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Schools liaison activity at City includes attending 
higher education (HE) fairs and running talks, 
workshops and activities to support students, 
parents, teachers and advisers across the UK  
with applications to university. We are made  
up of three teams:

•  UK Schools Liaison and Recruitment team 
(primarily students in year 12 and 13)

•  UK International Recruitment team  
(primarily year 12 and 13, and students  
studying international foundation years)

•  Widening Participation (WP) team (primary 
school to year 13 who meet certain criteria).

Welcome

City is a unique place of study, located in the heart 
of one of the most exciting cities in the world.  
We combine a commitment to academic excellence 
with a longstanding tradition of preparing 
graduates for top-flight careers in business and 
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As well as attending higher education and careers 
fairs, the Recruitment teams organise and run the 
following activities:

•  Talks on higher education topics  
for students, advisers and parents

• Subject-specific workshops

• Activities for teachers and advisers

• School visits to City’s campus.

The teams also represent City at exhibitions, including 
UCAS, UK University Search, Skills London and  
What Uni Live. The WP team offer a range of activities, 
details of which can be found on our website. 

It is important to note that activities with universities 
meet Gatsby Benchmark 7 if you are looking for 
ways to meet this benchmark. Some sessions 
delivered by universities may also assist with 
Benchmark 2 and 4.

the professions. Many of our students undertake 
work placements as part of their degree and our 
courses, whether in Engineering or Health Sciences, 
Business or Law, are designed with the needs of 
industry in mind.



Meet the team How to book an activity 

ANDY COTTERILL  
UK Marketing and 
Recruitment Officer

T: +44(0)20 7040 4199 
E: schoolsliaison@city.ac.uk

Manages and attends UK schools liaison  
activity, including HE Fairs, talks and visits to 
campus. Mostly coordinates visits with schools 
outside London. Coordinates UK schools  
liaison activity for Cass Business School  
and the School of Health Sciences.

KAT KNIGHT   
UK Marketing and 
Recruitment Officer

T: +44(0)20 7040 0099 
E: schoolsliaison@city.ac.uk

Manages and attends UK schools liaison activity, 
including HE Fairs, talks and visits to campus. 
Mostly coordinates visits with schools inside 
London. Coordinates UK schools liaison activity  
for the School of Mathematics, Computer Science 
& Engineering, the School of Arts & Social Sciences 
and The City Law School.

NICK CHAMBERS  
UK Marketing and 
Recruitment Assistant

E: schoolsliaison@city.ac.uk 

Attends UK schools liaison activity including  
HE Fairs, talks and visits to campus.  
Supports the wider work of the Schools Liaison team.

DR AINSLEY MCINTOSH   
International Officer

T: +44(0)20 7040 4121 
E:  ukinternational@city.ac.uk

Manages and attends events for international 
students in the UK including HE Fairs, talks and 
visits to campus.

GIOIA CAMINADA    
International Officer

T: +44(0)20 7040 4121 
E:  ukinternational@city.ac.uk

Manages and attends events for international 
students in the UK including HE Fairs, talks and 
visits to campus.

WIDENING PARTICIPATION TEAM  City’s Widening Participation team coordinate  
work with students from primary school onwards 
who meet particular criteria. Find out more at  
www.city.ac.uk/for-school-and-college-liaison/
widening-participation
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Please email the appropriate team member with the following information:

• Date and time of the event(s)

• Details of the event requirements

•  Whether you would like the event to take place at your school or at City

• Approximate number of students expected to attend.

mailto://schoolsliaison@city.ac.uk
mailto://schoolsliaison@city.ac.uk
mailto://schoolsliaison@city.ac.uk

mailto://ukinternational@city.ac.uk
mailto://ukinternational@city.ac.uk
http://www.city.ac.uk/for-school-and-college-liaison/widening-participation
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Higher education fairs Activities at your school or college

Higher education fairs at your  
school or college
We will always endeavour to 
attend higher education fairs 
and careers events for year 12 
and 13 students at schools 
and colleges when requested. 
We will be represented by a 
member of the team or Student 
Ambassadors. 

WHEN: Throughout the year.

WHERE: School or college.

If you would like us to attend an 
event at your school or college 
please email the appropriate 
team member listed on page 2.

Programme of presentations and workshops 
In the majority of cases, sessions can be combined to meet your requirements.

Presentations and workshops

WHAT: We deliver presentations 
and workshops about higher 
education to groups of year  
12 and 13 students and/or 
their parents/guardians. The 
presentations and workshops 

are designed to encourage 
and support students through 
the application process, while 
informing them about what 
City has to offer. We have listed 
example presentations below.  
If you would like something more 
specific we are happy to tailor 
them to your requirements. 

WHEN: Throughout the year.

WHERE: At your school/college 
or on campus.

WHO: Most presentations are 
delivered by the Schools Liaison 
team or Student Ambassadors. 
However, we can also arrange 
subject specific talks or taster 
workshops which are delivered 
by City’s academics.

If you would like to organise 
a presentation or workshop 
on campus or at your school 
or college please email the 
appropriate team member listed 
on page 2.

