
 

 

 

 

GRADUATE SCHOOL COMMITTEE 

MEETING no 9 

26 May 2015 

Room ELG14, Drysdale Building  

UNCONFIRMED MINUTES 

 

Name of Member Meeting 8 

4/11/2014 

Meeting 9 

05/02/15 

Meeting 10 

26/05/15 

Meeting 11 

18/06/15 

Professor Ken 

Grattan (Chair) 

√ √ √  

Professor John 

Fothergill 

A √ A  

Professor Eugene 

McLaughlin 

√ √   

Dr Mauro Barelli √ √ √  

Professor Charles 

Baden-Fuller 

(Senate 

representative) 

√ √ √  

Professor Christine 

McCourt 

* √ √  

Professor Ian Marsh A √ A  

Professor Vangelis 

Souitaris 

A  A  

Stephanie Wilson √ √ √  

Dr Youyou Yan √ √ √  

Dr Pam Parker √ √ √  

Issy Cooke 

(SU, Vice-President, 

Education) 

A √ A  

Student 

representative  

vacant vacant vacant  

Director of Research 

Office 

vacant vacant vacant  

Dr Sue O’Hare * A vacant  

Izabela Hutchins A A A  

Diane Bell/Claire 

Packham 

√ √ √  

Chris Hull 

(Senate 

representative) 

vacant √ A  

 

* Indicates a substitute attended. In attendance: Dr Naomi Hammond (Secretary) 

 

 indicates attendance;   

--- indicates a period when the member is on extended leave/when the person was not a member;  

A indicates apologies have been provided 
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Part One: Preliminary Items 

 

1. Welcome and Apologies 

Members of the Committee were welcomed and apologies received and noted.  

 

2. Minutes  

The minutes of the meeting of the City Graduate School Committee held on 5th February 

2015 were approved.  

 

3. Matters arising from the minutes 

The Committee noted the ongoing matters arising and agreed the following actions:  

 

1. The City Graduate School Doctoral Researcher Development Framework would be 

revised to reflect the outcome of the consultation; principles on shared access to 

research skills training across the University would be developed; and a page on the 

Graduate School website created to demonstrate the approach taken across the 

University to support research students acquire subject-specific and transferable 

skills during their study.  
2. There would be a dedicated agenda item on research degree subject-specific and 

transferable skills training at the next meeting of the Graduate School Committee.  
 

The Committee additionally noted the following: 

 

1. The action to consider research student extenuating circumstances had been 

resolved within the School of Arts and Social Sciences. The School would be asked 

to confirm that this had been resolved and the action under Matters Arising would be 

noted as ‘completed.’ 

2. The action to consider access to hardship funds had been completed; doctoral 

students have the opportunity to apply to the University for hardship funds and the 

Department for Business Innovation & Skills had also proposed an income 

contingent loan for doctoral students. 

 

The Committee agreed that the status of the Matters Arising would be revised to reflect the 

discussion at the meeting. 

 

4. Chair’s Business 

The Chair thanked colleagues for encouraging their research students to complete the 2015 

Postgraduate Research Experience Survey. The 2015 PRES was a subsequent item on the 

agenda for further consideration.  

 

Part Two: Report from Students 

 

5. Report from the VP Education, Students’ Union 
Apologies from the VP Education were received. The Committee agreed that the SU 
would be asked to provide an update on the appointment of a University research degree 
student representative but, in the meantime, the Committee wished to thank Issy Cooke for 
her contribution to the work of the Committee during her term as VP Education and looked 
forward to welcoming the new SU VP Education in 2015/16. 
 

Action: Head of Graduate School Office to ask the SU to provide an update on the 
appointment of a University research degree student representative. 

 

Part Three: Report from Pro-Vice Chancellor, Research and Enterprise 
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6.      Apologies from the Pro-Vice Chancellor (Research and Enterprise) were received. The 

Chair noted that the PVC (Research and Enterprise) had contributed to the paper on 

“Attracting doctoral students” which was a subsequent agenda item for further 

consideration.  

 

Part Four: Items for discussion 

 

7. Tier 4 research students: monitoring requirements 

The University’s Home Office Compliance Officer advised members of the Committee that 

the University was required to report to UKVI when a Tier 4 research student changed their 

location of study (off-campus activity) for any period longer than two weeks. The Committee 

was advised that off-campus activity comprised: 

 

 Agreed holiday leave 

 Agreed periods of absence due to personal circumstances (e.g. bereavement) 

 Field work 

 Writing-up 

 

Members were advised that the University was not required to monitor or report 

conference attendance or any activity that was undertaken off-campus for any period less 

than two weeks. 

