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Part One: Preliminary Items 
 
1. Welcome and Apologies 

The Chair opened the meeting and welcomed members; apologies received and noted. 
The Chair also expressed thanks to members who were reaching the end of their term on 
the Committee. The Committee welcome the following new members: Malek Arab the 
incoming Vice President Education of the Students’ Union and Professor Panos Koutrakos 
the incoming representative of the City Law School. 

 
2. Minutes 

The minutes of the meeting of the City Graduate School Committee held on 13 February 
2017 were approved as an accurate record. 

 
3. Matters arising from the minutes 

The Committee noted the Matters Arising. 
 
Work to increase the visibility of doctoral students’ projects on the University website was 
ongoing, led by the Vice President Research and Enterprise. Marketing had provided a 
template for the profiles and PhD students were able to use this. Students and schools 
would need to provide information to populate the profile templates. 

Action: Chair and Vice President Research and Enterprise 
 

The Senate Representative enquired whether the University recorded submission dates. It 
was confirmed that this information should be recorded with other milestone information in 
Research and Progress (RaP). It was noted that this information also needed to be 
recorded in SITS to support Tier 4 requirements. The Visa Compliance Manager would 
highlight the requirements in discussions with School representatives.  

Action: Visa Compliance Manager, Student & Academic Services 
 
The Director of the Research and Enterprise Office informed the Committee that a review of 
the structure of the HEFCE and the Research Council should resolve the matter of whether 
the completion date or submission date was required as the measure of student progress.  
 
The student representative suggested that some students were confused by the processes 
for transfer to writing up and submission. This information was set out in the Research 
Student Guide and was covered in induction. Students should be encouraged meet with 
their supervisors for further clarification. Specific matters should be reported to the 
University so that work could be undertaken to support these students. 
 

4. Chair’s Business 
The Chair reported that the PRES survey had achieved a response rate of over 40%; this 
was the highest ever response rate for the survey with many programmes performing very 
well. The Chair congratulated School colleagues for their efforts in promoting the survey. 
The survey outcomes would be available by late July and the data should be reflected on in 
the Annual Programme Evaluations in the autumn term. 
 
The research student representative queried why students who had just completed their 
research were not invited to respond to the survey. The Law representative highlighted that 
students who were in the writing up stage were also unable to participate. It was noted that 
there was no person present at the meeting who could explain the rationale for the survey 
population. It was agreed that the Secretary liaise with the Surveys Team would provide the 
Committee with an update at the meeting. 

Action: Secretary 
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Committee members asked for an update on work to replace the RaP system. Work was 
ongoing with Student and Academic Services and Information Technology but there was 
not a representative present at the time of the discussion to provide and update. 
 
Secretary’s note: Following the City Graduate School Committee meeting in February, 
several consultation questions were circulated to School colleagues (Graduate School 
Committee members, Research Administrators) for response and onward circulation to 
Senior Tutors and research students. A useful number of responses were received from 
SMCSE staff and students; responses were not received from other Schools. This detailed 
feedback was collated for IT Department that would be leading the next stage of work to 
investigate replacement options for RaP. Further consultation stages were expected, 
however, the replacement of RaP was not likely to be in place when the current license 
would expire in February 2018. The IT Department would also negotiate an appropriate 
extension to the contract to enable work to source the RaP replacement to conclude.  
 
The Chair reported that The Worshipful Company of Saddlers had provided £16,000 for the 
City Graduate School to distribute as £1000 travel bursaries. The scheme, including criteria 
for the assessment of proposals, was advertised in May and awards were made at the start 
of June. Sixteen students from across all five Schools were selected as winners. Those 
successful students would report back on their experience of presenting at various 
prestigious, international conferences to the City Graduate School and to the Worshipful 
Company of Saddlers. The Committee was concerned to note that there had been an 
unfortunate administrative error when informing students of the outcome of the competitive 
process. Members asked the Chair about steps that had been taken to manage the 
situation once the error had occurred.  
 
