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Senate 14.10.15 

SCHOOL OF ARTS AND SOCIAL SCIENCES 

BOARD OF STUDIES 

Meeting 16 held on Thursday 25th June 2015 

UNCONFIRMED MINUTES 
 
Attendance List  

 
In attendance:  Kate Kelsey  

Mariah Loukou 
Dr Gemma Collantes-Celador (for Professor Parmar) 
Dr Stian Reimers (for Professor Conway)  

Attendance key: 
 Present 
A Apologies received 
R Representative present  
N/A No apologies received 
N/M Period when not a member 

Name of Member Meeting 12 
08-Oct-14 

Meeting 13 
03-Dec-14 

Meeting 14 
18-Feb-15 

Meeting 15 
22-Apr-15 

Meeting 16 
24-Jun-15 

Staff Members 
Professor Andrew Jones (Chair)      
Alexandra Asman   A    
Professor Peter Ayton    A  
Patrick Baughan   A  A A 
Professor Michael Bromley     A  

Dr Melanie Bunce   A A A 
Professor Dermot Bowler      
Dr Rachel Cohen     A  

Professor Martin Conway   A A A R 
Professor Stephen Cottrell      

Dr Thomas Davies A (sabbatical) A (sabbatical)  A A 
Laura Flynn A A A A A 
Professor Suzanne Franks    A  
Professor Chris Greer    A  
Professor Mireia Jofre-Bonet   A   
Professor Eugene McLaughlin      
Dr Javier Ortega A  A A  
Professor Inderjeet Parmar   A A R 
Professor Joseph Pearlman    A  
Carmai Pestell      
Professor Steve Stanton    A A 
Damian Williams      

Antonella Yarnold    A  

Student Members 
Issy Cooke (VP Education)  A A A A 
Amal Osman (SASS SRO)     A 
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Part One – Preliminary Items 
 
1. Welcome and Apologies  

Board of Studies members were welcomed to the meeting and apologies were received as       
indicated in the above table.  

2. Minutes (Paper A)  
The minutes of meeting 15 held on 22nd April 2015 were approved as an accurate record of the 
meeting except for the following correction: Page 10, Item 13: correction of name: 
The MA Cultural Policy & Management should be MA Culture, Policy & Management 
 

3. Actions and Matters Arising (Paper B) 
 
a) Update on Actions from Meeting 15 

  Actions were updated as follows: 

No Minute Action Responsibility  Update 

1 Item 9 
Subcommittee minutes 
and reports 

Report to BoS on outcomes of 
discussion on PhD teaching 
expectations  

Associate Dean 
Research 
Students 

This was 
currently being 
worked on by the 
Research 
Committee  

2 Item 9d 
Psychology Programme 
Committee 

Liaise with Student & 
Academic Services to try and 
release Exam dates earlier 
than originally planned 

Carmai Pestell  Being discussed 
by Operations 
Board  

3 Item 10a 
Assessment Feedback 
Turnaround 

Discuss potential issues with 
staff to determine whether 
there were problems with 
resources or other issues. 
HoDs to report back to BoS 

Heads of 
Departments 

Heads of 
Departments to 
discuss support 
requirements with 
SHAS 

4 Item 12 
Partnership Provision 

The Renmin programme 
should be suspended 

PARC suspension form 
to be submitted 
for Renmin 2+2 

5 Item 15 
Annual Programme 
Evaluations 

Communicate relevant 
feedback to Marketing and 
other Professional Services 

Carmai Pestell  In progress  

 
b) Matters Arising  

There were no matters arising that did not appear later in the agenda.  

4. Chair’s Action  
      To note Chair’s action taken since the last meeting 
 
a) Visiting Appointments  

Board of Studies noted the following honorary appointments, approved by chair’s action:  
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i) Appointment of Visiting Scholar – Alberto Fierro, Department of Economics, 01.10.2015 
to 31.12.2015 
 

ii) Appointment of Honorary Research Fellow – Jay Varellas, Department of International 
Politics, 01.06.2015 to 01.07.2015 
 

iii) Appointment of Visiting Lecturer – Professor Photis Lysandrou, Department of 
International Politics, 01.01.2015 

Part Two – Reports and Consultations Chair’s/Dean’s/SMT report 

5. Chair’s report 
 

Finance 

The Chair outlined that the overall position of the School was good; it was financially stable and 
in surplus.  

Admissions  

There were 60 places in SASS to be filled during Clearing. The School was currently above the 
target set for Home/EU students, but required 60% more students to reach the international 
student target. 

Organisational Changes 

The School restructuring had been completed. The Department of Music, Culture and Creative 
Industries had been disestablished and reconstituted as follows: 

• Standalone Department of Music  
• Centre for Creative Writing, Translation and Publishing within the Department of Journalism.  
• Centre for Culture and Creative Industries within the Department of Sociology  

Department of Economics 

The Chair confirmed that the ongoing discussions on whether or not Economics will remain part 
of SASS, were reaching a resolution1.  

