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CITY GRADUATE SCHOOL COMMITTEE 
MEETING 27 HELD ON 23 NOVEMBER 2018 

UNCONFIRMED MINUTES 
 
 
Attendance List 
 
Name of Member Mtg 26  

19/09/18 
Mtg 27 

23/11/18 
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Professor Ken Grattan (Chair)   

Professor Steve Cottrell   

Dr Elena Novelli A A 
Dr Giovanni Cespa  A 
Dr Andreas Tsanakas A  
Professor Gary Morgan  A 
Dr Youyou Yan   

Dr Tillman Weyde A  
Professor Panos Koutrakos A A 
Professor Pam Parker  A 
Professor Andrew Jones A A 
Professor Charles Baden-Fuller (Senate representative) A N/M 

 Dr Jessica Hancock A  

St
ud

en
t 

M
em

be
rs

 Kristina Perelygina (Students’ Union, President)  A 

   

 
In attendance: Richard Alderman (Secretary), Alison Edridge, Dr Claudia Kalay 
 
Attendance key: 
 
 Present 
A Apologies received 
N/A No apologies received 
N/M Period when not a member 
S On Sabbatical leave 
 
Part One – Preliminary Items 
 
1. Apologies and welcome 

The Chair opened the meeting and welcomed members; apologies received and noted. 
 
The Committee noted their thanks to Professor Charles Baden-Fuller, who had served as 
Senate representative on the Committee for several years. Dr Chris Flood (School of Health 
Sciences) had been nominated to fill the position, subject to approval. 
 

2. Minutes 
The minutes of the meeting of 19 September 2018 were discussed. Dr Andreas Tsanakas 
reported on behalf of Dr Giovanni Cespa that the summary of Item 9 (Postgraduate Research 
Provision at City: Internal Review, Sector Benchmarking and Options Appraisal) did not capture 
sufficiently that substantial concerns were raised: First, that Cass Business School considered 
that centralising recruitment and admissions would not be beneficial when there are significant 
disciplinary variations; second, that centralisation of strategic development was not elaborated 
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sufficiently in the draft report; third, that whilst the joint working of a Graduate Teaching 
Assistant Working Group might have been effective, this did not mean that other problems had 
not been created from the perspective of Cass. It was agreed that the Secretary, Dr Giovanni 
Cespa and Dr Andreas Tsanakas would revise the wording of the minute to ensure concerns 
were recorded. 

Action: Secretary, Dr Giovanni Cespa, Dr Andreas Tsanakas 
 
All other items were approved as an accurate record. 
 

3. Matters Arising 
The Committee noted the Matters Arising.  
 
It was agreed to follow up with SPPU if statistics on PhD completion rates by School could be 
disaggregated at programme level. 

Action: Secretary 
 

A response to the Review of Support for PhD Students draft report had been provided to the 
Working Group; the Committee queried the next steps for the review. Members reported that a 
subsequent meeting of the Working Group had taken place, following a presentation on the 
report at Senate. The Working Group was required to prepare recommendations for the 
Executive Team and for Boards of Studies to consider, this was anticipated in 2019. This 
Committee would receive any further reports for discussion but was not decision-making. 
 
The Chair reported the need to manage preparations for the Postgraduate Research 
Experience Survey 2019, including key messages. It was agreed that the Assistant Registrar 
(Research Degrees), Assistant Director (Quality and Academic Development) and Student 
Voice Team would meet to discuss. 

Action: Assistant Registrar (Research Degrees), Assistant Director (Quality and 
Academic Development) 

 
4. Chair’s Business 

No items of business were reported. 
 

Part Two – Reports from Student Members 
 
5. Update from Students’ Union representatives 

Apologies were received from the Students’ Union President for this item. 
 
Part Three – Report from Vice-President (Research and Enterprise) 
 
6. Update from Vice-President (Research and Enterprise) 

Apologies were received from the Vice-President (Research and Enterprise) for this item. The 
Head of Research Support Services reported that issues relating to Research and Enterprise 
could be considered under other agenda items. 
 

Part Four – Items for Discussion 
 
7. Research Students who Teach 2017/18 

The Chair reported that a large amount of work had been undertaken by Schools and the 
Assistant Registrar (Research Degrees) to assemble a student-by-student list of City research 
students who had been employed in 2017/18, if students had completed the compulsory 
training, and the total number of hours employed in 2017/18. Where possible, data was cross-
referenced against course enrolment data and payroll data from Unitemps, leaving a small 
number of gaps outstanding. A summary of this data and lessons learned would be reported to 
Senate in December 2018.  
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The Committee discussed the new contractual arrangements for 2018/19, specifically the need 
to record and pay students for the compulsory training. Learning Enhancement and 
Development had created a database recording attendance for research degree administrators 
to access. Whilst LEaD require an attendance of 75% for academic purposes, Committee 
members agreed that there should be a consistent deduction of pay for missed sessions 
(AM/PM). It was agreed that LEaD would provide data for the next Committee meeting on the 
number of training sessions missed. Issues have also been encountered in offering peer review 
to PhD students; policies and entitlements would be communicated. 

Action: Secretary, Learning Enhancement and Development 
 

The Chair and Assistant Registrar (Research Degrees) would work over the following week to 
finalise a paper for Senate. 

