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STAGE II APPROVAL FORM (RESEARCH)

Please refer to the University’s Framework for Research Degree Provision and its policy on the Approval of a Research Degree Programme before completing this form.  

Any proposal for a new research degree programme at a validated institution should refer to the Validation and Institutional Partnerships Handbook. 

When Stage II has been approved at School-level please forward 6 copies and one electronic copy of the following to the School ADU link:
· approval form

· all Stage II resource/central service forms (including the budget form if re-approval was required)

· programme specification (applicable only for research degree proposals with a taught element)
· module specifications (applicable only for research degree proposals with a taught element)
· report from Stage I approval together with note explaining how any conditions/recommendations have been addressed.
PART A: Overview of proposal

	1
	Board of Studies (or School committee responsible for approving proposal)


	School:

Date of meeting:


	Attach minutes

Appendix No................................



	2
	Associate Dean (Research), Senior Tutor/Director of Research or person(s) responsible for proposal


	Name:

Title:


	3
	Research Administrator


	Name:

Contact details:



	4
	Full title of proposed research degree programme and route(s)
	

	5
	Proposed duration of programme (in months and years)


	

	6
	Proposed date of first student intake


	

	7

	Planned student numbers 

Please re-confirm the student numbers as provided in the Stage I budget form – if these have changed can you please re-submit the budget form to Finance, obtain reapproval and attach as an Appendix
Year 1

Year 2

Year 3

Year 4

Proposed student numbers
2010/11

2011/12

2012/13

2013/14

Full-time (Internal)

Home/EU

 

 

 

 

Overseas

 

 

 

 

Full-time (External)

Home/EU

 

 

 

 

Overseas

 

 

 

 

Part-time (Internal)

Home/EU

 

 

 

 

Overseas

 

 

 

 

Part-time (External)

Home/EU

 

 

 

 

Overseas

 

 

 

 

Total

Student numbers



	8
	Selection, Admission and Induction

Please provide details on the following:

Entry requirements

This should document issues such as level of qualifications required (including language), satisfactory references, evidence of written work of an appropriate level, submission of an appropriate research proposal, and outcome of interview (and/or audition where applicable for performing arts courses). Please additionally refer to the University’s Admissions Policy and the Framework for Research Degree Provision for further guidance.
Selection process
This should refer to how applications are considered (such as by interview, or teleconference), the staff involved in consideration of any applications, its timing within the academic year (where relevant, such as University studentships) and how the selection process addresses current equal opportunities legislation.
Induction arrangements

Please provide details of arrangements for induction of new students within the School/Department or Centre and the information that will be provided to students at the start of their research. Such information may include details of facilities, seminars and research training provision available within the School/Department or Centre and provision available within the University, such as English language tuition for academic purposes and disability services. 


	9
	Supervision
	Please provide information on the arrangements for the distribution of responsibilities between the supervisory team and the means of communication between both the supervisory team and the students. Please additionally provide details on the length and frequency expected of a supervisory session.   the methods by which the students progress will be recorded, i.e. through PebblePad, supervision records.

	10
	Progress and review arrangements

Please provide the following information:

Arrangements for approving transfer from MPhil to PhD (or equivalent)

Please provide details on what evidence a student is expected to submit in order to qualify for transfer and the process by which this will be considered, i.e. written submission, oral presentation to peers and/or oral examination. 
Arrangements for monitoring the annual progress of students

Please provide details of the methods by which the students’ progress will be identified and recorded, i.e. through annual progress reviews, annual presentations, PebblePad, and supervision records.
Annual programme evaluation

Please state the arrangements for the monitoring and review of the programme overall, i.e. APEs, consideration at relevant committees. 



	11
	Student feedback and representation

Feedback:

Please state the arrangements for the acquisition and provision of student feedback during the course of the programme

Representation:

Please provide details on student representation on committees, the number of representatives, how they are elected, and any training with which they are provided to enable effective communication with both staff and students.

	12
	Assessment
	Please provide details of the proposed format of the final submission, subject specific criteria for the award of the research degree and the assessment arrangements.

	13

	Development of research training and other skills
	Please state the methods by which subject specific and generic skills training is identified and recorded, the arrangements in place for providing students with appropriate research skills training and the opportunities for students to interact with other research students, both within the School/Department and across the University. 

	14
	Careers advice
	Please provide details on the arrangements for providing advice to students registered on the programme with regard to their career following graduation. 



	15
	Administrative arrangements, including the management of research ethics


	


B. APPROVALS OBTAINED:

Please provide all service managers with a copy of this approval form when requesting the following approvals.  

Copies of emails confirming approval from the relevant central service manager is an acceptable alternative to a signature and should be attached to this form.

	1


	Planning 

Please attach a completed and approved Management Information form
	Appendix No:...................


	2


	Timetabling approval

Please include a signed copy of the updated Space request form as an appendix including the Timetabling Manager’s response and confirmation.
The University’s Timetabling Manager must approve this requirement.  In addition the School Timetabling Manager should also approve this requirement, if applicable.
	Appendix No:...................





	3


	Information Services and Libraries approval

Please include a signed copy of the Information Services and Libraries form as an appendix.
	Appendix No:...................



Signatories

	
	Senior Tutor of Research/Associate Dean (Research) signature

Signature:
Date:


Name: …………………………………………………………




	
	Dean of School signature

To confirm allocation of appropriate resources to support the proposal and fit with School plans.

Signature:
Date:


Name: …………………………………………………………




Process

Stage II

i. An application for Stage II approval of a research degree programme is completed by the Senior Tutor for Research in consultation with the Associate Dean (Research) and/or Head of Department;

ii. The application is considered by the School Board of Studies or other such delegated body within the School as appropriate;
iii. On consideration of the proposal by the School Board of Studies, or other such delegated body within the School, the application is countersigned by the Dean of School to confirm that the application has been considered and approved by the School;

iv. The application, and the relevant minute to the School Committee, is forwarded to the Research Studies Development Manager in the Academic Development Unit for further consideration by a Stage II University panel;
v. A sub-panel of the University Academic Practice, Programmes and Standards Committee is convened to consider the Stage II application on behalf of the University. The panel will consist of:

· Academic Lead for Research Degrees (Chair)

· External advisor

· Internal advisor 

The Stage II Panel is supported by the Research Studies Development Manager within ADU and the ADU School link person.
vi. Upon consideration of the proposal by the University, the School, Department or Centre is advised of the outcome and, if appropriate, of any conditions or recommendations arising;

vii. If appropriate, School, Department or Centre provides a response to any conditions or recommendations raised by the University Panel to the Research Studies Development Manager within ADU;

viii. On consideration of responses to any conditions or recommendations, the Chair of the University Stage II Panel approves Stage II application;

ix. Research Studies Development Manager forwards one copy of the application and confirmation of its approval to the Assessment and Programmes Officer in Information Process and Change and one copy of the application and confirmation of its approval to the Secretary to the University Academic Practice, Programmes and Standards Committee for note.

July 2010

