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Learning Enhancement and Development (LEaD) 

BOARD OF STUDIES 
Meeting held on 9th June 2015 

MINUTES – APPROVED 
 

Name of Member Meeting 1 
16.09.14 

Meeting 2 
10.02.15 

Meeting 3 
09.06.15 

Professor Susannah Quinsee (Chair)     
Dr Pam Parker     
Patrick Baughan    A 
Neal Sumner     
Annemarie Cancienne / Anise 
Bullimore   AC AB  

Susan Blake   A  
Dr Lorenzo Trapani   A A 
Professor Laurence Solkin  A A  
Roberta Williams  A --- --- 
Maria Dingle  A A A 
Dr Rachael Anne Knight ---   
Julie Attenborough  A --- --- 
Dr Cristina Gacek  A   
Issy Cooke   A A 
Anna Ramberg    A 
Maggie Cunningham / Julie Crofts   JC A 
Hester Wellings McGeorge (Secretary)    
Non Members in attendance 
    

Professor Richard Verrall    
Gemma Watt (Governance 
Administrator)    

 
√ indicates attendance;   

--- indicates a period when the member is on extended leave/when the person was not a member;  
A indicates apologies have been provided 

 
Part One  - Preliminary Items   
  

1. Welcome and apologies 
To note apologies for absence. 
 
Members were welcomed to the meeting and apologies were noted.  
 

2. Minutes 
To agree the minutes of Meeting held on 10th February 2015. 
 
The minutes were agreed with no amendments.  
 

3. Matters arising from the minutes 
To consider any matters arising not covered elsewhere on the agenda.  
 
Action1 [10-2-15] – Mr Sumner reiterated the problems encountered persuading students to volunteer as 
reps at BoS. He agreed to have another look at encouraging students to join the board. The board 



suggested that incentives could be offered or that comments by email from reps could be sought as an 
alternative to attendance. 
 Action 1: Mr Sumner and the MAAP team to investigate incentives and using email comments 
from student reps for future boards. 
 
Action 2 [10-2-15]  – Research Supervision module. Dr Parker explained that 7 people had signed up to the 
module and it was to run for 2 days at the end of June and be supplemented by online work. Anna Ramberg 
would be doing a 2 hour session on ethics and integrity on first day.  
 
Professor Solkin felt that there was some discrepancy with ethics between different schools, with some 
expecting applications for all research and others only for research including human subjects. Dr Parker 
explained that ethics is devolved at school level so the policy differs between each school. Professor Solkin 
felt that highlighting the Ethics component of the module would encourage more staff to attend as it was an 
area that staff may feel they need more guidance on.  
 

Action 2: Dr Parker to look at including ethics in the Research Supervision module and 
promoting this to schools to encourage staff to attend the module. 
 
Action 3 [10-2-15] – The research supervision project in School of Health is still ongoing.  
 
Action 4 [10-2-5] – Dr Parker updated the board on the ethics approval application from Jannett Morgan and 
advised that the project was currently on hold following issues with her MA programme at another university. 
Dr Parker is to meet with her over the summer to see how things are going. 
 
 Action 3: Dr Parker to meet with Jannett Morgan over the summer to discuss her project 
further. 
 

4. Chair’s Action 
To note Chair’s Action taken since the last meeting.  

 
 
Part Two - Reports and Consultations   
 

5. Senate Briefing Report, Minutes and Consultations 
The board received a briefing report from Education and Student Committee detailing proposed changes to 
the assessment regulations. 
The paper asked the board to consider questions on the following: 
 
a) Repeat attempts 
b) Maximum periods of Registration 
c) Interruption of Studies 
 
The board recommended that all proposed changes be agreed, as the Academic Practice programme 
already adhered to the recommended repeat attempts of two and the maximum period of studies of 5 years 
with one year of Interruption.  
 
Members of the board commented that the latest versions of the Programme specs appeared to have had 
some of the useful information removed leading to conflicting versions of module and programme specs. 
Dr Parker explained that the programme and module specs were subject to QAA inspection so were 
checked rigorously. She agreed to follow this observation up with Julie Crofts to confirm. 
 

Action 4: Dr Parker to meet with Julie Crofts to discuss programme specs. 
 
The board commented on the recommendation put forward to Senate that the Regulations should be 
amended so that Boards are required rather than encouraged to consider marks anonymously. They agreed 
to prepare for implementing this at the next Assessment Board. 
 

