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We are delighted to invite you to the 2012 Employability Skills 
Programme.
 
These sessions will prepare you to make the transition from 
education to work, exploring all aspects of the selection and 
recruitment process.  
 
The workshops will cover the skills that are most valued by 
recruiters, how you can reflect on these and how to articulate 
your experiences clearly when talking to employers.

If you attend seven out of the nine sessions, you will be  
awarded a certificate.

The following sessions are scheduled to take place in  
autumn 2012.

REMEMBER: BE PROFESSIONAL, BE PREPARED.
To secure your place, register online at www.city.ac.uk/careers

How to write winning cvs and 
applications

2nd October 2012 1.00pm — 2.00pm 

How to succeed at telephone interviews 9th October 2012 1.00pm — 2.00pm

How to succeed at interviews 16th October 2012 1.00pm — 2.00pm

How to develop networking skills / 
networking online

23rd October 2012 1.00pm — 2.00pm 

How to develop & demonstrate 
commercial awareness 

30th October 2012 1.00pm — 2.00pm

How to prepare for psychometric tests 6th November 2012 1.00pm — 2.00pm 

How to tackle group work at 
assessment centres

13th November 2012 1.00pm — 2.00pm

How to tackle presentations at 
assessment centres

20th November 2012 1.00pm — 2.00pm

How to tackle final stage interviews 27th November 2012 1.00pm — 2.00pm



Employers look for well-rounded applicants who have a strong academic 
background and also possess a range of core work competencies such as 
team working, commercial awareness and presentation skills. These key 
transferable skills are increasingly becoming as important to employers as 
educational achievement. 

The table on the next page summarises some of the skills that are most 
valued by employers. Take a moment to think about a situation where 
you have demonstrated these skills. This could be in your study, work or 
extracurricular activity (for example voluntary or community work and 
sport). We have put some prompts in this column to help you. 

Think about whether each example helps you stand out from other 
candidates who might be applying for the same job.

 Complete the table on the following page so that you can identify    
 your strengths and areas for improvement. 
 

 Read each company entry in this booklet and think about the tips  
 these companies give you for succeeding in the selection and     
 recruitment process. 

 

 Sign up for and attend each of the skills sessions. 
 

 Develop an action plan. What skills do you need to develop and how  
 are you going to do this?

To do:

Research your next career move and meet top recruiters on campus 
by attending employer-led events.  

 
Register now at  

www.city.ac.uk/careers. 

How to write winning cvs and 
applications

2nd October 2012 1.00pm — 2.00pm 

How to succeed at telephone interviews 9th October 2012 1.00pm — 2.00pm

How to succeed at interviews 16th October 2012 1.00pm — 2.00pm

How to develop networking skills / 
networking online

23rd October 2012 1.00pm — 2.00pm 

How to develop & demonstrate 
commercial awareness 

30th October 2012 1.00pm — 2.00pm

How to prepare for psychometric tests 6th November 2012 1.00pm — 2.00pm 

How to tackle group work at 
assessment centres

13th November 2012 1.00pm — 2.00pm

How to tackle presentations at 
assessment centres

20th November 2012 1.00pm — 2.00pm

How to tackle final stage interviews 27th November 2012 1.00pm — 2.00pm

What are employability skills?
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Employability
Skills

What is this? Recent example of when you have 
demonstrated this skill

Communication
• Listening
• Written
• Verbal

The ability to write, listen and 
speak effectively and clearly to 
get your point across to a range 
of audiences.

e.g. Dealing with people; writing case studies and speeches

Commercial 
awareness

The ability to understand your 
chosen industry and its broader 
context.

e.g. Market analysis; research

Teamwork The ability to work with others 
in a professional manner while 
collaborating to achieve a 
common goal.

e.g. Agreeing on timelines; contributing to
discussions; dividing tasks

Analytical and 
critical thinking

The ability to assess a situation, 
seek multiple perspectives, 
gather more information if 
necessary and identify the key 
issues that need to be addressed. 

