
2018/19 Senior Tutors for Research Forum  
(Meeting 1)  

 Friday 8th February 
 

Item 1: Welcome and introductions (All) 

RA welcomed all attendees and the attendees introduced themselves. Apologies were 
noted. 

Attendees: 
Name Role/Department Area 
Richard Alderman  Assistant Registrar (Research 

Degrees) (Chair) 
Student and Academic Services 

Becky Tasker Directorate Operations 
Administrator (Secretary)  

Student and Academic Services 

Stephen Cottrell  Associate Dean (Research 
Students)/Music 

School of Arts and Social 
Sciences 

Minna Vuohelainen  English School of Arts and Social 
Sciences 

Simon Susen Sociology School of Arts and Social 
Sciences 

Thomas Davies International Politics School of Arts and Social 
Sciences 

Carla Willig Psychology School of Arts and Social 
Sciences 

You Yan  Mechanical Engineering and 
Aeronautics 

School of Mathematics, Computer 
Science and Engineering 

Tillman Weyde  Computer Science School of Mathematics, Computer 
Science and Engineering 

Simon Grant  Optometry and Visual 
Sciences 

School of Health Sciences 

Shashi Hirani Health Services Research School of Health Sciences 
Lucy Dipper  Language and 

Communication Sciences 
School of Health Sciences 

 
Apologies: Ken Grattan, Yang-Hui He, Julianna Challenor, David Bawden, Pam Parker, 
Giovanni Cespa, Zahera Harb, Radu Jianu, Weiping Wu, Agne Suziedelyte, Ernesto Priego 
and Elena Novelli  
 
Absent: Katherine Curtis-Tyler, Feng Fu, Mark Haddad, Mandie Scammell, Andreas 
Tsanakas, Ernesto Priego, Dermot Bowler and Marisa Rodriguez-Carmona 
 
Item 2: Key discussions and action log from the last meeting (Chair) 
 
Key discussions from the previous meeting were approved subject to formatting amendments. 
Items from the action log to be updated in the meeting. 
 
Action 1: Becky Tasker to update the key discussions from previous meeting. 
 
 
 
 
 



Item 3: Update on Review of Research Student Support (Chair) 

The Chair reported on the work of the Review Group led by the Vice-President (Research and 
Enterprise). The Group had reported to Senate in October with a series of models for 
consideration representing the breadth of centralisation and decentralisation. Senate had 
supported enhancements to the current model, and the Group was now working on the 
resourcing needs and allocations; no further reports had been presented. 

 
Item 4: Policy Consultation – Viva examination using videoconferencing (Chair) 
 
The forum received the consultation which has also been considered by School research 
committees. The Graduate School Committee discussed the use of videoconferencing in 
extenuating circumstances. The Forum discussed challenges and process issues. A reports 
of consultation outcomes would go back to Graduate School Committee in March 2019 for 
final discussions and approval before being sent to Senate. 

Simon Grant and Lucy Dipper reported that in the School of Health Sciences it has been 
agreed that this process should only be used in extraordinary circumstances. You-You Yan 
also reported this has been discussed and agreed in SMCSE. 

Shashi Hirani requested that the independent chair meaning be clarified as there was some 
confusion as to whether this role was distinct for a videoconferencing viva as opposed to any 
other viva examination. This was intended to be same role, with the responsibility for making 
the call on any technical issues and the power to call off and rearrange for another time. 

The Forum queried if safeguards were in place to ensure the viva was not recorded; as 
drafted, only the external examiner would be permitted to use vidoconferencing. Issues of 
GDPR and practice to audio record at other Universities were noted. Visa issues with 
students can play a major part in being able to travel to City, University of London to carry 
out their viva as they might not allowed back into their country of residence; Thomas Davies 
requested that more information is added to the policy around the students having visa 
issues to travel to City, University of London to carry out their Viva. 

Whilst the Forum was keen to devolve responsibility to School-level, Stephen Cottrell 
suggested that Dean of the Graduate School should have the final say on if the 
videoconferencing will go ahead to monitor numbers. If the Dean of the Graduate School is 
not available then the decision should go to the Associate Dean or the Senior Tutor for 
Research. 

The discussion would be fed back and incorporated in to the final policy for approval. 

 
Item 5: Updates to policy, regulations and guidance (Chair) 

PhD by Prior Publication: Guidance is now available on the Quality Manual. Simon Grant 
reported that SHS will not be taking students on the Prior Publication route, as fees are too 
small in relation to the amount of work the academic puts in for this process. It was also noted 
that publications are not REF-able. External Examiners have reported that the work is not up 
to date with the other research that is being published in the sector. 



Carla Willig reported she has supervised two positive and completed PhDs by Prior 
Publication.  Carla suggested improving the process to make it a more worthwhile process for 
all parties involved as not all work is always published at the end of the process. 

Admissions Policy: Richard Alderman reported that the admissions policy had been amended 
as a result of changes to the Undergraduate and Postgraduate taught admissions policy. A 
full review would take place in the coming year.  

Roles and Responsibilities: Richard Alderman reported that the new Roles and 
Responsibilities procedures have been circulated and approved to provide a description of the 
differences between the role of external supervisors and consultant. 

Item 6: Progression milestones and requirements (Chair, STRs) 

Richard Alderman requested experiences around this from the STRs. 

