current academic year and progress of NSS actions in APE
• Interruption of Studies Annual Monitoring Report

BoS Summer term (to be considered at the December Senate meeting) 
• Assessment Feedback turnaround times for Spring Term

On-going during the year 
• UG and, PG and research degree applications and conversion monitored by programme (via regular

reports from Programme Committees and via APE for previous year’s data) (Senate will receive a
report on UG/PG applications for previous year in October and an update in December)

• Research degree student progression and award via reports from Programme Committees/School
Research Committee

• External Examiner appointments (External Examiners must be appointed by the end of the Autumn
term of the preceding year (Senate will consider a list of External Examiners at its October meeting)

• Higher Education sector updates (e.g. HEFCEOffice for Students, QAA developments and
consultations) where relevant

• Participation Arrangements – this includes participation, late participation and any extensions that
may be permitted in certain circumstances. For this year BoS should agree existing arrangements
and subsequently only if there are changes proposed.
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DOCTORAL COLLEGE 

BOARD OF STUDIES 

Meeting [number - optional] to be held on [day/date] 
in [venue] from [start time] to [finish time]. 

AGENDA 

Part One – Preliminary Items Paper/ 
Ref. 

Main 
Speaker(s) 

1 Welcome and apologies 
To note apologies for absence. 

2 Minutes 
To agree the minutes of Meeting No xx held on [date]. 

3 Matters Arising  
To consider any matters arising not covered elsewhere on the 
agenda. 

[Actions arising from previous meetings should be included in rolling 
action table within the papers] 

4 Chair’s Action 
To note Chair’s action taken since the last meeting. 

# Terms of Reference, Composition and Membership [At the first 
meeting of the academic year.  Membership only to be considered at 
subsequent meetings if there are changes for recommendation to 
Academic Governance Committee] 

To note the terms of reference and composition of the Board of 
Studies and to agree membership for [year]. 

Board of Studies Sub-Committees Terms of Reference, 
Composition and Membership [At the first meeting of the academic 
year.  Membership to be considered at subsequent meetings if there 
are changes during the year] 

To note the terms of reference and composition of sub-committees 
of the Board of Studies and to agree membership for [year]. 

Part Two – Reports and consultations Paper/ 
Ref. 

Main 
Speaker(s) 

# Chair’s report 
To receive a brief update on Doctoral College/Institutional/strategic 
items not covered elsewhere on the agenda 
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# Student Voice 
To receive a verbal report from student representatives and/or the 
Students’ Union on items not covered elsewhere on the agenda.  
 
To receive the outcomes of student surveys including PRES 
 
To receive the register of student representatives for [year] 
 

  

# Senate Briefing Report, Minutes and Consultations 
To receive a briefing report from the meeting of Senate on [date] 
[and to consider the following consultation items – include as 
necessary]: 
 

#.# [include brief description] 
#.# [include brief description]… 
 

To consider minutes of the meeting of Senate held on [date] 
 

  

# Sub-committee minutes and reports 
To consider minutes and reports from the following: 
 #.# SASS Programme Committees, [date] 

#.# Cass Programme Committees, [date] 
#.# SHS Programme Committees, [date] 
#.# CLS Programme Committees, [date] 
#.# SMCSE Programme Committees, [date] 

 #.# Programme Approval & Review Committee, [date] 
  

  

# Board of Studies Monitoring Reports 
To consider the following monitoring reports 
 #.# [title] 
 #.# [title] 
 #.# [title] 
 
See appendix for a schedule of relevant reports for each meeting. 
Include reports as appropriate under this item where not covered 
elsewhere on the agenda. 
 

  

# Reports from Periodic Reviews and Professional Bodies 
• To consider reports from periodic reviews for: 

 
 #.# [programme] 
 #.# [programme] 
 

• To consider reports from professional bodies for [or other 
external agencies] 

 
 #.# [programme]- [professional body] 
 #.# [programme]- [professional body] 
 

  

# Partnership Provision – Standing Item 
To note the Doctoral College Register of Partnership Provision (at 
least once per term) 
 
To consider minutes/reports from relevant Course Boards (at least 
once per term) 
 
To approve the following for programmes involving a partner: 
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• Annual Programme Evaluations (in accordance with APE 
Schedule) 

• Academic Partnership Coordinator Annual Reports (in 
accordance with APE schedule) 

• External Examiner reports and responses (autumn term) 
 
To receive a report from the Lead Partnership Coordinator on 
matters relating to partnership provision not covered within the items 
above 
 

Part Three – Items for approval Paper/ 
Ref. 

