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Key 

 In attendance A Apologies  N/A Not a Member N/M New Member * see side bar – not 
expected to attend 
 

 
In attendance: Katy Beavers (Quality Officer) 
 

Part One – Preliminary Items 
 

1. Introductions and Apologies 
The Chair welcomed all members to the meeting including Professor Debra Salmon, Deputy Dean; Dimitri 
Dolor, SHS Student Representative Officer, and Yusuf Ahmed, Student’s Union Vice President (Activities). 
 
Apologies were noted by the Secretary.  
 
The Chair noted that attendance to the Board is managed on a rotational basis which may indicate a high 
proportion of apologies.  The composition will change for February 2016 Board indicating a more streamlined 
attendance register for the Board. 
 

2. Minutes of 23 June 2015 (Paper A) 
The minutes of 23 June 2015 were approved as an accurate record of the meeting.  
 

3. Matters Arising  
The Board noted that there were no items that were not already on the agenda. 
 

4. Action List (Paper B) 
The status of the actions listed were reviewed and noted.  
 
Item 4.1 - School-wide Service User and Carer (SUC) Advisory Board (Paper C) 
The Board received an update from Chair of the Community Engagement Strategy Committee (CESC) on 
the committee’s activities/projects:  
 

• Public Engagement Facilitator post funded by Health Education North Central and East London 
(HENCEL) to be in place by January 2016 to lead on a new School-wide Service User and Carer 
Advisory Board.  The first priority of the post holder is to develop induction and training materials and 
confirm membership to commence activities; 

• Modules have been audited from a service user and carer perspective. The data is being scrutinised 
and finalised; report will be available at the end of term 1; 
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• Student feedback form reflecting on service user and carer interaction is being piloted across a 
number of Divisions – report will be considered by SUC Advisory Board; 

• Payment audit covering how service users and carer are paid for your involvement is underway.  The 
information will be helpful in sharing good practices and guidance for working with service users and 
carers. 

 
The Chair stressed how critical the involvement of service user and carer is at all levels including programme 
delivery.  It is excellent to have a dedicated person to take forward the important activities.  The Chair thanked 
the Chair of the CESC for providing a detailed update. 
 

[Action: Chair of CESC] 
 

Item 4.2 – Module Evaluation 
The administrative process for module evaluations in the School has changed for 15-16 – pre-populated 
forms have been introduced to make the process more efficient, manageable resulting in improved data 
quality and comprehensive reports.  At the last Board members raised a number of difficulties with the form 
that resulted in skewed results for a number of modules.  Consideration of a single form to evaluate multiple 
lecturers would be preferable and has been raised with Student and Academic Services.  The Head of 
Academic Services noted that the School of Law pilot of a single module evaluation form that feeds into 
EvaSys has been dropped due to the amount of administrative time to produce forms.  The issue will be 
raised at the Operations Board, an update will be provided to the next Board.  The SHS SRO noted that 
guidance for students on which sections need to be completed and an explanation that the form is to evaluate 
an individual lecturer will be helpful as part of the briefing. 
 

[Action: Head of Academic Services] 
 
Item 4.3 – Insurance for research students  
The Programme Director (Research) and Associate Dean (Research) are in the process with meeting with 
relevant personnel to address this issue.  There are a number of areas to address including exceptions that 
apply and the quantum of research student populations it affects. 
 
An update on this activity will be presented to the February Board. 
 

[Action: Programme Director (Research)]   
 
Item 4.4.– Implementation of Assessment Forums 
The Associate Dean Education (Quality and Student Experience) reported that Assessment Forums have 
been established across the School covering all programmes.  Forum Leads have been appointed and meet 
regularly with the ADE.  The purpose of the forums is to ensure assessments are approved that are clear 
and meet the criteria for the modules; processes are consistent; address areas of concern; and to share 
good practice.  There is also discussion on involving students in some aspects of work. 
 
The Associate Dean Education (Innovation and Technology) noted that there are also plans to involve 
students in writing learning outcomes. 
 

