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CITY GRADUATE SCHOOL COMMITTEE 
MEETING 30 HELD ON 21 JUNE 2019 

UNCONFIRMED MINUTES  

Attendance List 

Name of Member Mtg 26  
19/09/18 

Mtg 27 
23/11/18 

Mtg 28 
22/02/19 

Mtg 29 
02/05/19 

Mtg 30 
21/06/19 
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Professor Ken Grattan (Chair)      

Professor Steve Cottrell      

Dr Elena Novelli A A A A A 
Dr Giovanni Cespa  A A A N/A 
Dr Andreas Tsanakas A  A A A 
Professor Gary Morgan  A A   

Dr Youyou Yan      

Dr Tillman Weyde A  A   

Professor Panos Koutrakos A A A A A 
Professor Pam Parker  A A   

Professor Andrew Jones A A A A A 
Professor Charles Baden-Fuller (Senate 
representative) 

A N/M N/M N/M N/M 

Dr Chris Flood (Senate representative) N/M A  N/M N/M 
Professor Jean Chalaby (Senate representative) N/M N/M    

Dr Jessica Hancock A  A   
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 Kristina Perelygina (Students’ Union, President)  A  N/A N/A 

In attendance: Richard Alderman (Secretary), Alison Edridge 

Attendance key: 

 Present
A Apologies received 
N/A No apologies received 
N/M Period when not a member 
S On Sabbatical leave 

Part One – Preliminary Items 

1. Apologies and welcome
The Chair opened the meeting and welcomed members; apologies received and noted.

2. Minutes
The minutes of the meeting of 02 May 2019 were approved as an accurate record.

3. Matters Arising
The Committee noted the Matters Arising. The Associate Dean, Research Students (SASS)
noted that issues in relation to the contracting of research students are Research Assistants
were outstanding; this would be considered as part of Agenda Item 7.

Item 24.3.2
Senate 10.07.19
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4. Chair’s Business 
The Chair noted that the University’s Review of Research Student Support was ongoing; an 
update was expected at the July meeting of Senate. 
 

Part Two – Reports from Student Members 
 
5. Update from Students’ Union representatives 

There were no members of the Students’ Union present to report on this item. The Students’ 
Union survey in conjunction with UCU on the experiences of Graduate Teaching Assistants in 
2018/19 was expected to have concluded; it would be helpful for Committee members to 
consider the results in advance of the July meeting of Senate. 

Action: Secretary 
 

The Associate Dean, Research Students (SASS) queried why students in writing-up had not 
been included in the PRES sample. The rationale had been to maintain high percentage 
response rates to ensure departments had reportable data; it was however felt that students in 
writing-up would have valuable feedback that would differ from their experience completing the 
survey in their second year. This would be reported to the Student Voice team to recommend 
their inclusion in future surveys. It was noted the response rate was significantly down on 2017, 
which was true for a number of other student surveys as well. 

 
Part Three – Report from Vice-President (Research and Enterprise) 
 
6. Update from Vice-President (Research and Enterprise) 

Apologies were received from the Vice-President (Research and Enterprise) for this item. 
 

Part Four – Items for Discussion 
 
7. Graduate Teaching Assistants 

Following feedback from the May meeting of Senate, the Committee considered a small 
number of amendments to the revised policy for recommendation to Senate; noting that 
contractual changes would be subject to agreement between Human Resources and the Trade 
Unions. Members were anxious that workload planning had commenced for 2019/20; the Chair 
would meet with the Deputy Director of Human Resources to progress a revision to contracts. 

Action: Chair 
 
Senate valued the consideration that had been given to the policy to date, the Chair proposed 
that given significant back and forth between the Committees, that final wording agreed by this 
Committee for the policy should be incontrovertible and approved by Senate in July. Issues 
remain of students enrolling on the LEaD module at the appropriate time for their teaching 
activity and not speculatively, reinforcement would be required with supervisors. 
 
The Committee recommended the amended policy to Senate for approval, subject to an 
amendment to clause 22 to reflect the current limits on teaching activity (150 hours per 
annum), noting an aspiration to revise this limit slightly upwards in time for Academic Year 
2019/20. A short paper would also be provided to Senate summarising the amendments made 
and decisions taken in response. 

Action: Assistant Registrar (Research Degrees) 
 

8. Establishing a Teaching Persona 
Dr Hancock presented a paper summarising a new two-day course delivered in 2018/19 in 
response to requests for training for research students on practical approaches and strategies 
for teaching activity. The course was in supplement to the mandatory Learning, Teaching and 
Assessment module and did not require contracted teaching to be scheduled for enrolment. 

  
Committee members were supportive of the aims of the course and endorsed the 
recommendations to Senate to maintain its status as a) optional and b) for PhD students 
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exclusively; who have different needs to academic staff. The module was scheduled to be 
delivered twice in 2019/20 as in this year; demand would be monitored. 
 

9. Viva Voce or Oral Examination (use of Videoconferencing) 
Following feedback from the May meeting of Senate, the Committee considered an 
amendment to the existing Viva Voce or Oral Examination Policy to permit use of 
videoconferencing in exceptional circumstances, as well as a new guidance note to regulate 
this process. 
 
Several of clarifications of wording to the guidance document were discussed including: the 
role of Student of Academic Services in supporting Schools; clarity of use in exceptional and 
unforeseeable circumstances only; use of telephone links where a video connection partially 
fails. It was also noted that the existing policy on Viva Voce or Oral Examination required 
amendment to reflect changes to Senate Regulation 24 (examination outcomes) approval in 
July 2016. 
 
