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MEETING no 15 

12 May 2016 

Northampton Suite, Room A  

UNCONFIRMED MINUTES 

 

Name of Member Meeting 

12 

22/09/15 

Meeting 13 

09/10/15 

Meeting 14 

08/02/16 

Meeting 15 

12/05/16 

Meeting 16 

22/06/16 

Professor Ken 

Grattan (Chair) 

√ √ √ √  

Professor John 

Fothergill/Professor 

Andrew Jones 

√ Apols Apols Apols  

Professor Eugene 

McLaughlin 

√ Apols √ √  

Dr Mauro Barelli * √ √ √  

Professor Charles 

Baden-Fuller 

(Senate 

representative) 

A Apols Apols Apols  

Professor Christine 

McCourt 

√ √ √ √  

Professor Ian Marsh √ Apols √ Apols  

Professor Chris Hull 

(Senate 

representative) 

√ Apols Apols √  

Professor Davide 

Ravasi 

√ Apols Apols √  

Stephanie Wilson √ √ √ √  

Dr Youyou Yan √ √ √ √  

Dr Pam Parker √ √ √ Apols  

Umar Chaudhery 

(SU, Vice-President, 

Education) 

A * A √  

Student 

representative  

vacant vacant vacant Laura 

Thompson 

 

Dr Karen Shaw 

Director of Research 

and Enterprise Office 

A     

International Office A vacant vacant vacant  

Diane Bell (Library 

and Information 

Services) 

√ √ √ √  

 

In attendance: Stephen Penton attended the meeting to present Item 9 on the agenda; Dr Naomi Hammond 

(Secretary). 

 

 indicates attendance;   

--- indicates a period when the member is on extended leave/when the person was not a member;  

A indicates apologies have been provided 
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Part One: Preliminary Items 

 

1. Welcome and Apologies 

Members of the Committee were welcomed and apologies received and noted.  

 

2. Minutes  

The minutes of the meeting of the City Graduate School Committee held on 08 February 

2016 were approved.  

 

3. Matters arising from the minutes 

The Committee noted the Matters Arising. 

 

4. Chair’s Business 

The Chair noted that Marketing and Communications had agreed that the creation of 

research student profiles on the web would use the same platform, Symplectic, as that 

used to publish academic staff profiles on the web. The Chair further noted that the web-

steering group was meeting at the beginning of July to consider development resource 

requirements and scheduling thereafter. The Committee would be advised of progress in 

due course.  

 

The Chair further noted that the meeting with STRs and School Research Administrators, 

to consider the outcome of the meeting with colleagues from Manchester on ways to 

improve RaP in February, had been rescheduled to 9 June 2016 because of strike action. 

Members were asked to encourage colleagues in Schools to attend the meeting. 

 

Part Two: Report from Students 

 

5. Joint report from the VP Education, Students’ Union and the City Graduate School 

student representative 

 
The Committee considered the preliminary findings of the SU survey of research students 
who teach at the University. The survey opened on the 23 March and closed on 4 May; the 
findings presented to the Committee reflected the results as at 27 April 2016. The report on 
the preliminary findings  focused on the key aspects and issues for research students 
teaching on a studentship, and those research students who undertook hourly-paid 
teaching duties.  
 
The Committee considered the report at length and noted the following points: 
 

 the impact of teaching conditions of research students on the student experience 

 the impact on the progress of the students’ research vis-á-vis the requirement to 
teach and the University’s completion rates 

 
The Committee noted especially the lack of clarity regarding the amount of payment, if any, 
particularly of those research students in receipt of a University studentship, and the means 
by which payment was made, either through Unitemps or as a Visiting Lecturer, and 
agreed that the Dean of the City Graduate School, the Head of the City Graduate School 
Office and SU would meet with HR to develop a standard template to improve clarity and 
ensure consistency across the University when employing research students to undertake 
teaching.  
 

Action: Head of City Graduate School to arrange meeting with HR to discuss development of a 

standardised template to improve clarity and consistency for research students who teach 
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In accordance with the University’s Policy on Research Students who Teach, members of 
the Committee noted that teaching activity included preparation time, assessment and 
feedback on assessment and tutorial and seminar support as well as teaching and/or 
assistance with teaching. Members additionally noted the diversity of reasons for research 
students to undertake teaching, such as a source of income and for professional 
development, particularly for those research students who were intending to pursue an 
academic career. The Committee further noted the following: 
 

 the role that supervisors play in approving any teaching commitments of their 
research students and the impact that any commitments might have on the progress 
of the student’s research 

 the timing of any teaching activity and the appropriateness of the training for 
research students 

 professional body requirements (such as in SHS)  
 

The Committee agreed that LEaD should be asked to present the results of the LTA 
module evaluation to a future meeting of the Committee to assess the appropriateness of 
the training of research students.  

 
Action: Acting Director of LEaD to present the LTA module evaluation to a future meeting of the 

Committee 

 
The Committee further agreed that the survey would be re-opened to ensure that the 
findings were representative and robust for any recommendations arising to be 
substantiated; the link to the survey would be re-circulated through the Graduate School 
distribution list and members within Schools would additionally encourage their research 
students to participate in the survey. 
 