5.  Terms of Reference  
The Board noted the terms of reference for information. 
 

5.1  Composition of SHS Board of Studies (Paper D) 
The Chair noted that the current composition of the Board is not in accordance with Senate Regulations.  
The composition was approved and implemented in 2013-14 following introduction of the new MSc 
programmes and changes to the School’s programme management structure. Senate has asked all School 
Boards to ensure they comply with regulations in order to better support its core principles of peer review 
and listening to the student voice. 
 
Consultation with senior management has resulted in the proposed composition of the Board; members were 
asked to consider and approve the composition and the recommendations as outlined in Paper D.  The Board 
approved the proposed composition. Elections will be held to appoint non ex-officio and student members.  
The composition on approval by Senate will be implemented for the Board on 11 February 2016. 
 
The paper will be presented to the Academic Governance Committee (AGC) and finally to Senate for 
approval. 
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[Action: Secretary] 
 

5.3  Boards of Studies Composition (Paper E) 
The Secretary reported that Senate is considering a number of recommendations from the AGC. The key 
proposals include: professional services staff are appointed as full members; increased the ex-offcio 
membership to 15; up to 2 members of Senate attend BoS, and how to better engage with students in BoS 
discussions.  An update on the outcome of the discussion at Senate will be presented to the February Board. 
 

6.  Board of Studies Sub-Committees Terms of Reference and Composition 15-16 (Paper F) 
The Board received terms of reference and composition for its sub-committees: 
 

• Student-Staff Liaison Committee 
• Student Experience Committee – membership is under review.  Divisional Leads have been asked 

to nominate divisional academic reps.  The committee however welcomes any member of academic 
or professional staff. 

• Learning and Teaching Committee – membership has been revised – representatives are no longer 
automatically members of Student Experience Committee.  

• Research Committee 
• Practice Education Committee – the terms of reference for this committee have been revised to 

include strategic and operational responsibilities for practice educations across all programmes. 
• Programme Committees 
• Programme Approval and Review Committee 

 
The Secretary noted that with the exception of the Practice Education Committee, terms of reference for the 
Board’s sub-committees remained unchanged for 2015-16. 
 
Chairs of sub-committees to ensure terms of reference and composition is noted at the first meeting. 
 

Part Two – Major Items for Discussion, Reports and Consultations 
 

7. Chair’s/Dean/SMT Report   
The Chair reported on a number of key strategic items: 

 
• The Government’s Green Paper ‘Fulfilling our Potential’ on the future of Higher Education in 

England has been published.  The paper aims to address areas such as, increasing national 
productivity and closing the skills gap, etc. The core of the Green Paper is the proposed introduction 
of a Teaching Excellence Framework (TEF) from next year.  If the proposals are approved, from 
2017, higher education institutions that satisfy a simple quality assurance review, will be allowed to 
increase undergraduate fees in line with inflation. The consultation on a very wide range of proposals 
is open.  The next message from the VC  will provide more detail on this paper (sent on 13 November 
2015). . 

 
• The Government’s Comprehensive Spending Review is due to be published on 25 November 

2015. Expectations are that there will be changes to how NHS programmes are funded.  This will 
impact on our programmes and will also affect recruitment to some of our postgraduate programmes. 
The University and School will work closely to address the impact of the review on its business and 
how it can recruit and support its students.  

 
• SHS Strategic Plan: Divisional Leads are drafting a 5 year plan including proposals to expand our 

provisions and activities.  These will be bused to develop a School plan. The School needs to plan 
ahead and be more innovative in its offer/activities in order to be competitive in the higher education 
sector. 

 
8. Student Voice  
8.1 To receive Report from Students’ Union 

Apologies were noted from the Vice President Education. The Vice President (Activities) and the SHS SRO 
reported on key items: 
 

• The Student’s Union is supporting the work of a number of societies across the University. Planning 
to set up an Organisation Board to include representatives from each society.  