e.g. Questionnaires; evaluations

Leadership The ability to manage co-
workers and motivate others to 
participate and work to the best 
of their capabilities.

e.g. Managing a project; building trust and respect; 
setting guidelines

Planning and 
organising

The ability to manage multiple 
assignments and tasks within 
a deadline, set priorities 
and delegate tasks when 
appropriate. 

e.g. Developing timetables; setting deadlines; prioritising

Initiative The ability to initiate or do 
something without being 
asked to by your manager or 
supervisor.

e.g. Implementing a new idea; improving something 
that is already in place

Problem solving 
and decision 
making

The ability to manage conflict, 
consider all aspects of a problem 
and think about possible 
solutions before reacting.

e.g. Listing pros and cons; seeking advice

Flexibility and 
adaptability

The ability to adapt calmly to 
changing conditions and work 
assignments.

e.g. Covering for someone at work who is ill; 
accepting new roles
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02/10/2012

Find out more: 
www.oncampus.citi.com  
campus.queries@citi.com 

Session outline:
This workshop will cover cvs and cover letters. It will 
explore ways to make sure your application stands out 
to help your chances of getting to that all important 
next stage.
 
Format: The workshop will be a presentation, but we 
encourage discussion and debate. 
 
What will you get out of the session?
A better idea of how to structure your cv and cover 
letters and a better understanding of what to include 
and what to keep out.

The most common mistakes candidates make on 
their cvs or applications are:
Common mistakes that candidates make include 
bad formatting, spelling and grammatical errors, too 
much or too little content and a lack of focus in the 
information they provide about their career goals. 

Three tips for writing winning cvs:
1. Have a clear and ordered structure
2. Make sure you have included your main 

achievements and skills
3. Spell check.

Three tips for writing winning applications:
1. Be specific in your reasons for wanting the role or 

career 
2. Do your research on the company
3. Take your time preparing the application.

An impressive candidate is…
Well-researched and has put a lot of time and thought 
into his or her reasons for wanting the career or job. 
The candidate is also able to articulate that well in the 
cv, cover letter and application. 

Citi stands out from other organisations because:
We are a universal bank that offers investment 
banking services and a full array of banking services. 
Opportunities within the bank are vast. We are also the 
only truly global bank.

Opportunities at Citi:
Citi offers full-time and internship opportunities across 
a number of its business areas including Investment 
Banking, Corporate Banking, Capital Markets 
Origination, Sales & Trading, Citi Transaction Services, 
Private Bank, Risk Management, Human Resources 
and Operations & Technology.

Application method & deadlines:
Please apply online through our website. Our 
deadlines vary by business area and geography. We 
recruit on a rolling basis so please apply as soon as 
possible.

CONTACT:

Employability
Skills

What is this? Recent example of when you have 
demonstrated this skill

Communication
• Listening
• Written
• Verbal

The ability to write, listen and 
speak effectively and clearly to 
get your point across to a range 
of audiences.

e.g. Dealing with people; writing case studies and speeches

Commercial 
awareness

The ability to understand your 
chosen industry and its broader 
context.

e.g. Market analysis; research

Teamwork The ability to work with others 
in a professional manner while 
collaborating to achieve a 
common goal.

e.g. Agreeing on timelines; contributing to
discussions; dividing tasks

Analytical and 
critical thinking

The ability to assess a situation, 
seek multiple perspectives, 
gather more information if 
necessary and identify the key 
issues that need to be addressed. 

e.g. Questionnaires; evaluations

Leadership The ability to manage co-
workers and motivate others to 
participate and work to the best 
of their capabilities.

e.g. Managing a project; building trust and respect; 
setting guidelines

Planning and 
organising

The ability to manage multiple 
assignments and tasks within 
a deadline, set priorities 
and delegate tasks when 
appropriate. 

e.g. Developing timetables; setting deadlines; prioritising

Initiative The ability to initiate or do 
something without being 
asked to by your manager or 
supervisor.

