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Policy for students to change their allocated Community of Practice

_____________________________________________________________________________
Policy:
The policy outlines the procedure that students will need to undergo in order to change their allocated Community of Practice.

Purpose:
To facilitate students, who due to exceptional circumstances wish to change their Community of Practice.

Scope:
All Staff working within the School of Community and Health Sciences and pre-registration students.

Developed by:
The Placement Working Group and the Programme Management Committee (Pre-Registration)

Approved by:
Practice Education Committee, May 2006

_______________________________________________________________________________________________
Introduction

This policy is designed to support students who are requesting to change their allocated Community of Practice. A Community of Practice is the circuit of placement experiences that the student will be exposed to during their programme. The policy has been developed to allow:

· The student to change their Community of Practice should their personal circumstances change during the programme (e.g. significantly increased travel times due to change of address)

· The facilitation of  the educational development of the student

· Clear lines of communication 

Students are asked to select a Community of Practice from the beginning of their Programme. They are informed that they may not get their first choice as it will depend on availability of places. 

Requests to change a Community of Practice are considered but not guaranteed and will be dependant on circumstances and availability of places. Any change of Community of Practice that is agreed will be on the basis that no further changes will be requested and the change will be for the remainder of the student’s programme. 

The relevant Lecturer in Practice Education, who is supporting the Community of Practice will liaise with the student’s Personal Tutor, Programme Director and inform the relevant Practice Experience Facilitator/Managers.  

Applications from students to change (swap) Community of Practice with another student will be considered.  

Students may negotiate specific experiences within their Community of Practice for their final placement and their negotiated 2 week placement in Year 2/3 only

Agreements to permit a change of Community of Practice will be influenced by the contracted commission numbers.

The following actions will be taken:

· The Lecturers in Practice responsible for the relevant Communities of Practice will liaise and make an Academic decision based on the information available from the student and placement capacity

· The Lecturers in Practice will liaise with the Practice Experience Facilitators/Managers

· The Placement Unit will notify the relevant Programme Director

 The following flow chart shows the process and timescales of the normal placement allocations:
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(Guidelines, Policies and Procedures, City University 2005). This can be found on www.city.ac.uk/sonm/practiceeducation .

This flow chart demonstrates how the Placement Unit will plan the individual placement experiences in each Community of Practice. 
Changing of Communities of Practice

The following actions will be taken:

· Students may not change Communities of Practice other than in exceptional circumstances. In such cases, Adult branch students must write to the relevant Lecturer in Practice relevant for Tower Hamlets, City and Hackney or Newham who will liaise with the Practice Experience Facilitators/Managers in order to make an informed decision.  Students following Midwifery, Mental Health, Child nursing programmes should contact the practice education lead for their department

· Students must put their request in writing a minimum of 12 weeks prior to the commencement of the following year of the programme

· Swaps will only take place at the beginning of each programme year unless there are exceptional circumstances

· Any decisions to agree the change will be made following consultation with all the relevant people e.g. Programme Director, Practice Experience Facilitator/Manager, Personal Tutor

· If the change is agreed, students will receive notification from the Placement Unit in writing

Changes/swaps of individual placements within the Community of Practice will follow the current policy (Guidelines, Policies and Procedures, City University 2005). This can be found on www.city.ac.uk/sonm/practiceeducation .
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