The Committee recommended the policy amendment and guidance document to Senate for 
approval, subject to the minor amendments noted. 

Action: Assistant Registrar (Research Degrees) 
 
10. Recording of Viva Voce or Oral Examinations 

Following a small number of cases involving perceived inappropriate conduct of a research 
degree viva examination [personal/aggressive questioning by the external examiner], the 
Committee considered a short paper considering the use of audio recording as evidence of the 
conduct of an examination, for use in case of a student appeal. 
 
In discussion, Committee members noted that in the small number of Universities cited, the 
recording took the place of an independent Chair; members were of the view that use of a 
Chair and their report of the examination was preferable for taking remedial action during the 
examination itself. It was further noted that enhanced training both for candidates (in what to 
expect) and Chairs (including tools such as a ‘time out’ at their disposal) would strengthen 
existing processes and mitigate the need for audio recording. Given the modest payment for an 
external examiner relative to the work required, Committee members who had examined 
elsewhere felt this would put them off serving in this role at certain institutions who have 
already instituted audio recording. 
 
The Committee agreed not to take this proposal forward further. 

 
11. Postgraduate Research Learning Outcomes 

The Committee received a paper summarising the University’s annual update to the 
institutional performance indicator (PI) for PhD completions within four/seven years. The full-
time indicator had improved +12% for 2017/18 submissions to 60%, albeit below the 
institutional target of 70% for this time. 
 
Committee members considered the data, and requested further detail on the number of 
students in the sample as it was surmised that the small number of part-time submissions in 
some Schools in each academic year would cause some volatility in the data.  

Action: Secretary, Strategy Planning and Performance Unit 
 
Members further considered actions to improve completion rates, noting that some part-time 
student may be staff candidates who had competing work priorities. Achieving the institutional 
PI of 100% would require a “submit or else” mindset across the institution, and a balance 
between growing numbers and recruiting students with the capability to complete in such 
timescales. It was also noted that in some subject disciplines, the quality of the research 
degree might be diminished by limiting to four years, relative to peers in other countries. 
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A summary of Committee discussion would be added to the paper prior to submission to 
Senate 

Action: Assistant Registrar (Research Degrees) 
 

12. Open Access, Self-Plagiarism and Academic Publishing 
Following a case of a student being rejected from an academic journal on the basis of their 
journal being flagged as being similar to their unpublished doctoral thesis available on City 
Research Online, the Committee considered a short paper summarising the issues of open 
access, self-plagiarism and academic publishing. 
 
Noting the trend in the sector towards open access of research outputs and improvements to 
citation rates as a result, Committee members felt that considering the automatic embargo of 
theses to avoid perceived self-plagiarism by a small number of academic publishers would be a 
retrograde step to take. The Committee resolved to maintain current procedures, but 
recommended an enhancement to student guidance on thesis embargo to make clear that an 
embargo can be requested at any time, even if not required upon initial thesis submission. This 
would be considered as part of the revision to Senate Regulation 25 [thesis format] underway. 

Action: Secretary, Head of Library Academic Services 
 

13. Policy Review Schedule 
The Committee noted progress on the cyclical review of academic policies relating to research 
degrees provision. The Associate Dean, Research Students (SASS) requested that 
amendments to the policies on extensions and suspensions are prioritised, in view of confusion 
encountered on the application of reasonable adjustments for research students. 

 
Part Three – Items for Information 

 
14. Research degrees awarded 

The list of research degrees awarded since the previous meeting was noted. 
 

15. Research degree external examiner appointments 
The list of external examiners appointed for research degree examinations since the previous 
meeting was noted. 

 
16. AoB and date of next meeting 

The Committee noted the date of the next research student induction day, this had been 
scheduled for the 24th October in view of the availability of the City’s President and other 
presenters, but it was requested if its structure could be reconsidered to be earlier in the term 
to better align with School induction activities. 

Action: Secretary 
 
Richard Alderman 
Assistant Registrar (Research Degrees) 
June 2019 


	UNCONFIRMED MINUTES
	Part One – Preliminary Items
	1. Apologies and welcome
	2. Minutes
	3. Matters Arising
	4. Chair’s Business
	Part Two – Reports from Student Members
	5. Update from Students’ Union representatives
	Part Three – Report from Vice-President (Research and Enterprise)
	6. Update from Vice-President (Research and Enterprise)
	Part Four – Items for Discussion
	7. Graduate Teaching Assistants
	8. Establishing a Teaching Persona
	Dr Hancock presented a paper summarising a new two-day course delivered in 2018/19 in response to requests for training for research students on practical approaches and strategies for teaching activity. The course was in supplement to the mandatory L...
	Committee members were supportive of the aims of the course and endorsed the recommendations to Senate to maintain its status as a) optional and b) for PhD students exclusively; who have different needs to academic staff. The module was scheduled to b...
	9. Viva Voce or Oral Examination (use of Videoconferencing)
	10. Recording of Viva Voce or Oral Examinations
	11. Postgraduate Research Learning Outcomes
	12. Open Access, Self-Plagiarism and Academic Publishing
	13. Policy Review Schedule
	Part Three – Items for Information
	14. Research degrees awarded
	15. Research degree external examiner appointments
	16. AoB and date of next meeting