• Encouraging students to access Lecture Capture; 
• Looking forward to co-Chairing the Student Experience Committee on 1 December 2015; 
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• A number of Societies are planning to hold an end of year ball and are seeking funding for hosting 
this event.  The Chair noted that the School is happy to support such activities. 

 
8.2  Student Survey Results and Action Plans 2015 (Paper G) 
 The Board received student survey results and action plans for 2015.  The Chair highlighted that overall 

majority of programmes have performed exceptionally well indicating a higher level of student satisfaction.  
Programmes that have not performed well received poor scores in primarily two areas - organisation and 
management and placements.  Comments from students comprise of a range of issues in these two broad 
areas.   

 
The Deputy Dean stated the School has taken a proactive approach in addressing and resolving these areas 
by establishing a task group working with Divisional Leads, Programme Directors and Professional Staff.  
The group is also meeting with Year 2 student groups who will be participating in the NSS next year to gauge 
their views/perceptions to determine in depth their concerns and expectations in relation to these two areas, 
and make improvements.  The Programme Directors have prepared action plans to address these areas; 
these will be incorporated and monitored through the Annual Programme Evaluation process. 

 
The Board congratulated programmes that have performed well and acknowledged the contribution and hard 
work of Programme Teams in achieving high overall student satisfaction. 

 
9. Senate Minutes and Consultations 
9.1  Minutes of Senate held on 8 July 2015 (Paper H) were noted.  
 
9.2 Senate Highlights  

Key issues from the meeting were reported by Senate representatives from 14 September 2015; the Senator 
referred to the Senate highlights communication circulated to all staff: 
 

• Senate received a presentation on Equality and Diversity that included an introduction to the Gender 
Equality Project. 

• Update on the Athena Swan application and an update on current/planned activities was received 
 

9.3  BoS – Regulations and Consultation Paper (Paper I) 
The Board noted that in accordance with Regulation 27, Boards of Studies should be consulted on proposed 
changes to regulations and policies prior to Senate approval.  There are occasions when consultation with 
Boards of Studies is not feasible.  The AGC considered this matter and made a recommendation to Senate 
to change the Regulation to have a more nuanced consultation approach with BoS were adequately 
consulted without being overburdened.  
 
The Secretary reported that the following amendments to key regulations/policies were approved by Senate 
for implementation in 15-16.  The type of changes are described in Paper I. 
 

• Complaints Regulations 26 and Policy 
• Student Discipline Regulation 13 and Policy 
• Addition of New Integrated Masters to the Assessment Regulations 19 and Undergraduate 

Programmes Regulations 15 
• Personal Tutoring Policy 

 
Paper I was noted. 
 

10. Report from Education and Student Committee 
 

10.1 Key highlights from the recent meeting were noted: 
 

• Consultation on proposed changes to NSS questions is underway  
• Review of Assessment Regulations   

 
10.2 Minutes of meeting (Paper J) held on 22 September 2015 was noted.   

 
10.3 To receive update on the following consultations:  

 
Personal Tutor Policy and Guidance 
The personal tutor policy and guidance has been circulated to all staff. 
 

11. Board of Studies Monitoring Reports  
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11.1 Assessment Feedback Turnaround Times Summer Term Report 14-15 (Paper K) 
The Assessment Feedback Turnaround Times Spring Term Report was considered and noted. The Board 
noted that programmes have performed well but continued monitoring needs to be undertaken to avoid any 
non-compliance, to ensure staff are recording the data correctly on the spreadsheets, addressing any 
anomalies and keeping the students informed of delays as these have been highlighted as a concern.  
 
 

11.2 Module Evaluation Summer Term Results 14-15 (Paper L) 
A number of module evaluations took place in the Summer Term 2014-15 and the attached report provides 
an overall summary of the results.  An overall analysis of data is positive indicating that students r are satisfied 
with the overall quality of their programme and the average teaching score is 4.5 highlighting excellent quality 
of teaching.  Divisional Leads and Programme Directors to take necessary steps outlined in the paper to 
address high and low scoring modules.  The ADE (QSE) to follow up on the action plans to address low 
scoring modules. 
 

