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Formal Supervision Meeting

Supervisee Record Form 

Supervisee…………………………..………Supervisor(s)………………………


Date of Meeting……………………………….

The supervisee will keep this record during the period of study and the supervisor(s) should sign it after each meeting. The Supervisor should also keep their own record and may wish to have a copy of this form.  

	Was progress on current work discussed?


	YES
NO



	Feedback on completed and/or submitted work was discussed.
	YES
NO

	We discussed and agreed that the following work would be completed before the next meeting:


	

	Training needs and appropriate arrangements were discussed.

List training needs:


	YES
NO

	I was offered the opportunity to give feedback on supervision.
	YES
NO

	Further matters were discussed (as recorded/not recorded below)


	


Signed……………………………………………. (Supervisee)

Signed……………………………………………. (Supervisor(s))

Date………………………………… 

