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Executive summary 

This paper provides a summary of some of the key activities of the City Graduate School 
during the Academic Year 2018/19. 

There were 168 enrolments to research degree programmes, with 192 doctoral awards 
made. 

A large variety of items were discussed by the Graduate School Committee. Two 
institutional induction events were held, as well as contributing to the development of the 
institutional Good Practice in Research Week. City is now also a member of the 
Bloomsbury Postgraduate Skills Network (BPSN), providing access to research skills 
training at other Central London universities. 

The Graduate School Conference Attendance fund distributed over £26,000 to 38 
students to present at disciplinary conferences, in addition to funds available thorough 
Schools. 

Recommendation(s) 

1. No recommendations are made as part of the paper.

Action(s) required 
from the Committee: A. To consider the paper.

The table below outlines which committees/groups have already seen the report and the 
resulting outcome/action from discussions. 
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City Graduate School – Summary Report on Activity 2018/19 

Summary 

The City Graduate School was set up in 2012 and began activity in 2013. It is a ‘virtual’ 
School, comprising a Dean (0.6 FTE with 0.4 FTE for SMCSE as an active researcher and 
educator) with some PA support. There are no other staff members of the School and it 
draws on support, as available, from across City: in particular from Student and Academic 
Services (particularly the Assistant Registrar (Research Degrees)); LEaD; the Research & 
Enterprise Office; the International Office and the Associate Deans from the five Academic 
Schools. It also links to the Senior Tutors for Research (STRs) and Research (Student) 
Administrators from each School. 

Summary Data on Research Students in Academic Year 2018/19 

• Number of new enrolments of (Research) Master’s and Doctoral students (including
Professional Doctorates) – 168

• FTE Research Student Numbers 2018/19 – 2014/15
• 2018/19 - 379
• 2017/18 – 410
• 2016/17 – 445
• 2015/16 – 485
• 2014/15 – 525

• Student attendance at the two central City induction events (in addition to School
induction activities) – 49

• Number of enrolments on Learning, Teaching and Assessment module (LEaD) – 84
• Number of Doctorates (including Professional Doctorates) awarded – 192
• Number of Higher Doctorates (e.g., DSc) awarded – 1

Summary of key activities in Academic Year 2018/19

(a) Committee Activity where the School is represented by the Dean

These include meetings of the following Committees:

• Senate

• Executive Committee

• Research and Enterprise Committee

• Review of Research Student Support

• Sustainability Committee

• City Graduate School Committee

(b) City Graduate School Committee

The City Graduate School Committee comprises academic and administrative members 
from across the Academic Schools and Professional Services, with at least one Senate 
representative, meeting typically five times per year to discuss key matters of policy and 
provision for Research Students across the Institution. The Committee sits in an advisory 
role to the Dean, who as an ex-officio member reports to Senate on matters relating to the 
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breadth of policy and practice across the research student experience. Key areas of 
discussion over the year have included: 

Review of Research Student Support – The Vice-President (Research & Enterprise) initiated 
a review of research student support, including resources and structures to manage and 
support the research student community. The Committee commended on the report received 
from the external consultants and the recommendations proposed, which will see the 
Committee disbanded and replaced by a Doctoral College Board of Studies in 2019/20.  

Internal Audit: Doctoral Supervision – The Committee received the final report and 
recommendations from Internal Audit having undertaken a review of policies and procedures 
in relation to doctoral supervision, making a small number of recommendations in relation to 
use of supervision agreements and review of process once a replacement system for 
Research and Progress (RaP) is identified. 

Graduate Teaching Assistants (GTAs) – The Committee has supported the implementation 
of the new contractual arrangements for Graduate Teaching Assistants, responding to 
feedback received from students and the Students’ Union and making policy 
recommendations in relation to balancing completion of the PhD with the vital financial 
support teaching opportunities can provide. 

Transfer of Registration for Admission – The Committee considered new draft guidance 
requested in relation to students transferring into City, for instance when an experience 
academic is appointed at City. The Committee supported the recommendation of a minimum 
period of registration of one year, excluding writing-up/examination, to be eligible for a City 
award; policy amendments will now be consulted on with Schools during 2019/20. 

Use of Turnitin for PhD Chapters/Theses – The School of Mathematics, Computer Science 
and Engineering requested guidance on use of plagiarism software for PhD students. The 
Committee considered that it could be a useful formative tool for draft chapters and should 
be made available for this purpose, and was also available to the internal examiner should 
they have any concerns with the content of a submitted thesis for examination. 

