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Reference for admission to a Postgraduate Programme 
Character Reference Request 

 
Programme of study:  Postgraduate Diploma in Midwifery (90-week programme for Registered 
Nurses) 

Applicant’s name:        

Instructions for the applicant and referees 

To the applicant: Please complete this reference form with your programme of study and your full name. This 
form should then be forwarded to your referee. Upon receipt of the completed, sealed references please bring 
them in to the Selection Day if you are shortlisted.   
 
To the referee: The above named person has applied to be admitted to a postgraduate programme at City 
University London and has given your name as a referee. We would be most grateful if you would provide us 
with a reference on the applicant’s academic and general ability to undertake the proposed Programme of study 
named above. 
 
 Please complete the questions on this form or attach a written statement of reference on letter headed paper. 
Your reply will be treated in confidence by the University.  
 
In providing your reference it would be most helpful to have your views on the following, with reference to any 
particular strengths or weaknesses that may be relevant:- 
 
   - Communication Skills 
   - Trustworthiness 
   - Reliability 
   - Honesty 
   - Conduct 
   - Timekeeping 
   - Sickness Record 
 
I would be grateful if you could reply as soon as possible, so as not to delay the application. 
I would like to thank you in advance for any information you are able to provide and for your contribution to our 
admissions process; reports from referees are a vital part of our information gathering about applicants for pre-
registration programmes. 
 
IMPORTANT: Please place the reference in an envelope which should be sealed, signed across the seal and 
the signature covered with clear tape to ensure confidentiality.  The envelope should then be returned to the 
applicant who will forward it to the University. 
 
 
 
 
 
 



 

 

APPLICANT NAME:    
   
In order to protect the public, the post for which application is being made is exempt from Section 4 [2] of the Rehabilitation of Offenders Act 1974, by 
virtue of the Rehabilitation of Offenders Act [1974 [Exception] Order 1975. It is not therefore in any way contrary to the Act to reveal any information you 
may have concerning convictions which would otherwise be considered as "spent" in relation to this application and which you consider relevant to the 
applicant's suitability for employment. Any such information will be kept in strict confidence and used only in consideration of the suitability of this applicant 
for a position where such an exemption is appropriate. 

 
 
Signed       Date        
 
 
 
Name [PLEASE PRINT]                Applicant Name:  

Position Held          

Tel            Email        

Relationship to applicant        

Number of years known applicant        

Company stamp 

General information relating to the applicant’s suitability: 

Please return your completed form to the 
applicant 
 


