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Item 27.2.5 
Senate 09.12.15 

 
SCHOOL OF MATHEMATICS, 

COMPUTER SCIENCE AND ENGINEERING 
 

MEETING 12 
HELD ON Wednesday 11 November 2015 

UNCONFIRMED MINUTES - UNRESERVED 
Attendance List 
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Dean of School (Chair) Professor R Crouch (RC) 1   
One or two Deputy Chairs appointed 
annually by Senate Professor S H Khan (SHK) 2   

Chairs of the Sub-
Committees of the 
Board of Studies 

PARC 
Dr C Gacek (CG) 3  

 
L & T Committee  
Research Committee Prof P Kyriacou (PK) 4  A 

Other members of staff with responsibilities 
for leadership in the maintenance of 
academic standards and quality (for 
example, Heads of Department), subject to 
a maximum number of 14 ex-officio 
members. 

Prof. A Sayma (AS) 5   
Dr A Cox (AC) 6   
Prof. V Rakocevic (VR) 7 A  
Prof. J Nouri (JN) 8  A 
Prof. S Stallebrass (SS) 9   
Dr J Wood (JW) 10   
Dr J Howe (JH) 11 A A 
Dr E Priego (EP) 12  - 
Dr I Gash (IG) 13 A - 
Mr C Smart (CS) 14  A 

SU Vice-President (Education) Mr Umar Chaudhery (UC) 15   
Student Representation Officer To be confirmed 16 A - 
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An equivalent number to the total ex-officio 
members to be elected from amongst the 
academic staff of the subject areas served 
by the Board of Studies. All elected for a 
period of three years, renewable. Visiting 
Staff are not eligible to stand for election or 
to vote. 
 
The structure of elections is determined by 
the Board of Studies, ensuring 
representation that reflects the structure of 
the subject area(s) served by the Board of 
Studies. 

Dr Y Yan (YY) 1  A 
Dr S Wilson (SW) 2   
Dr S Hunt (SH) 3   
Dr M Comuzzi (MC) 4  NM 
Dr O Castro-Alvaredo (OC) 5 A A 
Dr O Kerr (OK) 6   
Dr T Micic (TM) 7 A  
Dr R Goodey 8 - - 
Prof. C Atkin (CA) 9 A  
Dr C Cheung (CWC) 10   
Capt. T Gabriel 11 - - 
Dr Carlos Reyes-Aldasoro 12 - - 
Dr E Milonidis (EM) 13 A A 
Dr Arti Agrawal (AA) 14 A A 
 15   
 16   
 17   

(c
) 
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s 3-5 students including at least one from 
each of the following categories – 
undergraduate, postgraduate taught and 
research to be elected from amongst the 
students of the of the subject areas served 
by the Board of Studies. 

UG Rep) 1 - - 

(PGT Rep) 2 - - 

Nathan Olliverre (PGR Rep) 3 A  

Total actual membership (includes extended absence) 30 30 
Total Attendance 19 16 
QUORUM 50% YES YES 
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In attendance:  
Tony Copeland (TC) Acting Head of Academic Services, Michele Vermeulen (MV) Acting Secretary, Dr David Bawden 
(DB) in place of Lyn Robinson 
 
Attendance Key: 
 Present      
A Apologies     
N/A No Apologies received    
NM Period when not a member 
 
Part One – Preliminary Items 
 
1. Apologies and welcome 
 
The Chair welcomed everyone to the twelfth meeting of the School of Mathematics, Computer 
Science and Engineering Board of Studies and noted apologies as outlined in the table above.   

 
2. Minutes 

 
The minutes of the previous meeting held on 1 September 2015 were approved subject to 
amendments as follows: 
 
Item 5.vi Assessment Board Chairs 
 
ACTION: 

1. Wording and Action to be amended to reflect a request for HoDs to Chair Internal 
Assessment Boards only with a nominated Chair present.  HoDs to read list of 
student awards at the external board also. 

2. RC to be added to the list of nominated Chairs also. 
3. RC and ADEs to revisit the distribution of boards per chair. 

 
Item 6 Chairs/Deans Report 
 
ACTION: 

1. Wording to be amended about the loss of students to specify that it is by the HESA 
returns deadline. 

2. Typo on item 6 ‘spate’ to be corrected. 
 
Item 10.ii Assessment Feedback Turnaround Times 
 
ACTION: 

i. Text to be amended as no figures for maths were included in the report and there 
were errors in others that still needed to be followed up. 

 
3. Matters Arising 

 
Please refer to the action table (paper B) for the current status of all outstanding items.  
 