Dual-track training route for Graduate Teaching Assistants – The Committee considered a 
proposal from Learning Enhancement and Development for a dual-track training route for 
PhD students, whereby students solely undertaking marking could be required to undertake 
less mandatory training. The Committee agreed not to take this proposal forward. 

Guidelines on the Appointment of Research Staff – The Committee considered challenges 
encountered by Schools in relation to the hiring of research students as temporary Research 
Assistants, following the transfer of GTA contracts to HR. The limits applied on students 
under examination are to be clarified. 

Bloomsbury Postgraduate Skills Network – Negotiations led by Professor Stephen Cottrell 
for City to join the Bloomsbury Postgraduate Skills Network were successfully concluded, 
allowing a significant increase in research skills training available to PGR students through 
other Central London HEIs in the Network. There is now an action for City to coordinate its 
training sessions and offer reciprocal opportunities to the Network for 2019/20 activity. 

Framework for Doctoral Training – The Committee considered a Framework developed by 
the Dean of City Graduate School and the School of Mathematics, Computer Science and 
Engineering for researcher development training, it was agreed to consult with Schools on 
embedding a Framework across City. 



 

Policy Review: Senate Regulation 25 (Physical Format, Binding and Retention of Theses) – 
The Regulation was revised in consultation with the Committee; the requirement to submit a 
hard copy of the finalised thesis to the Library has now been removed (soft copies are still 
required for examination) 

Policy Consultation: PhD by External Registration (incorporating distance learning) – The 
Committee considered the principles for a PhD candidate studying for a City award but 
based away from the University; whilst this category of registration exists already, guidance 
is scattered for supervisors to consider an application. The Committee agreed to develop 
policy and consult with Schools upon establishment of the Doctoral College. 

Appointment of examiners and relationship with University of London – A guidance note was 
produced for the Committee to clarify that examiners from other UoL member institutions are 
treated as external examiners as City awards its own degrees; City staff would however be 
treated as internal examiners for UoL awards at other member institutions. 

Viva Voce or Oral Examination using videoconferencing – The Committee endorsed an 
amendment to the existing viva voce examination policy to allow use of videoconferencing in 
exceptional circumstances, numbers would be monitored and reported annual to the 
Committee. 

Training and Development of Supervisors – The Committee received a note on current 
training and development available to research supervisors and, noting a sector comparison, 
endorsed a recommendation to enhance training available upon establishment of the 
Doctoral College and an increase in resourcing to support. 

Recording of Viva Voce or Oral Examinations – The Committee considered a proposal to 
audio record all viva examinations. A very small number of universities do this presently and 
whilst benefits were recognised for potential complaints and appeals, it was considered that 
the integrity of the examination process was assured by the examination Chair and that this 
may be off-putting to prospective examiners; the Committee agreed not to take this proposal 
forward 

Themes from Periodic Reviews of Research Degrees – The Committee received and noted 
a summary of best practice, conditions and recommendations from Periodic Programme 
Reviews (PPR) of PGR programmes undertaken in the 2018/19 Academic Year. 

Research Degree External Examiner Quality – The Committee noted an analysis of the 
home institution of external examiners in the previous academic year, which showed the 
majority were appointed from research-intensive universities higher ranked than City. In a 
small number of disciplines, this was challenging owing to the size of the subject area and 
examiner pool. 

Postgraduate Research Learning Outcomes – The Committee received an annual update on 
progress towards the institutional Performance Indicators, indicating progress but which 
remained below target. 

Open Access, Self-Plagiarism and Academic Publishing – The Committee considered the 
case of a journal publication being rejected on the basis of similarity to the student’s doctoral 
thesis, available through City Research Online. The Committee considered that current 
policy was adequate, but that guidance to students on their right to an embargo of their 
thesis at any time should be made clearer. 

Policy Review Schedule – The Committee noted progress on the review of all research 
degree policies on a cyclical basis 



 

(c) Graduate School/University of London and Worshipful Company of Saddlers 
Conference Attendance Fund 2018/19 

Through the on-going support of the Worshipful Company of Saddlers and with funding from 
the University of London, one competitive round of applications (March 2019) was held, to 
allow students to bid for sums of up to £1,000 for the presentation of their papers at major 
overseas conferences. These were evaluated and ranked, ensuring reasonable equity 
across the Schools in terms of success rate and funds disbursed. Data on the applications 
during the year are as follows: 

• Number of applications made to the fund - 71 

• Round 1 success – 38 successful students (53% success rate, but with some 
reduced sums) 

• Total amount disbursed in 2018/19 – £26,385 

The Worshipful Company of Saddlers will usually invite a group of the successful students 
for its support to a reception at their Livery Hall to talk about their experiences, the 
conferences attended and papers presented. The expectation is that further funding will be 
available for 2019/20. 