e.g. Implementing a new idea; improving something 
that is already in place

Problem solving 
and decision 
making

The ability to manage conflict, 
consider all aspects of a problem 
and think about possible 
solutions before reacting.

e.g. Listing pros and cons; seeking advice

Flexibility and 
adaptability

The ability to adapt calmly to 
changing conditions and work 
assignments.

e.g. Covering for someone at work who is ill; 
accepting new roles

How to write winning cvs and 
applications



09/10/2012

How to succeed at telephone 
interviews

Find out more: 
www.morganstanley.com/about/careers 

Session outline:
This workshop will cover the following aspects of 
telephone interviews:
1. Why employers use telephone interviews
2. Insights into the types of questions that are used 

and how to structure answers
3. Dos and don’ts. 

Format: A presentation followed by a question and 
answer session with recruiters.

A successful telephone interviewee is… 
Able to use examples from a range of different 
experiences (school, university, societies, part-time 
jobs etc). 

The most common mistake candidates make in a 
telephone interview is:
Reading their answers directly from the company 
website or their own notes. 

Three tips for succeeding at telephone interviews: 
1. Listen to the questions and answer clearly
2. Do your research on the company, the role and 

current issues
3. Come prepared with questions for your interviewer.

An impressive candidate is…
Well rounded but also able to show that they have 
taken the time to fully research their chosen career.

Opportunities at Morgan Stanley: 
Summer analyst, industrial placement and full-time 
analyst positions are available across the organisation. 
Please see website for further details. 

Application method & deadlines:
Online application. See website for deadlines.

CONTACT:

Take this booklet to an appointment with a Careers Consultant at the Career and 
Skills Development Service who can assist you to incorporate this into a strong 

application to your chosen employer/s. 
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How to succeed at interviews

Find out more: 
www.seemore-bemore.com 

Session outline:
This workshop aims to give students an insight into 
what employers are looking for in an interviewee and 
awareness of best practice in interviews. It will also 
provide participants with an overview of Barclays and 
the types of jobs available.

Format: This will be an interactive session. Provisional 
structure will be as follows: introduction to Barclays, 
interview preparation, interview types, interview 
questions, interview do’s and don’ts, interview role 
play (if time permits).

What will you get out of the session?
1. Insight into Barclays working environment and 

policy
2. Interaction with employees in Barclays who have 

recently gone through the interview process 
themselves

3. An understanding of a typical Barclays assessment 
centre, and best practice for interviews.

A successful interviewee is: 
Engaging and able to demonstrate the competencies 
that underpin the organisation’s values.
 
The most common mistakes candidates make in 
interviews are:
Lack of preparation; giving over-rehearsed answers; 
being unfamiliar with their own cv; applying to too 
many organisations; not doing sufficient background 
research on the organisations.

Three tips for succeeding at interviews: 
1. Decide what you want to ask the interviewer and 

what you want to get out of the meeting. Re-read 
your cv, and remind yourself what makes this job 
and this company stand out for you. Refresh your 
memory about the experiences and challenges that 
make you the right person for the job

2. Express yourself clearly, sound positive and 

upbeat, and think about your body language
3. Be concise – aim to get to the point and make sure 

you are answering the question you have been 
asked.

An impressive candidate is…
Well prepared, demonstrates all the competencies the 
organisation is looking for, and develops rapport with 
the interviewer.

Barclays stands out from other organisations 
because:
We offer leadership careers in a wide range of 
different functions, and each one of our programmes 
is designed to fast-track you to the top of the 
organisation. 

Opportunities at Barclays:
Full-time positions on the Future Leaders 
Development Programme in Technology, Finance, 
Tax, Human Resources, Retail & Business Banking 
(RBB) Leadership, Marketing & Products, Marketing 
Analytics and Risk. 

Summer internship opportunities for penultimate year 
students in Technology, Finance, Human Resources, 
RBB Leadership, Marketing & Products, Risk and 
Marketing Analytics.