School Executive Away Day  

The Executive Away Day had concluded that there were decisions to be made in the School about 
its 5-year trajectory. There would need to be agreement about a detailed strategy of School’s 
development. The Departments were asked to consider what they want to achieve in the next 
three years and more broadly about the size and shape of School.  

University of London 

The Collegiate Council will met recently to decide whether to recommend to the Board of Trustees 
that City should join UoL.  The Board of Trustees would meet on 15th July and inform the University 
of its decision later in July. 

  

                                                           
1 Secretary’s note: The recent VC’s newsletter confirmed that the department of Economics would remain in SASS.  
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Departmental PhD studentships 

It was noted that new University studentships were unlikely to be approved as they were 
expensive to maintain. The VC was encouraging academics to pursue external studentships. The 
School will look at matching external funding next year.  

A Doctoral Training Centre (DTC) meeting would take place at Queen Mary at the beginning of 
July, this would constitute the opening of a discussion about whether City could join QMUL in a 
DTC.  

Library report 

Vacation opening hours – From Monday, 29th of June until the 20th of September 2015 the 
University Library will close at 22:00 in the evening.  We are still open 7 days a week. Mondays 
to Fridays from 9:00 to 22:00; Saturdays and Sundays from 10:00 to 22:00. 

Reading lists added to Reading Lists Online have been rolled over.  We are in the process of 
renewing the digitised content.  Subject librarians will be in touch with you to confirm which 
digitised extracts need to be renewed for next academic year, so they can be made available to 
your students.  

As a result of students feedback book loan periods and loan allowances will be reviewed this 
summer.  

New resources added to the Library collection: the Financial Times historical archive, and the 
Independent digital archive.  

6. Student Voice 
No students were present at the meeting and no report had been received in advance.  

7. Senate briefing Report, Minutes and Consultations 
 

a) Senate Briefing Report 6th May 2015 
Annual Research Quality Monitoring (ARQM) has been approved by the VC, but not by 
Senate. Further discussions will take place during the summer to ensure that all implications 
on academic performance has been outlined. It has been noted that such issues are normally 
been approved by the VC, but they are also subject to Senate scrutiny. 

b) Reducing the number of Assessment Boards 
The number of Assessment Boards has been reduced to 16 from 22. The changes were 
based on the new Departmental structure. The Board also noted that only the Chair, internal 
and external examiners are voting members.  

c) Assessment Regulations Consultation 
The Assessment Regulations were approved. BoS members were thanked for their 
contributions.  

8. Subcommittee minutes and reports  
 
a) Research Committee 

The Research Committee has created a subgroup called REF working group to discuss the 
REF outcomes. 
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b) Research Programme Committee – Doctoral Programmes Review  
A review of Doctoral programmes in SASS had recently taken place, in preparation for a Periodic 
Review in 2015-16. A number of recommendations were made at the review; these would be 
worked through by the Research Programme Committee.  

 
Action:  To ensure a PhD handbook is available for 2015-16 (AD Research Students/ 

Secretary) 
 
c) Programme Approval & Review Committee (PARC) 

2014-15 was extremely busy for PARC; the committee approved 6 programmes at Stage 1, four 
programmes at Stage 2, five Reflective Reviews and 250 amendments, including the recalibration 
of PG credits.  

 
In 2015-16, PARC will consider a number of new developments at Stage 2, including the new BA 
English and two Reflective Reviews.  

 
Going forward BoS agreed that: 

 
• New module requests are kept to an absolute minimum  
• All amendments for 2016-17 are made before March 2016 to enable earlier elective module 

choices 
 
d) Learning & Teaching Committee 

The most recent meeting considered the issue of academic misconduct, which was of growing 
concern across the School. It was run as a workshop with staff discussing how to identify and 
prevent academic misconduct and promote good academic practice. Those who attended found 
it useful and it will be rerun next year to for staff who were unable to attend. The topics for next 
year’s committees have not yet been set, but it will be considering themes in line with the 
Education and Student Strategy. 

e) Economics Programme Committee 
There was nothing for BoS to note. 
 

f) International Politics Programme Committee 
There was nothing for BoS to note. 
 

g) Journalism Programme Committee 
There was nothing for BoS to note. 
 

h) Music, Culture, and Creative Industries Programme Committee 
There was nothing for BoS to note. 
 

i) Psychology Programme Committee 
There was nothing for BoS to note. 
 

j) Sociology Programme Committee 
There was nothing for BoS to note. 
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Action:  To create a template for programme Committees to prepare before the next BoS 
meeting in order to outline any arising matters in the departments. (Secretary) 

9. Board of Studies Monitoring Reports 
 

a) Module Evaluation results from Spring Term  
It was noted that HoDs would need to provide an action plan for any modules that have a score 
3.5 and under.  