Action 5: Mr Sumner and the MAAP administrators to ensure marks are anonymised for any 
future assessment boards. 



 
6. Chair’s Report 

To receive a brief update on School/University/strategic items not covered elsewhere on the agenda. 
 

• Curriculum 2026 Project 
Professor Quinsee reported that she was drafting a bid around curriculum 2026 following 
consultations with Deans of Schools and other committees. The bid would include funding for a POD 
2 project and implementation, the personal tutoring project and student engagement work. 
Funding for this had been approved in principal and a business case was being written to go to Pre-
Planning and Resources committee on 12th June and then to the full PRC committee in July. 
 

 
 

7. Student Voice 
To receive the outcomes of student surveys including NSS, Your voice, PTES and PRES. 

 
Mr Sumner reported that the Academic team were in the process of collating feedback from Student Staff 
Liaison Committees which had taken place during module teaching for each cohort year of the academic 
practice programme. Following recommendations from these minor changes would be made to some 
modules. He explained that the notes from these meetings and the feedback form the academic team would 
be posted to Moodle. 
 
Results from the PTES survey for the MA Academic Practice were always too small to sample due to the low 
numbers on the course and the difficulties in extracting student information from SITS. Dr Parker agreed to 
meet with those running the survey to examine ways to elicit a bigger sample for the programme. 
 
To receive a verbal report from the student representatives on items not covered elsewhere in the agenda. 
To receive the register of student representatives for 2014-15. 
 
Mr Sumner reiterated the difficulty in persuading any student on the MA programme to act as a student rep 
due to the time pressures on most of the students who also had full-time academic roles.  
This is to be investigated further (see Action1) 
 
 

 
8. Board of Studies Monitoring Reports 

Dr Parker reported that the Assessment feedback turnaround times report for the autumn term had been 
received and that all feedback had been submitted to students within the agreed time as stipulated by the 
University policy guidelines. 
 
Part Three  Items for approval   
 

9. Ethical Approval Applications and Amendments 
 
Dr Parker circulated an Ethics Approval application for a project related to PhD students and teaching 
experience. The study proposed was by Sian Lindsay and Iro Ntonia in the LEaD academic team in which 
they would be looking at post graduate students and their experiences of teaching. Dr Parker explained that 
Anna Ramberg had sent comments that needed responding to and that the graduate school had been made 
aware of the intended research. 

 
Professor Solkin commented that confirmation would be needed that IN had completed her own doctoral 
study before she began work on the project. He felt that it was a very interesting piece of research and 
suggested that the researchers contact programme directors and look at student’s perception of their 
teaching.  He also felt the research would be helpful from school perspective – to see how doctoral students 
who are teaching respond to feedback from the students they are teaching – do they understand how to use 
feedback to inform teaching? 
 
 Action 6: Dr Parker to contact Dr Lindsay and Ms Ntonia to let them know they need to 
respond to all the requirements and changes and resubmit.



 
10. External Examiners – reports and responses 

Mr Sumner explained that Professor Mark Russell had agreed to stay on as external examiner on the 
Academic Practice programme and that Professor Mike Cook would be coming to the end of his appointment 
at the end of 2015/2016 academic year. Dr Parker is in the process of approaching colleagues to find a 
replacement. 
 
Part Four  Items for information   
 

11. Any other business 
 
 None 
 

12. Date, time and venue of next meeting 
 The next Board of Studies will take place on Tuesday 15th September 2015 at 12pm in tbc. 
 
 
 
Secretary: Hester Wellings McGeorge 
Email:  hester.wellings.1@city.ac.uk 
Telephone: 020 7040 0177 
 
 

List of actions: 
 

Action 1:  Mr Sumner and the MAAP team to investigate incentives and using email comments 
from student reps for future boards. 

 
Action 2:  Dr Parker to look at including ethics in the Research Supervision module and 

promoting this to schools to encourage staff to attend the module. 
 
Action 3:  Dr Parker to meet with Jannett Morgan over the summer to discuss her project 

further. 
 
Action 4:  Dr Parker to meet with Julie Crofts to discuss programme specs. 
 
Action 5:  Mr Sumner and the MAAP administrators to ensure marks are anonymised for any 

future assessment boards. 
 
Action 6: Dr Parker to contact Dr Lindsay and Ms Ntonia to let them know they need to respond 

to all the requirements and changes and resubmit. 
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