Spring Insight programme for first year students to 
spend a few days at Barclays headquarters in Canary 
Wharf to find out more about RBB and the FLDP.

Application method & deadlines:
Apply online at www.seemore-bemore.com by end of 
December 2012. 

CONTACT:



23/10/2012

Find out more: 
www.bloomberg.com/careers 

Session outline:
In today’s current employment market, being able to 
network in a confident and effective way is important 
for building a personal brand and increasing 
employability. The session will focus on effective 
networking skills and provide examples of techniques 
that can be used in both face to face and online 
networking situations. 

Format: The session will be delivered by two members 
of the Bloomberg recruitment team and involve a 
presentation and discussion. The session will be 
interactive and students are encouraged to come 
prepared with questions. 
 
What will you get out of the session?
1. Knowledge of how to approach a networking 

situation
2. The benefits of being an effective networker
3. The benefits of developing strong relationships.

A successful networker is…
Well prepared for networking events, has exceptional 
business etiquette skills and has a positive attitude 
when approaching and making new connections. 

The most common networking mistake is:
Trying to take before you give. It is important to 
establish a mutual relationship when you network. 
Always ensure you give something to the connection 
you make and do not just focus on what you can take 
from them. 

Three tips on how to make the most out of 
networking events:
1. Always show an interest in the people you meet 

and make a positive first impression
2. Practise a brief elevator speech before an event to 

articulate what you do and what you can do for 
someone else

3. Develop a networking strategy for when you attend 
an event. Who do you want to meet? What would 
you like to learn? What can you give to someone?

Opportunities at Bloomberg:
Bloomberg recruits all year round into our entry 
level programmes, which include Financial Software 
Development, Financial Products Sales and Analytics, 
Global Data and Operations. 

Bloomberg also offers a ten week, fully paid internship 
across the summer. Applications for the 2013 program 
will open in December 2012. 

Application method & deadlines:
To find out more and apply online,  
visit: www.bloomberg.com/careers. 

CONTACT:

How to develop networking 
skills and networking online
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Find out more:
www.pwc.com/uk/careers 

Session outline: 
The session will define commercial awareness and will 
explain why it is important to employers. 

Format: The session will be interactive and involve 
group discussions.

What will you get out of the session? 
You will have a better understanding of commercial 
awareness and learn techniques for developing it and 
preparing for interviews.

Good commercial awareness is:
Knowing how an industry or organisation works and 
being able to voice opinions on issues it may be facing.

The most common mistake candidates make when 
demonstrating commercial awareness is:
Quoting headlines and facts and figures from 
newspapers or websites and being unable to discuss 
them.

Three tips to develop/demonstrate commercial 
awareness:
1. Research the organisation or company you are 

applying to
2. Read the quality press and/or professional journals 

relating to the industry 
3. Use your own work experience, either paid or 

voluntary, to demonstrate your insight into their 
business. 

An impressive candidate is…
Able to demonstrate that he or she has carried out 
research and has enthusiasm and passion for the 
sector and organisation. 

Opportunities at PwC: 
Graduate, 11 month business placements, internships, 
partner shadowing.

Application method & deadlines:
Online. Some deadlines will apply. Please see our 
website to avoid disappointment.

CONTACT:

How to develop & demonstrate 
commercial awareness
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Find out more: 
www.ibm.com/jobs/uk 

Session outline: 
The session covers areas including why IBM use 
psychometric tests, what the test is based upon, what 
applicants can expect and what applicants should 
and should not do in a psychometric test. The session 
will also offer practice questions for students to have a 
better idea of expectations. 

Format: Presentation and interactive workshop.

What will you get out of the session?
You will gain an understanding of why the 
psychometric tests are used in IBM and in other 
organisations. You will also have the chance to 
experience the test with an IBM recruiter and gain a 
better understanding of how to answer the questions 
on the test.