[Action: ADE (QSE)] 
 

11.3 Register of student representatives (Paper M) 
The 15-16 register of student representatives for the School was considered.  It was noted that majority 
programmes have appointed student representatives; programme representatives to be elected for 
programmes highlighted in red. All programmes should use  traditional student representation system as 
face-to-face mechanism is preferable for student representation. Where a Programme Director is clear that 
the election of student representatives will not be possible, they should make this clear to students and 
explain/consider alternative mechanisms, such as include timetabled whole group meetings, Moodle 
discussion boards, or a systematic feedback loop through Moodle to allow student engagement and 
feedback. The use of the alternative mechanism should be reviewed annually as it was agreed that face to 
face meetings are usually preferable. 
 
The register was noted.  
 

11.4 Annual Programme Evaluations (APE) 14-15 
The Board noted that APE meetings have been held for all its provisions.  The Associate Deans reported 
that the meetings were positive and successful with good engagement from staff.  Areas of good practice 
and innovation were highlighted and shared; more development work needs to be undertaken with staff to 
prepare APEs. 
 
The Programme Director for Research reported that APE for research provision was held following a very 
successful Periodic Review in June 2015.  Same areas for developments were identified through the Periodic 
Review and APE.  Discussion is underway through the Research Degree Committee on whether for next 
year a unified APE would be sufficient for all research programmes or a separate APE for each Research 
Centre.   
 
A full report on themes arising from APEs  will be presented to the Board in February.  
  

12.  Report on Programme Approvals, Periodic Reviews and Professional Body Reviews 
The Associate Dean, Director of Undergraduate Studies expressed thanks to Waheeda Dhansey and her 
team for supporting academic staff prepare programme documentation for approvals, reviews and 
accreditation. These are large pieces of work that requires considerable time and expertise to ensure 
programmes are well prepared and presented to the University Programme Approval Committee.  
 
The Board received an update on various programme approval, periodic reviews and professional body 
reviews events: 
  

12.1    Programme Approval 
The Programme Approval and Review Committee considered and approved the following programmes: 
 
BSc in Health and Social Care (Stage 1) 
BSc (Hons) Radiography Diagnostic Imaging (Stage 1 – Major Amendment) - HCPC Approval (via desktop) 
scheduled for 8 and 9 March 2016 
BSc (Hons) Radiography Therapy and Oncology (Stage 1 – Major Amendment) - HCPC Approval (via 
desktop) scheduled for 8 and 9 March 2016 
BSc/PG Diploma/MSc Public Health (District Nursing, School Nursing and Health Visiting) (Stage 1 – Major 
Amendment) – Joint approval with NMC scheduled for 23 May 2016 
BSc/PG Diploma Primary Care (Practice Nursing) programme (Stage 1) 
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The Stage 1 submissions will be considered by University Programme Approval Committee (UPAC) on 2 
December 2015. 
 
NMC Re-approval 
Return to Practice (Nursing) submission for re-approval was agreed.  The programme will be considered by 
the NMC on 4 February 2016. 
 
Joint Approvals 
MSc Nursing - Adult Mental Health programme (pre-registration) was jointly considered by the university and 
the PSRB on 20 July.  The conditions have been met and the programme has received sign-off from the 
university and the NMC. 
MSc Diagnostic Radiography and MSc Radiotherapy Radiography (pre-registration) 
The Stage 1 for the two programmes was approved on 9 June 2015 with conditions and recommendations.  
PARC will consider Stage 2 submission 26 November 2015; a joint University and PSRB approval will be 
held on 8 and 9 March 2016. 
 
The Board acknowledged the hard work and preparation involved in developing these programmes. 
 

12.2    Periodic Reviews 
 

BSc/PG Diploma in Specialist Community Public Health Nursing Programme and BSc (Hons) Primary 
Care (Practice Nursing) Programme 
A successful Periodic Review was held on 22 July 2015.  Conditions are in the process of being addressed.  
The report will be noted at the next Board. 
 