Action: Chair, Assistant Registrar (Research Degrees) 
 

8. Transfer of Registration for Admission 
The Committee received and discussed draft policy relating to the transfer of PhD students into 
City part way through their research degree studies, typically triggered by an academic staff 
appointment at City. The principles of the policy included a minimum period of registration (12 
months) for a City award, admission via standard procedures and factors for the Associate 
Dean (Research) to evaluate when considering an admissions case. 
 
Committee members considered that criteria for a student transferring with a new academic 
staff member might differ from an isolated request. Admission was an academic judgement 
made by the Supervisor and Senior Tutor for Research rather than threshold academic 
requirements; the student would need to meet the City expectations of that particular 
programme at that level of entry, which will vary between Schools. The Committee also noted 
that the funding bodies may veto the transfer of a student in to City, and that a student in the 
final stages of their degree might be best supported by the student remaining at their current 
institution, supervised as a visiting lecturer by the newly appointed City academic. 
 
The Committee concluded that a policy outlining considerations would be beneficial, and 
agreed to submit a draft policy with revisions to School Boards of Studies for consultation. 

Action: Assistant Registrar (Research Degrees) 
 

9. Use of Turnitin for PhD chapters/theses 
The Committee received a summary paper, following discussion in the School of Mathematics, 
Computer Science and Engineering, on the use of Turnitin to generate originality reports for 
draft PhD chapters and/or submitted theses. Supervisors can use Turnitin with their students 
as a developmental tool or in cases of suspected plagiarism, but it does not form part of current 
policy or regulations. 
 
Committee members confirmed that Turnitin is already used in some Schools in cases of 
suspected plagiarism. Not all Schools have a Moodle module for PGR resources into which 
Turnitin functionality is integrated, therefore process changes may be required. Interpretation of 
the report would remain an academic judgement of the internal examiner, reflecting disciplinary 
variations in referencing practice and how this is detected by the software. The Committee 
agreed to reformulate the paper to submit to School Boards of Studies for consultation, 
recommending the use of Turnitin as part of electronic thesis submission. 

Action: Assistant Registrar (Research Degrees) 
 

10. Dual-track training route for Graduate Teaching Assistants (GTAs) 
The Committee received a short paper summarising a meeting held between LEaD and School 
representatives on the Learning, Teaching and Assessment (LTA) module required of 
Graduate Teaching Assistants (GTAs), with a proposal that students undertaking accompanied 
lab demonstration duties with no desire to progress in to academia might be permitted to take 
the new, shorter, unaccredited Enhancing a Teaching Person course offered by LEaD 
 



 
 

4 
 

 

Subsequent consultation within Schools indicated that accompanied lab demonstrators can be 
provided with the opportunity to deliver a short lesson within a lab, as required in the peer 
observation forming part of the LTA assessment. Lab demonstrators are also frequently 
employed for marking later in the year, a further level of training. 
 
The committee therefore agreed not to take this proposal of two training routes forward and 
retain the requirement for the full LTA module to be completed, irrespective of duties. 

 
11. Guidelines on the Appointment of Research Staff 

The Associate Dean (Research Students), School of Arts and Social Sciences, provided new 
guidance from Human Resources on the appointment of Research Staff on permanent, 
fractional contracts. It was reported that this was likely to cause an administrative burden on 
the use of PhD students, who might previously have been employed by an academic on a 
short, fixed-term contract through Unitemps to support a research project. 
 
The Head of Research Support Services noted that all roles require a job description and e-
RF01 form, though only contracting through HR required sign off from the Dean. Research-
support roles for research students that were primarily administrative can still be processed 
through Unitemps, though there was benefit for student career progression in having the 
Research Associate job title on their CV. Committee members did note that other universities 
were continuing to hire Research Associates using Unitemps, and that HR were currently 
experiencing a high level of contract requests. 
 
The Committee agreed that the Chair, Head of Research Support Services and Associate 
Dean, SASS, would put together a case for continued use of Unitemps in some cases and 
discuss with the Director of Human Resources 
Action: Chair, Head of Research Support Services, Associate Dean (Research Students, 

SASS) 
 

12. Bloomsbury Postgraduate Skills Network (BPSN) 
The Associate Dean (Research Students), School of Arts and Social Sciences, provided a 
short paper outlining that, following our successful proposal to join the Bloomsbury 
Postgraduate Skills Network, there was now a priority to collate training events we can propose 
to the network in order to progress our membership, and to determine a structure for managing 
the relationship. 
 
Recognising that there are gaps in our training provision, it was agreed as a first step for the 
Senior Tutors for Research to be contacted to detail departmental PGR training scheduled for 
the rest of the year, and for the Chair, Secretary and Associate Dean to meet in the next couple 
of weeks to progress. 

Action: Chair, Secretary, Associate Dean (Research Students, SASS) 
 
Part Three – Items for Information 

 
13. AoB and date of next meeting 

Dr Hancock reported that, as part of PGR professional development, a yearly professional 
development day coordinated by LEaD is proposed. The Chair agreed that the Graduate 
School could provide financial support for catering for the event. 

Action: Chair, Dr Hancock 
 
Dr Yan reported that an application had been received from an international part-time student, 
following the establishment of a new Tier 4 visa route, but that attendance requirements 
needed to be clarified for this type of enrolment. It was agreed to follow up with the Visa 
Compliance Team.  

Action: Secretary 
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The next meeting will be held on Friday 22nd February from 11.30am to 1.00pm in Room AG01 
(College Building, Northampton Square) 
 

Richard Alderman 
Assistant Registrar (Research Degrees) 
November 2018 
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