Main 
Speaker(s) 

# Annual Programme Evaluations 
To approve Annual Programme Evaluation reports for [year] for the 
following programmes: 
 
 #.# [programme] 
 #.# [programme] 
 

  

# Doctoral Training Partnerships/Centres for Doctoral Training 
To approve an application to [Research Organisation] for a [Doctoral 
Training Partnership/Centre for Doctoral Training] in [subject area] 
  

  

# Other reports/items 
Other School/Institutional items that require the Board to approve 
 

  

Part Four – Items for information Paper/ 
Ref. 

Main 
Speaker(s) 

# item 
description (to note...) 
 

  

# Other Business 
 

 
 

 

# Date, time and venue of Next Meeting[s] 
[meeting number] [day/date] [venue] [start/finish time] 
 

  
 

[name] 
[position] 
(Secretary’s contact extension and email) 
 
 

Part Five - Reserved business Paper 
/Ref. 

Main 
Speaker(s) 

# Research Degree Supervisors 
To approve the appointment of the following new research degree 
supervisor(s): 
 

#.# [name], [supervisor category] 
 
To approve changes to research degree supervisor categories: 
 

 #.# [name], [details of change to supervisor category] 
 

  

# Admission to a research degree programme 
To approve the admission of the following applicants, upon 
recommendation from Schools: 
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 #.# [name], [programme] 
 #.# [name], [programme] 
 

# Doctoral Staff Candidates 
To approve the registration of the following doctoral staff candidates: 

 
#.# [name] 

 

  

# Transfer of Registration from MPhil to PhD 
To approve the transfer of registration for the following students, 
upon recommendation from Schools: 
 
 #.# [name], [programme] 
 #.# [name], [programme] 
 

  

# Annual Progress Review 
To approve the continued registration for the following students, 
upon recommendation from Schools: 
 
 #.# [name], [programme] 
 #.# [name], [programme] 
 

  

# Changes in Category of Registration 
To approve changes in the category or registration for the following 
students, upon recommendation from Schools: 
 
 #.# [name], [programme] 
 #.# [name], [programme] 
 

  

# Changes in Supervisory Team 
To approve changes in the supervisor(s) for the following students, 
upon recommendation from Schools: 
 
 #.# [name], [programme] 
 #.# [name], [programme] 
 

  

# Transfer to writing up 
To approve the transfer to writing up status for the following 
students, upon recommendation from Schools: 
 
 #.# [name], [programme] 
 #.# [name], [programme] 
 

  

# Period of Suspension 
To approve a period of suspension for the following students, upon 
recommendation from Schools: 
 
 #.# [name], [programme], [duration] 
 #.# [name], [programme], [duration] 
 

  

# Extension of Candidature 
To approve the extension of candidature for the following students, 
upon recommendation from Schools: 
 
 #.# [name], [programme], [duration] 
 #.# [name], [programme], [duration] 
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# Nomination of examiners 
To approve the examiners for the viva voce examination of following 
students: 
 
 #.# [name], [programme] 
 #.# [name], [programme] 
 

  

# Chairs of Viva Voce Examinations for Research Degrees 
To note the appointment of Chairs of viva voce examinations: 
 

#.# [name], [programme] 
 

  

# Examiners Joint Reports and Conferral of Awards 
To note Examiners’ Joint Reports and awards conferred for the 
following students: 
 
 #.# [name], [programme] 
 #.# [name], [programme] 
 

  

# Other items 
Any reports in which individual students/staff must be named, or 
which must be kept private from students. 
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Appendix 1: Monitoring reports – schedule for Board of Studies consideration 
It is expected that the Board of Studies will consider monitoring reports and items in accordance with the 
schedule below.  This schedule for Board of Studies consideration takes account of the schedule of 
Institutional Monitoring Reports considered by Senate, some of which will have direct input from the Board of 
Studies. The exact schedule will be dependent on the timing of the Board of Studies.  
 

BoS Autumn term  
• Student profiles (registrations for current academic year and entry qualification profiles by 

programme. Data to include FT/PT, Home/EU/OS, external/internal research degrees) 
• Register of student representatives for programmes and School committees 
• School monitoring report on Research Degree Qualification Rates 
• Report on student appeals, complaints and disciplinary cases in the previous calendar year 

BoS Spring term (to be considered at the March Senate meeting) 
• Annual Programme Evaluations and action plans (only for postgraduate taught and research degrees 

where necessary) 
• School register of collaborative provision (to submit to update central register) 
• Mid-year review of progress with Annual Programme Evaluation action plans 
• School interim monitoring report on Research Degree Qualification Rates 
• Definitive list of programmes that will run from next academic year to include anticipated student 

numbers and confirmation of withdrawn or terminating provision. 
BoS Summer term (to be considered at summer Senate meetings in May/July) 

• Programme-level results from PRES student surveys 
• Interruption of Studies Annual Monitoring Report 

 
On-going during the year 

• Higher Education sector updates (e.g. OfS, QAA developments and consultations) where relevant 
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