Three most common mistake candidates make in 
psychometric tests:
1. Timing: students tend to rush answers and answer 

as many questions as possible, but this leads to 
poor quality answers 

2. Some candidates ask another person to sit their 
psychometric test. This is not advisable as there is a 
confirmatory test that occurs in the follow-up stage

3. Some candidates do not choose a good 
environment to complete the test in: busy areas 
or poor internet connections are particularly 
problematic. 

Three top tips for preparing for psychometric tests:
1. Find somewhere quiet and with a good internet 

connection, so you can concentrate on the 
questions being asked

2. Have a pen and paper ready for any necessary 
working-outs

3. Try not to rush through the questions: it is better 
to take your time and ensure that your answers are 
right than to rush through to the next question.

An impressive candidate is…
Successful in gaining an above average score.

IBM stands out from other organisations because:
Did you know that IBM invented the barcode over 40 
years ago? That we created the processors that power 
your Wii, Xbox 360 and Playstation? That we invented 
the first personal computer 30 years ago? And that we 
developed the NASA technology which enabled man 
to land on the moon? If you didn’t, then imagine what 
else there is to find out about us!

For starters, there is our award winning training 
& development program and a culture that fosters 
innovation and creativity. There is also our flexible 
working environment, the chance to network with 
global experts and, given the size and diversity of 
IBM, the opportunity to work in any area across our 
business.

Opportunities recruited for & number of recruits 
for 2013:
Opportunities and recruit numbers are unlimited.

Application method & deadlines:
Applications can be made through our website. 

CONTACT:

How to prepare for 
psychometric tests
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Find out more: 
www.bdo.co.uk/graduates 
student.recruitment@bdo.co.uk

Session outline: 
This session will demystify assessment centres. We 
will cover what is expected from you at an assessment 
centre, give tips on how to be successful and give 
you the opportunity to gain skills for the recruitment 
process and your working life. 

Format: This will be an interactive session which will 
show students what is expected at assessment centres 
for graduate roles. It will give them the opportunity to 
take part in a group discussion, gain experience and 
identify their own strengths and weaknesses. 

What will you get out of the session?
The session is an opportunity for you to see how you 
interact and communicate with others in a group and 
learn ways to improve and stand out to employers. You 
will get an understanding of what we are looking for 
and how to play to your own strengths. It should also 
highlight any areas that you might need to improve in 
order to ensure success at assessment centre.

A successful group work exercise… 
Reaches an amicable conclusion through ideas and 
debates, has lots of contribution and a balanced 
argument presented throughout. 

The most common mistakes candidates make in 
group work assessment centre exercises are:
Being overly assertive and not listening to others. 

Three top tips for tackling group work at 
assessment centres:
1. Read the brief carefully and complete all parts 

of the exercise. It might be helpful to read the 
instructions twice, as in discussions there can often 
be more than one element to discuss

2. Include everyone in the conversation
3. When concluding the discussion always have 

evidence to support yourself in order for the group 
to go along with the outcome you desire. 

An impressive candidate is…
Able to show enthusiasm and attention to detail and 
lead the team discussion whilst constructing their own 
opinion to reach their desired outcome. 

BDO stands out from other organisations because:
At BDO we are building a strikingly different business, 
focused on exceptional client service. We are looking 
for graduates who do not fit the conventional 
accountancy mould. Talented people with the 
imagination and initiative to make a real difference – 
to be the difference that matters so much to our clients. 
We do not want clones. Our people are as diverse as 
our clients. We want individuals who can think for 
themselves, appreciate and respect people whoever 
they are, build relationships and take personal 
responsibility for results.

Our training is as exceptional – and individual – as 
the people we recruit. Most study for the ACA, but we 
also offer routes to other professional qualifications. 
Training is tailored to their needs and centred on first-
hand experience. That is why they get such excellent 
results. 

Opportunities at BDO:
We recruit into our Audit, Tax and Advisory Services 
departments. We run two programmes: Graduate and 
Summer Internship. Across both programmes we 
recruit approximately 150 trainees.