 

The Committee agreed that supervisors would be required to discuss and agree any 

periods away from the University with their students and complete the Off-Campus Study 

form (which would indicate how student engagement would be monitored during the period 

of absence) if appropriate. The Committee further agreed that before a student moved to 

writing-up, supervisors would be required to discuss and agree with their students the 

following: 

 

 Where the writing-up would take place 

 How student progress would be monitored  

 Whether they continued to require a Tier 4 visa.  

 

Additionally, the Committee agreed that record keeping would be maintained in RaP in so 

far as possible in order to better assist monitoring requirements. The guidance/forms would 

be revised in light of the discussion and, given the complexity and the risk to the student 

experience as well as to the University, the Committee agreed that doctoral supervisors 

would be invited to a briefing on Tier 4 monitoring requirements. 

 

Action: Home Office Compliance Officer to update Tier 4 Off-campus Study guidance  

 

Action: Home Office Compliance Officer to invite supervisors to a briefing on Tier 4 research 

student monitoring requirements  

 

8. Attracting and supporting doctoral students 
The Committee received a paper outlining proposals to attract doctoral students. The 
proposals had been considered at a recent meeting of the University ExCo, where it had 
been agreed that colleagues in Professional Services would assist in the collection of 
information from Schools on potential projects and with the redesign of the Graduate 
School website to increase the visibility of such projects to potential applicants. Members of 
the Committee welcomed discussion on ways in which to attract more applicants but noted 
the following: 
 

 Not all Schools would have a list of projects (such as the City Law School) 
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 Some of the information was already hosted on existing webpages in 
Schools/Departments/Centres  

 Any information provided through the Graduate School website should be through 
links to the relevant pages in Schools rather than through the duplication of content.  

 
The Chair advised the Committee that Deans of Schools had been asked to nominate 
persons with whom colleagues could meet in order to develop the website over the coming 
months and noted that an update on progress would be provided at the next appropriate 
meeting of the Committee. 

 

Action: Chair to update Committee on progress to increase visibility of potential doctoral 

projects at the next appropriate meeting 

   

9. Annual report on research students who teach 

The Committee received the annual report on “research students who teach”, which had 

been prompted simultaneously by comments from colleagues on Senate. The Committee 

noted that the report from the School of Health Sciences was pending but also noted that 

while some research students in some Schools/Departments appeared to be undertaking 

more teaching activity than other students in other Schools/Departments the number of 

hours undertaken overall was still within the requirements of the University (and (RCUK) 

Policy.  

 

Upon advice by the Associate Director (LEaD), the Committee noted that the Learning, 

Teaching and Assessment module on the MA Academic Practice ran 3 times a year to 

accommodate demand and that it was sometimes oversubscribed. LEaD further advised 

the Committee that there was an increased number of research students who wished to 

undertake more modules on the MA AP during their period of study and that this was not 

always appropriate.  

 

The Committee agreed that Schools would be reminded of their responsibilities for 

ensuring the following: 

 

 that students were appropriately prepared as well as clearly informed of any 
teaching duties required including the number of hours required  

 the need to either train students using the modules offered by LEaD or to check that 
the student has an alternative teaching qualification 

 that students should be advised of the rate of pay for the teaching required (or 
whether it is an obligation of receiving a studentship for example) 

 to ensure that they are paid in a timely manner   

 that students were advised in writing of their duties and pay prior to them 
undertaking any teaching activity 

 that the use of Research and Progress (RaP) was compulsory and had been 
designed to help Schools/Departments report on activity such as teaching for 
compliance as well as career development purposes  

Action: Dean of Graduate School to remind Schools of their responsibilities for research 

students who teach 

 

10. Research degree annual programme evaluations 

The Committee considered the outcome of the 2013/14 to 2014/15 research degree 

annual programme evaluation exercise and noted features that students had said they had 

liked and the additional strengths identified by School staff as follows: 

 

 Placement opportunities (Cass) 
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 Improved admissions processes (CLS) 

 Provision of interdisciplinary research events, in collaboration with the Graduate 

School (LEaD/all) 

 Introduction of measures to provide feedback on quality of supervision (SHS) 

 Student engagement with colleagues in wider research groups (SHS) 

 Provision of School bridging-funds between submission and post-doc positions 

(SHS) 

 Research forums, with alumni and existing students (SHS) 

 

The Committee noted that the report would be considered by Senior Tutors for Research 

(STR) at a future meeting of the University STR Forum.  