Research Programmes  
The Periodic Review for the Research provision was held on 24 June 2015.    The event was very successful 
and positive with no conditions.  The recommendations match the action plan proposed by the programme 
team.  The report will be noted at the next Board. 
 
BSc/PG Diploma Speech and Language Therapy and BSc Language and Communication Science  
The Periodic Review is scheduled for 16 June 2016. 
 

12.3    Professional Body Accreditation/Visit/Annual Monitoring 
Nursing and Midwifery Council Annual Monitoring Review Visit (Paper N) 
The Associate Dean, Director of Undergraduate Studies, Julie Attenborough reported that NMC visited the 
School on 19 October 2015 to receive progress and completion on the two areas or risks identified at the 
monitoring visit on 4 and 5 March 2015.  The School demonstrated the measures taken to address the risks 
identified and reported on progress on the other key areas identified. The reviewers were satisfied that the 
action plan has been met and have confirmed completion.  As a result the requests for extension to the 
Prescribing modules and the Nursing programmes will be considered. 
 
Julie Attenborough noted that this exercise has put a tremendous pressure on staff requiring undertaking 
additional work and meeting very tight deadlines.  She expressed her sincere thanks to both academic and 
professional staff for their hard work and commitment to support this activity and their role in obtaining sign-
off from the NMC.  The programmes are in a much stronger position now due to the work undertaken to 
ensure quality processes are suitable and effective. The Chair echoed acknowledgment of the important role 
of staff involved in managing the risk and ensuring these are addressed in a coherent and timely manner, 
achieving sign-off from the regulatory body is crucial for our business and reputation. 
 

13.  Partnership Provision 
 
13.1   School Collaborative Register 15-16 
          The register for collaborative provision reviewed and updated for 15-16 (Paper O) was noted.  The register 

will be presented to Partnership Committee. 
 

13.2  Course Board Minutes 
 
The minutes for the following partnership provision was noted: 
 
MSc Speech, Language and Communication Needs in Schools; Advanced Practice – Institute of Education 
(Paper P) 
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The Board noted the minutes. The Memorandum of Agreement has been revised to indicate that the 
School is now responsible for the administration of the programme. 

 
Foundation Degree in Ophthalmic Dispensing – City and Islington College (Paper Q) 
 
The notes of the meeting conducted via circulation in June 2015 was noted.  
 

13.3 To receive a report from the Lead Partnership Co-ordinator on matters relating to partnership provision. 
The ADE (QSE) is the Lead Partnership Co-ordinator for the School.  It was noted that the Partnership 
Committee is now responsible for placements as a consequence of changes to the UK Quality Code.  
 

14. Contract Performance Management (CPM) 
The Board noted that key points:  

• Annual Reports for Qualitative and Quantitative Contract Performance Indicators (CPIs) were 
submitted via the portal to the NHS Commissioners in September/October 2015.  Reports indicating 
RAG ratings will be published in November 2015. 

• The Annual Quality Assurance meeting with the NHS Commissioners, NHS Trusts, Independent 
sectors, practice colleagues and students is scheduled to take place on 30 November 2015. 

 
15.  Risk Management 

The Board received areas of significant risks emerging from Assessment Boards or other mechanisms. 
 

15.1  Error with upload to NMC Register 
The Associate Dean, Director of Undergraduate Studies reported that following a recent Assessment Board 
it was reported that there was an error with uploading the qualification of three students to the NMC Register.  
The Community Prescribing element of the qualification for BSc/PG Diploma Public Health (Health Visiting) 
students was not uploaded at the same time as their programme award.  This was rectified immediately and 
the Board was assured that none of these students were prescribing in their roles.  The process for uploading 
students to the NMC Register has been revised to ensure such errors are not repeated.   
 
The Head of Academic Services informed the Board that following the area of concern raised by the NMC, 
an exercise is underway to check all uploads to the NMC Register to provide assurance that there are no 
further errors. 
 

