THE CITY LAW SCHOOL

RESEARCH ETHICS

POLICY AND PROCEDURES
Please note that this document will be updated annually. Please consult the web pages of The City Law School for the most up to date version. 

INTRODUCTION

The City Law School (CLS) seeks to foster and support appropriate research into law and legal practice, including that carried out as part of Master’s level and Doctorate level education. Research must be carried out in accordance with the law, and in the light of current good practice particularly the University Governance Framework for Good Practice in Research (a link to the document can be found on the University's research pages: http://www.city.ac.uk/research/integrity/index.html). 

City Law School policy and procedure operates within university poicy and procedure. For details of this see http://www.city.ac.uk/research/ethics/research_ethics.html
This document outlines the principles governing the ethical review of research proposals, and it applies to all staff and students associated with the City Law School, City University,London. It relates in particular to empirical research relating to human subjects, or data relating to human subjects. This document explains the procedures which need to be followed in order to obtain ethical approval and the principles which will be followed. 

SCOPE
The CLS requires all research proposals involving human participation to undergo formal ethical peer review. ‘Human participation’ covers direct data collection from people, for example surveys, observation and physiological measurement. It also includes retrieving data from individual records such as case files. 

Research involving anonymised secondary data, such as reviews of published or otherwise disseminated documents and analysis of aggregated data does not require ethics committee approval. Research ethics approval will not normally be required for seeking advice from practitioners for the purpose of developing teaching methods or materials. Market research will also not normally require research ethics approval. Research should be distinguished from audit or service evaluation, although this distinction is not always clear-cut. If the primary purpose of data collection is to improve a specific service, for example through use of a satisfaction questionnaire, the activity can be classified as audit, and does not require research ethics committee approval. (However, another type of approval may be required, for example from the organisation that owns the data).

If the primary purpose of data collection is to advance knowledge, then the proposal comes within the remit of the CLS Research Committee. Crucially, the results of some types of research can be hard to publish in a peer-reviewed journal or similar type of output unless research ethics committee approval was obtained before data collection commenced. Applicants who are uncertain about whether research ethics committee approval is required are advised to consult the Chair of the CLS Research Committee who will refer the matter to the Research Committee if necessary.

Please see the university research web pages for more information, http://www.city.ac.uk/research/ethics/research_ethics.html
 Further guidance can also be found in the following sources:
Socio Legal Studies Association   www.slsa.ac.uk 

Economic and Social Research Council   www.esrc.ac.uk 

Social Research Association’s Safety Code for Researchers www.the-sra.org.uk 

British Sociology Association Guidelines to Research Ethics www.britsoc.co.uk 

National Children’s Bureau’s (NCB) Guidelines for Research www.ncb.org.uk 

APPLICATION PROCEDURES

The process for obtaining research ethical approval has been made as simple as possible, consistent with ensuring that the human rights of research participants and researchers are protected. As far as possible the system utilises e-mail authorisation.
1. An application should be made using the City Law School (CLS) Research Ethics Approval Form. There are separate versions of the Form for staff and for students. These forms are used for initial screening.
2. A relatively simple proposal may be provisionally signed off by a supervisor as outlined below, and will then be reported to the CLS Research Committee.

3. Where applications need full ethics approval, the University Research Ethics application form should be used as a second step, with copies of consent forms and information sheets attached if appropriate to provide the Research Committee with a sufficient base for approving the project.  This form can be found on  http://www.city.ac.uk/research/ethics/research_ethics.html
4. All proposals should go to the CLS Research Committee for approval or for report. The dates and deadlines for CLS Research Committee meetings, together with further guidance can be obtained from the Secretary to the CLS research Committee. All research involving human participants, and/or identifiable personal data has some ethical implications which need to be considered. It applies whether the research is funded or not and whatever the source of the funding.
5. Referral to Senate Research Ethics Committee: in general the CLS Research Committee will only refer a project to the Senate REC where the project raises issues of such complexity and/or gravity that it is necessary to seek the expertise of the Senate REC.