Part Two – Reports and Consultations 
 
4. Chair’s/Dean’s/SMT  
 
RC reported on the health and safety issues that have been raised in the school.  The Vice 
Chancellor and Nigel Maxwell Smith (Acting Health & Safety Officer) inspected the school and 
identified 20 items ranked between levels 1-3.  Many of these items have been directed to PAF, 
and those ranked as most urgent (1) have been dealt with.  RC reported that they are continuing to 
work through the list and will meet with all staff on Friday to address this. 
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RC reported that we are close to the deadline for the 2017 brochure for our degrees.  The Stage 1 
documentation for the engineering degrees is close to completion before being presented to PARC 
for approval.  RC reported that they intend to call an extra BOS to approve the proposal once it has 
been agreed by PARC, prior to going to UPAC. RC thanked all staff involved in developing these 
materials. 
 
RC reported that the school has an opportunity to seek further investment in a high performance 
computing facility, which is currently running at capacity within the school.  Potential funding may 
be available from a donor to develop this in the near future. 
 
5. Student Voice 
 
UC reported that he will be the acting SRO for SMCSE this academic year. 
 
UC reported that a report on NSS went to Senate recently in relation to improvements that have 
been made across the university. 
 
UC reported that there is a job opening in the SU for a Student Voice and Representation 
Administrator and requested that staff pass this on to any interested parties.  
 
UC reported that targeted SMCSE activities include a widening participation project for mechanical 
engineering to bring students in from external colleges so that they get involved with courses at the 
University.  UC reported that other targeted SMCSE activities include more engagement with PG 
students, and includes a conference for PG students to talk to research students. 
 
NO reported that PGR CS students feel that there is more emphasis on feedback from 
Undergraduate and Postgraduate Taught students.  Concerns had been raised regarding the 
security of working spaces for research students. 
 
It was noted that there is a PGR rep on the working group looking at space planning so they have 
the opportunity to contribute via this mechanism.  NO reported that PGR students do not feel 
informed of developments in this area. It was noted that decisions on the use of space are still 
pending so staff are not aware of develops at this stage either. 
 
RC reported that recent data on occupancy of rooms showed some very low occupancy on open 
plan spaces.  It was noted that it is important to make full and efficient use of SMCSE space, 
although it was noted that research students do not come in because the environment is not 
configured for their needs.  It was noted that all feedback is taken on board from students so that 
the appropriate decisions can be made. 
 
NO reported that PGR students would like to have more opportunities for collaboration.   
 
ACTION: 

ii. SW to follow up with PGR reps re communicating with all students on developments 
within the school. 

iii. RC to speak to PK re ideas for collaboration with research students. 
 
6. Sub-Committee Minutes and Reports 
 

i. Programme Approval and review Committee (30.09.2015) 
 
The board noted the local programme and module amendments since the last meeting. 
CG reported that the following programmes were terminated at this meeting: 
 

• UG MMath programmes 
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CG reported that in addition to the above there had been another PARC on 6th November where 
the Stage 1 Approval for discussion below, and the following terminations were approved: 
 

• BEng Telecommunications 
• BEng Computer Systems Engineering 
• MSc Decision Sciences 

 
CG reported that actions from PARC included ensuring the SRO is invited to all PARC meetings 
now that this has been confirmed. 
 
CG noted that the PARC membership exceeded the recommended limit by one although there 
were no objections from BoS. 
 
CG reported that Veselin Rakocevic had replaced Panos Liatsis as the EEE representative at 
PARC. 
 

ii.  Stage 1 Proposal for MSc Temporary Works and Construction Method Engineering 
 

SS explained the rationale for the stage 1 approval as discussed at PARC on 6th November 2015. 
 
AGREED: 
The BOS approved the stage 1 proposal for MSc Temporary Works and Construction 
Method Engineering 

 
7. Board of Studies Monitoring Reports 

 
i. Student Profile – UG and PG Intake and Registration 

 
AS reported that although PG had achieved numbers close to last year, it did not meet the target 
for this year in most programmes.  AS reported that he had been working with some courses in the 
last few weeks to look at providing targeted marketing for these courses. 
 
SHK reported that the UG numbers are unclear.  Overall the numbers are correct but the 
distribution for each part is incorrect.  It was noted that targets may have been ambitious for 
overseas numbers.   
 
JW reported that CS had managed the additional numbers recruited by moving all year 1 teaching 
in to the Great Hall and the Oliver Thompson lecture theatre.  It is expected that there may be 
negative feedback due to audio issues in the Great Hall. 
 