(d) Policy documents presented to and discussed at Senate during the year included the 
following: 

• Graduate Teaching Assistants 
• Viva Voce or Oral Examination 
• Senate Regulation 25: Physical Format, Binding and Retention of Theses 

(e) Research Student Induction Events 

Induction events have been organized with Student & Academic Services and held in the 
Autumn and Spring Terms. Based on feedback from those attending in the past, the event 
was extended to a full day to give more time for new students to hear from a wider range of 
services at City and to provide more time for networking. Induction is open to all research 
students across the University and to those studying for a research degree at one of the 
validated institutions. All new research students are invited to aim to create an event which is 
both informative and allows networking, designed to help strengthen the City’s research 
student community. 

New students have the opportunity, following a welcome from the President, for a short open 
Q&A session with him. This is followed by a welcome from the President of the Students 
Union and the UCU Research Student Representative, with presentations from across City 
on how different staff and Professional Services can support new research students. This 
includes an introduction to key issues such as and Research Integrity and Research Ethics. 
Other presentations cover areas where students can seek support, such as Learning 
Enhancement and Development (LEAD); Student Counselling and Health Services, 
including Mental Health; Careers and Employment; Library Services; the Chaplaincy Team; 
Research Data Management & Open Access; Information Technology; Tier 4 Visas and 
reporting and the use of the Research and Progress (RaP) system as well as the work of the 
Sustainability Team. 

 

 



 

(f) Examination of research student candidates and award of degrees 

Working with Student and Academic Services, the research student examination process 
from appointment of external examiners to the award of degrees is supported by the School 

– key figures for 2018/19 are as follows: 

• Number of external examiners appointed – 190 [March 2018 – May 2019] 

• Number of ‘confirmation of degree award’ letters issued by Dean to successful 
candidates – 192 

Overall the examination process has gone well during the year, with few problematic issues. 
The School has handled a number of queries over all aspects of the examination process 
and meeting policy and practice as agreed by Senate. 

One higher doctorate submission for the award of Doctor of Science was processed and one 
award recommended to Senate. 

(f) Careers, Networking and Post-Graduation Planning 

The School has pressed in recent years for specific support from careers advisers in the 
Careers Service for research students and this is now available.  

A City Graduate School welcome event for all PhD students in the 2018/19 academic year 
was held in October 2018, based around a presentation on opportunities for PhD students to 
become engaged in the London City Incubator (LCI). Organized with Brigita Jurisic, IP 
Commercialisation and Incubator Manager, several current PhD students discussed their 
previous work with and support from the Incubator and the benefits of involvement, allowing 
a number of students to ask for further information and application forms to apply for future 
engagement opportunities. 

(g) City Graduate School ‘Spring Week’ and Researcher Development Training 

In previous years the Graduate School Spring Week had been held, comprising the 
Researcher Symposium (organized by LEaD), the Entrepreneurial Boot Camp and the Three 
Minute Thesis (3MT) Competition – this being both a networking and skills development 
activity. Funding from the ‘Roberts’ funding had been used to support this in the past. It is 
unfortunate that as this funding stream has ended, this activity could not be run in 2018/19. 

Schools have established their own research degree symposia and 3MT-style events. Most 
schools also have an established programme of skills development seminars, including 
opportunities for students to present their research as part of departmental/school research 
seminar programmes. 

The Research and Enterprise Office organised the first Good Practice in Research Week in 
October 2019, with a day of PGR-specific sessions, to which the Graduate School supported 
the development and contributed three sessions on best practice in plagiarism, preparing for 
your viva examination, and plagiarism in postgraduate research. 

City completed its membership application to the Bloomsbury Postgraduate Skills Network 
(BPSN), coordinated by Professor Stephen Cottrell and enabling City students to enable a 
much wider range of researcher development training for PGR students offered by other 
Central London institutions in the Network. 

 



 

Transition Arrangements to Doctoral College 

The proposal to establish the City Doctoral College in succession to the City Graduate 
School was endorsed in July 2019, with governance changes to establish the Doctoral 
College formally within the academic governance structures to be brought forward in 
December 2019. The Graduate School Committee has continued to meet to allow PGR 
issues to be discussed until the governance changes have been approved by Senate. 

 

The above provides a summary of some of the key activities of the City Graduate School 
during the Academic Year 2018/19. 

 

Professor K T V Grattan 

Dean, City Graduate School 

 

Richard Alderman 

Assistant Registrar (Research Degrees) 

November 2019 
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