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Name of Member Meeting 17 

07/10/16 
Meeting 18 

17/01/17 
Meeting 19 

08/02/17 
Meeting 20 

13/04/17 
Meeting 21 

20/06/17 

Professor Ken Grattan 
(Chair)      

Professor John Fothergill 
Professor Andrew Jones A     

Professor Eugene 
McLaughlin A     

Dr Mauro Barelli A     
Professor Charles Baden-
Fuller 
(Senate representative) 

A     

Professor Christine 
McCourt      

Professor Ian Marsh A     
Professor Chris Hull 
(Senate representative) A     

Professor Davide Ravasi A     
Stephanie Wilson      
Dr Youyou Yan      
Dr Pam Parker      
Umar Chaudhery 
(SU, Vice-President, 
Education) 

A     

Student representative  vacant     
Dr Karen Shaw 
Director of Research and 
Enterprise Office 

     

International Office A     
Diane Bell (Library and 
Information Services)      

 
In attendance: Abdullah Rahman (Secretary). 
 

√ indicates attendance;   
--- indicates a period when the member is on extended leave/when the person was not a member;  

A indicates apologies have been provided 
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Part One: Preliminary Items 
 
1. Welcome and Apologies 

Members of the Committee were welcomed and apologies received and noted.  
 
2. Membership and Terms of Reference 

It was noted that the Committee membership would be revised and circulated to current 
members of the Committee. The Terms of Reference remains unchanged (and would also 
be circulated with the revised membership). 
 

3. Minutes  
The minutes of the meeting of the City Graduate School Committee held on 22 June 2016 
were approved.  
 
It was suggested that the minutes should be circulated to members of the Committee soon 
after the meeting rather than a few days before the next meeting. This is so that members 
of the Committee can act upon relevant actions in time for the next meeting. The Chair 
agreed to this suggestion. 
 

4. Matters arising from the minutes 
The Committee noted the Matters Arising. 
 
The Graduate School and Marketing & Communications had held a meeting to discuss 
steps to improve the visibility of potential doctoral projects on the web. There were no 
further updates to report on this matter, however, the Chair will initiate contact with the 
Marketing & Communications team to obtain more information on the progress of the 
improvements to visibility of potential doctoral projects.  

Action: Dean 
 
It was noted that Research Student Profiles were due to be published on City’s web pages. 
However, students have received mixed messages in relation to updating and editing their 
profiles. Some students were asked to edit the profiles themselves whilst others did not 
receive this message. The Chair will take this matter forward and provide an update at the 
next meeting 

Action: Dean 
 
Members of the Committee highlighted that research students do not have access to 
significant material on the staff hub which they need access to for various tasks they 
undertake. For example, the expenses form is situated on the staff hub and research 
students are not able to access it. Committee members took the view that research 
students should have access to the staff hub. Other colleagues raised concerns around the 
lack of business alignment between the City Graduate School and other departments. For 
example, the Research output is fundamental to City’s strategic plans and therefore 
adequate and relevant support needs to be prioritised to foster quality research outputs: 
however, Information Services seem not give priority to Graduate School requests.  
 

5. Chair’s Business 
The Committee noted that City’s connection to University of London was positive for 
research students particularly gaining access to University of London’s facilities such as the 
library provisions. The Chair agreed to promote the newly available facilities at the next City 
Graduate School social event. 

Action: Dean 
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Induction for new research students took place on Wednesday 5th October and the 
President attended the session to deliver a speech to the students.  
 
PhD Fair in China:  A PhD fair will be held in Beijing and Shanghai in November 2016. The 
purpose of this fair is to enable overseas universities to recruit high calibre postgraduate 
and PhD students on a fellowship programme.  
 
The selection process requires the fulfilment of three key requirements: 
 

• A English IELTS score of 6.0 or above; 
• Topics submitted fall within the Chinese research priority areas; 
• A strong research proposal which is accepted by the China Scholarship Council. 

 
The UK is actively involved in this fair and many Universities such as Queen Mary 
University of London, University College London and University of Bristol have attended this 
event on a regular basis. 
 
This event should provide City with the opportunity to raise its profile with a 30 minute slot 
allocated to promote their provisions and opportunities. 