Higher education exhibitions
WHAT: City attends higher 
education exhibitions across the 
UK, including UCAS exhibitions, 
What Uni Live, UK University 
Search and Skills London 
events. Students will have the 
opportunity to talk to City staff 
or Student Ambassadors at our 
stand about the courses we  
offer, entry requirements and  
life at City. 

WHEN: All year round.

WHERE: To find out which 
exhibitions you can meet us at 
visit www.city.ac.uk/study/
visit-us/city-at-higher-
education-exhibitions

WHO: A member of the Student 
Recruitment and Marketing 
team, admissions or Student 
Ambassadors will be available  
for prospective students, parents, 
teachers and careers advisers to 
speak to.
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Title Type of activity Duration Year group

University: What’s it all about? Presentation 30 mins or 1 hour Year 12

Where can a degree take me? Presentation 30 mins Year 12

Choosing a course/university Presentation or Workshop 30 mins or 1 hour Year 12/early year 13

The UCAS application process Presentation 30 mins Year 12/early year 13

Personal statements Presentation or Workshop 30 mins or 1 hour Year 12/early year 13

Student finance Presentation 30 mins Year 12 or 13

Studying at City Presentation 30 mins Year 12 or 13

Studying in London Presentation 30 mins Year 12 or 13

Student life Presentation 30 mins Year 12 or 13

Subject talks Presentation 30 mins or 1 hour Year 12

Subject workshops Workshop Usually 1 hour Year 12

Reference writing, personal 
statements and the UCAS process

Presentation 30 – 45 mins Teachers/Careers 
advisors

A parent’s guide to higher education Presentation 30 mins or 1 hour Parents/Carers

http://www.city.ac.uk/study/visit-us/city-at-higher-education-exhibitions
http://www.city.ac.uk/study/visit-us/city-at-higher-education-exhibitions
http://www.city.ac.uk/study/visit-us/city-at-higher-education-exhibitions
www.city.ac.uk/study/visit-us/city-at-higher-education-exhibitions


Thinking about higher education
University: What’s it all about? This presentation gives an 
introduction to higher education, outlining the benefits of further 
study. It gives a general overview of university life and addresses  
some of the common concerns that students may have.

Where can a degree take me? This presentation will challenge 
students’ perceptions of where degree study can take them. 
Students explore the variety of careers available within a specific  
field, which aims to open their eyes to the possibilities available.

Choosing a course/Choosing a university This session encourages 
students to begin researching where and what they would like to 
study. It gives guidance on the different factors students should 
consider when making decisions about university. 

Applying to university 
The UCAS application process In this session we will take students 
through the UCAS process, including key dates and how to complete 
the application form. 

Personal statements This session can be delivered either as a 
presentation or a workshop. Students will learn how to structure 
a personal statement, what should be included and useful hints 
and tips. If delivered as a workshop, students will also analyse real 
examples of personal statements. For groups that have already had 
initial personal statement guidance not delivered by City, we can run a 
top-up session which goes into more detail on the statement content. 

Student finance This session covers all the information regarding 
student finance such as tuition fees, maintenance loans, bursaries, 
scholarships and loan repayments. We will also give students tips on 
how to manage their money as a student. 

University life
Studying at City, University of London This presentation covers 
all of the key information about opportunities and services that are 
available to students at City.

Studying in London and Student life These presentations aim to 
address concerns students have about living in London, managing 
their money, life in accommodation and more. Student life talks are 
usually delivered by a Student Ambassador. 

Subject talks
Subject talks These sessions look in depth at what the subject is like 
to study at university, including a general overview, course structure 
and career opportunities. To see a full list of courses that City offers, 
please visit www.city.ac.uk/study.

Subject workshops These sessions may consist of a mock lecture 
or an interactive workshop, giving students a taste of what studying 
the subject is really like at university. We may be able to run sessions 
linked to your school’s subject curriculum (these are considered on a 
case by case basis).

For staff and parents
References, personal statements and the UCAS process  
We can deliver a session on any of these topics to teachers and/or 
careers advisers to support their students through the UCAS process.

For parents
A parent’s guide to higher education  
We deliver sessions for parents/carers at information evenings  
which can include any of the topics included in this booklet.

Programme of presentations 
and workshops
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Our activities – visiting City

WHAT: City’s Open Days 
are great opportunities for 
prospective students to learn 
about the courses that interest 
them, take a tour of the facilities 
and experience a glimpse of 
life as a City student. Student 
Ambassadors will be around 
campus throughout the day to 
help answer visitors’ questions. 
Staff, including academics, 
Student Centre advisors and 
admissions tutors, will also be  
on hand and happy to chat. 

Open Days
WHEN: For 2021 entry: 
 
Saturday 27th June 2020

Saturday 3rd October 2020.

WHERE: On campus.

Students can book a  
place at an Open Day at  
www.city.ac.uk/open-days

If you would like to make a group 
booking for your students please 
let us know and we will be happy 
to help.

Campus tours
WHAT: Going on a campus tour 
will give prospective students 
the opportunity to explore the 
services on offer at City, including 
the library, Students’ Union, 
Careers Centre and a typical 
lecture theatre. Tours are led by 
current students so visitors can 
find out about their experiences 
at City.