 

Action: Head of Graduate School Office to circulate report to STRs for consideration at the 

next appropriate meeting of the University STR Forum 

  

11. BIS consultation on support for Postgraduate Study 

The Committee noted that the Department for Business Innovation & Skills the Department 

was planning to introduce a loan scheme to stimulate increased take-up of PGT and PGR 

study. Members of the Committee were further invited to comment on the consultation 

document in order to feed in to the University response. 

 

Action: Members of the Committee to provide comments on the consultation document 

before the deadline to feed in to the University’s response. 

 

12. Senate review of City Graduate School 

The Committee received the report on the Senate review of the City Graduate School. 

Members had been invited to comment on the report prior to it being considered by Senate 

but due to time constraints the following comments were not incorporated in to the final 

report: 

 

 provision of formal subject specific training: in particular, Schools other than Cass 

also provide a formal training programme for its research students; the City Law 

School introduced a compulsory programme for all first year students in 2010  

 the tension between timely completion and employability: in particular, some 

students in Cass were encouraged to finalise the publication of high quality research 

articles to improve their employability in the academic job market which occasionally 

has an adverse impact on timely completion  

 periodic review of research degree provision: the City Law School also underwent a 

periodic review of its research degree provision (in 2013) which was supported by 

colleagues in the Graduate School Office.  

 

The Chair of the review noted that Senate was concerned about improving completion 

rates and enhancing the provision of research skills training. A meeting with colleagues in 

the Strategy and Planning Unit and Academic Operations had been scheduled to discuss 

data on completion rates but members of the Committee also agreed that a special 

meeting of the Committee should be scheduled to consider research skills training and 

research degree qualification exclusively.  

 

Action: Research skills training and completion rates to be considered exclusively at the 

next meeting of the Committee  
 

Part Five: Items for information 

 

13. Policy on Approval of Doctoral Degree Supervisors 



Page 6 of 6  

After lengthy consultation with School Boards of Studies and discussion with senior 

academic colleagues, the Committee noted that Senate had approved the Policy on 

Doctoral Degree Supervisors at its meeting on 06 May 2015. The Committee was advised 

that the Policy allowed Boards of Studies the flexibility to make a case to the Vice-

Chancellor or nominee to approve a member of staff as Category A who was not research 

excellent and that Senate would receive on annual report on such exceptional approvals. 

The Committee was further advised that the Policy would be reviewed at the end of the 

first year of its implementation. The Dean of the Graduate School would advise relevant 

colleagues in Schools of Senate approval of the Policy by email once the Policy had been 

made available in the University’s Quality Manual.  

 

Action: Dean of Graduate School to advise colleagues in Schools of Senate approval of 

the Policy on the Approval of Doctoral Degree Supervisors 

 

14. 2015 Postgraduate Research Experience Survey 

The Committee noted that the final 2015 PRES response rate was 25.8%, an increase of 

2.8% from 2013. Survey results would be circulated to Schools and a report on the 

outcome of the survey would be drafted for further consideration by the Committee in due 

course.  

 

15. 2015 Spring Graduate School  

The Committee received a verbal report on the activities of the 2015 Spring Graduate 

School. Members were invited to volunteer to participate in the 3 minute thesis competition 

to help put students at ease; an invite would be sent to colleagues ahead of the next 

competition in 2016. 

  

16. Graduate School Conference Attendance Fund  

The Committee received a verbal update on the Graduate School Conference Attendance 

Fund. In particular, the fund was still popular with approximately 30 research students 

across all years of studies being provided with financial support (up to the value of approx. 

£21K) to present their research at national and  international conferences. Mechanisms to 

enable the Graduate School to continue to offer the scheme was currently under 

discussion.  

 

17.  Research degrees awarded 

 The Committee noted the research degrees awarded since February 2015.  

 

16. Research degree examiner appointments 

 The Committee noted the research degree examiner appointments since February 2015. 

 

17. Any other business and dates of future meetings 

There were no other items of business. Members agreed that a further meeting on research 

skills training and research degree completion rates exclusively should be scheduled in 

mid-June. A date would be agreed by email circulation.    

 

Secretary: Dr Naomi Hammond (secretary) 

Email:  Naomi.Hammond.1@city.ac.uk 

Telephone: 020 7040 8106 
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