6. There will be an annual report to CLS Research Committee as regards the status of all approved projects. .

7. There should be an end of project report for each project. These will be incorporated into th annual report.
8. The CLS Research Committee will make an annual report to the Senate REC at the end of each academic year. 

Please note:

· That applications which do not follow the guidelines will be returned for further work

· Applications must be complete, finalised and submitted in one single MS Word document.

· Applications for unfunded work will not be considered unless they fulfil at least one of the two following criteria A) funding is not required to complete the project B) an application for funding requires prior ethical approval.

Students 

All students planning to undertake any research activity in the School that involves human participants and requires approval are required to complete the student version of CLS Research Ethics Approval Form and to submit it to their research supervisor, prior to commencing their research work. 

The application should be signed off by their research supervisor, and one other CLS/ City University academic. Note the need to comply with stage 3 above where full ethics approval is needed, and the project should then be referred to the CLS Research Committee for review and approval. The CLS Research Committee will either approve the project or refer it to the University’s Senate Research Ethics Committee. 

Students who have queries about their proposals for ethical approval should, in the first instance, direct queries to their research supervisor, or the Programme Director of the relevant programme. 

Academics and PhD Students 

All CLS research academics and CLS PhD students undertaking research involving human participants and requiring approval must complete the staff/PhD version of the CLS Research Ethics Approval Form. Note the need to comply with stage 3 above where full ethics approval is needed. The CLS Research Committee will either approve the project or refer it to the Senate REC. Academic members of staff should direct queries to the chair of the CLS Research Committee (Prof. Lorna Woods).

Data Protection   

If a research project processes (this includes handling or using) personal information about identifiable living individuals then the Data Protection Act form must be completed and submitted with the CLS Research Ethics Approval Form. 

PRINCIPLES UNDERLYING CLS RESEARCH ETHICS PROCEDURE

The CLS Research Committee is concerned with safeguarding the human rights of potential research participants as well as students and staff undertaking the research. In order to do so, it will need to be satisfied, directly or indirectly about the following:

a. That potential participants are clearly informed in printed form about the aims and purpose of the research, the procedures which will be followed, the overall aims of analysis and the intended form of dissemination of research findings.

b. That due allowance is made for issues of comprehension such as linguistic diversity and also cognitive limitations.

c. That potential participants are capable of giving informed consent and that appropriate measures are taken if this cannot be obtained (e.g. seeking consent from those with Parental Responsibility for a child who does not have the capacity to consent).

d. That informed consent is obtained and signed consent forms are completed and retained by the researcher (subject to the requirements of the Data Protection Act).

e. That potential research participants are informed that they may decline to participate or withdraw from the study at any time without it affecting them in any way.

f. That research participants have appropriate channels for expressing concerns about the conduct of the research.

g. That research participants are not placed at unreasonable risk of harm.

h. That researchers are not placed at unreasonable risk of harm and that appropriate safety procedures are established if necessary, for example if researchers need to visit research participants’ homes. 

i. That procedures exist for dealing with matters of concern which might be identified in the course of the research, for example child protection issues or illegal activity, and that potential participants are informed of those procedures.

j. Any research that involves venerable adults (note: this includes prisoners or children) needs special care and researchers should think carefully through potential ethical pitfalls. University policy should be consulted. All researchers having contact with vulnerable adults or children will be required to prove that they have current and appropriate Criminal Records Bureau clearance. For more information see http://www.crb.homeoffice.gov.uk/

k. All research MUST comply with the Data Protection Act 1998.

l. Those who take part in regulated and controlled activities involving vulnerable adults or children will need to obtain clearance from the Independent Safeguarding Authority (ISA). For more information see http://www.isa-gov.org.uk/

m. Those who take part in research MUST comply with the professional code of conduct for their profession (e.g. for barristers or solicitors).

n. Those who take part in research must, where necessary, obtain consent from the appropriate government body/bodies e.g. Her Majesty’s Court Service (HMCS) and the Ministry of Justice if conducting research in court. 

o. That the research project does not breach or cause a breach/es of procedural rules, evidential rules, client confidentiality or legal professional privilege.
Lorna Woods

Associate Dean Research

The City Law School
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