Application method & deadlines:
Online at www.bdo.co.uk/graduates. 
Application is on an ongoing basis so we advise 
students to apply early.

 
Find out more: 
www.ibm.com/jobs/uk 

CONTACT:

How to tackle group work at 
assessment centres



20/11/2012

Find out more:
www.americanexpress.com/careers 
ask.campus.emea@aexp.com 

Session outline: 
We will cover the organisation and planning of a 
presentation as well as its delivery. Attendees will then 
put these new skills into practice to deliver a short 
presentation to us, and the recruiters will provide 
feedback in preparation for a real Assessment Centre.

Format: We will present on the skills we look for, 
before allowing participants to put these into practice 
by presenting to the recruiters and receiving feedback.

What will you get out of the session? 
• How to prepare and organise a presentation
• How to deliver an effective message or presentation
• How to incorporate and use visual aids effectively
• How to manage fear and anxiety.

A successful presentation…
Allows you to share information with others in a 
logical, succinct and engaging manner.

The most common mistake candidates make in 
presentations is:
A lack of preparation! The better prepared you are, the 
more confident you will feel and the better equipped 
you will be to convey your message in a relaxed, 
professional manner.

Three top tips for tackling presentations at 
assessment centres:
1. Know the purpose and know your audience
2. Organise the information effectively
3. Deliver an engaging message.

An impressive candidate is…  
Well prepared: he or she has done research and has 
good reasons for choosing their business area and 
American Express.

American Express stands out from other 
organisations because:
We strive to create an environment where people are 
respected, feel personally and professionally fulfilled 
and look forward to coming to work every day. We 
empower our employees to do the best job possible, 
while creating a life that’s truly extraordinary.

Opportunities at American Express:
Programmes: summer internships, industrial 
placements, graduate programmes.

Business Areas:
Marketing, Finance, Client Management, Sales, 
Consulting, Customer Care, Digital Commerce, HR and 
Travel.

Application method & deadlines:
Online Application.
Graduate programme and industrial placement:  
16th December 2012
Summer internship: 31st January 2013

CONTACT:

How to tackle presentations at 
assessment centres
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Find out more: 
www.gs.com/careers

Session outline:
A presentation and interactive session on how to tackle 
final stage interviews, with best and worst practice 
examples as well as top tips. 

Format: Interactive presentation involving input from 
students.

What will you get out of the session?
Details of what to expect in final stage interviews and 
how to prepare.

The most common mistake candidates make in 
final stage interviews:
Not being able to clearly articulate their motivation 
for applying to a firm or division — this can really 
differentiate candidates at final stage interviews.

Three tips for succeeding at final stage interviews:
1. Be yourself and be genuine in your answers: don’t 

say or do what you think interviewers expect you to 
say or do

2. Come prepared: think about your experience 
reflected on your cv and be prepared to talk about 
the skills you have developed. Also ensure you 
have conducted research on the industry, company, 
division and role

3. Bring energy, enthusiasm and passion. 

An impressive candidate is… 
Honest, confident, articulate and able to demonstrate 
a genuine interest and understanding of the position 
and the firm they have applied to.

Goldman Sachs stands out from other 
organisations because:
Our clients’ interests always come first and our assets 
are our people, capital and reputation.

Opportunities at Goldman Sachs:
• Spring internships (two week programme for first 

year students on a three year course or second year 
students on a four year course)

• Summer internship (ten week programme for 
second or penultimate year students)

• One year placement programme (one year 
programme for students completing a four year 
course with one year spent in industry as part of 
their degree)

• New analyst programme (full-time role for students 
upon completion of their degree).

All programmes are divisional specific and students 
will need to apply to a particular division.

Application method & deadlines:
Apply online at www.gs.com/careers - deadlines will 
be confirmed on the website. 

CONTACT:Find out more:
www.americanexpress.com/careers 
ask.campus.emea@aexp.com 

How to tackle final stage 
interviews



CHOOSE
FIVE SKILLS...