Secretary’s note: Students who received an email in error informing them that they had 
been successful when they had not been selected through the competitive process were 
sent a formal apology for the error and the resulting confusion. Many students requested 
further feedback on their applications which would be provided via the Dean of the City 
Graduate School. It was agreed at the time the error was revealed that any student who 
had progressed to book travel in the period between the original email and the clarification 
email (approximately 3pm on Wednesday 7 June and 9am on Thursday 8 June) would 
receive a full refund of their expenses. Two students were able to demonstrate that they 
had booked travel and these refunds were approved.  
 

Part Two: Report from students 
 
5. Report from the Students’ Union  

The President and Vice President (Education) of the Students’ Union (SU) updated the 
Committee on recent priorities including: 

 The successful move of the SU offices to a more visible, student-facing location in 
the Tait Building. 

 A review of Programme Representative activity in 2016/17. 
 SU presentations at the Learning at City Conference. 
 Work to progress actions around the Research Students Who Teach Policy. It was 

noted that there was a detailed and lively discussion at Senate and that negotiations 
with HR over contracts were ongoing. 

 SU elections and work to increase the number of student societies. 
 The Study Well Campaign had been successful. A range of events and activities 

have been delivered for the benefit of students across the examination period. 
 The campaign against the Prevent strategy being implemented at City. 
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The Committee noted the report and thanked the SU representatives for their input. 
 
6. Update from Students’ Union Graduate School Student Representative 

The research representative focused the update on the ongoing discussions between the 
SU, HR and the Unions around the contractual status of research students who teach The 
SU and the student representative were very clear that their first priority was to achieve an 
outcome where research students who teach were consistently treated with clear rights, 
entitlements and a written contract.  
 
The complexity of the issue was noted. While the requirement for a consistent approach 
was desirable, the Committee acknowledged that research students were funded differently 
(Studentships, self-funded, externally funded etc.) and that this meant that there were often 
different requirements that would need to be considered.  
 
The Committee agreed that the University should have access to better information about 
its students. This was an objective of recent work to strengthen the Research Student Who 
Teach Policy (item 10).  
 
The Committee noted the additional challenge of Tier 4 requirements. The University 
needed a robust mechanism to help ensure that students with a Tier 4 visa understood the 
restrictions and the permitted maximum of 20 hours a week of paid employment. It was 
important that the approach agreed by HR, the SU and the Unions supported this 
requirement also. A further update would be provided in due course.  

 
Part Three: Report from Pro-Vice Chancellor, Research and Enterprise 
 
7.      The Committee noted a report on behalf of the Vice President Research and Enterprise on 

the following matters of interest:  
  

 Discussions to develop doctoral training partnerships continued. 
 Several new staff had been appointed to the Research and Enterprise Office. 

Roadshows would be delivered from September to relaunch the service.  

Part Four – Items for discussion 
 
8.  Tier 4 Compliance 

The Visa Compliance Manage provided the Committee with an update on work to ensure 
that the University was addressing the requirement of its Tier 4 Sponsor status. Several 
discussions had been held with School representatives and consequently the Research 
Student Guide for 2017/18 would include clearer information for students.  
 
The Committee noted that further discussions were needed to ensure that the maximum 
period(s) of registration for its research students and its policies for submission, extensions 
and suspensions aligned with the requirements of the University’s Tier 4 Sponsor status. 
Clear information and proposals were needed to support discussions. This work would be 
progressed as a priority for 2017/18.  

Action: Student & Academic Services 
 
9. City Graduate School Reporting 

The Chair informed the Committee that work on a Report to Council was ongoing, with the 
Chair working with the College Secretary about the format and content.  This would be 
presented to Council in October, following agreement with ET.  In light of future reporting to 
Senate, it was noted that there was a need for information to be collected and collated and 
then routinely collected in the future.  
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10. Policy on research students who teach 
 

(i) Update on work with the SU and HR to clarify the contractual status of 
students 
This update had been provided as item 6. 
 

(ii) Revised policy 
Following discussions at an Executive Team meeting the previous day, the Chair 
withdrew the draft policy that had been circulated with the Committee papers and 
presented another version for consideration. 
 
The Committee discussed the revised policy at length. The following points were 
agreed which would be reflected in an updated policy: 
 

 The Committee supported the requirement for LEaD to approve alternative 
teaching qualifications as equivalent to the requirements of the Learning 
Teaching and Assessment (LTA) module. It was noted that some research 
students came to teaching with qualifications that were not of the desired 
standard. LEaD would review students’ qualifications on a case-by-case 
basis. 
 