15.2  Change to the NMC Code 
The Board were notified by the Associate Dean, Director of Undergraduate Studies that the NMC Code was 
changed in March 2015 but HEIs were not informed that this change would impact on the Fitness to Practise 
Policy.  This change impacted on two fitness to practise referrals which were re-considered in accordance 
with the new Code. 
 
All the relevant programme documentation to referred to the old Code have been amended including the 
Fitness to Practise Policy.  The NMC have been informed to ensure reference to the previous code is 
removed from their online resources. 
 
The Chair noted that the School has a Risk Register and significant risks are added to this register. 
 

16.  SHS Professional, Statutory and Regulatory Body (PSRB) Register 15-16 (Paper R) 
The Board received a revised register for programmes that are regulated by PSRBs.  The register was 
reviewed and finalised by the Quality and Student Support in conjunction with Divisional Leads.  The 
approved document will be sent to Student and Academic Services. 
 
 

Part Three – Board of Studies Sub-committees  
 

17. Undergraduate/Top-Up Programmes 
The Associate Dean, Director of Undergraduate Studies reported on key highlights:  
 

• Our commissioning numbers for 2015/16 remain stable with very limited movement upwards. We 
have been in negotiations with the commissioners about both dropping our FD offering in 
Radiotherapy and offering support for a Masters route in both Diagnostic and Therapeutic 
Radiography.  

• Return to Practice (Nursing) has open ended funding and the Overseas Nurse Programme funding 
ends in May 2016. 
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• Development of M level study in Radiography and Radiotherapy pre-registration- Stage 2 PARC 
November 2015; 

• Under roll for PG Diploma Adult; Entry tariff changes; 
• Potential changes in funding that will have an impact; 
• Revalidation for registrants, plan in place and team with leads in each relevant division; 
• Higher Education England report issued following complete review of provision at Barts Health. 

Exceptional reporting to regulator following Care Quality Commission (CQC) reports at: Barts 
Health; Homerton x2; St Joseph’s Hospice. These reports are reviewed by the NMC’s risk 
committee and action plans by AD (UG); 

• The formal opening of the Roberta Williams Speech and Language Therapy Centre will take place 
in January 2016; 

• The numbers for MOptom are low; work needs to be undertaken with students/applicants to 
promote the advantages of this programme. 

• To remove the Danish Health Visitor programme from the BoS agenda as this programme is 
currently not running; 

• BSc (Hons) Health Studies programme specification has been changed to include use of APL to 
enter the programme. 

 
18. MSc Taught and Postgraduate Programme Committees 

The AD (PG) reported on key highlights for postgraduate and MSc programmes:  
 

• Recruitment on the Masters programmes has been good; for programmes with low student numbers 
the plan to review the provision to make it more attractive to meet the demands of healthcare;  

• Increase in number of international students.  The team continue to work on supporting these 
students. 

 
The Chair reported that the MSc in Health Psychology and PhD programmes have been transferred to our 
School from School of Arts and Social Sciences.  

 
19. Research Degrees Programmes Committee 
19.1 The minutes of meeting held on 15 July 2015 were noted. 
 
19.2  To receive verbal report on items considered at the recent committee:  

• A successful Periodic Review was held on 24 June 2015. No conditions were set; recommendations 
identified the same areas for development as reflected in the Action Plan will be addressed and 
reported in the One Year On Report.  It was a very beneficial exercise for the team 

• Results of PRES student survey are being considered by the team in order to address the feedback 
raised by students.  Overall the feedback has been positive highlighting many strengths 

• Work continues on developing workshops for supervisors to aid consistent quality of supervision, 
support for students and to share good practice. 

• Moodle module development to provide information on the programmes, access to relevant school 
and university level guidance and processes, sharing resources, feedback mechanism and events 
is progressing; 

 
19.3 To receive Tier 4 – Use of Research and Progress (RaP) Tool for doctoral students 

The Board received an update on the use of Record and Progress (RAP) tool in the School. The 
Programme Director (Research) reported that the use of RAP across all research programmes has 
improved considerably. Majority of students and Senior Tutors are using this tool to record activities 
including visa compliance, and progress as required by the University. 
 