ACTIONS:  

i. SHK to calculate the loss of students registered just before the HESA returns. 
 
 
Part Three – Items for Approval 

 
8. External Examiner Appointments 

 
The board received the external examiner appointment for: 
 
i. Dr E Drakakis (UG EEE ad Biomedical Engineering Programmes) 

 
It was noted that clarification is sought on what is acceptable for nomination as External 
Examiners.  It was agreed that Readers can be nominated, and special cases can be made where 
a candidate does not have a Professorship. 
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AGREED:  
The Board approved the EE appointment of Dr Drakakis. 

 
9. Assessment Boards, Assessment Board Sub-Committees and Appeals Panels 

 
i. Assessment Board Schedule and Chairs 

 
The board received the Assessment Board schedule and Chairs for September 2015.  There was a 
discussion about Item 5.vi Assessment Board Chairs from the previous meeting so that Chairs are 
re-assigned depending on the outcome of the action on this item. 
 
ACTIONS: 

i. Title of document to be amended to reflect SMCSE. 
ii. Assessment Board Schedule to be reviewed after confirmation re interim boards 

being chaired by HoDs for sign off by Chair’s Action. 
 

 
10. Honorary Appointments 
 
There was a discussion about whether Honorary Appointments should be considered as part of 
Reserved business and that this should be taken back to SAS for clarification. 
 
ACTIONS: 

i. MV to clarify with SAS whether HAs should be included reserved business. 
ii. MV to report back to SAS on the form including a section for rationale for 

appointment and the benefit to the department. 
 

• Mr Ron Dennis (MEA) 
 
ACTIONS: 

i. KP to provide more information on the rationale for the appointment. 
 
AGREED: 
The Board approved the Honorary Appointment for Ron Dennis subject to amendments 
outlined above. 
 

ii. Dr Zeljko Cabarkapa (Civil) 
 
SS reported that the department has a long standing relationship with Lord Mair who has handed 
over responsibilities to Dr Cabarkapa.  The appointment is intended to cement the relationship 
going forward. 

 
AGREED: 
The Board approved the Honorary Appointment for Dr Cabarkapa. 

 
iii. Prof. Michael Davies (Civil) 

 
SS reported that the department has a strong interest in retaining the research work carried out by 
Professor Davies, who will provide an outside perspective on what we are doing and contribute to 
research applications.  

 
AGREED: 
The Board approved the Honorary Appointment for Prof. Davies. 

 
11. Departmental Sub-Units/Research Centres 

 
None. 
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12. Other Business 

 
i. Interruption of Studies Nominees and Process 
 

TC reported that a nominee and deputy are required for approval of any Interruption of Studies.  
The process map is proposed by the Programmes Office Team and requests a named nominee 
and deputy from the Board of Studies.  It was noted that point 2 of the Interruption of Studies may 
have a potential impact on students continuing their studies. 
 
AGREED: 
The Board approved the Associate Deans, Naser Sayma and Cristina Gacek to deputise for 
each other for Interruption of Studies. 

 
ii. Multiple External Examiners with One Paper 

 
There was discussion about Computer Science module papers being circulated to more than one 
external examiner due to the overlap in modules across courses.  This has led to feedback from 
Externals that their comments had not been taken on board for some modules due to comments 
from others being applied.  It was requested that for older modules the home course be identified 
so that papers and scripts can go to one external only. 
 
ACTIONS: 

i. JW to identify module home courses for allocation of external examiners. 
 
iii. Bench Fees for Occasional Students 
 

MV noted that the attached paper was agreed at the last BoS subject to amendments. The 
amended version is presented although clarification is requested on whether this is relevant to 
PGT students.  There was a discussion in relation to occasional PGT students carrying out projects 
at City. 
 
ACTION: 

i. MV to change wording to include ‘occasional’ before PGT students and recirculate. 
 

iv. Appeals, ECs and Academic Misconduct 
 

The Board received the tabled item Composition of the Panels for 2015-16.  SHK reported that 
new staff and less senior staff should be included for development purposes.  AC reported that 
pools that are too small make it difficult and result in the same people being invited to attend 
panels.   
 
ACTIONS: 

i. JW to provide more names for UG CS and AMP members. 
ii. HoDs to provide any amendments to the list within 7 days. 

 
AGREED 
The Board approved the Panel member’s pool for 2015-16 subject to the amendments 
outlined above. 

 
Part Four – Items for Information 
 
16. Date, time and venue of Next Meeting 
2 December 2016, DLG19. 
Acting Secretary:  
Michele Vermeulen 
Quality Officer 
November 2015 
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