Tillman Weyde reported it is as academic judgement as some students have not submitted 
literature papers by the end of year one as it is not suitable for all students to do this. Stephen 
Cottrell suggested that there should be some central guidance to indicate typical progression 
milestones. 

Tillman Weyde suggested that supervisors have the biggest influence on where the student 
will be at certain milestones and requirements. Incentives would be good for the supervisors. 
The Forum agreed that it would be helpful to raise awareness to the Supervisors about their 
responsibilities with the students. It would be useful to have a colleague outside of the 
student’s supervisory team to support the decision. 

Lucy Dipper reported that supervisors have asked for a framework on what they need to talk 
to the students about at certain progression milestones. 

Simon Grant reported that Tracy Rowson (Research Administrator) proactively looks through 
the students in the School of Health Sciences progression and will email the supervisors and 
Senior Tutors for Research to inform them the stage their student is at. Simon Grant and Lucy 
Dipper find this an extremely helpful resource. 

Carla Willig, Lucy Dipper and Stephen Cottrell (oh behalf of Economics) reported that the 
STRs ask their students to do an annual presentation on their work so far. This is for the Senior 
Tutors for Research to see the students’ progress and engagement in their research. 

Action 2: Richard Alderman to speak to the Graduate School Committee about the importance 
of administrative help to prompt STRs and First Supervisors to ensure the students are 
progressing. 

Item 7: University of London examiners awards (Chair, STRs) 
The Chair provided an explanation of the position of academics from other University of 
London member institutions as external examiners for City awards, irrespective of having 
joined the University of London in 2016. City academics could find themselves appointed as 
internal examiners at other member institutions when examining for University of London 
awards. 
 



Forum members queried the payment of examiners; University of London member academic 
should be paid as external examiners, which may differ from their personal experience of 
examining. 
It was noted that other member institutions offer University of London awards, in some cases 
alongside their own degree awarding powers. Imperial had left the University of London in 
order to have Imperial on their awards. Shashi Hirani asked a student if they wanted the award 
as University of London or City, University of London. Forum members said they had not 
actively surveyed students, though some had said a University of London award would be 
preferable. 
 
Action 3: Stephen Cottrell would discuss with SASS PGR students and report back to Forum. 
 
The forum agreed it would be useful to find out if perspective students are seeking out a 
University of London award instead of City, University of London.  
 
Simon Susen reported that an examiner from University of London can be used as a second 
external examiner if no one from City, University of London has academic expertise to examine 
in the research area (as is mandatory for a staff candidate). 
 
Item 8: Guide for Supervisors (Chair, STRs) 

Richard Alderman reported there is a guide for PhD students and the Quality Manual can be 
a difficult document to navigate. Quality and Academic Development in Student and Academic 
Services are thinking about creating a separate guide for supervisors. Richard Alderman 
asked the Forum if they would find this useful. The Forum agreed this would be a helpful 
document and should be kept short and just have the key information. 

Action 4: Richard Alderman to draft document to be brought to a future meeting for comment. 
Becky Tasker to put this item on the agenda for the May meeting. 

Item 9: Agenda and Rota for Chairs for future meetings (Chair, STRs) 

Richard Alderman explained the background of the Forum and how there is currently not a 
Chair. It is aimed to be an informal Forum and a Chair from the membership would aid this. 
Richard Alderman and Becky Tasker will continue to provide administrative support for this 
forum.  

Action 5: Becky Tasker to circulate the minutes and action log for this meeting. Becky to also 
ask the Forum for ideas around who should be the Chair and who would like to Chair future 
meetings. 

Item 10: School Updates (STRs) 

Stephen Cottrell reported that the GTA contract maximum working hours is 150 per year. 
Stephen Cottrell queried what happens if the students want to do a Research Assistant 
contract alongside this. It was reported that HR are not allowing this to happen. Research 
Assistants cannot be contracted through Unitemps and has to be an advertised role through 
the City, University of London job pages, however Tier 4 students have restrictions with the 



hours they can work. STRs would like to make HR aware of the importance of doing both 
contracts alongside each other. Last Academic year all Tier 4 students had to be hired through 
Unitemps as a way of monitoring the Tier 4 students working hours to ensure they did not go 
over the maximum hours allowed to work. 

Action 6: Richard Alderman to table doing the GTA and RA contract alongside each other at 
the Graduate School Committee and to report back to the Forum. 

Carla Willig read a letter she received from a student explaining that some questions in their 
viva were not relevant and made the student feel uncomfortable. The student would not like 
to make a formal complaint but would like the issue circulated.  

Lucy Dipper suggested that chairs and internal examiners should be reminded of professional 
behaviours and the dignity and respect at work policy, and the importance of a detailed report 
from the Chair on conduct of the examination. The Forum discussed the option of recording 
the viva so if complaints are made by students then there will be evidence available for the 
appeals and complaints team to look through. 

Item 11: Any other business (All) 

No other business. 

Item 12: Date, time and venue of Next Meeting 

Wednesday 8th May 2019 | 14.00-15.30 | AG01 College Building 
 
Becky Tasker 
Directorate Operations Administrator 
Rebecca.Tasker@city.ac.uk  
 

mailto:Rebecca.Tasker@city.ac.uk