The committee will continue to ensure all Senior Tutors are using RAP and the School is compliant with this 
requirement. The Research Degrees Committee will ensure staff are using RaP as prescribed in order to 
comply with UKVI. 

[Action: Chair of Research Degrees Committee] 
 
 

20.  Research Committee (Paper W) 
20.1 Minutes of meeting held on 23 July 2015 was noted. 

 
20.2   AD (Research) provided a verbal report on items considered at the recent committee:  

 
• Updates on research activities/projects was received from Research Centre Leads;  
• Fully integrated schedule of cross School events for academic year has been planned; 
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• Research Centre Leads are happy for their profiles to be used on the School research web pages. 
 
 

21. Practice Education Committee (PEC) 
21.1 Minutes of meeting held on 8 September 2015 was noted.  
 
21.2    The ADE (QSE) provided a verbal report on items discussed at the November committee: 

• Update on the new placement management system, InPlace was received; 
• The leads reported on current status with placement agreements and audits; 
• Role descriptor for practice leads to be developed to have a more consistent approach to this role in the 

School; 
• Noting the acquisition of new placements at the committee following approval at Programme 

Committees and Advisory Boards. This can then be reported to BoS; 
• Indemnity for students on placements in GP practices is still an issue.  The School is managing 

insurance for students on an individual basis.  The AD (UG) is discussing this important issue with the 
commissioners. 

• The AD (UG) she has completed a number of reports in response to areas of risks identified by the Care 
Quality Commission (CQC) in our partnership Trusts and would propose that the committee has an 
oversight of this important activity.  The Chair noted that the Practice Education Committee has a 
significant agenda to oversee practice across all programmes in the School.  The committee could have 
sight of the reports to CQC for information. 

 
The Chair stressed that practice is a key element for majority of our undergraduate provisions and the PEC 
is assigned the important task to ensure all programmes meet the practice; ensuring all risks are managed 
and student practice experience is maintained. 
 

22. Learning and Teaching Committee 
22.1 Minutes of the meeting held on 29 September 2015 was noted.  

 
22.2 The Board received report on key items from the recent committee: 
 

• Teaching Excellence Framework was discussed; 
• A presentation was received on Personal Tutoring Policy; 
• Changes to committee membership was considered 

 
23. Student Experience Committee (SEC) 
23.1 The next meeting is scheduled for 1 December 2015.  Dimitri Dolor will co-Chair the meeting with the ADE 

(QSE). 
 

24. Programme Approval and Review Committee (PARC) 
The Board noted the approved amendments in Paper W that were considered by a scrutiny panel. 
 

Part Four  – Items for Approval 

 
25. External Examiners – Reports and Responses  

The external examiners reports for 2014-15 and responses from Programme Directors as outlined in Paper 
X was noted. 
 

26. External Examiners – appointments and reappointments (Paper Y) 
 The Board noted external examiners appointments/reappointments as reported in Paper Y was noted.  

 
27. Honorary Appointments (Paper Z) 

The Board of Studies noted honorary appointments approved via a scrutiny panel prior to the Board as noted 
in Paper Z. 
 
The Chair noted that the Honorary Professor application for Paul Burstow needs to be revoked as he has 
now been appointed as a Visiting Lecturer.  Secretary to inform the AGC.  
The Secretary reported that the process for appointing honorary staff has been revised and a request has 
been sent to Divisional Leads and Associate Dean to review the appointments to renew (if required) any 
contracts that have expired. 
 

28.  Visiting Lecturer Appointments (Paper AA) 
The Board noted appointments of visiting lecturers as outlined in Paper AA was noted.  
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29.      Assessment Feedback Turnaround Times - Request for Exception (Paper AB) 
The Board considered an exception request for a number of modules stated in Paper AB for BSc (Hons) 
Radiography programmes.  The Divisional Lead explained the rationale for this exception which has been 
asked for by the students to reduce strain on them during a very busy assessment period.  The Board 
approved the request. 
 