...that are important for the area of work that you 
want to go into.

Identify which employers will be on campus and ask 
them which skills their organisation values the most. If 
your top employer is not on campus, then take a look 
at their website and find the key skills/competencies 
that they are looking for.

Take a moment to think about what you can do to 
develop these skills further and write an action point 
next to each one.

For example: 

The skill I would like to develop
Commercial awareness
Employer name: PwC
The skills they value: Teamwork, leadership, 
commercial awareness, problem solving
How I am going to develop this: Read about relevant 
news stories on a daily basis and think about how they 
impact the industry/organisation I am interested in.  
Speak to employers at careers events and find out what 
issues and challenges their businesses face. 
By when: By the end of academic year 2012/13
 
 
The skill I would like to develop

Employer name: 
The skills they value:  

How I am going to develop this:  
 
 
 

By when: 

The skill I would like to develop

Employer name: 
The skills they value:  

How I am going to develop this:  
 
 
 

By when: 
 
 
The skill I would like to develop

Employer name: 
The skills they value:  

How I am going to develop this:  
 
 
 

By when: 
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SKILLS SESSIONS 
PLUS

Run by City’s professionally qualified career consultants

These sessions are an excellent way to develop the skills and understanding you have gained from attending the 
Employability Skills Programme. You will have the chance to broaden your understanding of what employers 
across different sectors and of different sizes look for. Some sessions will be focused on helping you practice your 
employability skills and others may feature a guest speaker. The sessions are designed to give you an additional 
edge in your job search. 

How to search for internships and Graduate jobs  4th October 2012 
11th October 2012

12.00pm — 1.00pm
1.00pm — 2.00pm

How to draft cvs   4th October 2012 
11th October 2012

1.00pm — 2.00pm
12.00pm — 1.00pm

How to draft (online) applications 18th October 2012 
25th October 2012

12.00pm — 1.00pm
1.00pm — 2.00pm

How to gain an edge in the job market 15th October 2012 
15th October 2012

12.00pm — 1.00pm 
1.00pm — 2.00pm

How to ace interviews 18th October 2012 
25th October 2012

1.00pm — 2.00pm
12.00pm — 1.00pm

How to network effectively with employers 1st November 2012 
8th November 2012

12.00pm — 1.00pm
1.00pm — 2.00pm

How to develop resilience in a recession 1st November 2012 
8th November 2012

 1.00pm — 2.00pm
12.00pm — 1.00pm

How to choose and apply for further study  14th November 2012 
14th November 2012 

12.00pm — 1.00pm
1.00pm — 2.00pm     

Central workshops:

To secure your place register online at www.city.ac.uk/careers.



Career and Skills  
Development Service
City University London
Northampton Square
London EC1V 0HB

T: +44 (0)20 7040 8093
E: careers@city.ac.uk
www.city.ac.uk/careers 

FIRST YEAR STUDENTS
IT’S NEVER TOO EARLY TO START 
THINKING ABOUT YOUR CAREER – 
READ ON TO FIND OUT WHY IT IS 
IMPORTANT TO ENGAGE EARLY...
Students should engage at an early level with employers for many reasons. Predominantly 
to have a better understanding of what future career they may want to enter, furthermore 
they may meet potential employers of which will be beneficial as they can make an 
impression prior to entering the assessment stages. IBM 

The banking industry is highly competitive, if you wait until your final year to start 
engaging with employers, it will be too late, as many full time positions go to students who 
have built relationships and participated in internships with companies throughout their 
time at university. CITI

TOP TIPS FROM EMPLOYERS ON 
TECHNIQUES TO INCREASE YOUR 
EMPLOYABILITY SKILLS...
Try to get a position of responsibility within clubs and societies, this helps develop 
your skills and gives you more varied experience which you can use in your interviews. 
MORGAN STANLEY

Take advantage of employer presentations and careers events – network with employees 
from companies and seek advice from the university careers service when making 
applications or prior to attending interviews. GOLDMAN SACHS 
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