 
Recently, members of the China Scholarship Council visited City and they expressed 
interest in working with City. Two students previously have attended City on the China 
Scholarship Council programme, however many potential students seem to have opted to 
choose other Universities based on their reputation.  There were a few students who 
wanted to join City but their research did not fall within the provisions offered at City.  
 
It was noted that City needs to promote its affiliation with University of London further and 
project the image that City is the place to carry out research studies. 
 

Part Two: Report from students 
 
6. Report from the VP Education, Students’ Union  
 The Committee noted that this item has been deferred to the next meeting.  
 
7. Report from the Students’ Union Graduate School representative 
 The Committee noted that this item has been deferred to the next meeting. 
 
Part Three: Report from Pro-Vice Chancellor, Research and Enterprise 
 
8.        The Committee noted apologies from the PVC Research and Enterprise.  
  
 The Director of Research and Enterprise Office reported that City’s Economic and Social 

Research Council plan was successful and work was being undertaken to engage with the 
Doctoral Training Programme (DTP) to identify areas of good practice. The DTP will be 
open to as many individuals as possible to encourage more studentships. It is envisaged 
that this would lead to further areas of collaboration and research activities. 

  
 It was acknowledged that City’s DTP figures were very low whilst other Universities such as 

University of Bristol operate with DTP numbers in double figures and thus a cohort of 
several hundred students. 

 
 Members of the Committee were notified that there may be more opportunities available 

and planning for these opportunities should begin now to meet the Research Excellence 
Framework submissions in 2021.  
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Part Four – Items for discussion 
 
9 (i) Research degree completion rates 

The Committee noted that this item has been deferred to the next meeting. 
 
9 (ii) Outcome of audit of Tier 4 compliance and RaP 

The Visa Compliance Manager reported that an audit of City’s Tier 4 compliance took place 
and the report was not positive. Record keeping was not compliant and attendance 
monitoring did not take place to capture Tier 4 student attendance. The process of 
developing policies for the non-compliant areas are taking place.  
 
On a positive note, RaP was found to be compliant with the Tier 4 monitoring requirements 
although it was acknowledged that keeping the system up to date does take a lot of time.  
 
The Visa Compliance Manager presented a paper on proposed steps to be taken in order 
to ensure Tier 4 compliance. This included the Visa Compliance Team checking RaP at 
three separate occasions during the academic year. Where issues will be noted, the Visa 
Compliance Team would contact the Programme Director to find a resolution. It was 
highlighted that involving the Programme Director at such an early stage would be 
premature as the issues can be due to negligence or the inability to access the system. 
These issues were quite frequent and the Programme Director should be contacted when 
the supervisor and Senior Tutor for Research has been unable to resolve the issue. The 
Visa Compliance Manager agreed to take this point forward. 
 
It was agreed that the study guide should be aligned with the new visa compliance rules. 

Action: Jelena Culum 
 
9 (iii) Review of RaP 

The Committee noted that this item has been deferred to the next meeting. 
 
10. Preparation for research students who teach 

The Associate Director for LEaD presented a report on the Learning, Teaching & 
Assessment (LTA) module which was developed to prepare research students to teach. 
The report will also be presented to Senate. 
 
The LTA module runs three times per academic year with a total of 30-35 places available, 
however, there were around 8-10 non attendees for the last cohort. This academic year, 
there would be 35-40 places and there will be an overbooking exercise so that the module 
runs at near full capacity.  
 
The module evaluation results were very positive with scores of 4.0 or above in all 
categories. 
 
The Committee was asked to decide whether they would like to carry on with current 
practice or move to a workshop arrangement which will deliver a two day session on 
practicalities about teaching. The Committee felt that the current system should remain and 
the issues should be reviewed and addressed. 
 
It was noted that some students who undertake this module are not required to complete 
the module until later on in their studies and this has profound implications. From a 
resource perspective, those who need to complete the course should be given priority, 
however, this is not vetted at the time of registration. The second issue is that where 
students are not required to complete this module, they usually do not see the relevance 
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and do not engage with the module fully. The Committee agreed to ensure that those 
studying the LTA module will be those who need the training to teach. 
 