 

Part Five – Items for Information 
 

30.      Regulations/Policies/Procedures Update 
The Secretary reported that amendments have been made to the following regulations/policies/process 
implemented for 15-16 (for ease links have been noted next to each item): 
 
Senate Assessment Regulations – Changes include: Maximum Period of Registration for Programmes; 
Anonymised Assessment Boards, etc. http://www.city.ac.uk/__data/assets/word_doc/0003/69249/s19.docx  
Interruption of Studies (replaces Suspension of Studies) – this is a new policy that replaces the School’s 
Suspension of Study Process http://www.city.ac.uk/__data/assets/pdf_file/0011/283088/interruption-of-
studies-policy.pdf  
Complaints Regulations has been revised to include OIA Good Practice Framework for Handling 
Complaints and Academic Appeals 
http://www.city.ac.uk/__data/assets/pdf_file/0004/285079/Senate_Regulation_26_Student_Complaints_201
50708.pdf  
Fitness to Practise Policy - revision to reflect the PSRB Code and Guidance N:\SHS Handbook\Policies 
Processes Forms & Guides\Education\Fitness to Practise and Cause for Concern 
Maternity Policy N:\SHS Handbook\Policies Processes Forms & Guides\Education\Maternity Policy 
Personal Tutor Policy 
http://www.city.ac.uk/__data/assets/pdf_file/0006/68991/personal_tutoring_system.pdf  
External Examiner Appointment and Reporting Process - revised to include more scrutiny and school-
level as well as ensuring “due regard” for PSRB requirements N:\SHS Handbook\Policies Processes Forms 
& Guides\Education\Assessment\External Examiners 
 

31.     Assessment Board Dates/Chairs for 15-16 (Paper AC) 
The paper was noted with an addition of Assessment Board January date for the undergraduate Public Health 
programme. 

[Action: Secretary] 
 

Part Six – Items of Further Business  
 

32. Any Other Business 
To consider and approve the following items: 
 

32.1 Access to Information on the website 
It was noted that accessing information on modules is difficult. Applicants have reported that they have 
problems with signing up for modules; this is an important business issue that needs to be dealt with. The 
Chair noted that this matter is being addressed at various forums within the School and central services.  

 
 

33. Dates, Times and Venues of Future Meetings 
The next meeting will be held on 11 February 2016 from 10.00 – 12.30 in the Convocation Suite.  Dates 
for future meetings are noted below: 
 
21 April 2016 from 10.00 – 12.30 in the Convocation Suite 
30 June 2016 from 10.00 – 12.30 in Northampton Suite A 
 

Secretary to Board of Studies 
 
Name: 

 
Waheeda Dhansey 

Phone: 020 7040 5948 
Email: w.dhansey@city.ac.uk  

http://www.city.ac.uk/__data/assets/word_doc/0003/69249/s19.docx
http://www.city.ac.uk/__data/assets/pdf_file/0011/283088/interruption-of-studies-policy.pdf
http://www.city.ac.uk/__data/assets/pdf_file/0011/283088/interruption-of-studies-policy.pdf
http://www.city.ac.uk/__data/assets/pdf_file/0004/285079/Senate_Regulation_26_Student_Complaints_20150708.pdf
http://www.city.ac.uk/__data/assets/pdf_file/0004/285079/Senate_Regulation_26_Student_Complaints_20150708.pdf
http://www.city.ac.uk/__data/assets/pdf_file/0006/68991/personal_tutoring_system.pdf
mailto:w.dhansey@city.ac.uk


12 
 

November 2015 

 


	Board of Studies
	Meeting 1 held on Thursday 12 November 2015
	In Convocation Suite from 10.00 – 12.30
	UNRESERVED BUSINESS MINUTES (DRAFT )