WHEN: Every Tuesday at 11am 
and every Thursday at 2pm.

WHERE: On campus.

Students can book a campus  
tour at www.city.ac.uk/
campus-tours

Subject taster days
WHAT: City runs taster days 
for year 12 students. These 
provide students with a unique 
insight into what degree-level 
study is like before applying to 
university. The sessions are in the 
style of mock lectures, practical 
workshops and group work 
sessions designed to introduce 
students to a variety of academic 
disciplines.

WHEN: These events occur 
during year 12 – dates will be 
available on our website.

WHERE: On campus.

WHO: Academic staff will run 
the sessions on subject taster 
days. Visitors may also have 
the opportunity to meet current 
students who are studying that 
subject and find out about their 
experiences at City.

Students need to register 
independently for a taster day at 
www.city.ac.uk/taster-days

WHAT: School visits for year 
12 students are an excellent 
opportunity to see what a city-
based university is really like and 
to give students an insight into 
higher education. We are able to 
create a tailored programme for 
your school/college. Activities 
can include a campus tour and 
any of the presentations and 
workshops listed in this booklet. 

School visits to campus
A typical programme can be  
seen below: 

10.15 Arrival 

10.30   Introduction to higher 
education and City, 
University of London

11:00  Choosing a course and 
the UCAS process

12:00  Lunch

12.30 Campus Tour

13:00   Student finance 
workshop or subject 
taster session

13:30   Personal statement 
workshop or subject 
taster session

14:15  Q & A with current 
students

It is also possible to include 
subject taster sessions as part  
of the visit if the students you  
are bringing are interested in  
a similar subject area. 

WHEN: Throughout the year.

WHERE: On campus.

WHO: School visits will be 
delivered by members of the UK 
Marketing and Recruitment team 
and Student Ambassadors. 

If you would like to organise a 
visit to campus please email the 
appropriate team member listed 
on page 2.
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Student Ambassadors

We have over 150 Student Ambassadors who 
provide support and assistance for most of  
our activities, both on and off campus. 

All of our ambassadors are current students or 
recent graduates. By giving their own first-hand 
experience of student life at City, the ambassadors 
can really support students to make informed 
choices about their study options.

If you would like a Student Ambassador to come  
to your school or college to talk to your students 
about student life please contact us. Please note 
that our ambassadors may represent us at HE  
Fairs to support prospective students.
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Tips for running an activity

Choose your event date carefully
March, June and October are the busiest months for 
university outreach teams. If it works in your annual 
timetable it may be best to avoid these months, or 
if not, try and avoid Wednesdays and Thursdays 
which tend to be the busiest days.

We recommend consulting the UCAS events 
calendar (available at www.ucas.com) and avoid 
planning your event on the same day as any listed 
events, particularly key events such as London 
UCAS, as these events may tie up entire university 
outreach teams. Please contact us for advice on 
dates – this is better than choosing a date which is 
unsuitable for many universities. 

Consider how long the event should be
For HE fairs, it is best to keep the event to around 
three to four hours. While the event needs to fit 
within your school day, it does not necessarily need 
to be a full-day event – we would rather work a 
shorter, busier event. Some schools prefer to hold 
events in the evenings so parents and guardians 
can attend as well.

Be clear about what you would  
like us to deliver and who it is for
It is really useful to tell us as much information as 
possible when you request an activity, including the 
date, timings, activity required and age group. If you 
would like us to deliver a talk, please ensure you are 
clear which topic you would like us to deliver. Many 
universities deliver similar UCAS talks and so there 
may be crossover in the content covered.

For HE Fairs, there is a lot of information that is 
useful for us to know, including information on 
delivery, travel, WiFi, details of refreshments and 
even extra information such as what size the tables 
will be.

More information
City’s Schools Liaison team contributes to a 
unitasterdays blog, where you can find full  
guidance on planning a HE Fair as well as a range of 
further articles, including personal statements and 
studying in London. Visit the blog at  
www.unitasterdays.com/university-tips-blog. 

http://www.unitasterdays.com/university-tips-blog/


City’s location

Main City, University of London sites
1 Northampton Square Campus
2 CitySport

Halls of residence
3  Liberty Court
4  The Gardens
5  Liberty Hall
6  Liberty House
7 IQ City

London Landmarks
A  The Gherkin
B  The Barbican Centre
C  Kings Cross St. Pancras
D  The London Eye
E  St. Pauls Cathedral
F  British Museum
G  Covent Garden
H  Tate Modern
J  Tech City
K Houses of Parliament
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Travelling to City
The nearest Underground stations are Angel and Old Street on the 
Northern line (Bank branch) and Barbican and Farringdon on the 
Metropolitan, Circle and Hammersmith & City lines.

City is also served by many bus routes and is easily accessible from 
major National Rail stations, including London Kings Cross St Pancras 
and London Euston.



www.city.ac.uk

City, University of London
Northampton Square
London
EC1V 0HB

Email enquiries
schoolsliaison@city.ac.uk

Telephone enquiries
020 7040 3161

Find out more
www.city.ac.uk/for-school-and-
college-liaison
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