Members of the Committee raised concerns around resources of the LTA module and it 
was agreed that the Associate Director for LEaD and the Chair would discuss resourcing at 
Senate. The Associate Director for LEaD will prepare a paper with resourcing proposals to 
Senate. 

Action: Associate Director of LeAD, Dean 
 
The Committee discussed issues around the lack of consistency within student contracts. 
The contracts were not clear on student remuneration for any teaching they carry out. 
Likewise, each contract differed for each School. It was agreed that the contract should be 
an agreement which outlines all the requirements of the students. The research student 
handbook was a set of guidelines that cannot be enforced as a contract or an agreement. 
 
It was suggested that Intellectual Property agreements should be included in the contracts. 
City does not have a policy on how to deal with ownership of Intellectual Property and how 
to manage the commercialization of a piece of research. The agreement would need to 
cover aspects such as the supervisors’ involvement with the research and how income 
would be distributed. Some universities have opted to assign the Intellectual Property to the 
University with royalty payments offered to students and where applicable to supervisors on 
any income received. 
 
The Committee agreed to set up a working group to review and develop student operating 
parameters. The working group would involve active supervisors to ensure the review and 
development is comprehensive. 

 
11. Policy on approval of Doctoral Degree Supervisors 

The Chair drew the Committee’s attention to the responses received on the Policy on 
approval of Doctoral Degree Supervisors. The responses would also support City’s 
response to the Stern Report (Building on success and learning from experience).  
 
The Chair noted that City’s Annual Research Quality Monitoring (ARQM) may need to be 
modified as a result of the Stern Report, should it be fully or partially adopted. 
 
It was noted four Schools responded to the Policy on approval of Doctoral Degree 
Supervisors and the common themes emerging were: 
 

• The current version of the ARQM may not be fit for purpose; 
• The quality of the supervision; 
• Appropriately apportioned timings; 
• Schools taking ownership of approvals instead of the President. 

 
The SMCSE representative requested additional time to review the Policy at their Boards of 
Studies. They were unable to consider the Policy at the previous Boards of Studies meeting 
due to other items on the agenda. The Chair agreed to the additional time to provide 
feedback on the Policy. 

Action: SMCSE Representative(s) 
 
 
12. Graduate School Library Centre 

It was reported that the Graduate School Library located on Sebastian Street has closed 
and will not re-open as a library in the future. Property and Facilities are working on finding 
a location for a new Graduate School Library but the location has not been determined yet. 
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The Committee supported the view that it is very urgent to find a suitable location for 
research students. In addition, the Committee suggested that the quality of the space 
should be of acceptable standards as research students tend to spend significant amounts 
of time in the library carrying out their research studies. 
 
The Students’ Union has also shown support for a new Graduate Centre to be set up as 
soon as possible. 

 
Part Five: Items for information 
 
10. Research degrees awarded 

The Committee noted that this item has been deferred to the next meeting. 
 
11. Research degree examiner appointments 

The Committee noted that this item has been deferred to the next meeting. 
 
12. AoB and Dates of Future Meetings 

The Committee noted the dates for the schedule of meetings to take place in 2016-17. 
 
The Chair presented a paper detailing a potential distance learning PhD arrangement with 
University of London which included the potential benefits and advantages. The Chair was 
very keen to take this proposal to ExCo to move the proposal forward. 
 
Members of the Committee suggested that funding and resources need to be of an 
adequate level to support a distance learning PhD.  
 
The Chair confirmed the following: 

• Students opting to complete this PhD would have the option to receive a University 
of London award or a City award and would need to choose the awarding institution 
before commencement of the programme. 

• The regulations would be revised to ensure it is in line with University of London 
regulations and City would adapt the University of London regulations for the PhD 
programme.  

• The fees would be divided equally between City and University of London.  
 

It was agreed to take this proposal to ExCo as part of the Institution-wide planned activity 
with the University of London. 

Action: Dean 
 

Secretary: Abdullah Rahman (Secretary) 
Email:  abdullah.rahman@city.ac.uk 
Telephone: 020 7040 4120 
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that the papers and minutes of meetings of Council and Senate and their Committees are routinely published on the 
web. Paper letters given suffix “c” are closed papers that are exempt from the Scheme; these papers will not be 
published, at least in the first instance. All other papers are categorised as “Open” and are published without hesitation. 
 