Action: SU to extend the deadline of the survey  
 

Action: Associate Deans (Research Students) or equivalent to forward the link to the 
survey to their research students directly to encourage participation 

 
Action: Head of Graduate School Office to circulate the link to the survey again to students 

through the Graduate School distribution list 
 

The Committee welcomed the survey and thanked the SU and the Graduate School 
representative for the comprehensive report arising. The Committee noted that the report 
would be considered by Senate at its meeting on 18 May 2016 and that the final report, with 
recommendations, would be considered by Senate at its meeting on 13 July 2016. 
 

Part Three: Report from Pro-Vice Chancellor, Research and Enterprise 

 
6.       The Committee noted apologies from the PVC Research and Enterprise. The Chair advised 

the Committee, however, that, alongside the forthcoming PGR loan scheme of £25k, the 
PVC Research and Enterprise had met with colleagues in DARO and the City Graduate 
School to consider ways in which to fund raise explicitly for research students at City; the 
Committee would be kept informed of progress.  

 

 

 

7. Research degree completion rates 
The Graduate School Committee considered the following items: 
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i. amendments to University’s Regulations on Doctoral Programmes and Masters 

Degree by Research 

The Committee considered the amendments to the above regulations and, subject to 

further feedback from the School of Mathematics, Computer Science and Engineering, 

which would be circulated by email, agreed to recommend to Academic Governance 

Committee and to Senate thereafter that the revisions be approved.  

 

NB: following further email discussion, the Committee agreed the following additional 

amendments: 

1. that the option to resubmit within 6 months be retained; 
2. that the statement under 10(ii) of S.Regs 23 and S.Regs 24, which indicates that the 

supervisor will assist the examiners, be removed; 
3. that the statement under 3(vi) of S.Regs 23 and S.Regs 24, which indicates that a 

candidate who has temporarily suspended is required to pay an annual registration 
fee, be removed; 

4. that the amendments apply to all students, on the grounds that the amendments 
benefit all students (i.e. the minimum period of candidature has been reduced and 
the number of outcomes at examination have increased). 

 
Action: Head of Graduate School Office to forward revised Regulations to Academic Governance 

Committee for consideration and approval by Senate 

 
ii. School action plans to improve completion rates 

The Committee agreed at its meeting in February that Schools would be asked to 
consider the action plan and report to a future meeting of the Committee for further 
discussion/share good practice. The Committee additionally agreed at its meeting in 
February to meet with academic members of the Committee to discuss next steps to 
improve the visibility of potential doctoral projects on the web, one of the actions on the 
plan.  
 
The Committee noted that meetings with colleagues from Schools, the Graduate 
School and Marketing and Communication had been held and steps to improve the 
visibility of potential doctoral projects on the web agreed. The Committee further noted 
that some Schools had considered the action plan as requested but that consideration 
by other Schools was still pending. The Committee agreed to consider the School 
action plans as a whole at its meeting in June. Academic members of the Committee 
were asked to forward the completed action plans to the Head of the Graduate School 
Office by Friday 27 May 2016. 
 

Action: Associate Deans (Research Students) or equivalent to forward the completed 
action plans to Head of Graduate School Office by the end of May 

 
The University’s Graduate School research student representative questioned whether 
research students at City had been asked their views on how to improve completion 
rates. The Committee was advised that City research students had been invited to 
contribute to some research on improving completion rates that had been undertaken 
by a colleague in LEaD and that the outcome of the research had been published and 
presented at various forums, including the Society for Research into Higher Education 
(SRHE). The Committee agreed that the article would be circulated for consideration at 
a future meeting of the Committee. 
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Action: Head of Graduate School Office to circulate journal article on completion rates 

based on research undertaken at City 
 

8. Annual report on research students who teach 
  

The Committee noted that the provision of the annual report on research students who 
teach from some Schools was still forthcoming. Given the extensive discussion under Item 
5 of the meeting, the Committee agreed to consider the School reports as a whole at its 
meeting in June. Academic members of the Committee were asked to forward the annual 
report on research students who teach in their Schools to the Head of the Graduate School 
Office by Friday 27 May 2016. 
 

Action: Associate Deans (Research Students) or equivalent to forward the annual 
report on research student who teach in their Schools to Head of Graduate School 

Office by the end of May 
 

Part Five: Items for information 

 

9. Thesis Deposit Agreement Form 
The Committee noted the revised Thesis Deposit Agreement Form and agreed to forward 
any comments about the form to the University’s Copyright Librarian, Stephen Penton, if 
members had any amendments to suggest.  
 

10. Senior Tutor for Research Forum 

The Committee noted the key discussions and matters arising of the STR Forum held on 

10 December 2015. 

 

11.  Research degrees awarded 

 The Committee noted research degrees awarded since February 2016. 

 

12. Research degree examiner appointments 

 The Committee noted examiner appointments since February 2016.  

 

There were no other items of business. The Committee noted the timing and frequency of 

meetings during 2015/16.    

 

Secretary: Dr Naomi Hammond (secretary) 

Email:  Naomi.Hammond.1@city.ac.uk 

Telephone: 020 7040 8106 
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