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UNCONFIRMED MINUTES 

Attendance List 

Name of Member Meeting 12 
08-Oct-14 

Meeting 13 
03-Dec-14 

Meeting 14 
18-Feb-15 

Meeting 15 
22-Apr-15 

Meeting 16 
24-Jun-15 

Staff Members
Professor Andrew Jones (Chair)     
Alexandra Asman  A   

Professor Peter Ayton    A 
Patrick Baughan  A  A
Professor Michael Bromley       A
Dr Melanie Bunce   A A
Professor Dermot Bowler     
Dr Rachel Cohen    A 
Professor Martin Conway  A A A 
Professor Stephen Cottrell     
Dr Thomas Davies A (sabbatical) A (sabbatical)  A 
Laura Flynn A A A A 
Professor Suzanne Franks    A
Professor Chris Greer    A 
Professor Mireia Jofre-Bonet   A  
Professor Eugene McLaughlin     
Dr Javier Ortega A  A A 
Professor Inderjeet Parmar   A A 
Professor Joseph Pearlman    A 
Carmai Pestell     
Professor Steve Stanton    A 
Damian Williams     

Antonella Yarnold    A 
Student Members 
Issy Cooke (VP Education)  A A A 
Amal Osman (SASS SRO)     

In attendance: Kate Kelsey  
Mariah Loukou 
Gemma Collantes-Celador 

Attendance key: 
 Present
A Apologies received
R Representative present
N/A No apologies received 
N/M Period when not a member 

Item 26.2.1
Senate 08.07.15



Part One – Preliminary Items 
 
1. Welcome and Apologies  

Board of Studies members were welcomed to the meeting and apologies were received 
as indicated in the above table.  

2. Minutes (Paper A)  
The minutes of meeting 14 held on 18th February 2015 were approved as an accurate 
record of the meeting.  

3. Actions and Matters Arising (Paper B) 
 

a) Matters Arising  
There were no matters arising that did not appear later in the agenda.  

b) Update on Actions from Meeting 14   
Actions were updated as follows: 

No Minute Action Responsibility  Update 

1 Item 8 

Library Report 

 

Feedback to colleagues that there 
are funds remaining in the SASS 
Library budget – requests to be 
sent to the relevant Library 
Representative 

All  HoDs to confirm in 
meeting whether this 
was completed 

2 Item 9c 

Research 
Committee 

 

Discuss plans for the School to 
apply to be part of a DTC and 
agree a plan of action  

ExCo Chair to confirm. 

This had been 
discussed at the 
Research Programme 
Committee 

3 Item 10a 

Module 
evaluation 
results 

 

Coordinate standardised 
assessment information during 
summer 2015 

 

Deputy Dean 
Education  

Secretary   

Meeting held with 
Course Operations 
Managers and Senior 
Course Officers on 
20th April; this is 
currently being 
planned.   

4 Item 11a 

School 
Register of 
Partnership 
Provision  

 

Report back to BoS on the status 
of the Shanghai and Renmin 
students.   

Secretary  This would be 
discussed in item 12b  



No Minute Action Responsibility  Update 

5 Item 12  

External 
Examiner – 
reports and 
responses 

 

Flag up feedback from External 
Examiners that Assessment 
Regulations are perceived to be 
inflexible and difficult to 
understand to Senate. 

Secretary  Information given to 
Senate Secretary   

6 Item 15 

HEFCE 
Quality 
Assessment 
Review  

  

Provide feedback on HEFCE 
Quality Assessment Review to DD 
Education  

All  All to confirm whether 
this was done   

 
4. Chair’s Action  

To note Chair’s action taken since the last meeting 
 
a) Visiting appointments 

i. Dr Richard Collins, Visiting Professor, Journalism  
ii. Dr Simon Hampton, Visiting Lecturer, Psychology 
iii. Dr Shuhong Huo, Research Fellow, International Politics  
iv. Bushra Hussain, Visiting Scholar, Psychology  
v. Sandra Thomson, Visiting Scholar, Psychology  
vi. Professor Tero Timonen, Visiting Professor, Psychology 

 
b) External examiner reports and responses 

i. Professor Umut Cetin, MSc Financial Economics  
ii. Professor Sue Clayton, MA Creative Writing (Playwriting 
iii. and Screenwriting) 
iv. Professor Elizabeth Maylor, BSc Psychology  
v. Professor Gerard McCormack, UG Economics – law modules 

 
Part Two – Reports and Consultations 

 
5. Chair’s/Dean’s/SMT report 

 
Finance 

The Chair outlined that the overall position of the School was good; it was financially 
stable and neither in deficit nor in surplus.  