 It was recommended that the final version of the policy included a specific 
requirement for appropriate additional training to be delivered for research 
students who supported assessment activity, including marking.  

 
 It was agreed that certain phrases would be revised in the final version to 

ensure that the onus was on the University to provide relevant information 
and guidance to students, rather than this be seen as the responsibility of 
the student.  

 
Subject to the revisions agreed at the meeting, the Committee approved that the 
policy be recommended to Senate on 12 July 2017 for a final approval.  
 
Additionally, LEaD confirmed that it was essential that Schools monitored students 
who would require a place on the LTA module. Monitoring via the pro forma would 
assist with this. 
 

(iii) Updated monitoring pro forma 
Following discussion at the City Graduate School Committee meeting in February 
and subsequent consultation via Board of Studies Secretaries, Graduate School 
Committee representatives and research administrators, a revised monitoring pro 
forma was developed. This was presented to the Committee for further discussion. 
The purpose of the pro forma approach was to ensure that BoS were capturing 
information that would demonstrate that Schools were fully compliant with the 
requirements of the research Students Who Teach Policy.  
 
The approach proposed a report to be updated on a rolling basis and reported to 
BoS termly. At the end of the year the final and complete version of the pro forma 
would be presented to Senate to demonstrate compliance across the year. There 
was some concern about the approach presented. A number of School 
representatives agreed that it would not be possible for BoS to capture all of the 
information that was required in the pro forma on a termly basis.  
 
The SU representatives were clear that their expectation was that Senate must be 
able to monitor all of the requirements of the policy to ensure full compliance.  
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LEaD emphasized that it was essential for Schools to record details of research 
students who would teach at the earliest opportunity in order that they could be 
allocated a place on the LTA module before teaching activities commenced.  
 
After a lengthy discussion, the Committee agreed that the proposed pro forma 
report should be split into two separate documents. One short report, to be 
completed termly, to include details of students expected to teach and the date that 
they would require training by and a fuller report that would be prepared annually for 
Senate (based on the pro forma circulated). It was agreed that the pro forma would 
be revised and re-circulated to the Committee for urgent consideration and 
comment.  
 
Secretary’s note: The revised draft was circulated and subsequently approved for 
submission to Senate.  
 

(iv) Clarification of External Supervisors and Consultants (Policy on Approval of 
Doctoral Supervisors) 
This item was deferred to the next meeting. 

 
11. Policy revisions 
 (i) Suspension of Studies 
  This item was deferred to the next meeting. 
 
 (ii) Extension of Candidature 
  This item was deferred to the next meeting. 
 
 
12. Research Annual Programme Evaluations Summary Report 
 Secretary’s note: From 12.30 the City Graduate School Committee was no longer quorate. 
 

Remaining members of the Committee noted that the APE template did not support 
effective reporting on research degree programmes. It was agreed that the template should 
be revised to better reflect the relevant priorities. It was noted that there was a lack of 
alignment with the APE template and other reporting requirements such as School Action 
Plans for Completion Rates. It was agreed that it would be useful to streamline the 
reporting requirements, both for the benefit of Senate and those compiling the reports. 

 Action: Student & Academic Services  
 
13. Reporting on Research Degree Students 
 This item was discussed as part of item 12.  
 
Part Five: Items for information 
 
14. Postgraduate Research Student Experience Survey 
 This item was taken under Chair’s Business. 
 
15. Updated Guidance for Examiners Duties 
 The updated guidance was noted. 
 
16. Research Degrees Awarded 

The Committee noted this report. 
 
17. Research Degree Examiner Appointments 

The Committee noted this report. 
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17. AoB and Dates of Future Meetings 

The Committee noted the date of the next meeting which would be held on 21 September 
2017. 
 
 

Secretary: Lucy Dawkins and Megan Gerrie 
Email:  Quad@city.ac.uk 
Telephone: 020 7040 8106 
 
City University’s Publication Scheme, produced in accordance with the Freedom of Information Act 
2000, makes clear that the papers and minutes of meetings of Council and Senate and their 
Committees are routinely published on the web. Paper letters given suffix “c” are closed papers 
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All other papers are categorised as “Open” and are published without hesitation. 
 