It was noted that that lecturers do not have access to guidance on how to use the information 
given as part of the evaluation. 

Action:  To discuss guidance with Student & Academic Services. (Secretary) 

b) Definite list of programmes running in 2015-16 
The list of programmes was accepted with the following amendments:  

• MSc Economic Regulation and Competition was withdrawn for 2015-16 
• MA Composing for Moving Images will be withdrawn from 2016/17 

10. Reports from Periodic Reviews and Professional Bodies  
 

a) Postgraduate Sociology Periodic Review Report 
There was a condition to be fulfilled for Postgraduate Sociology relating to the programme and 
module specifications. The Programme Team was working on this.   

b) Music Periodic Review outcomes 
There was one condition for BSc Music to change some of the wording in the Programme 
Specifications, which has now been completed.  

c) BPS report on the DPsych in Counselling Psychology  
Board of Studies noted the report from the recent BPS accreditation visit for Psychology. The 
programme team was currently working through the actions and would report their progress to the 
next BoS.  

11. Partnership Provision – Standing Item 
BoS noted the new exchange arrangements: 

 
• Shanghai 2+2: first exchange students will arrive in September 2015.  
• INTO partnership: it was noted that international students rejected by City should be 

automatically referred to INTO.  
 

Action:  Current partnership arrangements to be reviewed by the next BoS. (DD Education) 

Part Three – Items for Approval  

12. Penalties for late submissions 
Board of Studies received a proposal from the Department of International Politics to consider a 
late submission coursework policy and asked other Departments to consider whether this policy 
would be useful for them.  

 
The consensus for Departments was that they did not support having a late penalties policy as 
this time therefore BoS did not approve the policy for International Politics as the risk of 
misunderstanding for students taking modules across other Departments was high.  
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The policy will remain as normal2; late submission = 0% and a capped resit. Late coursework 
submitted within a week of the deadline can be marked; if it is above the pass threshold it can be 
considered to be the resit attempt therefore negating the need for a student to resit at a later date. 

 
Board of Studies will consider implementing a School-wide late penalties policy in 2015-16.  

 
13. Policy on Approval of Doctoral Supervisors   

Senate had recently approved a Policy for categorisation of doctoral supervisors. Category A 
supervisors were now required: 

 
• To be research excellent, demonstrated by an ARQM GPA of 3* or above  
• To have supervised at least one student to successful completion 
• To have a contractual relationship with the University of at least 0.2 FTE 

 
Board of Studies received information about the impact of the changes to doctoral supervisor 
categories on SASS Doctoral programmes. There would be a reduction of Category A supervisors 
across some programmes.  

 
The Policy allowed Schools to request an exemption to the Policy for individuals, using certain 
criteria; Board of Studies agreed that it would seek clarification from the graduate school on the 
exemption process 

 
Action:  Seek clarification from Graduate School on the exemption process (Secretary) 

 
Following clarification, Heads of Departments will contact staff to inform them of any changes in 
their categories. 
 

14. Moderation Template 
A number of External Examiners have noted that the moderation process is not visible enough. 
Board of Studies agreed that all modules should provide evidence of moderation. A template with 
the minimum standard will be provided; Departments may use their own templates as long as the 
minimum standards are met and evidence is provided to External Examiners. 

 
15. Assessment Board Sub-Committees and Appeal Panels  

Board of Studies agreed a proposal to consider Extenuating Circumstances at weekly Panels, 
membership would be drawn from across the School. It was anticipated that this will improve the 
current process by:  

 
• Ensuring parity in the way claims were considered across Departments 
• Increasing the timeliness of responses to students’ EC claims 
• Greatly reducing the amount of claims considered at each EC Panel 

 
Action: To nominate EC Panel members (Heads of Departments) 

 

  

                                                           
2 Except for the Department of Music where there is an approved late penalties policy  
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16. Honorary Appointments 
Board of Studies approved the following honorary appointments: 

a) Dr Holly Eva Ryan as Honorary Research Fellow in the Department of International Politics.  
b) Dr Dominique Grisard in the Department of Creative Practice and Enterprise. 
c) Dr Graham Griffiths in the Department of Music, Culture and Creative Industries. 
d) Dr Eva Mantzourani in the Department of Music, Culture and Creative Industries  
e) Dr Claudia Giartosio in the Department of Psychology.  

17. Departmental Research Centres  
The Board approved the opening of the Centre for Psychological Well-Being and Neuroscience in 
the Department of Psychology.  

Part Four – Items for information  

18. Other Business 
There were no items for further business 
 

19. Date, Time and Venue of Next Meeting 
8th October 2015 at 14.00-16.00, AG01 

 
Mariah Loukou 
Quality Administrator  
June 2015  
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