New Programmes 

New programmes in English and Politics had been submitted to Stage 1; if these 
applications were successful, the next steps involve recruiting new academic staff for the 
new degrees. Uncertainty had been created about the Neuroscience degree which was 
launched in the academic year 2014-15 under the Psychology department as the 
number of students applying has dropped.  



Strategic Vision 

The Dean had requested further details on what needs to be achieved as it was currently 
unclear. 

Organisational Changes 

An application was being made to this Board of Studies meeting to reconfigure some 
Departments within the School.  

REF 

The financial outcome of REF was positive. The Dean was currently lobbying to increase 
the number of Impact officers for research purposes. 

Assessment Boards  

Senate had requested a reduction in the number of separate Assessment Boards. The 
Deputy Dean Education and Head of Academic Services were preparing a response to 
this request and would bring suggestions to the next BoS meeting.  

6. Student Voice 
No students were present at the meeting and no report had been received in advance.  

7. Report from Library  
• The Graduate School Library moved to Sebastian Street on Monday 27th April 
• The library would open on a 24/7 basis from 27th April until 5th June 
• The short loan collection had been moved to the main library  
• There was an ongoing pilot for the 3-hours bookable study spaces  

 

8. Senate Briefing Report, Minutes and Consultation  
Board of Studies noted the Senate Briefing report from the meeting held on the 4th 
March 2015. 

The University of London discussion was still ongoing. SOAS had shown an interest in 
contributing to City’s DTC but this is still under discussion. Prof John Fothergill had also 
expressed interest in getting involved in this process.  

9. Subcommittee minutes and reports  
 
a) Student Experience Committee 

There had been no candidates for the SRO election. It was noted that more ways 
needed to be found to encourage students to interact with the Student Union. 

b) Research Committee 
The minutes were noted by the Board of Studies. 

Research Programme Committee   
A written policy on teaching expectations of PhD students is needed. There were 
currently various policies across some Departments but it was noted that the School 
needed a generic Policy. 

The School Policy should include: 

• Department-specific sections 



• Supervision  
• Marking guidelines and information on training available for students  

Action:  The Associate Dean Research Students will present a draft after the Doctoral 
Review.  

There would be a review of all Doctoral programmes in SASS on 21st May, chaired by 
the Deputy Dean Education. The review would be held in preparation for a full Periodic 
Review of Doctoral provision in 2015-16.  

The Research Programme Committee was currently discussing the possibility of 
introducing a new MSc Research Methods, based upon the programme previously run 
by the Department of Sociology. The programme would be presented to Senior Tutors 
for Research at the upcoming Doctoral Review and if supported, an application would 
be made through stage 1 before the end of the academic year.  

It was noted that 6 SASS studentships had been offered. There were no University 
Studentships for 2015-16 and the School may look at provide studentships again for 
2016-17. The focus was currently on ensuring that existing PhD students complete their 
programmes in a timely fashion as there had been a number of delayed or non-
completions in the last few years.  

c) Economics Programme Committee 
There was nothing for BoS to note. 
 

d) International Politics Programme Committee 
There was nothing for BoS to note. 
 

e) Journalism Programme Committee 
There was nothing for BoS to note. 
 

f) Music, Culture, and Creative Industries Programme Committee 
There was nothing for BoS to note. 
 

g) Psychology Programme Committee 
There was nothing for BoS to note. 
 

h) Sociology Programme Committee 
There was nothing for BoS to note. 
 

i) Psychology Programme Committee 
Organisational Psychology & Behavioural Economics: Students complained about late 
feedback. Also, students requested Exam Timetabling to be released before the end of 
April.  

Action:  School Head of Academic Services to liaise with Student and Academic 
Services to try and release Exam dates earlier than originally planned. 

j) International Politics:  
Students had complained that there are not enough computers available. However, it was 
suggested that there are new Computer labs in Drysdale and in the Rhind Building’s 5th 
floor, which can solve this issue.  



