
MODULE EVALUATION 

Notes for guidance for module tutors . 

1. The completion of the survey 

 

 When handing out the surveys to be completed please give your students as much 

guidance as you can on the purpose of the survey and how the University uses the 

survey results to improve not just the module but the wider student experience .   

In asking students to complete the survey you might want to explain that; 

 The ‘staff’ in questions 1a-1c refers to the academic staff teaching the module.  

Encourage students to comment on support staff in the free text comments if they wish. 

 

 Assessment and feedback – students may not have received formal feedback at this 

stage of the module.  They may have received other feedback/feed forward advice and 

you may want to bring that to their attention.. if they feel they have had no feedback 

they should tick the ‘not applicable’ box.  

 

 Comments written outside of the boxes will not be recorded. 

 

 Whilst we make every effort to ensure the survey is confidential we cannot guarantee 

total anonymity .  No individual results are released and the only staff with access to all 

of the individual responses are those managing the survey process and they have a duty 

of confidentiality. 

It is good practice to ask one or two students to collect the questionnaires once completed, and seal 

them into the envelope.  This contributes to the anonymity  of the survey. 

 

2. The results 

The pdf report of the individual module survey, including the written comments is shared with 

specific members of staff with line management responsibilities and with senior staff in the School.  

It is used in appraisal and can contribute to the academic CV.  Individual staff can share their own 

pdf report with students at their discretion. 

The overall summary report of all the modules in the School is presented without staff names and 

student comments through the deliberative committee structure of the School and University.  It is 

shared with students through the Programme Committees, SSLCs and Student Experience 

Committees.   

If any member of staff has concerns about the data for their modules they should raise them with 

the Associate Dean for Education in their School . 