 

10. Board of Studies Monitoring Reports 
 

a) Assessment Feedback Turnaround 
The School’s turnaround times were problematic and there was a need to determine the 
issues which had caused this trend.  

Action:  Heads of Departments to discuss potential issues with their staff and to 
determine whether there were problems with resources or other issues. HoDs 
to report back to BoS.  

b) Module evaluation 
All Departments had provided action plans in response to module evaluation scores of 
below 3.5 from the autumn term 2014. The main areas flagged in these action plans 
were staff development and assessment and feedback: it was questioned whether the 
students understand the criteria and noted that it might be useful to point out where the 
information is held during lectures and tutorials. This would be further addresses in the 
Moodle paper, in item 14. 

11. Reports from Periodic Reviews and Professional Bodies  
 

a) Psychology Periodic Review  
Board of Studies noted the update on actions from the Psychology Periodic Review and 
noted that will be implemented by the end of May 2015. 
 

b) Recent Periodic Reviews  
 

i. Journalism 
Outcomes from the Journalism Periodic Review had been positive. Board of 
Studies endorsed the action plan provided by the Department. 
 

ii. Postgraduate Sociology  
The PG Sociology Periodic Review had also been successful. Once condition 
had been received relating to updates to Module Specifications. The feedback 
from the panel was positive overall.  

12. Partnership Provision 
 

a) Lead Partnership Coordinator Report 
A new dual Doctoral programme was being proposed, in partnership with Sapienza 
University Rome. The DD Education would undertake an institutional engagement visit 
shortly – ensure that Institution is engaged rather than just the academics. 
 

b) Academic Partnership Coordinator Report for Economics Renmin 2+2 
The number of applicants had reduced significantly. 

Action:  The Renmin 2+2 programme should be suspended.  

 

 

 



Part Three – Items for Approval  
 
13. Restructuring within the School of Arts and Social Sciences 

BoS received a proposal to disestablish the Department of Music, Culture and Creative 
Industries as follows: Establishment of new department: 

• Music would become a standalone Department 
• Cultural Policy and Management would join the Sociology Department 

Creative Writing and Publishing would be established as a Centre within the Department 
of Journalism. There was currently a consultation relating to whether there should be a 
Centre Director. Board of Studies approved the new School structure.  

14. Standardisation of Module Information 
The paper outlined that there should be a basic level of information available on Moodle 
or each module, this included: 

• Module leader and contact details (office hours) for all staff teaching on the 
module 

• Module specification 
• General discussion space  
• Details of all assessment components with specific submission dates and 

feedback dates 
• Assessment Criteria at module or component level 
• Assessment discussion space (for students to ask questions and staff to reply to 

questions specifically about assessment and criteria) 
• Details of the evaluation systems in operation with dates for module evaluation 
• Reading lists (with library link though) 

BoS agreed that this information should be made available for all autumn term modules in 
2015-16 and ongoing.   

15. Annual Programme Evaluations  
The Board of Studies received a report from the Subcommittee convened to consider 
PGT APEs to report on Module evaluation.  

The majority of PG APEs were reviews at this meeting. Points for BoS to consider are 
outlined in the report, as follows: 

• PDs requested more Alumni Office input 
• Postgraduate taught market is decline – long term strategies needed 
• Staff induction support needs to be across the School 
• Recognition that different audiences require different teaching methods 
• Twitter should be used across the School 
• Review of mark ranges should be take place 
• Concerns around potential disruption to curriculum following the credit 

recalibration 
• Module sharing varies from discipline to discipline and is more complicated with 

Economics and its specialism  

Action:  Head of Academic Services to communicate relevant feedback to Marketing 
and other Professional Services.  

16. Honorary Appointments 



Board of Studies approved the request to appoint Dr Patrick Pinkerton as an Honorary 
Research Fellow in the Department of International Politics  

Part Four – Items for Information  
 

17. Other Business 
There were no items for further business 
 

18. Date, Time and Venue of Next Meeting 
 

Meeting 15  Thursday 25th June 2015 10.00 – 12.00 D427 

 
Secretary: 
Mariah Loukou 
Quality Administrator 
June 2015  
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